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STATE OF CALIFORNIA • DEPARTMENT OF TRANSPORTATION
POSITION DUTY STATEMENT
PM-0924 (REV 7/2014)
As a valued member of the Caltrans team, you make it possible for the Department to provide a safe, sustainable, integrated, and efficient transportation system to enhance California’s economy and livability. Caltrans is a performance-driven, transparent, and accountable organization that values its people, resources and partners, and meets new challenges through leadership, innovation and teamwork.
GENERAL STATEMENT:
(PROVIDE A BRIEF SUMMARY OF THE MAIN PURPOSE AND FUNCTIONS OF THE POSITION.  DESCRIBE THE SUPERVISORY RELATIONSHIPS INCLUDING THE CLASSIFICATION OF THE SUPERVISOR OR MANAGER TO WHOM THE INCUMBENT REPORTS.
WHEN APPROPRIATE, IDENTIFY THE NEED FOR ANY CREDENTIAL OR LICENSE SUCH AS A DRIVER'S LICENSE.)  *RED TEXT ONLY APPEARS ON THE SCREEN
TYPICAL DUTIES:
 
Percentage                  
Essential (E)/Marginal (M)1 
 
 
Job Description
(PROVIDE A DESCRIPTION OF DUTIES.  RELATED DUTIES MAY BE GROUPED TOGETHER.  TO ADD ADDITIONAL LINES OF DUTIES WITH DIFFERENT PERCENTAGES, CLICK ON THE "+" BUTTON.) *RED TEXT ONLY APPEARS ON THE SCREEN
1ESSENTIAL FUNCTIONS are the core duties of the position that cannot be reassigned.  MARGINAL FUNCTIONS are the minor tasks of the position that can be assigned to others.
I have read, understand and can perform the duties listed above.  (If you believe you may require reasonable accommodation, please discuss this with your hiring supervisor.  If you are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.)
I have discussed the duties with, and provided a copy of this duty statement to the employee named above.
EMPLOYEE (Signature)
SUPERVISOR (Signature)
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	Flat: 0
	classification: Transportation Engineering Technician (TET)
	workingtitle: TET - Culvert Inspector
	positionnumber: 911-170-3175-xxx
	officebranch: District 11/Environmental/Culvert Inventory
	Select Date from calendar: 
	PrintGeneralStatement: Under the general direction of the Senior Transportation Engineer, and the functional lead direction of the Transportation Engineer, the Culvert Inspector is responsible for conducting field inspections of the culvert/drainage systems in San Diego and Imperial Counties.  Responsibilities also include assessing physical condition of culverts, recommending maintenance strategies, assisting in data processing, researching existing conditions, operation of technical equipment, quality control and equipment maintenance and interactions with other Departments.After two years in this assignment, the incumbent may be rotated to another position within the same classification in District 11.
	JobDescription: Performs research into contract and as-built plans to determine location and characteristics of existing culverts.  Prepares reports compiled from field data and the culvert database. Responds to requests from management for special duties and assignments not listed above.
	Delete Item: 
	addSubFormBelow: 
	DutyPercentage: 10%
	EorM: M
	overothers: None.
	abilities: Knowledge of:a. Aptitude to work within a team setting.b. Usage and adjustment of precision instruments; procedures, rock climbing equipment, video equipment, GPS survey equipment used in data collection, including conventional and state of the art techniques, and various sizes of motor vehicles according to Chapter 17 of the Caltrans Safety Manual.c. Developing sketches to share information found and read and understand contract, as-built and other plans.d. Operating computers and the associated software packages. e. Field engineering experience in highway maintenance and safety techniques. Ability to:a. Perform field and office inspection and assessment work.b. Make precise inspection and assessment measurements.c. Make and interpret basic mathematical calculations.d. Research, analyze, check, and adjust inspection and assessment data.e. Analyze situations accurately and take effective action.f. Prepare clear and concise reports and correspondence.g. Operate precise inspection and assessment instruments (conventional and state of the art).h. Establish and maintain friendly, business-like relations with those contacted in the course of work and communicate effectively.i. Act as a reliable and member of a team. j. Identify culvert maintenance strategies and the type of culvert defects that lead to structural failure. k. Write work descriptions and prepare assessment and evaluation documents and descriptions.Analytical Requirements: a. This position requires the ability to make analytical judgments pertaining to all phases of culvert inspection.  The incumbent must have a knowledge of field inspection and assessment, computational skills, and culvert maintenance as a basis for these analytical judgments.b. The incumbent must have a background in field work, computational skills, and culvert structural determination as a basis for these analytical judgments.c. Ability to assess the culvert at a location to determine the best way to perform the work efficiently.d. Analyze the results of inspection and assessment for accuracy and completeness.e. Plan for his/her safety and that of the crew and the traveling public.f. Review the collected field data for accuracy and completeness, and ensure that administrative documents are prepared completely and accurately.
	responsibilities: Poor decisions could result in the failure to properly service and maintain video inspection equipment and culvert inventory mobile unit which would result in excessive repair costs, loss of equipment, and negatively impact work production.  Poor attention to data collection would require recollecting data, which would impact work production and budget.  Inaccurate data collection would undermine the culvert inventory program, and would result in decisions being made on false or incomplete information.  Failure to follow safe working practices could cause physical harm to those involved such as the employee, the traveling public, and/or other team members.
	contacts: The employee will routinely interact with other Caltrans personnel including other team members both face to face and via radio during team work efforts, Maintenance field crews, Storm Water crews, and all levels of management to transmit and obtain relevant engineering information.  Those contacts will be verbal or written, as needed, to perform assignments.  Public contact, though limited, may be required. Maturity, confidence and diplomacy are essential elements to successful relations with these contacts. 
	physicalmentalemotional: a. Transport and operate equipment (of various sizes) up and down roadside slopes weighing up to 50 pounds.b. Climbing on slopes and through brush.  Use of ropes and climbing harnesses may be required.c. Enter areas of confined space according to the Department's Confined Space policies d. Examination of both the exterior and interior of culverts (of various sizes).e. Ability to lift and transport 50 lbs.f. Driving a one ton video inspection van throughout District.g. Driving a full size pickup truck throughout the District.h. Responsible for maintaining valuable computer, video and other equipment.i. Exposure to wildlife, poison oak and various insects likely.j. District-wide travel will be required as necessary including overnight stays of 1-3 days.k.Required to be tolerant of working within very close range of high-speed traffic, as well as in very noisy conditions.l. Weather conditions may vary and work in various weather (hot, cold, wet, etc) may be possible.
	environment: While at the base location, the employee will be working in an office setting utilizing computer equipment. While performing field work, the employee will be required to travel San Diego and Imperial Counties to seek access to drainage inlets and outlets. These inlets are often located in freeway medians and roadside edges. Exposure to snakes and other wildlife, poison oak, and ticks and other insects are likely. The weather can vary between hot, cold, wet, and windy conditions. Overnight stays will be required to facilitate field data collection in certain remote areas of the District. Work hours will be set to match those of the fellow crew members. Overtime, including night time and weekend work may be required.  Employees may be required to travel in the state, out of the District but this type of travel is not very frequent.  Employee will be working as an integral part of a two to three person team to perform field data collection in the field as well as data management in the office setting. Possession of a valid California driver's license is required to operate a State vehicle.
	employee: 
	Select Date from calendar: 
	supervisor: 
	Select Date from calendar: 



