
2010 SARC Annual Report

464 West Fourth Street
San Bernardino, CA 92401     

Total Employees: 1,262

CalRecycle Representative
Curie Canuela

Curie.Canuela@CalRecycle.ca.gov
(916) 324-6373

Raymond Wolfe - District Director 

Ray_W_Wolfe@dot.ca.gov
Phone: (909) 383-4055   

Dina Harrell - Recycling Coordinator 

Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Address
State Government Center Building 464 West Fourth S
San Bernardino, CA 92401     

Contacts

Annual Report Status: Submitted

Submitted on August 29, 2011

1) Banning - Maintenance Station (17 employees)

Facility Address
2033 E. Ramsey St
Banning, CA 92220     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

2) Desert Center - Maintenance Station (6 employees)

Facility Address
44-470 Ragsdale Rd
Desert Cnter, CA 92239     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

Facilities

CalTrans Facilites
Caltrans District 8Alternative Names(s):

Agency Type(s):

California Department of Transportation,  District 8
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3) Blythe - Maintenance Station (8 employees)

Facility Address
431 E. Broadway
Blythe, CA 92226     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

4) Corona - Maintenance Station (19 employees)

Facility Address
842 El Sobrante Rd
Corona, CA 91719     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

5) Elsinore - Maintenance Station (12 employees)

Facility Address
18745 Conrad Av
Elsinore, CA 92383     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

6) Keen Camp - Maintenance Station (6 employees)

Facility Address
54999 Hwy 74
Mountain Center, CA 92361     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

7) Hemet - Maintenance Station (6 employees)

Facility Address
24241 Juanita St
San Juanita, CA 92383     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

8) Indio - Maintenance Station (18 employees)

Facility Address
83-997 Indio Blvd
Indio, CA 92201     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

9) Riverside - Maintenance Station (32 employees)

Facility Address
1091 Everton Place
Riverside, CA 92507     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

10) Magana/Ortega - Maintenance Station (101 employees)
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Facility Address
451 W Slover Ave
Bloomington, CA 92316     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

11) Victorville - Maintenance Station (11 employees)

Facility Address
13693 Mapiposa Rd
Victorville, CA 92392     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

12) Mountain Pass - Maintenance Station (6 employees)

Facility Address
94200 Clarke Mountain Rd
Mountain Pass, CA 92366     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

13) Burnt Mill - Maintenance Station (7 employees)

Facility Address
28172 SR 18
Lake Arrowhead, CA 92317     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

14) Dry Creek - Maintenance Station (7 employees)

Facility Address
32821 Hilltop Hwy 18
Running Spring, CA 92382     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

15) Fawnskin - Maintenance Station (7 employees)

Facility Address
42060 N Shore Dr
Fawnskin, CA 92333     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

16) Camp Angelus - Maintenance Station (7 employees)

Facility Address
37710 Hwy 38
Angelus Oaks, CA 92305     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

17) Barstow - Maintenance Station (16 employees)
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Facility Address
1800 Dill Rd
Barstow, CA 92311     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

18) Essex - Maintenance Station (6 employees)

Facility Address
Old Hwy 66 PO Box 4
Essex, CA 92332     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

19) Needles - Maintenance Station (7 employees)

Facility Address
800 San Clemente
Needles, CA 92363     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

20) Upland - Maintenance Station (20 employees)

Facility Address
1165 E Philadelphia Street
Ontario, CA 91761     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

21) Paradise Valley - Maintenance Station (8 employees)

Facility Address
6690 La Contena Rd
Yucca Valley, CA 93384     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

22) Vidal Junction - Maintenance Station (6 employees)

Facility Address
Jct SR 62 Jct SR 95
Vidal, CA 92397     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

23) Cajon - Maintenance Station (13 employees)

Facility Address
14757 State Hwy 138
W Cajon Valley, CA 92371     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

24) San Bernardino - Maintenance Station (25 employees)
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Facility Address
175 Cluster St
San Bernardino, CA 92402     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

25) Beecher's Corners - Maintenance Station (5 employees)

Facility Address
Jct SR 58 Jct US 395
Boron, CA 93516     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

26) Cactus City Safety Roadside Rest Area-EB (0 employees)

Facility Address
15 Miles East of Indio on Hwy 10
Indio, CA 92201     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

27) Cactus City Safety Roadside Rest Area-W B (0 employees)

Facility Address
15 Miles East of Indio on Hwy 10
Indio, CA 92201     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

28) Clyde V. Kane Safety Roadside Rest Area-N B (0 employees)

Facility Address
30 Miles East of Barstow
Sbd County, CA 92311     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

29) Clyde V. Kane Safety Roadside Rest Area - S B (0 employees)

Facility Address
30 Miles East of Barstow
Sbd County, CA 92311     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

30) Desert Oasis Safety Roadside Rest Area - E B (0 employees)

Facility Address
9 Miles East of Newberry Springs
Sbd County, CA 92365     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

31) Desert Oasis Safety Roadside Rest Area-W B (0 employees)
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Facility Address
9 Miles East of Newberry Springs
Sbd County, CA 92365     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

32) Equipment Shop 08 (28-01) San Bernardino (30 employees)

Facility Address
320 S. Sierra Way
San Bernardino, CA 92408     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

33) Fenner Safety Roadside Rest Area-W B (0 employees)

Facility Address
45 Miles West of Needles Near Goffs 
Road
Goffs, CA 92332     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

34) Fenner Safety Roadside Rest Area-E B (0 employees)

Facility Address
45 Miles West of Needles Near Goffs 
Road
Goffs, CA 92332     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

35) Valley Wells Safety Roadside Rest Area-N B (0 employees)

Facility Address
26 Miles W. of Nevada State Line near 
Cima Road
Niptin, CA 92364     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

36) Valley Wells Safety Roadside Rest Area-SB (0 employees)

Facility Address
26 Miles W. of Nevada State Line near 
Cima Road
Niptin, CA 92364     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

37) Whitewater Safety Roadside Rest Area-E B (0 employees)

Facility Address
1 Miles West of Whitewater O.C.
Whitewater, CA 92282     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

38) Whitewater Safety Roadside Rest Area-W B (0 employees)
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Facility Address
1 Miles West of Whitewater O.C.
Whitewater, CA 92282     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

39) Wildwood Safety Roadside Rest Area (0 employees)

Facility Address
East of Ave F/Rte 101 C (1 Mi. west of 
Calimea)
Yucaipa, CA 92399     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

40) Wiley's Well Safety Roadside Rest Area-EB & WB (0 employees)

Facility Address
15 Miles West of Blythe on Hwy 10
Blythe, CA 92225     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

41) Bailey Office (0 employees)

Facility Address
1111 Bailey
Needles, CA 92363     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

42) Orange Show R E Field Office ( employees)

Facility Address
360 Orange Show Lane, Suite 109
San Bernardino, CA 92408     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

43) Vineyard Avenue R E Office (0 employees)

Facility Address
8560 Vineyard Ave., Ste 107
Rancho Cucamonga, CA 91730     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

44) Carnegie Building - Office (18 employees)

Facility Address
625 E. Carnegie Drive, Suite 120 & 150
San Bernardino, CA 92408     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

45) Via Lata - Local Measures Office (0 employees)
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Facility Address
850 Via Lata, Suite 104 & 105
Colton, CA 92324     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

46) Caltrans - Mervyns Building (158 employees)

Facility Address
655 W. Second Street
San Bernardino, CA 92401     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

47) 08 District Office (680 employees)

Facility Address
464 W. 4th Street
San Bernardino, CA 92401     

Dina Harrell
Dina_Harrell@dot.ca.gov
Phone: (909) 383-4385   
Fax: (909) 383-6273

Contact Address
State Government Center 
Building 464 West Fourth S
San Bernardino, CA 92401     

Program Information

Program Existing Planned/Expanding

Business Source Reduction X

Material Exchange X

Cardboard X

Glass X

Newspaper X

Office Paper (white) X

Office Paper (mixed) X

Plastics X

Scrap Metal X

Tires X

Wood waste X

Concrete/asphalt/rubble (C&D) X

Total Tonnage Disposed: 57,842.1

Total Employees: 1,262

Total Additional Factor (Visitors): 200
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Annual Per Capita Disposal (pounds/employee/day): 251.1

50% Equivalent Per Capita Disposal Target (pounds/employee/day): 361.6

Annual Additional Factor Per Capita Disposal (pounds/person/day): 1,584.7

Additional Factor 50% Equivalent Per Capita Disposal (pounds/person/day): 1,325.9

Program Existing Planned/Expanding

Electronic Waste X

Batteries X

Used Oil/Antifreeze X

Hazardous Materials
Note: Hazardous waste, including universal waste, may NOT be disposed as ordinary trash.

Promotional Programs

1) New Employee Package

2) Workshops

3) Waste Information Exchange

This section of the annual report presents the methods in which your agency informed both employees and 
customers served that a recycling program was being implemented. Below are identified the programs you 
reported were continued or implemented during 2010.

Procurement Activities Implemented in 2010

This section of the annual report presents your compliance with the State Agency Buy Recycled Campaign 
(SABRC). The activities identified below were reported as implemented or continued during 2009. (Note: 
Completing this section does not meet the SABRC reporting requirements (PCC Section 12162(b)).

Question/Answer

1) IN THE TEXT BOX BELOW, PLEASE PROVIDE ANSWERS TO A and B.
We would like to understand what is still being thrown away and help you find ways to increase recycling. 
Please describe the types of waste that are thrown away.
What difficulties or obstacles have you had with finding ways to recycle these wastes?
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A. C&D waste and mixed debris may include concrete, asphalt and mixed vegetation. Even though much of these 
materials are being diverted from the landfills; the process to capture this information from all the projects has 
been developed and monitored. This is due to the Solid Waste reports developed 2 years ago. Although most of 
the materials were diverted, the amount in the report is materials that could not be recycled, therefore taken to 
land fields. The waste from the Government Buildings is added into waste thrown away. Most of these materials 
are also recycled by the refuse company, thus leaving a small amount that goes directly to the land field.  

B. There are no difficulties or obstacles with Constructions’ or Maintenance reportings. Materials being disposed 
from our construction and maintenance projects are being monitored. 

Implementations of awareness of recycling efforts from Construction and Maintenance have made recycling more 
successful.

2) SELECT YES OR NO FROM THE DROP DOWN LIST BELOW. IF YOU SELECT YES, YOU MUST DESCRIBE IN THE 
TEXT BOX BELOW.
Were there any changes in your recycling/waste reduction programs during the report year? For example, did 
you start, discontinue, or make significant changes to your recycling/waste reduction programs?

No

3) IN THE TEXT BOX BELOW, PLEASE ANSWER THE FOLLOWING QUESTION.
If the per capita disposal for the current report year is greater than the per capita disposal from the previous 
report year, then, to the best of your ability, explain why there was an increase. (To find these numbers, look 
for "View Report" in the left menu and click either "Current Year" or "Previous Year" to display a report 
summary.)

Constructions' reporting are more accurate and includes more materials being disposed from our construction and
maintenance projects.  The construction and demolition (C&D) waste can vary in type and amount depending on 
the project. The increase is due to the Solid Waste Disposal and Recycling Report (CEM-4401). Implementation 
and tracking of these reports have made us more aware of recycling and what is going to land fields. Also, San 
Bernardino and Riverside continue to have an increase the amount of projects.

4) IN THE TEXT BOX BELOW, PLEASE PROVIDE ANSWERS TO A AND B.
In Section III, you entered total tons disposed (thrown away at a landfill) by your agency/facility during the 
report year. Having an accurate method to consistently calculate this number each year is important because it 
is used in the calculation to determine the report year per capita disposal for your agency/facility.
Examples of types of methods that may be used include, but are not limited to, conducting a waste generation 
study, using actual disposal weights provided by a trash hauler, or estimating using weight-to-volume 
conversions.
Explain the method you, or the person that provided you with this number, used to calculate the total tons 
disposed. Please provide a detailed explanation of the method so that it could be used in the event someone 
else from your agency/facility had to produce the same number.
Is this the same method used for last year’s report? If not, explain the reason for the change.
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A) Amounts of materials disposed and diverted were determined by a variety of methods. For materials generated 
within the District Offices which were recycled, the documentation was achieved by reviewing the actual receipts 
from the independent vendors who supply this service. In cases where obtaining actual receipts were not feasible, 
estimates were used in projecting the size and weight of containers and multiplying the frequency of service. For 
materials, which were disposed of, the primary source for documentation was to analyze it by determining the 
approximate average weight of the material in disposal containers multiplied by the frequency of service. For 
determining the weights of C&D debris the construction contractors supplied Caltrans with the information based 
on weight tickets and receipts. In Materials Exchanges monitors were not included in the total weight. Weight 
conversions charts from the CIWWMB were also used to convert volumes to tons. In our Maintenance yards there 
are designated self-generated waste bins for the different waste picked up from our Highways and Freeways. 
Included are tires and rubber that are recycled. This is depending on the vendor’s discretion and or contract. The 
internet was used as a tool to identify various weights and measures on a few recycled materials.

(B) Yes this is the same method used as last year.

5) IN THE TEXT BOX BELOW, PLEASE PROVIDE ANSWERS TO A AND B.
In Part I of this report, you entered the number of employees for your agency/facility. This information is 
usually available from your human resources or payroll department. Having an accurate method to 
consistently calculate this number each year is important because it is used in the calculation to determine the 
report year per capita disposal for your agency/facility.
(Note: If your agency submits a modified report, per capita disposal is not calculated, but the number of 
employees is important in verifying your continued eligibility to submit a modified report).
IN THE TEXT BOX BELOW, PLEASE PROVIDE ANSWERS TO A AND B.
Explain the method you, or the person that provided you with this number, used to calculate the number of 
employees (e.g. total number of full time employees, full time equivalents, total number of full and part time 
employees, etc.). Please provide a detailed explanation of the method so that it could be used in the event 
someone else from your agency/facility had to produce the same number.
Is this the same method used for last year’s report? If not, explain the reason for the change.

(A)Our Budgets office has a accurate report of how many employees we have by unit.  We do have other agencies 
in the building as well as visitors.  The other agencies are not factored into the reporting.  

(B)Yes, the same method was used to determine the number of employees since it is accurate.
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6) IN THE TEXT BOX BELOW, PLEASE PROVIDE ANSWERS TO A AND B. (Skip to the next question if you did not 
enter a non-employee population in Part I.)
NOTE: If there was not an option in Part I to report an additional population, but you believe doing so would 
be valuable, or if you provided this in the past, but no longer wish to do so, please contact your CalRecycle 
representative to discuss the merits of adding or deleting this option for future reports.
If your agency/facility also has a non-employee population (such as students, visitors, inmates, residents, 
patients, etc.) that significantly contributes to the waste your agency/facility creates, Part I of this report asks 
you for a number for that population. This information is in addition to your employee information - it does 
not replace it.
Explain the method you (or the person that provided you with this number) used to calculate that number 
(e.g. full time equivalent students, average number of patients during the report year, etc.). Please provide a 
detailed explanation of the method so that it could be used in the event someone else from your 
agency/facility had to produce the same number.
Is this the same method you used for last year’s report? If not, explain the reason for the change.

Our non-employee population would be visitors. Our security guards are responsible for visitors logged in daily. An 
average was taken for the visitors figure.

(B)Yes, the same method was used to determine the number of visitors.

7) Additional information you wish to provide in your annual report.

I have been doing this report for several years.  Every year more efforts toward recycling are being achieved by the
district and field offices.
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