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As a valued member of the Caltrans team, you make it possible for the Department to provide a safe, sustainable, integrated, and efficient transportation system to enhance California’s economy and livability. Caltrans is a performance-driven, transparent, and accountable organization that values its people, resources and partners, and meets new challenges through leadership, innovation and teamwork.
GENERAL STATEMENT:
(PROVIDE A BRIEF SUMMARY OF THE MAIN PURPOSE AND FUNCTIONS OF THE POSITION.  DESCRIBE THE SUPERVISORY RELATIONSHIPS INCLUDING THE CLASSIFICATION OF THE SUPERVISOR OR MANAGER TO WHOM THE INCUMBENT REPORTS.
WHEN APPROPRIATE, IDENTIFY THE NEED FOR ANY CREDENTIAL OR LICENSE SUCH AS A DRIVER'S LICENSE.)  *RED TEXT ONLY APPEARS ON THE SCREEN
TYPICAL DUTIES:
 
Percentage                  
Essential (E)/Marginal (M)1 
 
 
Job Description
(PROVIDE A DESCRIPTION OF DUTIES.  RELATED DUTIES MAY BE GROUPED TOGETHER.  TO ADD ADDITIONAL LINES OF DUTIES WITH DIFFERENT PERCENTAGES, CLICK ON THE "+" BUTTON.) *RED TEXT ONLY APPEARS ON THE SCREEN
1ESSENTIAL FUNCTIONS are the core duties of the position that cannot be reassigned.  MARGINAL FUNCTIONS are the minor tasks of the position that can be assigned to others.
I have read, understand and can perform the duties listed above.  (If you believe you may require reasonable accommodation, please discuss this with your hiring supervisor.  If you are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.)
I have discussed the duties with, and provided a copy of this duty statement to the employee named above.
EMPLOYEE (Signature)
SUPERVISOR (Signature)
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	classification: Transportation Engineering Technician
	workingtitle: As-built and Photogrammetry Technician
	positionnumber: 911-308-3175-xxx
	officebranch: District 11/Surveys/Administrative & Project Mgmt Branch
	Select Date from calendar: 
	PrintGeneralStatement: The Transportation Engineering Technician is assigned non-professional survey tasks in the District and Field functions within the Division.  Under the direction of the Senior Transportation Surveyor, the incumbent performs delineation, drafting and photogrammetric projects supporting the project resourcing for Surveys.  The position requires knowledge of the Microstation, CAiCE and Autocad Civil 3D. After two years in this assignment, the incumbent may be rotated to another position within the same classification in the District 11 Land Surveys Division.
	JobDescription: Provides data and support to resident engineers, survey crews, and other functional units as needed to successfully accomplish the Surveys construction effort.
	Delete Item: 
	addSubFormBelow: 
	DutyPercentage: 15%
	EorM: E
	overothers: None.  
	abilities: Knowledge of:a. Photogrammetric methods and procedures used to compile accurate photogrammetric products.b. Basic use of photogrammetric instruments and tools: stereoscopes, scales, and computer map checking tools.c. MicroStation, CAiCE, Autocad Civil 3D, and Microsoft Office Word, Access and Excel.d. Caltrans Drafting and Plans Manual.e. Principles and processes for providing customer service. This includes assessing customer needs, meeting quality standards for service, and evaluation of customer satisfaction.f. Database and project management software and hardware.g. The California Coordinate System, Code of Safe Surveying Practices, photogrammetic mapping procedures, basic principles and practices of boundary determination.h. Basics of Legal descriptions for real property, methods and terminology used in searching for land titles and factors involved in determining ownership of property.Ability to: a. Manage, track work projects, and archive work products at completion.b. Work at a computer workstation for extended periods of time and review consultant work product for accuracy and compliance.c. Maintain accurate and organized records.d. Work productively and collaborate with staff across all divisions, all professional groups, management, external agencies and their staff.e. Perform moderate survey computations.f. Manage work priorities.g. Communicate effectively, both orally and written.h. Research and check survey data.i. Research and compile evidence and documentation for boundary determination.j. Perform mapping and drafting.k. Prepare clear and concise reports and correspondence.l. Establish and maintain friendly, business-like relations with those contacted in the course of work.Analytical Requirements:a. Analyze basic photogrammetric procedures and standards as they pertain to preliminary and final design mapping products.b. Coordinate land surveying efforts to ensure successful project completion.c. Persistence, initiative and independence are required, demonstrating a willingness to take on responsibilitiesand challenges to overcome obstacles.d. Analyze drafting and delineation documents to produce a usable product for the Construction Notes Unit.e. Analyze situations accurately and adopt an effective course of action.f. The incumbent must have a background in surveys, computational skills, and boundary determination as a basis for these analytical judgments.g. Analyze situations accurately and adopt an effective course of action.h. Review the collected data for accuracy and completeness, and ensure that administrative documents are prepared completely and accurately.
	responsibilities: Poor judgment and interpretation could result in project delays.  Appearance of maps, plans, formating to conform to standards, and exhibits are critical in support of the Project Engineer or Surveyor to have a viable work product.  Errors and omission in survey data could require costly returns to the job site for corrections and adversely affect project delivery.  Errors in mapping and delineation could lead to costly changes.
	contacts: This position requires frequent communication with project and functional personnel throughout the district as well as  headquarters staff, contractors, and the general public. Maturity, confidence and diplomacy are essential elements to successful relations with these contacts. 
	physicalmentalemotional: Incumbent is required to operate a Personal Computer workstation and various software applications, filing, phone communications, and other office-related duties. He/she should be able to concentrate, focus intently and respond appropriately in a busy office environment.  He/she may be required to handle several issues concurrently and should be able to prioritize tasks as necessary. He/she must grasp technical information, formulate effective strategies and then communicate those complexities in a manner that is well understood by the receiver of the information. Work deadlines are set considering  efficient use of time. The incumbent should possess effective and productive means of dealing with stress and complete assignments accurately and within time constraints. The incumbent should be able to develop and maintain productive work relationships.  Basic civility and consideration shall be extended to all contacts and co-workers.
	environment: The base of operation will be in the District Office.  While in the office setting , he/she will be working in a climate controlled environment with artificial lighting.  Multi-floor buildings are equipped with elevators and stairs. Work environment includes constant interaction with a diverse group of customers and co-workers . This position will require sitting for long periods of time while typing, drafting utilizing Computer Aided Design and Drafting (CADD) type programs, and using a computer workstation.
	employee: 
	Select Date from calendar: 
	supervisor: 
	Select Date from calendar: 



