.STATEOF CALIFORNIA DEPARTMENT.OF TRANSPORTATION

POS!T!ON DUTY STATEMENT

‘CLASSIFICATION TITL! : TERFCEBRANGHEEGTION

Transportation Planner L D12/Regional-Community-Transit-Branch

WORKING TITLE — POSITION NUMBER —[EFFECTIVE DATE
LDAGR Coordinator ' 912-825:4768-

As a valued member of the Caltrans team, 'you. rhake: it possible for the Department, to improve the moblhty across
‘California by being innovative and flexible; reporting 1o work as:scheduled; | _orkmg cooperatively with tearm: ‘memibers:and
‘othefs; and treating othiers fairly, honestly and with respect: Your éfforts-are: lmporiant fo: each member of the team :as
well:as those-we-serve..

~ GENERAL STATEMENT:

The Transportatlon Planner (TP}, under the: guidanceof Associate’ Transportatlon Planners and close- supervision of a
Senior Transportatlon .?Planner performs entry-level transportatlon planmng work related to local Eand use development
;analysis;. coordinating ‘the re ; ding proj i

Péreentage: ' Job Bescription
“Essential (E)Margliial (l\/l)1
BO0% E Coordmate the District's CEQA intergovernmental review and comment on project.environmental

documents-as proposed by private. developers and: publlc sector: Performs less‘complex analysis
of-documents-and coordinates comments with:experts from other functional areas. Work with local
gurlsdlctions to ldentlfy and: negotlate mlhgatlon measures to address the-direct:and cumulative
impacts of proposed development on thestate hlghway system:..

15% E Pré: act:vely work.with:local government agenciés-on General Plan:and Specific Plan updates.
following Department, pohcues such as Sustainable’ Moblllty and: Complete Streets-considerations
into the process.

10% E Develops and.maintains Quarterly and Annual Reporting as required: by District and Headquarters
o policy and procedures. With-guidance, will prepare fact sheets of project descriptions, attributes, .
and:status to convey vital.information 1o the Department's: Management Team, other.functional
areas-and externals..Under guidance, develops:and maintains databases, trackmg systems:and
other tools needed to:perform the Branch's LD-IGR work.

0% E Represent the Department in project: scoping. meetings; meetmgs with'city:or county planning
officials and/or developers pmject development teamsand in: Planning: Cormission Meetings,

5% M Reviews grid commgnts’on Caltrans” owi-system plang ahd projécts (i.e. 30% through 95%. PS&E.
packages, Project Reports; Encroachment Peimiit applications; etc) in ofder to. provide local lard
" USeéinformation or xmpacts

1ESSENTIAL FUNCTIONS are'the. core duties of: ‘the:position‘that cannot.be reasslgned
MARGINAL FUNCTIONS:afe the'iindr tasks of lhe ‘position.that cari hieassigried 10 othérs:

SUPERVISION OR GUIDANGE EXERGISED OVER OTHERS |
The Transportation Planneris:a non-supervisary position.

'KNOWLEDGE ABlLlTlES AND. ANALYTICAL REQUIREMENTS
Education; Bachelor's: degree from an:accredited college or umversxty with major course work in Urban or Transportation
Planning; orotherrelated fi eld.. A Master's: degree can-substitute forone yearofithe required experience.

ADA Nofice For mdlvnduals with sensory: dlsabxlmas this:document: is available in alternate formats. For information; call-(916) 654—6410
Caits ’ TTY-749, orwrite'to'Récords:and Fon'ns Mafiagement, 1120 N Street, MS- 88, Sactamento, CA 85814
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.Expenence and Trammg '
-Applicant must. meet the minimum requirements for this position as.stated in the Civil Service Specifications for this level

of planmng

Knowledge of: Contemporary planning theories, legislation (including basic NEPA/CEQA), principles and practices of
urban, regional or: transportation planning and development as applied to the: analysis.or preparatlon of plans, studies;
‘and reports; basic'methods arid techmques of effective technical report preparation-and presentation; basic statistical
‘concepts, research, and. methodology, Abilityto learn and utilize project management principlgs and-concepts.

Abxhty to: Commumcate clearly-and concisely. both ora!ly andi in writing utmzmg correct gramrhar and spelling;
contmuously improve k_ owledge of how torinterpret laws and policies as they relate’ to the goals:and ‘objectives of the.
Departimerit; Under duidance, prepare, analyze and provide recommendations on techhical and administrative, plans,
stidies, reporis; statements-and orrespondence Prepare and deliver basic:presentations ori assigned areas, Manage
‘shoft--and. long-term | G asly; Learn to facilitate drotps with divergent viéwpoints; Work effectlveiy with
others asan mterdrscrplmary team ember ‘and establish:and maintain effective and cooperative ‘working’ re!atlonshlps
with:those contacted during the course of the work.

The.incumberit should- have the ability to perform intérmediate computersoftaire application skills.on Microsoft Word,
‘PowerPoint.and Excel, and elementary stafistical methods for. analysis of: transportatnon data.

RESPONSIBILITY FOR DECISIONS AND CONSEQUENCES OF ERROR

The Transportation Planner under the direction of a-Senior Transportation Planner; is. responsible-for: conductmg
transport tion studles mterpretmg statlstlcal data, laws; regulatlons-’a recedural guldes developed by sociologist,

: nakers: This work is considered professional
: 3 £ shal maniner could résult in delays in
making dec;s;ons addltlonai costs to rewse and correct study data and loss of Departmental credlbllsty

"PUBLIC AND INTERNAL CONTACTS
Frequent in-house: contact with-engineers and planners-from other branches within the District, other Disfricts and with

‘headquarters is: required. Contacts and coordination are also- required with. engineering and planning staff of other public
‘and private agencies as'well as contact with the: general public in the course-of work.

'PH-YS}'CAL MENTAL, "AND EMOTIONAL REQUIREMENTS
Erployee:may be. requlred tossitfor long’ peneds of time using a keyboard and video display tetiinal. Employee.may be

‘fequired'to speakito internal or exterrial group: settmgs and/or give. prepared presentations. Employee may be.required to.
drive using a state vehicle through.the State highway system:in the course of work. Employee may be required to perform:

fieldinvestigations on the Stafe hnghway or right:of way in-the:course.of work.

‘WORK ENVIRONMENT

The employee will work in a climate-controlled office under artificial hghtmg, in‘a professional office setting with
equipments needed to: pen‘orm the job. .

1 havé read, understahd and can perform the duties listed above. (lf you believe you may. require reasonable
accommiodation, ‘please discuss: this with your hiting supervisor. If you are unsure whether you réquire reasonable
:accommodation, inform the hiring supervisor who will discuss. your: concems with the Reasonable Accommodation
Coordinator.)

EMPLOYEE (Prinf)

EMPLOYEE (Signafure) — ' ‘ DATE
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I'have discussed the duties with and provided a copy of this duty stateriefit to the eniployee named above.

SUPERVISOR(P.

‘SUPERVISOR (Signature)

|BATE:




