

MPO shall submit Quarterly Progress Report to State no later than thirty (30) calendar days after the close of each quarter describing progress toward completion of tasks, projects, and products, conformance with project schedules, and reporting all costs incurred for the work elements contained in the OWP. These reports are due to the District on the dates below: 
Due Dates: October 15th, January 15th, April 15th, and July 15th
	Agency Name:
	

	Contact Person:

(name/phone)
	

	Project End Date:
	

	Report for Quarter Ending: 
	QR 1  FORMCHECKBOX 
 (July, Aug, Sep)                        QR 3  FORMCHECKBOX 
 (Jan, Feb, Mar)  
QR 2  FORMCHECKBOX 
 (Oct, Nov, Dec)                         QR 4  FORMCHECKBOX 
 (Apr, May, Jun)

	Total Authorized
	$
	Funds Expended
	$
	Balance Available:
	$


1). Please provide overall status/general comments for this quarter (progress, problems encountered, etc.). Do changes need to be made to schedule or scope of work? If so, please contact Regional Planning staff.  

2). Describe the progress this quarter by task. Please provide task numbers. Tasks that have not been worked on this quarter may be left off. 
	Task #
	Task Name
	Description of Progress/

Deliverables Completed
	Due Date
	% Completed 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3). What collaborative activities or efforts have been conducted this quarter to engage stakeholders,  local agencies, and/or elected officials in the process?  
4). For data collection, as applicable:  Have the data and preliminary findings pertinent to build the model been collected? What data has been collected? Please identify missing data. 
5). For surveys, as applicable:  What data have been collected for the survey (e.g., number of people in house, number of vehicles, trip type, frequency of trips, trip purpose, local or interregional)? What data still need to be collected and analyzed?

6). For modeling, as applicable:  Has the model been calibrated and validated to base year, and what future years have been produced?
Signature 




          Date

Title 



        Phone
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