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As a valued member of the Caltrans team, you make it possible for the Department to provide a safe, sustainable, integrated, and efficient transportation system to enhance California’s economy and livability. Caltrans is a performance-driven, transparent, and accountable organization that values its people, resources and partners, and meets new challenges through leadership, innovation and teamwork.
GENERAL STATEMENT:
(PROVIDE A BRIEF SUMMARY OF THE MAIN PURPOSE AND FUNCTIONS OF THE POSITION.  DESCRIBE THE SUPERVISORY RELATIONSHIPS INCLUDING THE CLASSIFICATION OF THE SUPERVISOR OR MANAGER TO WHOM THE INCUMBENT REPORTS.
WHEN APPROPRIATE, IDENTIFY THE NEED FOR ANY CREDENTIAL OR LICENSE SUCH AS A DRIVER'S LICENSE.)  *RED TEXT ONLY APPEARS ON THE SCREEN
TYPICAL DUTIES:
 
Percentage                  
Essential (E)/Marginal (M)1 
 
 
Job Description
(PROVIDE A DESCRIPTION OF DUTIES.  RELATED DUTIES MAY BE GROUPED TOGETHER.  TO ADD ADDITIONAL LINES OF DUTIES WITH DIFFERENT PERCENTAGES, CLICK ON THE "+" BUTTON.) *RED TEXT ONLY APPEARS ON THE SCREEN
1ESSENTIAL FUNCTIONS are the core duties of the position that cannot be reassigned.  MARGINAL FUNCTIONS are the minor tasks of the position that can be assigned to others.
I have read, understand and can perform the duties listed above.  (If you believe you may require reasonable accommodation, please discuss this with your hiring supervisor.  If you are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.)
I have discussed the duties with, and provided a copy of this duty statement to the employee named above.
EMPLOYEE (Signature)
SUPERVISOR (Signature)
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	classification: Transportation Engineering Technician
	workingtitle: Transportation Engineering Technician
	positionnumber: 911-350-3175-001
	officebranch: District 11/Traffic Operations/District Traffic
	Select Date from calendar: 
	PrintGeneralStatement: Under the direction of the Chief, District Traffic Manager and a lead person, the Transportation Engineering Technician is responsible for the review of lane closure requests submitted for various Construction, Maintenance, and Encroachment Permit projects.  The incumbent develops Lane Closure Charts (LCCs); performs field reviews of lane closure activities; monitors motorist delays; traffic handling; and lane closure implementation.After two years in this assignment, the incumbent may be rotated to another position in the same classification within the District.
	JobDescription: Performs other administrative duties as required.  These tasks may include ordering and maintaining office supplies and equipment for the Branch, filing and archiving Branch records, maintaining Branch equipment inventory, identifying Branch equipment that needs servicing, replacing, etc.
	Delete Item: 
	addSubFormBelow: 
	DutyPercentage: 5%
	EorM: M
	overothers: The incumbent has no direct supervision over others.
	abilities: Ability to work with others is required. Should be able to organize raw data and information in a logical manner useful to persons who may be unfamiliar with a project.  Knowledge of  general Transportation Engineering and Department of Transportation practices is desirable.  Must successfully pass the Department of Justice background check to have access to the Transportation Management Center (TMC) areas.  The incumbent will also be required to sign California Highway Patrol (CHP) Form 101A annually. Knowledge of, and practical skills in, various software programs is required.  These include word processing, relational  databases, networking, etc.  The ability to assist in the preparation of a variety of engineering reports is required.  Ability to communicate effectively both orally and in writing; analyze situations accurately and take effective action.
	responsibilities: When general direction is given, it is expected that the incumbent will be resourceful and innovative to the extent necessary to complete assigned tasks in a timely manner. Poor judgment could result in delays for the traveling public and may affect public safety.
	contacts: The position requires contact with the CHP, City and County staffs, Headquarters and various district branches.  The willingness and ability to communicate clearly and freely with others is required.  Contact with the public must be courteous and must reflect the Department’s policies.
	physicalmentalemotional: The incumbent may be required to sit for long periods of time, using a keyboard and video display terminal.  Some bending, stooping, kneeling, and light lifting may be required to install electronic communications equipment.  Also, the incumbent must have the ability to develop and maintain cooperative working relationships within the group; respond appropriately to difficult situations; recognize and maturely deal with emotionally charged issues or problems.
	environment: Employee will work in a climate-controlled office under artificial lighting most of the time.  Incumbent may also be required to work in a vehicle in traffic and attend meetings at various locations.  Possession of a valid California driver's license is required to operate a State vehicle.
	employee: 
	Select Date from calendar: 
	supervisor: 
	Select Date from calendar: 



