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STATE OF CALIFORNIA • DEPARTMENT OF TRANSPORTATION
OVERSIGHT ENGINEER'S CONSTRUCTION CONTRACT
ADMINISTRATION VERIFICATION CHECKLIST
OFG-4 (NEW 3/2010) 
Federal-aid Project
            N or E
NOTE:  Complete only the sections that have been reviewed.  For federal-aid projects, also use the federal-aid project section.
Project files (Construction Manual, Section 5-102)
YES
NO
Are they filed according to the Caltrans uniform filing system? (Check quarterly for continued quality assurance.)
Monthly Progress Pay (If state funds included in contract)
YES
NO
Approved by the oversight engineer?
Resident Engineer's, Assistant's and Structure Representative's Daily Diaries 
(Construction Manual, Sections 5-004 and 005)
YES
NO
Are they current, thorough, and neat? (Local agencyies can use their own forms; however, their forms must contain the same information as
required in Sections 5-004 and 005.  Repeat checking until you are sure that the diaries are being kept current, thorough, and neat.)
Contract Change Orders (Construction Manual, Section 5-308)
YES
NO
Is there a list of the approved and pending contract change orders?  (Check three months after start of construction and then check quarterly for 
quality assurance.)
Materials Files (Construction Manual, Section 3-6)
YES
NO
Is there a copy of the consultant material tester's Caltrans certifications in the project files?
Spot-check the following materials items quarterly for quality assurance
YES
NO
Is the local agency filing notice of materials to be used?
ADA Notice
For individuals with sensory disabilities, this document is available in alternate formats.  For information call (916) 654-6410 or TDD (916) 654-3880 or write Records and Forms Management, 1120 N Street, MS-89, Sacramento, CA 95814. 
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Is the local agency filing the certifications of compliance?
YES
NO
YES
NO
Do the certifications of compliance contain the required information?
YES
NO
Is the local agency filing the Report of Inspection of Materials, and are material release tags or stickers attached?
YES
NO
Are trial batch test results properly identified and accepted?
YES
NO
Are Acceptance Sampling and Testing Reports in the files?
YES
NO
Is there a summary log of acceptance tests?
YES
NO
Is the frequency of test being monitored?
YES
NO
Are failed tests documented in the files with cross-references to passing retests?
YES
NO
Does the resident engineer see the test reports?
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As-Built (Construction Manual, Section 5-104D; Local Assistance Procedure Manual, Section 17-4)
YES
NO
Are as-built changes being drawn on a set of plans or entered in a computer file?
Checked quarterly to make sure as-builts are being updated?
Water Pollution Control (Construction Manual, Section 7-104)
YES
NO
Has the resident engineer reviewed and approved the contractor's SWPPP or WPCP?
Has a copy of the approval been sent to the OSE and district construction stormwater coordinator? (Check one month after start of construction.)
YES
NO
Are the resident engineer or field staff preparing daily reports and inspections on water pollution control?
Are diaries thorough and complete?
Has the contractor submitted SWPPP or WPCP inspection reports?
Have corrective actions and BMPs maintenance been completed? (Spot-check quarterly for quality assurance.)
YES
NO
Was the Annual Construction Activity Certification submitted annually (by June 15)?
Form needs to be submitted to the district or region construction stormwater coordinator.
YES
NO
Tour the construction site.  Is the contractor deploying the BMPs called for in the SWPPP or WPCP? (Spot-check quarterly for quality assurance.)
YES
NO
Were the NOC or NOT submitted to the OSE for issuance to the RWQCB, district construction stormwater coordinator,
and the district NPDES coordinator?
Environmental Permits (if encountered or part of the contract) (Construction Manual, Section 7-105)
YES
NO
Is resident engineer adhering to the Department of Fish and Game Lake or Streambed Alteration Agreement, Section 404, Requirements for Wetlands;
Section 401, "Water Quality Certification," and Coastal Zone Management Act?
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Environmental (Construction Manual, Chapter 7; Local Assistance Procedure Manual, Section 6-15)
YES
NO
Is the environmental document for this project in the resident engineer's files? (Check at the preconstruction conference)
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YES
NO
Is the construction project adhering to mitigation requirements in the environmental document?
Is there documentation to show the contractor and resident engineer are adhering to the requirements? (Check quarterly for quality assurance.)
Environmental Hazards and Safety Procedures (if encountered or part of the contract)
(Construction Manual, Section 7-106)
YES
NO
Is the resident engineer adhering to the hazardous material and waste requirements?
Electrical Systems (if modifying or adding a new Caltrans electrical system) 
(Construction Manual, Section 4-86)
YES
NO
Did the oversight engineer request inspection by Caltrans electrical specialist?
YES
NO
Did the oversight engineer reported changes to district electrical maintenance?
Safety (Construction Manual, Section 2-1)
YES
NO
Are the resident engineer and project safety coordinator monitoring and documenting contractor's compliance with safety requirements?
Traffic Control (Construction Manual, Section 2-2)
YES
NO
Is the resident engineer ensuring conformance to district approved traffic control plans?
If changes have been made, was district prior approval obtained?
YES
NO
Did the oversight engineer perform daytime safety verification?
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Did the oversight engineer perform night safety verification?
YES
NO
YES
NO
Are construction signs visible and function properly?
YES
NO
Are stripes and delineation well maintained?
YES
NO
Are temporary devices properly positioned?
YES
NO
Are K-rails properly placed and clean?
YES
NO
Does the contractor provide safe access to and from work area?
YES
NO
Are detours built to accommodate people with disabilities, pedestrians, and bicyclists where allowed?
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