Caltrans Division of Transportation Planning

Additional Instructions for Completing DBE Form

“Uniform Report of DBE Awards or Commitments and Payments”

October 2010
Please note there are two DBE reporting forms: On item 1, either FTA or FHWA is checked.  Provide information on contracts funded by FTA or contracts funded by FHWA on the appropriate form.  On item 1, the FTA Vendor Number is the grant TEAM number, completed by Caltrans.

The following items are required: please fill in items 4, 6, 8-11, and 13-18.  If appropriate, use zeros to fill in the boxes.

                     Item 4:
Date the report is submitted to Caltrans.

                     Item 6:
Name of MPO or RTPA.

                     Item 7:
Leave this item blank.  The Caltrans Office of Civil Rights will use the overall Statewide DBE goals.

    Line 8, items A-I: 
Report prime contracts awarded during the entire federal fiscal year: October 1, 2009 through September 30, 2010.  Only report the federal share of the contracts awarded.  

    Line 9, items A-I: 
Also report subcontracts awarded or committed on the prime contracts reported in 8A during the reporting period.  Do not fill in Line 9, items E and F:  Consolidated Planning Grant funds do not require race conscious contract goals.
      Lines 10 and 11:
Provide an ethnicity and gender breakdown of contracts awarded or committed.  Report the number of contracts, as well as the dollar value of each contract.

NEW! Line 11.5:
Provide the name(s) of the participating DBE firms.  Next to each named firm, provide the dollar amount awarded/committed.  Adjust the cell size to ensure the information shows when printed.
 Lines 13 and 14: 
Report only actual payments made on completed projects.  “Completed” means the product is delivered and the final payment is made.  NEW!  Column DD:  Also provide name(s) of the participating DBE firms.  Next to each named firm, provide the dollar amount of final payment.  Adjust the cell size to ensure the information shows when printed.






