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	Date:	

To:	
District Local Assistance Engineer
Caltrans, Division of Local Assistance

PPNO:	

Project ID:

Project No.:	

Project Description: 




Date Project was Allocated:	

Date Project was Advertised:	

Award Date:	

Award Amount:		

Award Amount:	
(ATP Portion only, if different from above)

Estimated Date of Completion: 	

Name of Contractor: 	
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	Award Information for ATP Projects
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EXHIBIT 22-B  REQUEST FOR TIME EXTENSION (LOCAL ATP PROJECTS)

[To Be Placed on Local Agency Letterhead]




To:	(DLAE Name)	Date :	
	District Local Assistance Engineer
	Caltrans, Office of Local Assistance	PPNO:	
	(District Address)	PROJECT #:	
		Project ID:	
		(Brief Project Description)
		(Location)_____________
	(County)______________
	Assembly District: ____	
	Senate District:      ____	

Dear (DLAE Name):

We request that the California Transportation Commission (CTC) approve a request for a time extension for this project.

A. Project description:	

(Enter description of project, location and scope from Project Programming Request. Include programmed funding level by phase)

B. Project element for which extension requested: (check appropriate box)

	

	Allocation*
	
	Expenditure
	
	Award
	
	Completion
(contract acceptance)




C. Phase (component) of project: (check appropriate box or boxes)

	
	Environmental Studies & Permits
	
	Plans, Specs. & Estimate
	
	Right of  Way
	
	Construction*




D. Allocation and deadline summary

	Allocation Date
By Phase
(if applicable)
	Allocated Amount
By Phase
(if applicable)
	Original
Deadline
	Number of Months of Extension Requested
	Extended Deadline

	
	
	
	
	



 
E. Reason for project delay

Indicate the reason for the project delivery delay. Please be concise. Specify the length of time the project will be delayed. Include a timeline to justify and support the number of requested extension months. The length of extension requested cannot exceed 12 months and must be directly attributed to the reason for delay specified.

* Per CTC ATP Guidelines, all ATP projects must adhere to the Timely Use of Funds in Section 66 of the CTC STIP Guidelines.

“Applicants may submit and the Commission will evaluate extension requests in the same manner as for STIP projects except that extension to the period for project allocation and for project award will be limited to twelve months. Extension requests for a project in the MPO selected portion of the program must include a recommendation by the MPO, consistent with the preceding requirements.”

 * “For each request to extend the deadline to allocate construction funds, the agency requesting the extension should submit, in conjunction with the request, a project construction STIP history. The request should also identify any cost increase related to the delay and how the increase would be funded. The STIP history should note the original inclusion of project construction in the STIP.  It is the CTC’s intent to review this history when considering a construction allocation extension request.”


F. Status of project milestones/revised project milestones

1) Completion of Environmental Document:
CEQA - Describe document type and date (original milestone date and revised date).
NEPA - Describe document type and date (original milestone date and revised date).

2) Right of Way Certification:
Indicate the date right of way was certified (or will be certified) for the project (original milestone date and revised date).

3) Construction:
Indicate the date the project will be ready to advertise or was advertised (original milestone date and revised date).

G. Timely Use of Funds

We request that the CTC approve this request at the ____________ meeting, or by _____________. 



H. Local Agency Certification:

This Request for Time Extension has been prepared in accordance with the Procedures for Administering Local Projects in the Active Transportation Program (ATP). I certify that the information provided in the document is accurate and correct. I understand that if the required information has not been provided this form will be returned and the request may be delayed. Please advise us as soon as the time extension has been approved. You may direct any questions to
 ________________________________ at ____________________
	(name)		(phone number)

Signature_____________________________Title:_________________________________Date:_____________

Agency/Commission:  ____________________________________________________________	


I. Regional Transportation Planning Agency/County Transportation Commission Concurrence:

Concurred

Signature_____________________________Title:_____________________________________Date:_________


Agency/CTC  ____________________________________________________________	

				

J. Caltrans District Local Assistance Engineer Acceptance:

I have reviewed the information submitted on the Request for Time Extension and agree it is complete and has been prepared in accordance with the Procedures for Administering Local Projects in the Active Transportation Program (ATP). 

Signature_____________________________Title:_____________________________________Date:_________
	
Phone Number________________________

Attachments:








Distribution:    
(1) Original -DLAE 
(2) Copy- Division of Local Assistance, ATP Manager
(3) Copy - RTPA/County Transportation Commission



REQUEST FOR TIME EXTENSION INSTRUCTIONS

This request for extension is initiated by the implementing agency, and prepared on their letterhead as a letter addressed to the District Local Assistance Engineer (DLAE). Requests must be received by the DLAE and the Division of Local Assistance ATP Coordinator (P.O. Box 942874, MS-1, Sacramento, CA 94274-0001) at least 60 days prior to the deadline for which the extension is being requested, but not later than 60 days prior to the date of the CTC meeting where the request will be considered/voted.  

Date:  Date of request preparation.
PPNO:  Provide ATP project identifier. (Project programming number)
Project #:  These numbers will be available if the project has been allocated.
Project ID: Unique 10-digit number assigned by Caltrans for all projects
Brief Description:  Provide a brief description of the project.
Location:  Provide location of project.
County:  County where project is located.
Assembly District:  Enter appropriate district number.
Senate District:  Enter appropriate district number.
Address:  Send letter to District Local Assistance Engineer assigned to this project.

A.  Project Description:  Use the original description of the project location and scope from the Project Programming Request. Include amount programmed for the project, broken out by phase.

B.  Project element:  Check one box to indicate which element of the project needs to be extended. A separate form is required for each project element. Allocation time extension requests must be submitted separately from expenditure extension requests, etc.

C.  Phase (component) of project:  Check one box to indicate which phase of the project needs to be extended.  Multiple phases can be checked on the same form if the request is for the same project element (extension type).  For example, if the request is for an allocation time extension and an agency is requesting the extension for both the PS&E and R/W phases, one form can be used.  

D. Allocation and deadline summary: 

Allocation date by phase (if applicable):  Actual allocation dates by phase for all phases the request refers to.
Allocated amount by phase (if applicable):  Actual allocated amount by phase for all phases the request refers to.  
Original deadline: Indicate date that was originally set as the timely use of funds deadline.
Number of months of Extension Requested: Indicate in number of months of time requested for the extension.
Extended Deadline: Provide the proposed new deadline, with extension incorporated.

E. Reason for project delay: In order to grant an extension, the CTC must find that “unforeseen and extraordinary circumstances beyond the control of the responsible agency have occurred, which would justify the extension.” The extension will not exceed the period of delay directly attributed to the extraordinary circumstance and will in no event be for more than 12 months. This is where you need to have a clear description of the circumstances delaying the project that leaves no question to the CTC that the circumstances are “unforeseen and extraordinary” and directly relates the number of months of the extension to the delay. The reason should be clear and concise.  
F. 
A timeline is required in order to help support the reason for delay. Provide information about the next steps that need to be taken in order to meet the extended deadline and show how long it will take to complete each step. A timeline helps to show the CTC that the number of requested months of extension are justified.

* Per CTC ATP Guidelines, all ATP projects must adhere to the Timely Use of Funds in Section 66 of the CTC STIP Guidelines.

“Applicants may submit and the Commission will evaluate extension requests in the same manner as for STIP projects except that extension to the period for project allocation and for project award will be limited to twelve months. Extension requests for a project in the MPO selected portion of the program must include a recommendation by the MPO, consistent with the preceding requirements.”

 * “For each request to extend the deadline to allocate construction funds, the agency requesting the extension should submit, in conjunction with the request, a project construction STIP history. The request should also identify any cost increase related to the delay and how the increase would be funded. The STIP history should note the original inclusion of project construction in the STIP. It is the CTC’s intent to review this history when considering a construction allocation extension request.”

G. Status of project milestones/revised project milestones: Provide information about the original milestone dates and the revised dates for Environmental Documents (CEQA and NEPA), Right of Way Certification, and Construction.

H. Timely Use of Funds: Provide which meeting your request should be heard or set a date that you need the approval.  Refer to the CTC calendar posted on the web to determine the appropriate date, and keep in mind that Caltrans will need sixty days lead time to process the request prior to the CTC meeting.

I. Local Agency Certification: Provide information on who is the responsible party to contact with questions regarding this project and obtain signature of approving official.

J. Regional Transportation Planning Agency (RTPA)/Metropolitan Planning Organization (MPO)/County Transportation Commission concurrence: Obtain concurrence/approval from appropriate lead agency. Requests will not be processed without review and approval of the responsible RTPA/MPO/County Transportation Commission official.

K. Caltrans District Local Assistance Engineer Acceptance: After reviewing the request for extension, the DLAE will sign off and forward the request to headquarters (Local Assistance Office of Resource Management, Attention: ATP Coordinator) for processing to the CTC for vote

.
EXHIBIT 22-C  STATE-ONLY FINANCE LETTER
	
	

	DEPARTMENT OF TRANSPORTATION
	
	Date:
	

	ACCOUNTING SERVICE CENTER
	
	Agency:
	

	LOCAL PROGRAM ACCOUNTING BRANCH
	
	Project No.:
	

	
	
	Advantage ID.:
	

	Attention.:
	
	
	PPNO:
	

	
	
	
	
	

	
	P/L
	TOTAL COST
	PARTICIPATING
COST
	ATP STATE-ONLY FUNDS
	LOCAL FUNDS
	OTHER FUNDS
	OTHER FUNDS

	
	
	
	
	
	
	
	

	Environmental & Permits
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Plans, Specs, & Estimate
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Right of Way
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Construction
	
	
	
	
	
	
	

	Contract Items
	
	
	
	
	
	
	
	
	

	Suppl. Work
	
	
	
	
	
	
	
	
	

	Contingencies
	
	
	
	
	
	
	
	
	

	Contingencies
	
	
	
	
	
	
	
	
	

	Agency Furn. Mat.
	
	
	
	
	
	
	
	
	

	Constr. Engineering
	
	
	
	
	
	
	
	
	

	Force Acct. Amt.
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Construction Total
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	TOTALS:
	
	
	
	
	
	

	
	
	
	Questions regarding this finance letter should be directed to:

	ALLOCATION BY:
	Signature:
	
	Printed name:
	

	
	CTC
	
	
	
	
	
	
	
	

	Date:
	
	
	
	Title:
	
	Telephone number:
	

	
	
	
	
	
	
	
	

	REMARKS:
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EXHIBIT 22-D  [RESERVED FOR FUTURE USE]




(Use Exhibit 3-O  Sample Local Federal-Aid Project Finance Letter of the Local Assistance Procedures Manual)
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EXHIBIT 22-E  ATP STATE-ONLY FUNDING POLICY
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EXHIBIT 22-F  REQUEST FOR STATE-ONLY ATP FUNDING

[To Be Placed on Local Agency Letterhead]



To:	  Caltrans District Office – Programming Liaison					Date: _____________
	  (Address)

Subject:   Request for ATP State-Only Funding

The (local agency) hereby requests ATP State-only funding for the following project:

PROJECT NAME 

PROJECT DESCRIPTION (Describe specifically what work is being accomplished, include PPNO)

JUSTIFICATION:

A. Type of Work (Infrastructure (IF), Non-Infrastructure(NI), Combined (IF/NI))
B. Project cost 
C. Status of Project
1. Beginning and Ending Dates of the Project
2. Environmental Clearance Status
3. R/W Clearance Status (if currently R/W certified as #3, when will the certification be upgraded to a #1 or #2?)
4. Status of Construction 
a) Proposed Advertising Date
b) Proposed Contract and Construction Award Dates
D. Total Project Funding Plan by Fiscal Year (list all funding sources & anticipated fund usage by year include all phases)
E. State specific reasons for requesting State-Only fund and why Federal funds should not be used on the project.

REGIONAL AGENCY CONCURRENCE:


(Name of Regional Agency) concurs with this request for an exception to the Project Funding Policy.

(Signature of Regional Agency Representative)

(Signature of Local Agency Representative)


EXHIBIT 22-F	Local Assistance Program Guidelines
Request For State-Only ATP Funding
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EXHIBIT 22-G  PROJECT PROGRAMMING REQUEST FORM	




NOTE: THIS FORM CAN BE DOWNLOADED AT:  http://www.dot.ca.gov/hq/transprog/ocip.htm
Local Assistance Program Guidelines 	EXHIBIT 22-J thru M	
	Reserved for Future Use)
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EXHIBIT 22-H  PROJECT PROGRAMMING REQUEST FUNDING INFORMATION




NOTE: THIS FORM CAN BE DOWNLOADED AT:  http://www.dot.ca.gov/hq/transprog/ocip.htm

EXHIBIT 22-H	Local Assistance Program Guidelines
Project Programming Request Funding Information
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EXHIBIT 22-I  PROJECT PROGRAMMING REQUEST INSTRUCTIONS


GENERAL INSTRUCTIONS
The California Transportation Commission (CTC) Active Transportation Program (ATP) Guidelines requires a Project Programming Request (PPR) be prepared whenever a project is added to the ATP.  These sheets provide the information necessary to properly program a project in the ATP in accordance with State statutes and CTC policies. PPR’s are prepared by the Project Sponsor or implementing agency, with assistance from the Regional Transportation Planning Agency (RTPA), Caltrans District Office or Headquarters (HQ) Transportation Programming, as appropriate.  

In addition to ATP funded projects, PPR forms are to be used for projects with Corridor Mobility Improvement Account (CMIA) Bond, State Route 99 Improvement Bond, Trade Corridor Improvement Fund (TCIF), and/or Transportation Congestion Relief Program (TCRP) funding. 


PROJECT INFORMATION FORM

New project
http://www.dot.ca.gov/hq/transprog/ocip/2014stip.htm 

Amendment (Existing Project)
(Not allowed in ATP)

Date
Date the PPR was last updated (in mm/dd/yy format).  

Caltrans District
“Caltrans District” is the district in which the project is located.

EA
For EA, use the “Project ID/Advantage ID”, a unique 10-digit number assigned by Caltrans for all projects.

PPNO
"PPNO" is an identification number assigned by Caltrans District offices for all ATP, STIP and Bond projects. Caltrans HQ Transportation Programming assigns PPNOs for intercity Rail projects administered by the Caltrans Intercity Rail Program and programmed through the Interregional Transportation Improvement Program (ITIP).

TCRP No. (Does Not Apply to ATP Projects)
TCRP No. is a project identifier, which relates to the specific paragraph number in Government Code Section 14556.40, Article 5 of the TCR Act of 2000.  

County
“County” is the full county name from which the Regional Transportation Improvement Program (RTIP) funds are being contributed. For projects programmed with Interregional Transportation Improvement Program (ITIP) funds, and no RTIP funds, the county in which the project is located is used. If project is located in a county other than the county contributing the RTIP funds, then the county in which the project is located would be identified in the “Location and Project Limits” section of the Fact Sheet.  


Route/Corridor
"Route/Corridor" is the State Highway or intercity rail corridor on which the project is located.

Project Sponsor/Lead Agency
"Project Sponsor/Lead Agency" is the primary supporter for the project, and is usually, but not necessarily, the Regional Transportation Planning Agency (RTPA).

MPO
Metropolitan Planning Organization for project.

Element
"Capital Outlay (CO) (All On-system), Local Assistance (LA), Mass Transportation (MT), Intercity Rail (RAIL)", are the appropriate designations based on the type of project.

Project Title
“Project Title” is a concise statement of the Project Description. 

PM Back and PM Ahead
“PM Back” is the Post Mile (PM) location on the State Highway or Intercity Rail line for the beginning project limits. “PM Ahead” is the Post Mile (PM) location on the State Highway or Intercity Rail Line for the ending project limits. 

Project Manager/Contact, phone & e-mail 
The “Project Manager” section identifies the individual responsible for delivering the project within cost, scope and schedule. 

Location, Project Limits, Description, Scope of work, Legislative Description
The “Location and Project Limits” is a brief description of the project location. The location should start with a listing of the cities or communities in which the project is located followed by the cross streets or other distinguishing features that identify the beginning and ending project limits as appropriate. Long-distance Rail projects should include a listing of the counties in which the project is located followed by the cities or communities or other distinguishing features that identify the beginning and ending project limits. For rural projects, the nearest community should be identified along with the beginning and ending limits. The Description and Scope of Work is a brief description of the elements of work.  Generally the description should be two lines or less, but more complex projects, with several different activities, may require more.

The Legislative description is for TCRP projects only. If the TCRP project is a split from larger project, give location and description of the split project.  

Implementing Agency
“Implementing Agency” is the recipient of the funds allocated by the CTC and the agency responsible and accountable for use and expenditure of program funds.

The identification of the Implementing Agency determines how project components are programmed, and therefore must be properly identified. Whenever Caltrans is identified as the Implementing Agency, Right of Way Support and Construction Support will be programmed separately from Right of Way Capital and Construction Capital. For Implementing Agencies other than Caltrans, Right of Way Support and Construction Support are programmed together with the Right of Way Capital and Construction Capital components.

Reimbursements (Does Not Apply to ATP)

Legislative Districts
"Legislative Districts" are the applicable Legislative District Number(s) in which the project is located.

Purpose and Need (Transportation problem to be addressed by project)
Provide brief purpose and explanation of the need for the project.  This section provides an overview of the purpose of the project and helps justify the funding.

Project Benefits
Describe the expected project benefits. Some example benefits are:  delay time savings (hours) and peak period time savings (min/veh), HOV lane miles added, mixed-flow lane miles added.  

Project Milestones
Enter the proposed schedule or actual completion of various project milestones. 

Project Location Map
Attach a detailed map showing specific features of the project surrounding area. The size and scale of the map depends on the type of project and the project limits.



PROJECT PROGRAMMING REQUEST
Funding Information


GENERAL
The Funding portion of the Project Programming Request provides a detailed view of the proposed project programming. This form distinctly identifies the various sources of funding that may be involved in a project. It delineates the programming breakdown for each funding source, and for each component within the funding source.

http://www.dot.ca.gov/hq/transprog/ocip/2014stip.htm 

Though the forms are formatted to suit a majority of situations that may arise in nominating projects, PPRs are updated periodically for formatting purposes. Therefore, it is strongly recommended to download a new copy of the PPR every time their use is warranted.  

A project receiving funds for a smaller distinct useable segment of an overall larger project displays only the funds contributing to the distinct useable segment. If funds are used in such a manner that the funds are not a distinct useable segment, then funding for the entire overall project must be displayed. Often, funding for larger projects may be split into smaller distinct useable segments or activities for programming and construction/contract award purposes. Caution must be used in displaying the various fund sources for these types of projects so that funding is not double counted when programmed. 

Information entered in the proposed funding fields must be numbers only (no alpha characters, and no ‘blanks’ or ‘spaces’ from the space-bar). Otherwise the spreadsheet formulas will not function properly, resulting in incorrect programming.

FUNDING INFORMATION

General
All components proposed for programming must be fully funded.  Generally the earlier components, such as project development, must be fully funded prior to programming later components such as construction.  Future funding needs can be shown under a “Future Funding Needed” category.  

For additional guidance on programming project components, see “Programming Project Components Sequentially” of the ATP guidelines.

In accordance with the CTC ATP Guidelines, all programmed component amounts must be escalated, and rounded to thousands.

Project Development Components
“Environmental Studies and Permits (E&P),” also referred to as “Project Approval and Environmental Document (PA&ED)” and “Plans Specifications and Estimates (PS&E)” is programmed in the fiscal year during which environmental studies will begin.  Refer to “Program Year for Cost Components” of the CTC ATP guidelines for further information on programming Project Development components.  

R/W Components
“Right of Way (R/W),” including Caltrans “Right of Way Support (R/W SUP),” is programmed in the fiscal year(s) during which Right of Way acquisition (including utility relocation) contracts will be executed. If the contracts are executed in a single year, the cost shall be programmed in that one fiscal year. The costs may be programmed in more than one fiscal year, as appropriate.   Refer to “Program Year for Cost Components” of the CTC ATP Guidelines for further information.  

“Right of Way Support (R/W SUP)” is used only for projects implemented by Caltrans. For all other implementing agencies, Right of Way Support costs are included in the Right of Way Capital component.

Construction Components
“Construction (CON),” including Caltrans “Construction Support (CON SUP),” is programmed in the fiscal year during which the construction contract(s) will be advertised. All construction costs that are associated with a single construction contract should be listed in one fiscal year. If a project will have multiple contracts to be advertised in different fiscal years, then the construction costs (including Caltrans support costs) may be programmed in multiple years. In this case, a PPR must be completed for each segment.  

“Construction Support (CON SUP)” is used only for projects implemented by Caltrans. For all other implementing agencies, Construction Support costs are included in the Construction Capital component.

Fiscal Years
Funding for each component is programmed according to appropriate fiscal year. The cost of each project component will be listed in the ATP no earlier than in the State fiscal year in which the particular project component can be delivered. 

Program Code
Program Codes are used by Caltrans for the Transportation Accounting and Management System (TRAMS), to allow projects to be categorized for program and project tracking purposes. The codes are normally assigned by the Caltrans District Offices and are available at the following web site:  http://accounting.dot.ca.gov/coding-manual-volume-1 

Funding Agency
The “Funding Agency” is the agency providing the local non-state contributions to the project.  

Notes
The “Notes” field is available to include any pertinent information regarding the funding. For example the fund source may be more fully described, or if funds are being reduced for a particular component, the reason for the reduction should be noted.

FUNDING TABLES

FUND TABLE #1
The fields should reflect ATP funding for the current cycle by phase by fiscal year. 

REMAINING FUNDING TABLES
The fields should reflect all other funding sources including proposed future ATP cycles. 
Refer to ATP Application Instructions:
http://www.dot.ca.gov/hq/LocalPrograms/atp/index.html

PROPOSED TOTAL PROJECT COST (The contents in this table are calculated automatically) 
The “Proposed Total Project Cost” table at the top of the funding information page provides an overview of the total funding proposed for each component of the project. All the information in this table is calculated automatically by summing up the values in the various fund source tables. 

AMENDMENT INFORMATION

(Amendments for ATP projects are not allowed; See ATP Guidelines.)

EXHIBIT 22-I	Local Assistance Program Guidelines
Project Programming Request Instructions
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EXHIBIT 23-N  FUNDING ALLOCATION CHECKLIST
(LOCAL ATP PROJECTS)
      PPNO:_____________________________
	                                                                                                          Project ID: ____________________________  

                                                                                                     Brief Project Description:_____________________________
____________________________   _____________________________
                                                                                                                              

                                                                                                             Output/Outcome: ___________________________
	                                                                                                                         ___________________________
	
                                                                                                                          (Action taken/quantifiable benefits or results) 

This checklist is to be completed by the local agency and attached to the Request for Funding Allocation.  (Not required for PPM and Rideshare Projects.)

TYPE OF PROJECT (Select only one)

 Infrastructure (IF)	 Non-Infrastructure (NI)		 Combined IF & NI


Fund Allocation Summary

	20  ATP as amended

	Fund Allocation

	Project Component
	Amount
	Fiscal Year
	Previous
	This Request
	Total

	
Environmental Studies & Permits
	
$__________
	
 _____/_____
	
$__________
	
$__________
	
$__________

	
Plans, Specifications & Estimate
	
$__________
	
 _____/_____
	
$__________
	
$__________
	
$__________

	
Right of Way
	
$__________
	
 _____/_____
	
$__________
	
$__________
	
$__________

	
Construction
	
$__________
	
 _____/_____
	
$__________
	
$__________
	
$__________

	
	
	
	
	
	

	Total
	$__________
	
	$__________
	$__________
	$__________

	
	
	
	
	
	




STATE-ONLY FUNDING APPROVAL

1. 	Indicate type of funding
· Federal-only (Skip to question #3)
· Federal/Local (Skip to question #3)
· Federal/State (Skip to question #3)
· State-only 

2. 	Is the project approved by ATP Manager for State-only funding?
· Yes
· No

	If  “No,” complete the Checklist and submit the “Request for State-Only Funding” ATP form, for approval.

ENVIRONMENTAL CLEARANCE REQUIREMENTS

3. 	Is this request limited to funding for the Environmental Studies component? 
· Yes
· No
· 
If “Yes”, go to question #10.
If “No,” a completed CEQA Environmental Document is required. 

For certain types of projects that do not result in either direct or indirect change in the physical environment, a formal CEQA document may not be needed. An example of this type of project is installing bicycle racks on buses. Consult Caltrans Environmental office for interpretations.

4. 	Is final CEQA determination a categorical exemption (CE)? 
· Yes
· No

If “Yes,” skip to question #6.
If “No,” go to question #5. 

5. 	Did local agency submit final CEQA environmental documentation to CTC?
· Yes
·  No

If “Yes”, please provide Resolution E#:_________.  This can be obtained from the CTC “Action Taken Report” at http://www.dot.ca.gov/hq/transprog/ctcliaison.htm. 

If “No,” local agency needs to submit environmental documentation to support CEQA determination to: CTC, 1120 N Street, MS 52, Sacramento, CA 95814.  This is required to obtain subsequent allocation approval by CTC. 

(Note: Notice of Preparation (NOP) and Draft Environmental Impact Report (DEIR) should be forwarded to the CTC to allow the CTC to provide comments in its role as a responsible agency – see CEQA Lead Agency Responsibilities letter dated 4/20/2009 from Division of Local Assistance.)



6. 	Is this request for a project with any federal funds (ATP or non-ATP)?
· Yes
· No

If “Yes”, NEPA Environmental Document is required.
If “No,” a NEPA Environmental Document is not required.

RIGHT OF WAY CLEARANCE REQUIREMENTS

7.  Is this request for Construction funding?
· Yes
· No

If “No” skip to question #10

8. Is this request for a project with any federal funds (ATP or non-ATP)?
· Yes
· No

If “Yes” submit a RW Certification Document. Go to question #10.
If “No” go to question #9

9.  Has RW Clearances been achieved?
· Yes
· No

If “Yes”, Please provide date:            		               .
[bookmark: _GoBack]If “No”, Project is not ready for allocation.

ESTIMATED TIMELY USE OF FUNDS DEADLINES

10. Requested Funding Allocation Approval date __________________

11. Is this request for Project Development costs (Environmental Studies or PS&E)? 	
· Yes
· No

If “Yes,” complete the following:

Estimated expenditure deadline for this project development allocation: __________________
(Enter June 30th of the end of the second fiscal year after the requested approval date.)  Expenditures after this date will not be reimbursed unless the CTC extends the deadline via time extension.

12. 	Is this request for Right of Way costs? 
· Yes
· No

If “Yes,” complete the following:

Estimated expenditure deadline for this right of way allocation: __________________
(Enter June 30th of the end of the second fiscal year after the requested approval date.)  Expenditures after this date will not be unless the CTC extends the deadline via time extension




13. 	Is this request for Construction costs? 
· Yes
· No

If “Yes,” complete the following:

Estimated award deadline for this allocation: __________________
(Enter the date that is 6 months after the date of the requested approval date.)  If the project is not awarded by this date, the funding will be rescinded unless the CTC extends the deadline via time extension.

Based on the requested funding approval date shown above, we estimate that we will award a contract for this project on _________ (enter date) and complete the contract on  _________ (enter date).

Estimated expenditure deadline for this construction allocation _________ (Enter the date that is 36 months after the estimated award date shown above.)  If it is estimated that the contract will not be completed and accepted by this date, attach justification for the extra time required to complete the contract.


REGIONAL TRANSPORTATION PLANNING AGENCY CONCURRENCE


14. Will this request change the project description, scope, exceed the amount programmed, or require an advance? (Questions 7, 8 and 9)
· Yes
·  No

15. Has the RTPA passed a resolution requiring their concurrence on all requests for ATP funding allocations?
· Yes
·  No

If the answer to question 15 or 16 is “Yes,” the RTPA must sign the “Request for Funding Allocation” form.





Prepared by:   ______________________	Date: ____________	Phone No.  __________________


Title:   ________________________



EXHIBIT 23-O  REQUEST FOR FUNDING ALLOCATION
LOCAL ATP PROJECTS

[To Be Placed On Local Agency Letterhead]



To:	   (DLAE Name)	   					        Date: _____________	
	District Local Assistance Engineer
	Caltrans, Office of Local Assistance	PPNO:________________
	(District Address)	Project ID: __________________
		(Brief Project Description)
    		
		
		(Location)_____________
		(County)______________
		Assembly District: ____
		Senate District:      ____


Dear (DLAE Name)

We request that the California Transportation Commission allocate (total dollar amount of this request) of Active Transportation Program funding for this project.

Project Description:	
Enter description of project location and scope from Project Programming Request.
Output/Outcome: 
Enter action(s) to be taken and quantifiable benefits or results.

1. Fund Allocation Summary

	Project Component
	Fund Allocation

	
	(This Request)

	Environmental Studies & Permits
	         $__________

	Plans, Specifications & Estimate
	         $__________

	Right of Way
	         $__________

	*Construction
	         $__________

	Total
	         $__________



*After the award of a contract, the implementing agency has up to 36 months to complete (accept) the contract.  At the time of construction allocation, the CTC may extend the deadline for completion of work and the liquidation of funds if necessary to accommodate the proposed expenditure plan for the project. 
Will project be completed (accepted) within 36 months
 Yes
 No

If NO, how many additional months are required to complete the project?____________________________

Total Project Funding Plan by Fiscal Year
List all funding sources and anticipated fund usage by year. If there are any funding conditions, describe type of conditions, i.e., proportional split of funds across all components, ATP funds first, etc.
(If attached Project Programming Request includes this detail and it is still current, it is not necessary to repeat the information here.)

Type of ATP Funding
   Indicate type of ATP funding required. (Federal, Federal/State or State-only)



Request for Advance of ATP Funding
  If this request for funding is for ATP funding programmed in a future Fiscal Year, provide justification.
Status of Project
1)   Completion of Environmental Document:
CEQA - Describe document type and date. (Required for all components except environmental studies)
- if the document type is ND, MND, or EIR, provide E Resolution #:  E - _ _ - _ _  
If the project is not exempt from CEQA, all CEQA environmental submittals shall be coordinated directly with the CTC. The lead agency ensures that the necessary environmental documents are brought forward to the CTC for action prior to allocation of funds to receive an E Resolution number.
NEPA - Describe document type and date. (Required for Design, Right of Way and Construction, if applicable)
2)   Right of Way Certification:
If this request is for Construction funding, indicate the date right of way has been certified (or will be certified) for the project.
3)   Construction
If this request is for Construction funding indicate whether project is ready to advertise (or the date the project will be ready to advertise.)

Timely Use of Funds
  We request that the CTC allocate these funds [at the ____________ meeting or by _____________.] 
  (use appropriate wording per Checklist instructions)




Local Agency Certification:

This Request for Funding allocation has been prepared in accordance with the procedures outlined in Chapter 23 of the Local Assistance Program Guidelines. I certify that the information provided in the attached checklist is accurate and correct. I understand that if the required information has not been provided this form will be returned and the funding allocation may be delayed. Please advise us as soon as the fund allocation has been approved. You may direct any questions to 

________________________________ at _________________
(Name)	                     (Phone No.)
Signature:__________________________Title:_________________________________ Date:___________


   

Regional Transportation Planning Agency/County Transportation Commission Concurrence:
  (See attached Request for Funding Allocation Checklist for requirements.) 

Concurred:

Signature:_____________________ ___________________ _________________________Date:________
	(Title)			    (Agency/Commission)


Caltrans District Local Assistance Engineer Acceptance:

I have reviewed the information submitted on the Request for Funding and agree it is complete and has been prepared in accordance with the procedures outlined in Chapter 22 of the Local Assistance Program Guidelines.

Signature: _______________________   ____________________       Date: _____________
			(Title)

Attachments:
· Project Programming Request
· Funding Allocation Checklist
-       Others (as required, i.e., , Justification for construction deadlines longer than 36 months, Pre-award Audit Request, Audit Disposition letter, State-only Finance Letter, etc.)








Distribution:	(1) Original + 1 copy to DLAE 
(2 )Copy to ATP Manager
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To:

From:

Subject:

State of California California State Transportation Agency
DEPARTMENT OF TRANSPORTATION

Memorandum

DISTRICT LOCAL ASSISTANCE ENGINEERS Date: September 10, 2014

April Nitsos K/WL/ ,/Z{/Z’!‘;«"‘5 Preparedby:  1eresa McWilliam

Office Chief Program Manager
Active Transportation & Special Programs Active Transportation
Program

REQUEST FOR STATE-ONLY FUNDING ON SELECTED ACTIVE TRANSPORTATION
PROGRAM PROJECTS

The Active Transportation Program (ATP) reflects the current mix of federal and state resources
available to the California Department of Transportation (Caltrans). The ATP needs to maximize
the use of all State-only funding available for Small Urban & Rural as well as Statewide Competitive
projects within the program. The amount of State-only funding is limited, varies for each program
cycle and will be available until exhausted. All projects selected into the ATP are eligible for State-
only funding. Requests for State-only funding need to be submitted to the ATP Manager before the
last business-day of the month subsequent to the month the CTC adopts the ATP cycle. Priority will
be given to projects with estimated costs up to $1 million.

Projects granted State-only funding will still be required to follow the ATP guidelines, available at:

http://www.dot.ca.gov/hg/LocalPrograms/atp/index.html

c: Fardad Falakfarsa, Division of Budgets, Office Chief of Federal Resources
Athena Gliddon, Chief, Office of Capital and Finance
Teresa McWilliam, Active Transportation Program Manager

“Caltrans improves mobility across California”
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STATE OF CALIFORNIA « DEPARTMENT OF TRANSPORTATION
PROJECT PROGRAMMING REQUEST

DTP-0001 (Revised July 2013) General Instructions
New Project Date: 8/27/14
District EA Project ID PPNO MPO ID TCRP No.
County Route/Corridor | PM Bk |PM Ahd f’roject Sponsor/Lead Agency
MPO Element
Project Manager/Contact Phone E-mail Address
T-'roject Title
Location, Project Limits, Description, Scope of Work Q See page 2

| L] Includes ADA Improvements | | Includes Bike/Ped Improvements
Component Implementing Agency

PA&ED

PS&E

Right of Way

Eonstruction

Purpose and Need

] See page 2

Project Benefits

| | See page 2

|| Supports Sustainable Communities Strategy (SCS) Goals g Reduces Greenhouse Gas Emissions

T’Toject Milestone

Proposed

Project Study Report Approved

Begin Environmental (PA&ED) Phase

Circulate Draft Environmental Document |Document Type |

Draft Project Report

End Environmental Phase (PA&ED Milestone)

Begin Design (PS&E) Phase

End Design Phase (Ready to List for Advertisement Milestone)

Begin Right of Way Phase

End Right of Way Phase (Right of Way Certification Milestone)

Begin Construction Phase (Contract Award Milestone)

End Construction Phase (Construction Contract Acceptance Milestone)

Begin Closeout Phase

End Closeout Phase (Closeout Report)

(916) 654-3880 or write Records and Forms Manaaement. 1120 N Street. MS-89, Sacramento. CA 95814,

ADA Notice For individuals with sensory disabilities, this document is available in alternate formats. For information call (916) 654-6410 or TDD
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STATE OF CALIFORNIA e« DEPARTMENT OF TRANSPORTATION

PROJECT PROGRAMMING REQUEST
DTP-0001 (Revised July 2013)

Date: 8/27/14

District

County

Route

Project ID

PPNO

TCRP No.

Project Title:

Proposed Total Project Cost ($1,000s)

Notes

Component

Prior

14/15

15/16 16/17

17/18

18/18

19/20+

Total

E&P (PA&ED)

|PS&E

R/W SUP (CT)

CON SUP (CT)

RW

CON

TOTAL

Fund No. 1:

Program Code

Proposed Funding ($1,000s)

Component

Prior

15/16 16/17

17/18

18/19

19/20+

Total

E&P (PAZED)
PS&E

BN SUP(CT)

CON SUP (CT)
RW

Funding Agency

CON

TOTAL

|Fund No. 2:

Proposed Funding ($1,000s)

Program Code

Component

Prior

14/15

15/16 16/17

17/18

18/19

19/20+

Total

Funding Agency

E&P (PA&ED)

s

CON SUP (CT)

!E‘?r&.%___
RMW SUP (CT) _

TOTAL

|Fund No. 3:

Program Code

Proposed Funding ($1,000s)

Component

14/15

15/16 16/17

1718

18/19

19/20+

Total

Funding Agency

E_@F’_(PA&ED}_
PS&E

CON SUP (CT)
|RW
CON

TOTAL







