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CTPAC Procedures and Appeal Process
I. Issue Resolution Process

• The Caltrans Transportation Permits Advisory Council (CTPAC; hereafter referred to as
Council) meets annually and identifies the issues concerning the Department of
Transportation Permits Program.  

• The CTPAC Steering Committee (CTPAC-SC; hereafter referred to as Committee) meets
quarterly to categorize, review, approve, and prioritize the issues identified by the Council.
CTPAC-SC establishes work groups and assigns the categorized priorities for investigation
and development of proposals to resolve the issues. The CTPAC-SC Chairperson will work
with workgroup leaders to move the process and proposal development (project) forward.

• The workgroup develops detailed proposals to solve each issue. The workgroup leader is
responsible to ensure broadest participation from the constituency of various segments of the
industry represented on the Committee.  Participation by Caltrans in the work groups is in an
advisory capacity only. The CTPAC-SC Chairperson will assist workgroup leaders in the
development of the work plan for the assigned project. The work plan shall include
the project activities and the schedule of events.

• The Work group leader presents the proposal at the quarterly Committee meetings. The
Committee Chairperson approves the proposals or sends them back to the work group leaders
for further work. The Chairperson will keep track of all delivered proposals. Proposals
should be complete and in an approved format with a unique identifying name and number.
The CTPAC-SC Chairperson/work group leader provides five (5) copies of the proposal to
Caltrans.   

• Once the Committee reviews and finalizes the work groups’ proposals, the CTPAC-SC
Chairperson submits the proposals to Caltrans and/or the CHP for their consideration and
review. 

• Caltrans and/or the CHP review the proposals and respond to the Committee Chairperson in
writing within 60 to 90 days from the submittal date of the proposal, with any of following
three possibilities.

1. Approve the proposal
2. Request more work and/or information from work group
3. Deny the proposal

• If approved, Caltrans and/or CHP will develop a work plan identifying the activities,
determining needed resources and developing a schedule to implement the proposal.  .
CT/CHP may ask workgroup to provide additional information prior to making a decision. If
denied, Caltrans will give an explanation as to the reasons for denial.  The CTPAC-SC
Chairperson may use the Appeal Process noted below to appeal denial of requests
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II.       Appeal Process

If a proposal is denied:
• If the previous subcommittee was unable to resolve the issue, aThe Committee Chairperson

and the appropriate work group team leaders review the reasons why for the denial. If a
decision is made to appeal Caltrans/CHP decision, the CTPAC Chairperson will forward the
proposal to the Appeals Committee.

• The Appeals Traffic Operation Committeeis established by Caltrans and will be or a
designeeCaptain ’ Division of Traffic Operations consisting of SC-subcommittee
representatives, CTA representatives and Traffic Operations Chief or Deputy Chief will be
set.  At this point, any decision brought up at this meeting will be taken under advisement or
final.The CTPAC-SC Chairperson will present the case to the Appeals Committee.
ssCTPAC-SC Chairperson The decision by the Appeals Committee is final.
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