DIVISION OF RESEARCH, INNOVATION AND SYSTEM INFORMATION
Preliminary Investigation Request Form
 (
See Form G
uidelines on Page 
2
.
)


A.	STAKEHOLDER INFORMATION
	
	PSC:				 Customer Representative:			Project Manager:



	TAP:				 PI Panel Members:				Family:



B.	PROJECT INFORMATION

	Title:

	Departmental Goal(s):		

	Primary SRQ:					

	Secondary SRQ: (If applicable)

	Problem Statement:

	Background:

	Contacts/Resources:

	PI Deployable Products or Services:


C.	SUBMITTAL INFORMATION
	
	Submitted By:	

	Approved By (PSC Chair):

	Submittal Date:

 (
SECTION FOR DRI
SI
 OFFICAL USE ONLY
DATE RECEIVED:  _______________________
_____
___
_____
     
 
 
 DATE REQUEST SUBMITTED TO VENDOR:  _______________________________________ 
DATE PI RETURNED:   ________________________________         DATE OF KICK-OFF MEETING:  __________________________________________________
NOTES:  _____________________________________________________________________________________________________________________________
)








DIVISION OF RESEARCH, INNOVATION AND SYSTEM INFORMATION
Preliminary Investigation Preliminary Investigation Form Guidelines


1)	PSC – Program Steering Committee

2)	Customer Representative – List the main customer for the Preliminary Investigation (PI).  This person will be the primary contact person for DRISI, and will attend the kick-off and closing meetings.	

3)	Project Manager – To be assigned by DRISI.

4)	TAP – Technical Advisory Panel

5)	Family – Information on the Families is located at:  http://onramp.dot.ca.gov/newtech/Research_Process_Policy/Roadmaps/index.htm

6)	Title – Preferably in 10 words or less.

7)	Department Goal – Our Department goals are located at:  http://onramp.dot.ca.gov/mission.htm

8)	SRQs – Strategic Research Questions are located at:
		http://onramp.dot.ca.gov/newtech/Research_Process_Policy/PSC/docs/rdsc_approved_priorities.pdf

9)	Problem Statement – Provide a brief description of the problem that needs to be investigated and why this issue is important to the Department.

10)	Background – Detail how the problem was developed or was identified, including current or previous Caltrans research related to this problem.  If applicable, also note possible constraints to the research efforts.

11)	Deployable Product or Service – Provide a brief description of the expected deployable product or services; the benefits to the Department; and the consequences to the Department for not addressing the problem at this time.

12)	Submitted By – List the person who produced the PI request.

13)	 Approved by PSC Chair – The PI request must be approved by the PSC Chair or PSC Coordinator.  

	DRISI coordinates one PI per PSC at a time.  Each PSC approves and prioritizes the processing order of their PIs.  Once a PI is completed (closed-out), the PSC Coordinator should contact the DRISI PI Coordinator to begin the next PI in the queue.

 (
NOTE
:
  
A
LL C
OMPLETED PRELIMINATRY INVESTIGATION REQUESTS SHOULD BE SUBMITTED 
VIA EMAIL 
TO 
 
SUSAN TYSO
N-SMITH, THE DR
IS
I PI COORDINATOR.
)
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