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POSITION DUTY STATEMENT
PM-0924 (REV 7/2014)
As a valued member of the Caltrans team, you make it possible for the Department to provide a safe, sustainable, integrated, and efficient transportation system to enhance California’s economy and livability. Caltrans is a performance-driven, transparent, and accountable organization that values its people, resources and partners, and meets new challenges through leadership, innovation and teamwork.
GENERAL STATEMENT:
(PROVIDE A BRIEF SUMMARY OF THE MAIN PURPOSE AND FUNCTIONS OF THE POSITION.  DESCRIBE THE SUPERVISORY RELATIONSHIPS INCLUDING THE CLASSIFICATION OF THE SUPERVISOR OR MANAGER TO WHOM THE INCUMBENT REPORTS.
WHEN APPROPRIATE, IDENTIFY THE NEED FOR ANY CREDENTIAL OR LICENSE SUCH AS A DRIVER'S LICENSE.)  *RED TEXT ONLY APPEARS ON THE SCREEN
TYPICAL DUTIES:
 
Percentage                  
Essential (E)/Marginal (M)1 
 
 
Job Description
(PROVIDE A DESCRIPTION OF DUTIES.  RELATED DUTIES MAY BE GROUPED TOGETHER.  TO ADD ADDITIONAL LINES OF DUTIES WITH DIFFERENT PERCENTAGES, CLICK ON THE "+" BUTTON.) *RED TEXT ONLY APPEARS ON THE SCREEN
1ESSENTIAL FUNCTIONS are the core duties of the position that cannot be reassigned.  MARGINAL FUNCTIONS are the minor tasks of the position that can be assigned to others.
I have read, understand and can perform the duties listed above.  (If you believe you may require reasonable accommodation, please discuss this with your hiring supervisor.  If you are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.)
I have discussed the duties with, and provided a copy of this duty statement to the employee named above.
EMPLOYEE (Signature)
SUPERVISOR (Signature)
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	btnlockData2: 
	Merges Form with Data so form can not be changed, removes all fillable fields: 
	frmid: PM0924
	contextPath: cefs2.dot.ca.gov:8080
	Flat: 0
	classification: Transportation Engineering Technician, Caltrans
	workingtitle: Transportation Engineering Technician-(Surveys)
	positionnumber: 928-201-3175-XXX
	officebranch: North Region Division of Project Devlopement-(Redding)
	Select Date from calendar: 
	PrintGeneralStatement: As the first full journey working level, the Transportation Engineering Technician, under the direction of a Senior Transportation Surveyor, assists in the maintenance and operation of the Survey Office Unit. Duties include the input, storage, retrieval, manipulation and delivery of all digital and paper-based survey products and other data. Uses various survey applications, graphic and office productivity software to perform tasks and develop various deliverables. The incumbent will attend District Accident Prevention Committee (DAPC) meetings as well as various other meetings. A valid California driver's license is required for this position.
	JobDescription: Participates in quality reviews for data enhancement, integration and user needs assessment.Provides on the job training for Survey employees in the same classification, and team members in different functional units and classifications. Perform assigned tasks within the scope of the work assignment, and may review work of others for deadlines and quality.
	Delete Item: 
	addSubFormBelow: 
	DutyPercentage: 10
	EorM: M
	overothers: None. 
	abilities: Knowledge of, or the ability to learn the use and adjustment of precise surveying instruments.Knowledge of, or the ability to learn methods, materials, tools and equipment used in highway and bridge construction and maintenance work.Knowledge of, or the ability to learn conventional and state-of-the-art computer applications used in transportation engineering and surveying work, including, but not limited to, Access (and other) databases, CADD software, spreadsheets, and word processing programs.Ability to prepare reports, summaries, correspondence and presentations. Ability to communicate effectively both verbally and written to perform assignments and provide customer service.Ability to establish and maintain friendly and cooperative relations with departmental employees, the public, and other State agencies.Ability to travel to and work at various locations, throughout California.Ability to comprehend and analyze data for requisite data accuracy, standards compliance and completeness as it relates to data submittals to and data requests from various internal and external customers. Capable of understanding the various needs of the Survey functional units in order to identify, develop and implement the data services needed.
	responsibilities: Errors in judgment or decisions could result in project delays, rework or the production of unnecessary work.  Inaccurate or incomplete work may result in added costs, or litigation, and reflect negatively on the Survey Data Center Branch, North Region Office of Surveyors, and the Department.
	contacts: The employee will routinely contact other Caltrans personnel, surveying/engineering consultants, personnel from other State agencies, and the public.  
	physicalmentalemotional: Employee may be required to sit for long periods of time using a keyboard and video display terminal.  He or she may also be required to move large or cumbersome plans and diagrams from one location or another. May be required to drive long distances.
	environment: While at their base of operation, employees will work in a climate-controlled office under artificial lighting.  Incumbent will be required to travel and work outdoors and can expect to be exposed to traffic, dirt, noise, uneven surfaces, and extreme heat or cold.   
	employee: 
	Select Date from calendar: 
	supervisor: 
	Select Date from calendar: 



