STATE OF GALIFORNIA + DEPARTMENT OF TRANSPORTATION
POSITION DUTY STATEMENT

PM-0924 (REV 7/2014) .
- "CLASSIFICATIONTITLE T |OFFICE/BRANCH/SECTION
Mechanical Enginegring Techmclan I T Qualhty Assurance& Fieet Mgmt/Quahty Assurance/3240
- "WORKING TITLE _ R _' POSITION NUMBER EFFECTIVE DATE
", Equiprrient inspector .. . " om0 |932.001-3593. e s
... As a valued member of the Caltrans. team you make it possible for the Department to. provxde a safe sustamable»- R
_integrated, and efficient transportation system. to enharice- California’s economy and. livability: Caltrans:is-a performance- - © - 4.
. driven, transparent, and accountable orgamzatlon that vaiues __lts people resources and partners and meets newi__‘
challenges through: Ieadershlp, lnnovatlon and teamwork: e : PR St v s A

 GENERAL STATEMENT:

‘Under the general dlrectton of a Semor Equlpment Engmeer the ;ncumbent assists in the daily operat(ons of the Quahty
" Assurance Branch. The typical duties will be to perform indépendent inspections of new highway maintenance equipment
_ and vehicles purchased by Caltrans for the Quality Assurance Branch. In this capacity, the incumbent will inspect and
test equipment to assure compliance with equipment purchasing specifications and drawings.and operational
functionality. The incumbent will review and evaluate contract specifications and designs, as well as purchase order
documents, to provide process support to the other inspectors, and fo make continuous improvement recommendations.
‘The incumbent will do specific analytical work as assigned to assure compllance with equipment purchasing
specifications and drawings and operational functionality. This position reguires extensive travel wnthm the state, with.
occasional out of state travel. May act for the Senior Engineer in his /her absence.

TYPICAL DUTIES:

Percentage Job Descriplion
Essential (EyMarginal (M)? ' - : .
35% E Works in various locations independently inspecting equipment, including functional operational

tests when appropriate. In performing the inspection, employee works closely with manufacturers/
vendors of the equipment to resolve contract compliance verification questions. He/she must
physically inspect to all pertinent engineering requirements of the specification. Applies knowledge
of laws and regulations as they relate to highway maintenance equipment and vehicles, while
complying with all departmental safety policies and procedures. incumbent writes detailed
inspection reports and communicates to the manufacturer/vendor in areas that equipment/vehicles
do not comply with specification or drawings.

30% E Responsible for the review of all pertinent engineering, and procedural requirements ofthe - -
specifications, the design drawings, and the purchase documents to ensure the congruency,
completeness and accuracy of what is provided, and assists the other Quality Assurance

E Inspectors in reviewing their work . Incumbent writes detailed recommendations or reports

e documentmg any noncompliance issugs for the ‘Supplisr and Division of Equipment (DOE)
engineering staff for resolution. Communicates to the DOE Specifications or Design Engineers,
Equipment Acquisition/ Purchasing Managers, or functional managers in the areas that equipment
specifications or purchase contracts do not comply with established purchasing procedures or
departmental policies. Researches new laws/regulations related to equipment and vehicles to

“ensure DOE is following mandates-and contractual language. Makes recommendations to bring
specifications, drawmgs or purchase documents into a cohesive contract. Tracks each aspect or .
recommendation in subsequent purchase cycles to ensure the purchase contract and documents
are ready for the other Quality Assurance Inspector’s field inspections. Maintains records and files
of all Purchase Estimate (PE) / Purchase Order files. Ensures orderly and timely transition of -
inspection f ndmgs to PE files after contract compliance has been acknowledged

25% E - Attends design review, pre -bid ad post award meetmgs on site, to ensure mterests of the Quality
' _Assurance Branch are represented. Acts as 2 _preemptive problem solver for Quality. Assurance,
'with respect to specn‘lcat(ons drawmgs processes, and purchase documents by actively
participating in the Dasign review process. Performs technical tests and writes performance test
results on various Kinds of equipment, e.g., snow blowers, street sweepers, tractor mowers, and -
- other highway maintenance equipment. May be lead in performance testing, Ensures
maintenance, security, and readiness of necessary test equipment.

ADA Notice For individuals with sensory disabililes, this document Is available In allernale formats, For Information, call (916) 445-1233,
TTY 711, or write to Records and Forms Management, 1120 N Streat, MS-89, Sacramento, CA 95814,
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05% M Uses electronic databases; spreadsheets and email fo provide documentation regarding inspection
reports and related resolution emails; or.documents provided by Suppher Communicates with: I .
Suppliers, Spec;ﬁcauon Engmeers and other related branches of the Division in relation to quallty O A N
assurance fssues such as thos crepancnes noted on the mspectton reports. S T

05% "E . Does personal tlme and rel ,;,kecp,i_ng!.:atte‘nds_ s.afa_ty me_etlvngs_,,,a,qq perfcrms mis'c_ellaneoys;.: : |

research as- dlrected

4 1ESSENTTAL FUNCTIONS are the core duliesof the posmon that cannot be reassigned
. MARGINAL FUNCTIONS are the minor {asks of !he poslllon that can be asslgned to olhers

SUPERVISION OR GUIDANCE EXERN ISED OVER OTHERS -
- May perform superwswn ofa student assnstant an MET tor MET l or glve generai dlrect:on to others durlng contract ‘
performance testing. : , :

.‘KNOWLEDGE ABILITIES AND ANALYTICAL REQUIREMENTS : ' :
Basic knowledge of all aspects of highway maintenance equipment/vehicles in relation fo mechamcal electrical, we[dmg
and hydraulic performance. Reqwred to ana!yze equment functlons as they are requnred in the specifications and
drawings. ‘

Ability to: lift and carry 100 ibs. with proper equipment or assistance; travel by various methods including air, common
carrier, or vehicle; crawl under, and climb over any DOE equipment; sit at a desk and operate office machines for
extended periods; read and analyze drawings, and identify discrepancies; do simple to complex engineering calculations;
verify as-built plans or harrafive descriptions from a specification contract; correlate designs, drawings and data with
physical conditions and to report any discrepancies; inspect complex mechanical systems to verify contractual
compliance; act in a lead capacity when assigned by the Senior Engineer; communicate verbally and create good
working relationships with Caltrans employees and contacts in the private sector; write reports, with clarity and sufficient
detall, so as o effectively communicate problems.

RESPONSIBILITY FOR DECISIONS AND CONSEQUENCES OF ERROR

Inspection of hlghway maintenance equipment and vehicles has a critical impact on safety, cost, and legal aspects to
Caltrans. An errorin judgement by the personnel in this position could result in significant costs to the State through
liability, repairs or corrections of non-compliant items. Nonconforming safety issues could also result in m;ury or death to
personnel or the traveling public. .

PUBLIC AND INTERNAL CONTACTS :

Contacts with Caltrans employees, private sector and public agencies, and various small business enterprises are
required in the performance-of the duties_of this position. The employee is a representative.of the_State.of California, -and
the Division of Equipment, and as such must conduct himsslf/herself in a professxonal manner and appearance at all
times.

PHYSICAL, MENTAL, AND EMOTIONAL REQUIREMENTS ,
Employee may climb, info and under. trucks and equipment, will work at a computer keyboard, drive a passenger vehicle, ... ..
and can work infrequently in snow and ice conditions, or open parking (ots in hot summer conditions. The employee'will :
be required to learn and apply mobile equment technologies as they develop, and then mstruct or Inform others in their
respective application. : . :

Employee will explain to Equipment Specif ication or Design Engineers and Equipment Acquisition / Purchasing Mangers .-
the area where their product does not allow for the successful consummation of the contract process. Employee will work . -
with the Specification writer or Design Engineer to | insure there is a documented improvement critique or report for each’ TS
.specification. Employee may have to. constructlvely react to the emotions of others when his/her. productis found . - e
incomplete or incongruent, and negotrate correction of the eirors or oversight, generally with the concurrence and .
direction of the Division Specification Eng:neer Des:gn Engineer, or the Equipment Acquisition/ Purchasmg Manager

WORK ENVIRONMENT
While completing his/her duties, durlng any given day, the employee may be working outdoors up tc 100% of the time.
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- - The employse may he In an. axr—condmoned vehicle up to 75% of the fime or working in'a chmate controlled offlce at a
g desk up to 100% of the: trme i S : , : Dl s

"I have read underskand and can pexform the dutses ixsted above (If you belteve you . may requlre reasonable "
accommodataon please dlscuss thlS with -your hiring- superwsor If you are unsure-whether. you reguire_ reasonatle -
: ,._,._taccommodation mform the hmng superwsor who w;!l dzscuss your concems with:, the Reasonable Accommodatfon RN

EMPLOYEE (Print) -~

EMPLOYEE (Signature) — e DATE .

| have discussed the duties with, and provided a copy of this duty statement to the efn‘ployee named above.

SUPERVISOR (Print)

SUPERVISOR (Signature) ' ' DATE




