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Monday: 12/31/2007 Vacation = 8 hrs

e Took 12/26 thru 1/1/08 as vacation. George is taking care of the CCO Desk while I'm gone.

Tuesday: 1/01/2008 Holiday = 8 hrs

e New Year's Day Holiday.

Wednesday:  1/02/2008 0730-1600 =8 hrs

* Many of the consultants had computer problems starting the first of the year. Went around and showed them
how to work around the IT problem generated from the CT District Office.

e Caught-up on weekly diaries.

e Received Ken Terpstra's concurrence on CCO 54 on 12/21/07. Logged his concurrence into the CCO log
and PMIV. Updated the CCO Concurrence Memo and had the package ready for Gary to sign so we can
send it to the District Office for processing.

o Updated CCO 54 Memorandum and had Gary sign it.

Thursday: 1/03/2008 0730-1600 =8 hrs

* Reviewed Senior and Management's calendars to set up the next internal CCO meeting for Wednesday,
1/16/08 at 2 PM. This is near the CCO meeting with ABF held Tuesday 1/15/08 at 11 AM. The extra time will
give us the time needed to update various CCO logs.

e Revised CCO 54 memo and had Gary sign again. George is putting the CCO package together so it can go
to the DO for processing.

Friday: 1/04/2008 Vacation: 4 hours, 1230-1630 = 4 hrs

e  Went to the DMV in the morning to renew my driver's license. Used 4 hours vacation.
Worked on CCO 56 Concurrence Memo most of the day.
e Worked on CCO 80 Concurrence Memo as well.
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