Department of California Transportation

Division of Procurement and Contracts (DPAC)
Non Architectural and Engineering (non A&E) Service Contract Process
























DPAC Receives/Process ADM 0360, Service Contract Request 











Advertise 10 Work Days (14 Calendar Days) in the California State Contracts Register (CSCR)


(Unless exempt)





Prepare 


Solicitation Package (if  required) and if required, obtain


 Legal Approval 




















Bid Opening


Proposal Evaluation / 


Consensus Scoring          (if applicable)














Civil Rights Goal Approval


Data Verification


Contract Award 


Pre-Audit (if required)














Write Contract


Obtain Encumbrance


Contractor Signature


Legal Approval (if required)





Site Inspection                    (if required)


Question & Answer Period                                   


DVBE Goal Period  -(Contractor to make a Good Faith Effort (unless exempt)














Execute Contract 


DPAC or Department of General Services 


 Legal Approval





Notes: The competitive process often takes three to six months from the time the advertisement is placed until contract award is made.  The timeframe needed to complete the competitive bidding process depends on the complexity of the contract and whether any protests have been filed.  Data Verification includes: Licenses, Small Business (SB), Disabled Veteran Business Enterprise (DVBE), Disadvantage Business Enterprise (DBE) Certification, timely bid receipt, pre-bid meeting attendance (if required).  An Encumbrance is a commitment for expenditure.  The Question and Answer period is the timeframe DPAC uses to answer contractor questions regarding a particular service.    








Contractor Starts Work


After Notification by Contract Manager
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