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	A.  Email sent by the Task Manager

Per the Research Closing Guidelines the task’s abstract along with a .PDF copy of an approved final report and the Communication Document, (section 8 of the research closing document), needs to be emailed to the following research stakeholders. 

1. Respective Division TAP Coordinator (see PSC/TAP Matrix at: http://onramp.dot.ca.gov/newtech/research_process_policy/psc/docs/pscs-taps_matrix_5.30.06.pdf)

2. Respective Project Customer Representative

3. Other stakeholders that may be interested in the final results

· c.c. Respective DRI Liaison/Office Chief

· c.c. Task/Project Manager’s Supervisor.

· c.c. The DRI Deployment Branch via Juan Araya at  juan_araya@dot.ca.gov.
· c.c. The REDS Database via Mohamed Alkadri at alkadri@PATH.Berkeley.edu.
B.  Email sent by the Office of Management Support

Per the Research Closing Guidelines the OMS closeout administrator will distribute the .pdf documents and abstract received from the PM via email to the following:

1. DRI’s webmaster to be put on DRI’s website, which will contain:

a) A .pdf of the task’s approved final report and two-page document,

b) a link to Caltrans HQ Library for further information.

2. Caltrans District PIOs with:

a) the task abstract,

b) a reference to the Caltrans HQ Supervising Librarian for further information,

c) a link to Caltrans HQ Library for further distribution.

· c.c. Caltrans Supervising Librarian  
susan.haake@dot.ca.gov
3. The Institute of Transportation Studies (ITS) Library with:

a) a link to the task’s approved final report from the PM,

b) a reference to the Caltrans HQ Supervising Librarian for further information,

· c.c. Caltrans Supervising Librarian  
susan.haake@dot.ca.gov
4. The Caltrans Headquarters (HQ) Library is notified via cc email with:

a) the task abstract from the PM referenced in Number 3 (above),

b) the task’s approved final report from the PM referenced in Number 4 (above),

c) a link to the LTAP website for further information.


For public release the OMS Closeout Administrator will also send the approved documents electronically to the DRI distribution consultant (LTAP). LTAP will create the necessary paper and electronic documents required by Federal and State law and distribute them to the appropriate Federal and State entities identified below:

	Distributed by the Institute of Transportation Studies (ITS)
A. Complete Depository Libraries
1. California State Archives

2. California State Library 

3. CSU, Chico

4. San Jose State University Library

5. Council of State Governments

6. Fresno County Free Library

7. Library of Congress

8. Los Angeles Public Library

9. San Diego Public Library

10. San Diego State University Library

11. San Francisco Public Library

12. Stanford University, Library

13. UC, Berkeley, Library

14. UC, Davis, Library

15. UC, Los Angeles, Library

16. UC, San Diego, Library

17. UC, Santa Barbara, Library

B. Non-Depository Distributions
1. National Transportation Library, (Transportation Research Information Service, TRIS),

2. National Technical Information Service, 

3. Respective Federal Funding Administration, e.g.,

a. Federal Highway Administration (FHWA), or
b. Federal Transit Administration (FTA), or
c. Federal Motor-Carrier Administration (FMCA).

4. California Department of Transportation, Headquarters Library,

5. UC Berkeley, Institute of Transportation Studies, Library,

6. Northwestern University, Illinois,

7. Equitable Center, Planning & Research, (Oregon FHWA),

8. US DOT / Volpe Center
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