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Regional Planning Handbook 
Chapter & Section 

Comments and Revisions 

Title The cover language has been changed from calling the Handbook a guide to a reference 
manual.  

Chapter 1, Section 1.06 Regional 
Planning Responsibilities 

Section 2.12 ORIP Responsibilities and Section 2.13 District and ORIP Cooperation was 
consolidated into Section 1.06. A checklist of the District and Office of Regional and 
Interagency Planning’s regional planning roles and responsibilities has also been included. 

Chapter 1, Section 1.09 Terms and 
Acronyms 

Based on District comments we have included definitions for the MFTA and Obligation. 

Chapter 1, MPO/RTPA Timelines Based on District comments the MPO/RTPA Timelines have been reformatted to provide 
more clarity on the OWP process and due dates.  

Chapter 2, Section 2.20 Administrative 
Amendments, Section 2.21 Formal 
Amendments, and 2.22 Formal 
Amendments that Require Federal and 
State Approval 

Additional language has been added to clarify the varying amendment processes, including 
what triggers a formal amendment, examples of amendments, and who should be sent the 
amendments for approval.  

Chapter 2, Section 2.27 Quarterly 
Progress and Expenditure Reports 

Language has been added from the MFTA to include the Districts right to request additional 
documentation from the MPO/RTPA and with hold payment until the requirement is met.  

Chapter 2, Section 2.28 Mid-Year 
Reviews  

Based on District comments additional language has been included to clarify when the mid-
year review should be conducted and what should be addressed.  

Chapter 3, Section 3.07 Unexpended 
Carryover and Section 3.08 
Reconciliation of CPG Carryover 
Balances  

Based on District comments additional language has been included to clarify the carryover 
process for CPG funds and to further clarify that discretionary grants do not need to be 
reconciled.  

Chapter 3, Section 3.09 Reconciliation 
of RPA Carryover Balances 

This Section has been added due to the allowance of 25% of RPA to be carried over, 

Chapter 4, Section 4.02 Use of 
Transportation Planning Funds 

Language has been added to include additional ineligible activities. 

Chapter 4, Section 4.03 Rural Planning 
Assistance (RPA) and RPA 
Unexpended Carryover 

Additional language was added to clarify the RPA carryover process.  

Chapter 4, Section 4.05 Indirect Cost 
Allocation Plan (ICAP), 4.10 Annual 
MPO/RTPA Single Audits and Section 
4.11 Audit Report Distribution  

Caltrans Audits & Investigations reviewed and included additional and revised language in 
both sections. Section 4.11 has been eliminated. 

Chapter 4.06 Request for 
Reimbursements  

Information on the Electronic Funds Transfer (EFT) payment process has been included. 

Chapter 4, Section 4.07 Timely District 
Review of RFRs 

The section has been revised to reflect the new RFR electronic process.  

Chapter 5 ORIP Administered 
Transportation Planning Grants, 
Section 5.01 Programming   

The new FTA 5304 Grant titles have been included. Additional language has been included 
on the Conditional Award Letter process.  

Appendix Appendix Q ICAP Submission Requirement Letter, Appendix T Provisional Rate Request 
Form, and Appendix Y Key Contract and Procurement Requirements has been added.  

All  The number of required hard copies has been reduced from 2 copies to 1; in addition an 
electronic copy will need to be submitted for all draft and final plans and products.  

All Links to ORIPs forms, certifications, templates etc. is referenced through out the Handbook.  

 


