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	Revision# & Date:

_____         _________
	Record of FHWA Involvement
	Co-Route-PM



	
	
	District-EA

	Project Personal                                                     Name                                                               Phone #
	Project Phase

	Project Engineer
	
	 FORMCHECKBOX 
     Project Initiation Document (PID)

 FORMCHECKBOX 
     Project Approval & Environmental Document (PA&ED)

 FORMCHECKBOX 
     Plans, Specifications & Estimate (PS&E – RTL)

 FORMCHECKBOX 
     Construction Administration

 FORMCHECKBOX 
     Final Acceptance

	Project Manager
	
	

	Design Senior / IQA Engr.
	
	

	FWHA Transportation Engr.
	
	

	Item of interest TO FHWA and STEWARDSHIP AGREEMENT
	Responsible Caltrans Unit
	Applicable
Completed √     (date)
	High Profile Project      FORMCHECKBOX 
 YES    FORMCHECKBOX 
 NO    FORMCHECKBOX 
   Preliminary (√ if Yes)

	
	
	
	Initial
	Date
	Guidance
	Web site for Guidance

	Consultation with FHWA Transportation Engineer (TE) to determine FHWA Involvement and whether project is High Profile per Stewardship Agreement and Supplement. 
	Project Management
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT

	

	Project Develop. Procedures Manual (PDPM)
	http://www.dot.ca.gov/hq/oppd/pdpm/chap_pdf/chapt02.pdf

	Consultation with FHWA TE to determine type of Intelligent Transportation System (ITS) project and level of FHWA involvement, per 23 CFR 940.11.  Major ITS projects (new systems, multi-jurisdictional, multi-modal, or software development) are HPP, however even minor ITS projects have procedural requirements.  See Stewardship Agreement and Approach to Identifying HPP, and LAPG, Chapter 12.6 
	Project Management
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 940.11
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	High Profile Project  Agreement (HPPA)  Date HPPA is executed.  Include HPPA as attachment to this form. For Supplemental (HPPA) , See: http://www.dot.ca.gov/hq/oppd/stewardship/Process_for_Identifying_and_Selecting_High_Profile_Projects.pdf
	Project Management 
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Division of Design Manuals and Guidance
	http://www.dot.ca.gov/hq/oppd/guidance.htm

	Administration / Financial Management

Included for information only.  See Office of Federal Resources http://onramp/hq/budgets/fedres.shtml or for ‘Projects Funded by Others’, see the Division of Local Assistance: http://www.dot.ca.gov/hq/LocalPrograms/
	Budgets and or Accounting
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Division of Accounting
	http://www.dot.ca.gov/hq/asc/

	Right of Way Included for information only.  See Division of Right of Way at:

http://www.dot.ca.gov/hq/row/index.htm
for current Right of Way Manual.
	Right of Way
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Project Develop. Procedures Manual (PDPM)
	http://www.dot.ca.gov/hq/oppd/pdpm/pdpmn.htm

	Environmental Included for information only. See Division of Environmental Analysis at: http://www.dot.ca.gov/hq/env/index.htm for the Standard Environmental Guidance (SER). Note that FHWA is no longer typically involved.
	Environmental Analysis
	 FORMCHECKBOX 
     Yes


	          CT


	

	Office of NEPA Delegation
	http://www.dot.ca.gov/hq/env/nepa_pilot/index.htm


	Item of interest
	Typical project Phase
	Applicable
Completed (date)
	High Profile Project      FORMCHECKBOX 
 YES    FORMCHECKBOX 
 NO    FORMCHECKBOX 
   Preliminary (√ if Yes)

	
	
	
	Initial
	Date
	Guidance
	Web site for Guidance

	Deign / Project Management                                                                

	Consultant Selection/Agreement for procurement of engineering & design services.  Must comply with 23 CFR 172 Competitive negotiations using qualifications-based selection process. Includes using consultants in a management role.  FHWA approval for HPP only (consultant selection cannot be delegated - see HPPA).
	Phase
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 172
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm

	
	Varies
	
	
	
	
	

	Cost Estimate Review for Major Projects (typically >$500M).

Coordinate with FHWA to schedule review – ties in with Major Projects below http://www.fhwa.dot.gov/programadmin/mega/mpguide.cfm
	Throughout PDP
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Major Projects – Cost Estimating Guidance
	http://www.fhwa.dot.gov/programadmin/mega/cefinal.cfm

	Annual Financial plan for projects from $100M to $499M.

Send plan to FWHA when applicable.  Codified in Title 23 US Code Section 106 (i) from US Public Law 109-59 (SAFETEA-LU) Sec 1904 (i)

http://www.fhwa.dot.gov/safetealu/legis.htm
	Throughout PDP
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Title 23 US Code
	http://uscode.house.gov/download/pls/23C1.txt

	Major Projects (≥ $500M) and TIFIA Loan Projects. Annual Project Management Plan and Financial Plan Codified in Title 23 US Code Section 106 (i) from US Public Law 109-59 (SAFETEA-LU) Sec 1904 (i)

http://www.fhwa.dot.gov/safetealu/legis.htm
	Throughout PDP
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	FHWA Major Project Guidance and Title 23 US Code (see above link)
	http://www.fhwa.dot.gov/programadmin/mega/011907.pdf

	Major ITS Project Development, (new systems, multi-jurisdictional, multi-modal, or software development). FHWA approves SERF and SEMP.  See Project Management Item of Interest for more information.
	Varies
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 940.11
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm

	Non-Major (Minor) ITS Project Development (upgrade existing system, add ITS field devices).  SERF approval delegated to Caltrans.  See Project Management Item of Interest for more information.
	PID
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 940.11
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm

	New or Modified Interstate Access Control Change - Determination of Engineering and Operations Acceptability (conceptual & final approval).

See also: http://www.fhwa.dot.gov/legsregs/directives/fapg/access.htm, and FR Doc 98-3460 (2/11/1998). http://www.access.gpo.gov/su_docs/fedreg/frcont98.html
	PID

PA&ED
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Design Information Bulletin 77

Chapter 500 – HDM and 23 CFR 625
	http://www.dot.ca.gov/hq/oppd/dib/dib77.htm
http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm

	Design Exceptions non Interstate.  Delegated to Caltrans.  For NHS system see 23 CFR 625. Send Fact Sheet to FHWA when indicated.
See also:  http://www.dot.ca.gov/hq/oppd/pdpm/chap_pdf/chapt21.pdf
	PID

PA&ED
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Highway Design Manual

Topic 82
	http://www.dot.ca.gov/hq/oppd/hdm/pdf/english/chp0080.pdf

	Design Exceptions on the Interstate (13 controlling Criteria).

See also:  http://www.dot.ca.gov/hq/oppd/pdpm/chap_pdf/chapt21.pdf
Based on 23 CFR 625.
	PID

PA&ED
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	HDM

Index 82.2 and 108.3(2)(c)
	http://www.dot.ca.gov/hq/oppd/hdm/pdf/english/chp0080.pdf

	Design period.  Geometric design of new and reconstructed facilities on the Interstate should be based on a 20-year design period.  Related to Topic 103.2 of the HDM.  See AASHTO ‘A Policy on Design Standards Interstate System’  January 2005 and FHWA Memorandum dated 5/8/06

http://www.fhwa.dot.gov/programadmin/standards.cfm
	PID
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 625

Topic 103.2 HDM
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm
http://www.dot.ca.gov/hq/oppd/hdm/hdmtoc.htm

	Value Engineering Analysis performed on project where cost is ≥ $25M or for bridge projects where the costs is ≥ $20M (or as required by FHWA). See also (SAFETEA-LU) Sec 1904  (e).  Send report to FWHA when indicated. http://www.fhwa.dot.gov/safetealu/legis.htm
	PID preferred

PA&ED and/or later
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 627

Chapter  19 - PDPM
	http://www.dot.ca.gov/hq/oppd/pdpm/pdpmn.htm

	Approved PID – copies sent to FHWA.  Normally done for all HPP or where indicated.
	PID
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Chapter  9 - PDPM
	http://www.dot.ca.gov/hq/oppd/pdpm/pdpmn.htm

	Public Interest Findings  See the Office of Federal Resources for PIF guidelines: http://onramp/hq/budgets/federalresources/library/PIF_Guidelines_Nov_2006.pdf
PIF form can also be accessed in Appendix B of the RTL Guide: http://www.dot.ca.gov/hq/esc/oe/specifications/rtl_guide

	Airspace Clearance FAA.  Additional notice to FAA required (see Topic 207 – HDM and FAA regulations 14 CFR 77. http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=/ecfrbrowse/Title14/14tab_02.tpl
	PID
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 620 (A)
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	Use of Negotiated Consultant Contracts.  HPP only.  See 23 CFR 172 for administration of engineering and design related service contracts.
	Varies
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 172.5(3)
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm

	Statewide and project specific use of proprietary products and processes.  HPP only unless delegated to Caltrans.  FHWA approval required for statewide use.  See Section 6.10 of the Ready-to-List and Construction Contract Award Guide (RTL Guide). http://www.dot.ca.gov/hq/esc/oe/specifications/rtl_guide/
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 635.411
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	Use of publically furnished materials and expenses.  HPP only unless delegated to Caltrans.  FHWA approval required for statewide use.  See Section 7.8 of the Ready-to-List and Construction Contract Award Guide (RTL Guide): http://www.dot.ca.gov/hq/esc/oe/specifications/rtl_guide/ The Office of Federal Resources is also involved.
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 635.407

Office of Federal Resources
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm
http://onramp/hq/budgets/fedres.shtml

	Advertising period less than three weeks.  FHWA approval required.  Typically used for emergency contracts.  See Section 12 of the Ready-to-List and Construction Contract Award Guide (RTL Guide). http://www.dot.ca.gov/hq/esc/oe/specifications/rtl_guide/
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 635.112
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	Use of contracting method other than competitive bidding.  HPP only unless delegated to Caltrans.  Typically used for emergency contracts where life or health is significantly compromised.  See Major Damage Restoration Program, Director Order Guidelines:

http://onramp.dot.ca.gov/hq/maint/orway/ha23/do_guide/dog00.html
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 635.104 and 635.204
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	Use of Force Account.  HPP only unless delegated to Caltrans.  Typically used for emergency contracts where life or health is significantly compromised.  Also limited use for RR or utility work.  Also applies to supplemental work.  See Section 1 of the RTL Guide and Major Damage Restoration Program, Director Order Guidelines.
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 635.204 and 635.205
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	Use of Mandatory Borrow / Disposal Sites.  HPP only unless delegated to Caltrans.   See Section 1 of the RTL Guide  Note that Optional Borrow / Disposal sites operate under different rules (see Section 10 of the RTL Guide).
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 635.407
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm

	Use of Publically Owned Equipment.  HPP only unless delegated to Caltrans.   See Section 12 of the RTL Guide  
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 635.106
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm

	Misc. activities where a PIF is required; 
• Buy America.23 CFR 634.410
• Convict-produced materials (as State-furnished).23 CFR 635.417

The RTL Guide has additional information throughout
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR as noted
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm

	Approve preliminary plans for major and unusual structures. HPP only unless delegated to Caltrans.   
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Title 23 US ode Chapter 1 - Section 106
	http://www.access.gpo.gov/uscode/title23/title23.html

	Experimental Features, both pilot and demonstration.  Includes Design Sequencing.  For directions on completing the required Construction Evaluated Work Plan for experimental features, see http://www.dot.ca.gov/hq/oppd/rescons/CEWP_Guidelines_09-28-06.pdf, and FHWA guide on Construction Projects Incorporating Experimental Features http://www.fhwa.dot.gov/programadmin/contracts/expermnt.cfm 
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 625 and for Des/Seq; California codes Streets and Highways Code Sec. 217-217.9
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm
http://www.leginfo.ca.gov/calaw.html 

	Use and occupancy of Acquired R/W, including R/W encroachments and access rights.  See Index 504.8 of the HDM for a discussion of access rights at interchanges.
	PA&ED

PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 710
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm

	Emergency Relief and Restoration Damage Assessment Reports (ER – DAF) on State Highway System.  For DAF sample and instructions, see  http://www.fhwa.dot.gov/cadiv/other/emergency.htm and Apex. ‘O’ of the PDPM http://www.dot.ca.gov/hq/oppd/pdpm/pdpmn.htm
	PA&ED

PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 668

See also the CT Division of Maintenance Major Damage web page (internal - INTRANET)
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm
http://onramp.dot.ca.gov/hq/maint/orway/ha23/index.htm

	Emergency Relief and Restoration Damage Assessment Reports (ER – DAF) off State Highway System.  HPP only, except where delegated to Caltrans per ER Guidance, question 5 and 8 specifically. See: http://www.fhwa.dot.gov/cadiv/docs/er_qa.htm.  For DAF sample and instructions, see http://www.fhwa.dot.gov/cadiv/other/emergency.htm and Apex. ‘O’-PDPM  http://www.dot.ca.gov/hq/oppd/pdpm/pdpmn.htm
	PA&ED

PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 668

See also the CT Division of Maintenance Major Damage web page (internal - INTRANET)
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm
http://onramp.dot.ca.gov/hq/maint/orway/ha23/index.htm

	Design Exceptions not related to the 13 controlling criteria (includes Caltrans only mandatory and Advisory Design standards.  For HPP only, send copies to FHWA (no approval required).

See also:  http://www.dot.ca.gov/hq/oppd/pdpm/chap_pdf/chapt21.pdf
	PID

PA&ED
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Highway Design Manual

Topic 82
	http://www.dot.ca.gov/hq/oppd/hdm/pdf/english/chp0080.pdf

	Technical studies related to the environmental document (e.g. Air Quality, Noise (includes Noise Abatement Decision Report – see chapter 30 of the PDPM) , Water Quality, Historical property).  For HPP only, send copies to FHWA (no approval required). See section 2 of chapter 10 of the PDPM  http://www.dot.ca.gov/hq/oppd/pdpm/pdpmn.htm
	PA&ED
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Standard Environmental Guidance, (SER) Chapter 1
	http://www.dot.ca.gov/ser/vol1/vol1.htm

	Authority to Advertise, Award and Administer (AAA).  FHWA approval required for HPP only.  See chapter 2, section 5 of the PDPM: http://www.dot.ca.gov/hq/oppd/pdpm/pdpmn.htm, the RTL Guide: http://www.dot.ca.gov/hq/esc/oe/specifications/rtl_guide/, and the Local Assistance Manual (Authorization to Proceed –E-76): http://www.dot.ca.gov/hq/LocalPrograms/lam/lapm.htm Includes FHWA approval of major addenda during advertising.
	PS&E

Construction
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 635.112 & 625.3

Caltrans Divisions of Budgets, Office of Federal Resources
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm
http://onramp/hq/budgets/fedres.shtml 

	NEPA approval delegated to Caltrans*.  Send copy of doc. to FHWA

*Except for projects listed in the MOU covering FHWA NEPA Delegation dated 6/29/07.  For these FHWA retains approval and oversight. http://www.dot.ca.gov/ser/downloads/MOUs/nepa_delegation/sec6005mou.pdf 
	PA&ED
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Sec 6005 SAFETEA-LU

Caltrans Divisions of Environmental Analysis, Office of NEPA Delegation
	http://www.fhwa.dot.gov/safetealu/index.htm 

http://www.dot.ca.gov/hq/env/nepa_pilot/index.htm 

	Copies of Draft Project Report and Project Report (Final) to be sent to FHWA.  Applies to all HPP and other projects if requested by FHWA.
	PA&ED
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Courtesy copy for FHWA regardless of approval status.

	Constructability Review (State Highway System only except for projects funded 100% by others).  See Constructability guidance memo http://www.dot.ca.gov/hq/oppd/design/m052098.htm 
	Varies
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Documentation on RTL Cert. Form that CR did take place as required.  See Appendix F of RTL Guide http://www.dot.ca.gov/hq/esc/oe/specifications/rtl_guide/  

	Cooperative Agreements (and Cooperative Agreement Reports) for projects funded by others on the State Highway System if the construction phase is to be administered by Caltrans.  Send copy to FHWA.  HPP only.
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Section 5, Chapter 2 PDPM
	http://www.dot.ca.gov/hq/oppd/pdpm/pdpmn.htm 

	Exceptions for traffic control standards contained in the Manual of Uniform Traffic Control Devises (MUTCD) and the California supplement thereto. See http://mutcd.fhwa.dot.gov/ for the MUTCD and for the 

CA  Sup., see http://www.dot.ca.gov/hq/traffops/signtech/mutcdsupp/ 
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 655
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm

	Approval of PS&E.  HPP only unless delegated to Caltrans.  See the Construction Program Guide and the Contract Administration Core Curriculum Participant's Manual and Guidance Guide 2006:
http://www.fhwa.dot.gov/construction/cqit/pse.cfm 
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 205
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	Copy of PS&E Memorandum and related documents (RTL Certificate and others) submitted to FHWA.  HPP only unless delegated to Caltrans.  See PS&E Memorandum (Appendix E of the RTL Guide). The salient portion is in the distribution section, external offices - FHWA.
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	RTL Guide
	http://www.dot.ca.gov/hq/esc/oe/specifications/rtl_guide/RTLGuide.pdf 

	Copy of Construction Contract Time CPM Schedule and related documents.  HPP only unless delegated to Caltrans.  See Design Memo dated 2/28/01: http://www.dot.ca.gov/hq/oppd/design/m022801.pdf 
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	RTL Guide
	http://www.dot.ca.gov/hq/esc/oe/specifications/rtl_guide/RTLGuide.pdf 

	Copy of Construction Transportation Management Plan and related documents. Significant - HPP only unless delegated to Caltrans.  For information, see Deputy Directive 60  (Caltrans INTRANET sites) http://admin.dot.ca.gov/bfams/deputydirectives/Internal/DD-60.pdf and the Caltrans Office of System Management TMP web site:
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 630.1012
See 23 CFR 630.1010 for definition of Significant
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	Copy of Environmental Commitments Record, the PS&E / RTL review tool and the (PS&E) Environmental Certification form to FHWA.   HPP only unless delegated to Caltrans.  For more information, see the Standard Environmental Reverence, Chapter 39  and related links http://www.dot.ca.gov/ser/vol1/sec5/ch39impc/chap39.htm
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 771


	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	Copy of the Railroad Clearance and associated documents.  HPP only unless delegated to Caltrans.   See RTL Guide Section 1.3.2(e), and the Right of Way Manual (Section 8.69 and 14.03.03: http://www.dot.ca.gov/hq/row/rowman/. Note that RR Agreements are  now the responsibility of the District R/W Railroad Agent – see: http://onramp.dot.ca.gov/hq/esc/sd/documents/railroad/roles_and_responsiblities_for_state_highway_projects_involving_railroads.pdf  
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 646.216 and 23 CFR 635 (Subpart C)


	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	Copy of the Funding package. HPP only unless delegated to Caltrans.  See RTL Guide, Sec. 9.  The Funds Request form can be downloadad from the Office of Capital Improvement Programming (OCIP) web site:  http://www.dot.ca.gov/hq/transprog/allocation_new.htm.  Includes Segregated BEES estimate and Cooperative Agreements (if any).  See also the PS&E Submittal Memo – FHWA distribution.
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Funding Package Guidelines
	http://oe.dot.ca.gov/ 

	Approval of Special Experimental Project – 14, Alternative Contracting.  Note that SEP - 14 projects are HPP.  See the FHWA web site: http://www.fhwa.dot.gov/programadmin/contracts/sep_a.cfm#s1 for information on Innovative Contracting. FHWA approval required
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 USC 112
	http://uscode.house.gov/download/pls/23C1.txt

	Approval of Public Private Partnership (PPP) aka Special Experimental Project – 15.  Note that SEP – 15 projects are HPP.  See the FHWA web site on PPP http://www.fhwa.dot.gov/ppp/index.htm for information on PPP.  Enabling legislation required.  FHWA approval required
	Varies
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	See the Caltrans Office of Innovative Finance web site for the enabling legislation
	http://www.dot.ca.gov/hq/innovfinance/Public-Private%20Partnerships/PPP_main.html 

	E76 submittal.  This is an electronic process for obtaining Federal Funds.  See the Office of Federal resources (Caltrans INTRANET sites):

http://onramp/hq/budgets/fedres.shtml and the Division of Accounting, Accounting Manual (Chapter 18 – Federal Program Accounting):

http://onramp.dot.ca.gov/hq/accounting/Accounting_Manual/index.htm  For projects funded by others, see the Division of Local Assistance: http://www.dot.ca.gov/hq/LocalPrograms/
	Varies
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	See the FHWA publication: Financing Federal-aid Highways for additional information
	http://www.fhwa.dot.gov/reports/financingfederalaid/financing_highways.pdf 

	Chapter 2 of the PDPM has an example copy of the E76 form and has additional background material.

	Concurrence by FHWA to award or reject contract.  HPP only unless delegated to Caltrans.  Normally the Office of Federal Resources prepares and distributes the Federal Detailed Estimate Package and obtains FHWA concurrence  See RTL Guide Section 14.
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	RTL Guide Section 14
	http://www.dot.ca.gov/hq/esc/oe/specifications/rtl_guide/ 

	Bridges w/ US Coast Guard involvement.  FHWA may provide exemption from permit –see 23 CFR 650.815.  FHWA approves plans where permit is required –see 23 CFR 650.807.  Additional material available from US Coast Guard:  http://www.uscg.mil/hq/cg5/cg5411/BPAG_2008.pdf 
	PID

PA&ED

PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 650.805 & 807
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	PS&E shall incorporate those noise abatement measures which are reasonable and feasible. Delegated to Caltrans.  Noise abatement studies occurs at the PA&ED stage.  This is a final check off that noise abatement measures are incorporated as previously determined.
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 772.11(g)
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	FHWA approval/notification required for use of supplemental items or state furnished material/expenses not specifically listed as ‘preapproved’ by FHWA.  May also require a PIF.  See RTL Guide, Section 7.  HPP require FHWA approval.
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	RTL Guide Sec 7
	http://www.dot.ca.gov/hq/esc/oe/specifications/rtl_guide/ 

	Utility agreements - 23 CFR 645.113 and Railroad agreements - 23 CFR 646.216 require FHWA approval for HPP only unless delegated to Caltrans.  
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 645.113

23 CFR 646.216
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	Warranties shall be approved by FHWA.  See Contract Administration Core Curriculum Participant’s Manual and Guidance Guide 2006: http://www.fhwa.dot.gov/programadmin/contracts/cacc.pdf. 
Previously considered experimental.
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 635.413
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	FHWA approval of Liquidated Damages and Incentive/Disincentive payments.  HPP only unless delegated to Caltrans.  No approval necessary if following liquidated damages guidelines in the RTL Guide.
See FHWA Contract Administration Core Curriculum Participant’s Manual and Guidance Guide 2006; Time-Related Incentive/Disincentive (I/D) Provisions and Liquidated Damages for guidance: http://www.fhwa.dot.gov/programadmin/contracts/cacc.pdf 
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 635.127
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	Utility agreements - 23 CFR 645.113 and Railroad agreements - 23 CFR 646.216 require FHWA approval for HPP only unless delegated to Caltrans.  
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 645.113

23 CFR 646.216
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm


	FHWA approval of significant Floodplain encroachments.  See the Standard Environmental Reference (SER) Chapter 38 NEPA Delegation – Floodplains.  Consult FHWA to determine significance of encroachment  
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 650.105


	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm

	FHWA Approval of Levees and Dams formed by Highway Fills.  See the Highway Design Manual Index 805.5   Note that other high risk hydraulic structures may cause project to be a HPP – consult FHWA when in doubt – see first Item of Interest
	PS&E
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	23 CFR 650.115
	http://www.fhwa.dot.gov/legsregs/directives/cfr23toc.htm

	Construction
Included for information only.
FHWA continues to be involved during the construction process. See Construction Manual http://www.dot.ca.gov/hq/construc/manual2001/
	Construction
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	Division of Construction
	http://www.dot.ca.gov/hq/construc/ 

	Other FHWA involvement

If there are other issues not covered they should be listed in a separate document and attached to this form.  Typically applies to special projects with a very high degree of exposure.

	Varies
	 FORMCHECKBOX 
     Yes

 FORMCHECKBOX 
         
	          CT


	

	
	


Additional Guidance and Instructions

FHWA

This form is intended as a reminder of those things necessary to be in place in order to secure Federal Funding or to address Federal items of interest.  Items checked yes will require additional documentation.  Items within the form noted as copy, are intended to remind the engineer to send a completed copy of the item noted to the FHWA.  At a minimum, each project will have this form completed for each stage of the project development process. <back>
Project Phase

At a minimum this form should be completed for each project phase.  Additional forms will be necessary between phases if there are major project changes.  Remember that this form does not replace timely and appropriate communication with  the FHWA, it only documents that the communication did take place, and the results of the communication.  In most cases additional documentation will be required to complete the requirements of the FHWA policy and regulations pertaining to the Federal Highway Fund and the requirement to oversee this fund in responsible and accountable manner. <back>
HPP

A High Profile Project will require a separate agreement.  These are projects of special interest to the FHWA and the Federal Highway Fund.  Refer to the Supplemental to the Stewardship Agreement for complete instructions on what constitutes a High Profile Project and the handling of High Profile Projects. <back>
Stewardship

This Section is included as a reminder that many items previously handled by the FHWA are now handled by Caltrans or the local agency.  Care should be exercised to verify that items necessary to secure Federal Aid Funding and or comply with other Federal Issues have been attended to. <back>
Responsibility
This is the unit that typically has ownership of the noted activity.  Following the first page the Project Manager, the Project Engineer or the Design Senior / IQA Engineer can meet with the FHWA and initial besides the Caltrans box.  Since this is a communication tool, all parties, including the FHWA need to be sent copies of this form whenever there are changes.  The original form should be kept in the project files. <back>

Applicable and Completed (date)

If the item is applicable check the ‘Yes” box.  If not, leave the box unchecked.  When the item is completed, check the lower box, and insert the date completed. <back>

Initial
The Caltrans and the FHWA representative should initial whenever there is a change in the form.  This can come from a change in the project or a change in the project phase.  For each change a new form should be prepared.  Make note of the revision number and date in the upper left-hand corner of the form. <back>

Date
Insert date the initials are placed in the box to the left. <back>

Typical Project Phase

For each item, the project phase where this item is typically applicable is noted for information purposes.  The actual Project Phase is indicated on the first sheet.  The Project Manager is responsible to see that all items, regardless of typical phase, are addressed in a timely manner.  Varies means that typical phase is dependent on project cost, scope and schedule, while Throughout PDP means that the section is applicable for the duration of the Project Development Process.<back>

Consultation

While the goal is to successfully obtain the funds to move forward with the transportation improvement project, this is overshadowed by the larger goal to administer the Federal Highway Funds in a responsible manner.  The FWHA has been given the authority to accomplish this and needs to be involved in all projects where Federal Funds are used.  In many cases this responsibility has been delegated to Caltrans.  This does not diminish the need for clear and timely communication with the FHWA.  Communication with the FHWA is paramount to the successful delivery of not only the particular project of interest, but also the entire Transportation Program. <back>
HPPA
Refer to the Supplemental to the Agreement on Identifying High Profile Projects and the template for a High Profile Agreement.  Major Projects, those with costs exceeding $500 Million are a subset of High Profile Projects, and require a special type of agreement.  The template for this type of agreement is also in the Supplemental.  Once completed, send the original agreement to the Office of Federal Resources, Division of Budgets, Attention: Fardad Falakfarsa.  For examples of High Profile Agreements and Major Project Agreements, see the Division of Design web page concerning the Stewardship Agreement with the FHWA: http://www.dot.ca.gov/hq/oppd/stewardship/ <back>
Administration
This portion of the Record of FHWA Stewardship form will generally require assistance from Financial Management.  Except for Funding Eligibility Determinations, the FHWA has retained Approval Authority for Financial Management decisions. <back>
Right of Way

Many approvals involving Right of Way previously required from the FHWA for projects using Federal Funds have been delegated to Caltrans.  The Caltrans Division of Right of Way is typically involved.  Attach additional sheets if necessary to document R/W discussions. <back>
Environmental

Under NEPA Delegation, most documents requiring the FHWA approval have been delegated to Caltrans.  There are some exceptions.  Contact your environmental coordinator for additional information.  For specific guidance see Chapter 38 of the Standard Environmental Reverence (SER) http://www.dot.ca.gov/ser/vol1/sec6/ch38nepa/chap38.htm or the noted references.  Attach additional sheets if necessary. <back>

Construction
Once a project proceeds to the construction phase, Federal involvement continues.  During this phase the Resident Engineer replaces the Project Engineer and the Construction Senior Replaces the Design Senior.  In addition to the normal items needing the FHWA approval during this phase, if there are project changes that impact the FHWA involvement they should be addressed.  If the project is High Profile, the HPP Agreement will have responsibilities delineated. <back>
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