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State of California					Business, Transportation and Housing Agency 


M e m o r a n d u m

To:	District Regional Planning Liaisons					Date:  August 29, 2011
	
	
From:	Tracey Frost
	Office of Regional and Interagency Planning


Subj.:	Updated Request for Reimbursement (RFR) Form for Rural Planning Assistance (RPA) funds and Carryover fund usage clarification 

Effective September 1, 2011, the HQ Office of Regional and Interagency Planning (ORIP) will be implementing a new form to be used when submitting all RFRs to HQ for RPA funds.

The RPA RFR form has been updated in collaboration with the HQ Division of Accounting to comply with new requirements for reimbursing RPA funds that were allocated to Regional Transportation Planning Agencies (RTPAs) during multiple fiscal years.  The RTPAs will be required to use the new form for all requests for reimbursement effective September 1, 2011 to ensure that all available RPA allocations may be utilized to reimburse for agency planning expenses.  Because the changes being requested by the Division of Accounting are internal Caltrans changes, the agencies will not see any changes to their portion of the form and will not create any additional workload.  Please use the updated form for faster processing, or it will result in the RFR being rejected and a new form being requested. 

The new form has been attached to this email and posted on the Caltrans website at the following location:  http://www.dot.ca.gov/hq/tpp/offices/orip/owp/index_files/Forms/RFRs/RPA_RFR.doc

There have been questions regarding amending and use of RPA carryover funds prior to reconciliation.  As indicated in Sections 3.09 and 4.03 of the 2011 Regional Planning Handbook, carryover funds may only be included/amended into their OWP after reconciliation is complete with carryover being limited to 25% of the annual RPA allocation of an agency.  Reconciliation of RPA funds occurs after the RTPA submits a year-end package which includes a Certification of Expenditures by funds source and a Final Statement of Expenditures by work element and fund source.  Once these documents are received, ORIP will send a letter to the agency advising them of the amount of carryover that will be available in the new fiscal year.  The reconciliation is required prior to amending carryover into the OWP in order to reduce additional workload for the RTPAs that may occur if incorrect amounts are amended into the OWP.   For those RTPAs that have already included RPA carryover into their FY 2011/12 OWP before completing the reconciliation process, we are making a onetime exception with the understanding that the RTPA may have to amend the OWP once reconciliation is completed.  

Please share this with your RTPA contact and let your HQ Liaison know if you have any questions.

Tracey Frost
Senior Transportation Planner
Division of Transportation Planning
California Department of Transportation
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