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Refer to this map to locate your local MPO or RTPA if you are interested in partnering when applying for a grant application.

Grant Program Description
The California Department of Transportation (Caltrans) invites applications for Fiscal Year 2009-2010 Transportation Planning Grant Programs. The funds available from the six grant programs identified in this package may be used for a wide range of transportation planning projects.
INTRODUCTION

Caltrans provides transportation planning grants for:

· Environmental Justice: Context-Sensitive Planning

· Community-Based Transportation Planning

· Partnership Planning (FHWA)

· Transit Planning (FTA Section 5304)


--Statewide Transit Planning Studies


--Transit Technical Planning Assistance

--Transit Professional Development


Each Transportation Planning Grant program has program-specific purposes and is intended to address local needs and issues.  Transportation Planning Grant proposals should also incorporate broader goals and reflect attributes desired throughout the transportation system.

Grant applicants must clearly demonstrate how their proposed planning project promotes federal and/or state transportation planning goals.

FEDERAL TRANSPORTATION PLANNING GOALS

1. Support the economic vitality of the metropolitan area, especially by enabling global competitiveness, productivity, and efficiency.

2. Increase the safety of the transportation system for motorized and non-motorized users.

3. Increase the security of the transportation system for motorized and non-motorized users.

4. Increase the accessibility and mobility of people and freight.

5. Protect and enhance the environment, promote energy conservation, improve the quality of life, and promote consistency between transportation improvements and State and local planned growth and economic development patterns.

6. Enhance the integration and connectivity of the transportation system, across and between modes, for people and freight.

7. Promote efficient system management and operation.

8. Emphasize the preservation of the existing transportation system.

Grant Program Description (continued)
CALIFORNIA TRANSPORTATION PLAN GOALS

1. Improve Mobility and Accessibility:  Expanding the system and enhancing modal choices and  connectivity to meet the State’s future transportation demands.

2. Preserve the Transportation System: Maintaining, managing, and efficiently utilizing California’s existing transportation system.

3.
Support the Economy:  Maintaining, managing, and enhancing the movement of goods and people to spur the economic development and growth, job creation, and trade.

4.
Enhance Public Safety and Security: Ensuring the safety and security of people, goods, services, and information in all modes of transportation.

5.
Reflect Community Values: Finding transportation solutions that balance and integrate community values with transportation safety and performance, and encourage public involvement in transportation decisions.

6.
Enhance the Environment:  Planning and providing transportation services while protecting our environment, wildlife, and historical and cultural assets.

Each grant program has different purposes and matching fund requirements. Applicants may submit more than one application, but any given project can only be submitted to one grant program.  The Caltrans grant programs will check all applications for duplicate projects including those with different titles.  For the benefit of the applicant, Caltrans staff may refer an application to a different grant program for consideration if the proposal is better suited for that program.

An electronic version of this application is available at the following website:

http://www.dot.ca.gov/hq/tpp/grants.html

Pages 7 and 8 summarize each of the Transportation Planning Grant programs.  Refer to these charts for eligibility requirements for each grant program.

Transportation Planning Grant Summary Chart
	Grant
	Fund Source
	Purpose
	Who May Apply
	Local Match

	Environmental Justice:

Context-Sensitive Planning
	State Highway Account

Budget
$3 million

Grant Cap
$250,000
	Promote community involvement in planning to improve mobility, access, and safety while promoting economic opportunity, equity, environmental protection, and affordable housing for low-income, minority, and Native American communities.
	The following may apply directly or as a sub-recipient:

· Metropolitan Planning Organizations and Regional Transportation Planning Agencies

· Cities and Counties

· Transit Agencies

· Native American Tribal Governments
The following may apply only as a 

sub-recipient: 

· Universities and Community Colleges
· Community-Based Organizations
· Non-Profit Organizations (501.C.3)
· Public Entities**
	10% of the grant amount requested (in non-State and non-federal funds).  Up to half of the 10% match can be in-kind*.  Refer to sample match calculation on Page 14.


	Community-Based Transportation Planning
	State Highway Account

Budget

$3 million

Grant Cap

$300,000
	Fund coordinated transportation and land use planning that promotes public engagement, livable communities, and a sustainable transportation 

system which includes mobility, access, and safety. 
	The following may apply directly or as a sub-recipient:

· Metropolitan Planning Organizations and Regional Transportation Planning Agencies

· Cities and Counties

· Transit Agencies

· Native American Tribal Governments
The following may apply only as a 

sub-recipient: 

· Universities and Community Colleges
· Community-Based Organizations
· Non-Profit Organizations (501.C.3)
· Public Entities**
	20% of the grant amount requested (in non-State and non-federal funds).  Up to half of the 20% match can be in-kind*.  Refer to sample match calculation on Page 24.

	Partnership Planning
	FHWA*** State Planning and Research, Part 1

Budget

Federal funds 

$1,000,000

Grant Cap

$300,000
	Fund transportation planning studies of multi-regional and statewide significance in partnership with Caltrans.
	The following may only apply as an applicant:

· Metropolitan Planning Organizations and Regional Transportation Planning Agencies 
The following may apply only as a 

sub-recipient:

· Universities and Community Colleges

· Native American Tribal Governments

· Cities and Counties

· Community-Based Organizations

· Non-Profit Organizations (501.C.3)

· Public Entities**
	20% of grant total requested (in non-federal funds or an in-kind* contribution).  The entire minimum 20% local match may be in the form of an in-kind contribution.  Additional local funds above the minimum local match are desired.  Refer to sample match calculation on Page 37.


	Grant
	Fund Source
	Purpose
	Who May Apply
	Local Match

	Statewide Transit Planning Studies
	FTA*** Section 5304

Budget

Federal funds 

$1,400,000

Grant Cap

$300,000
	Fund studies on transit issues having statewide or multi-regional significance to assist in reducing congestion.
	The following may only apply as an applicant:

· Metropolitan Planning Organizations and Regional Transportation Planning Agencies 
The following may apply only as a 

sub-recipient:

· Transit Agencies

· Universities and Community Colleges

· Native American Tribal Governments

· Cities and Counties

· Community-Based Organizations

· Non-Profit Organizations (501.C.3)

· Public Entities**
	11.47% of the grant total requested (in non-federal funds or an in-kind* contribution).  The entire minimum 11.47% local match may be in the form of an in-kind contribution.


	Transit Technical Planning Assistance
	FTA*** Section 5304

Budget
Federal funds

$700,000
Grant Cap $100,000
	Fund public transportation planning studies in rural or small urban areas of California (transit service area with population of 100,000 or less).
	The following may only apply as an applicant:

· Metropolitan Planning Organizations and Regional Transportation Planning Agencies 
The following may apply only as a 

sub-recipient:

· Transit Agencies

· Universities and Community Colleges

· Native American Tribal Governments

· Cities and Counties

· Community-Based Organizations

· Non-Profit Organizations (501.C.3)

· Public Entities**
	11.47% of the grant total requested (in non-federal funds or an in-kind* contribution).  The entire minimum 11.47% local match may be in the form of an in-kind contribution.


	Transit Professional Development
	FTA*** Section 5304

Budget

Federal funds

$150,000

Grant Cap

$50,000
	Fund student internship opportunities in transit planning at public transit agencies.   
	The following may only apply as an applicant:

· Metropolitan Planning Organizations and Regional Transportation Planning Agencies 
The following may apply only as a 

sub-recipient:

· Transit Agencies

· Universities and Community Colleges

· Native American Tribal Governments

· Cities and Counties

· Community-Based Organizations

· Non-Profit Organizations (501.C.3)

· Public Entities**
	11.47% of the grant total requested (in non-federal funds or an in-kind* contribution).  The entire minimum 11.47% local match may be in the form of an in-kind contribution.



*
In-kind contribution can include a documented, quantified amount of equipment, supplies, or other tangible resources, space, or staff time.

**
Public entity includes the State, the Regents of the University of California, a county, city, district, public authority, public agency, and any other political subdivision or public corporation in the State.  (Government Code Section 811.2)

***FHWA is the Federal Highway Administration.  FTA is the Federal Transit Administration.

General Information and Requirements
APPLICATION SUBMITTAL

Five signed hard copies and one electronic copy on a CD (Microsoft Word and Excel) of the entire Application including documents must be postmarked or received by your local Caltrans District Planning Office no later than 5:00 pm, Wednesday, April 1, 2009 (see appropriate Caltrans District Planning contact in the description of each grant program).  Late applications will not be accepted.  

Caltrans district staff is available prior to the April 1, 2009 deadline to answer general questions to help interested groups complete their applications.  Applicants may also direct their questions to the appropriate Caltrans Headquarters staff for the respective programs.

Timeline

· Winter – Transportation Planning Grant Application available by mail, e-mail, and website.

http://www.dot.ca.gov/hq/tpp/grants.html
· April 1, 2009  – Final applications due to appropriate Caltrans District Planning Office.

· Fall 2009 – Estimated time of grant award announcements (upon approval of State budget).
FINANCIAL REQUIREMENTS

Grant payments are made only as reimbursements occurring no more frequently than monthly or at a minimum quarterly.  The Grantee must pay its sub-recipients and named subcontractors prior to submitting an invoice requesting reimbursement from Caltrans.  A single, one-time, lump sum invoice for the entire grant is not allowed.  Local match must be expended on a proportional basis coinciding with the expenditure of the grant funds.   

Non-federal sources for local match can include local sales tax, special bond measures, private donations, private foundations, etc.  Examples of in-kind contributions include donated printing, facilities, food (for EJ and CBTP only), interpreters, equipment, advertising, staff time, etc. All in-kind contributions must be itemized.

Grantees are required to maintain an accounting system and records that properly accumulate and segregate incurred project costs and matching funds by line item.  The accounting system of the Grantee, including its sub-recipients and subcontractors, shall conform to Generally Accepted Accounting Principles that enable the determination of incurred costs at interim points of completion, and provide support for reimbursement payment vouchers or invoices sent to or paid by Caltrans.  Allowable project costs will be in compliance with 49 Code of Federal Regulations (CFR), Part 18 and Office of Management and Budget (OMB) A-87.  It is the Grantee’s responsibility, in conjunction with Caltrans district staff, to monitor work and expenses to ensure the project is completed according to the contracted Scope of Work and Project Timeline/Project Schedule and Funding Chart.  Grantees must monitor work and costs to ensure their invoices are submitted on a regular and timely basis (monthly or quarterly).  Grantees must communicate with their local Caltrans District Planning office to ensure any issues are addressed early during the project period.

An Indirect Cost Allocation Plan or Central Service Cost Allocation Plan and related documentation are to be provided to the Caltrans Office of Audits and Investigations annually for review and approval prior to the Grantee seeking reimbursement of indirect costs.  The Grantee must prepare and submit its Indirect Cost Allocation Plan or Central Service Cost Allocation Plan in accordance with Office of Management and Budget (OMB) A-87 and Caltrans Local Programs Procedures (LPP) 04-10.

http://www.dot.ca.gov/hq/LocalPrograms/lam/lapm.html

ELIGIBLE EXPENSES
Direct costs must be used for planning-related activities, such as community surveys, community meetings, charrettes, focus groups, data gathering and analysis, planning consultants, bilingual services to facilitate meetings, reproduction costs, office supplies, concept drawings of the project, computer rental, transit passes and light snacks and non-alcoholic refreshments (light snacks and refreshments are an eligible expense for the Environmental Justice:  Context-Sensitive Planning and Community-Based Transportation Planning Grant Programs only) to facilitate public participation.

INELIGIBLE PROJECTS AND EXPENSES

Environmental studies, plans, or documents normally required for project development under the National Environmental Policy Act (NEPA) or the California Environmental Quality Act (CEQA), or any Project Initiation Document (PID) are not eligible expenses under these grants.  Construction and procurement of equipment or materials, such as building a facility or purchasing computers, are not eligible expenses, even if such purchases might be funded with other funds or provided as match.  Construction projects, construction materials, maintenance, decoration, or acquisition of any vehicles, and shuttle programs are ineligible.  The purchase of computers, software, and office furniture or any other capital expenditures are also ineligible expenses.  These grants cannot be used for personal expenses (such as meals), use of personal vehicles, organizational membership fees, or other items unrelated to the project.  

OWNERSHIP

Any technologies or inventions that may result from the use of these grants are in the public domain and may not be copyrighted, sold, or used exclusively by any business, organization, or agency.  Caltrans reserves a royalty-free, non-exclusive, and irrevocable license to reproduce, publish, or otherwise use and to authorize others to use for government purposes.

LETTERS OF SUPPORT

Letters of Support for the project are strongly encouraged.  They should be addressed to the grant applicant and submitted with the application. Such letters can come from community-based organizations, local governments, Native American Tribal governments, service agencies, and elected officials.  Letters of Support received separately from the application package will not be considered.

Subcontracting

When applicable, applicants must comply with bidding requirements for third party contracts.  See 49 CFR, Part 18, Uniform Administrative Requirements for Grants and Cooperative Agreements to State and Local Governments:

http://www.nhtsa.dot.gov/nhtsa/whatsup/TEA21/GrantMan/HTML/03_DOTComRul_49CFR18.html
There is no standard template for subcontracting for these planning grants.  However, Grantees are encouraged to use a subcontracting agreement that clearly specifies the work, deliverables, due dates, and costs that will permit the Grantee to have proper accountability and management.

Projects are sometimes an extension of a larger, ongoing transportation project.  For example, a city or  regional agency is working on plans to improve a major corridor and a properly selected consultant is already employed, but additional planning is needed to address local issues and community outreach along that corridor.  The consultant can be used for this additional work without further bidding, but the Grantee must submit a written explanation to the Caltrans district contract manager describing how the additional work is part of this larger, continuing project and why it merits a waiver from competitive bidding.  In general, Grantees must conduct the procurement of goods and services in a fair and open competitive manner.  Grantees are prohibited from restricting competition in any government-funded procurement transaction.

The following applies only to the Environmental Justice:  Context-Sensitive Planning and Community-Based Transportation Planning Grant programs.
· If the grant applicant specifically identifies a sub-recipient/subcontractor in the Scope of Work, the sub-recipient/subcontractor may be employed without further bidding.  However, when choosing a sub-recipient/subcontractor, applicants are reminded to select them at the onset of their application in a fair and careful manner and be able to justify the value the sub-recipient/subcontractor brings to the project.

· If a sub-recipient/subcontractor is not identified in the Scope of Work and the value exceeds $25,000, the work must be competitively bid.  The bidding process does not need to be elaborate, but must reflect an honest and reasonable effort to seek at least three written proposals for the same work or services.  It must be a fair, objective, and documented process.  Grantees are advised to retain their documentation.

· If a sub-recipient/subcontractor is not identified in the Scope of Work and the work contemplated is less than $25,000 in cost, the work is not subject to bid requirements but still requires prior approval by your Caltrans District Planning Office.

TITLE VI NONDISCRIMINATION REQUIREMENT

Title VI of the U.S. Civil Rights Act prohibits discrimination on the basis of race, color, or national origin in programs and activities receiving federal financial assistance.  Specifically Title VI provides the following:

No person in the United States shall, on the ground of race, color, national origin, religion, sex, age, or disability be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving financial assistance from the Federal government.

Caltrans is responsible for complying with Civil Rights requirements and for monitoring compliance of any sub-recipients of its funding.  This is also applicable to sub-recipients of State funding.  The Federal Highway Administration and the Federal Transit Administration each have requirements that recipients must demonstrate continued compliance with Title VI.  Compliance with Title VI includes conducting meetings in a fair and reasonable manner that are open to all members of a community.  Compliance also reflects not only law but is a good policy that builds the kind of trust and information sharing upon which successful planning is done.  Even where a city or county may not be receiving federal funding for transportation, the Civil Rights Restoration Act of 1987 also obligates that a city or county comply with Title VI if it receives any other federal funding for any program.

Disadvantaged Business Enterprise Requirement (DBE)

Effective May 1, 2006, Caltrans and its sub-recipient local agencies receiving U.S. Department of Transportation federal financial assistance for transportation and transit related projects, were obligated to change from a race conscious to a race neutral DBE Program.  Current DBE provisions do not require specific DBE contract participation goals and evaluation of "Good Faith Efforts".  As a matter of statewide policy, Caltrans would like all local agencies to express their desire for prime contractors and prime consultants to voluntarily continue to use and list DBEs as subcontractors.  Please refer to the Caltrans Civil Rights’ website (http://www.dot.ca.gov/hq/bep/index.htm) where the DBE Program Plan is posted.  Specifically, refer to the Transportation Planning portion and any applicable attachments listed in the Table of Contents.  
Transportation Planning Grants are intended to promote a balanced, comprehensive multi-modal transportation system.  The Federal and State goals provide a framework for the grant programs.  The Environmental Justice: Context-Sensitive Planning and the Community-Based Transportation Planning grant programs reflect State goals, while the Partnership Planning and Transit Planning grant programs reflect Federal Goals. The results of these grants should ultimately lead to the adoption, initiation, and programming of transportation improvements. 

























































































































































































































































































































































































































































































































































































































































































Refer to this map to locate your local Caltrans District Office to file your transportation planning grant application.  Caltrans district contacts are included in the description of each grant program. 





DEPARTMENT OF TRANSPORTATION


DISTRICT BOUNDARIES
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