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 Transportation Engineer Civil (A, B, C, D)
CLASSIFICATION TITLE

 Traffic Operations 
WORKING TITLE

909-351-3135-010
POSITION NUMBER
 District 9 - Traffic Operations
OFFICE/BRANCH/SECTION

EFFECTIVE DATE

As a valued member of the Caltrans team, you make it possible for the Department to provide a safe, sustainable, 
integrated, and efficient transportation system to enhance California’s economy and livability. Caltrans is a performance-
driven, transparent, and accountable organization that values its people, resources and partners, and meets new 
challenges through leadership, innovation and teamwork.

GENERAL STATEMENT:
Under the general direction of the District Traffic Operations Engineer (Senior Transportation Engineer) prepare contract 
plans (roadway, signing, pavement delineation), quantities, estimates and specifications and prepare Project Study 
Reports (PSR), Project Reports (PR), other written reports and correspondence.  Act as the District Traffic Safety 
Coordinator, primarily responsible for performing traffic investigations for locations identified through established 
headquarters safety programs, law enforcement, local agencies, and internal Caltrans departments.     

TYPICAL DUTIES: 
  
Percentage  
Essential (E)/Marginal (M)1 

  
  
Job Description

Prepare contract plans.  Such plan preparation involves the preparation of Title sheets, Typical 
Cross Section sheets, Layout sheets, Profile and Superelevation sheets, Construction Detail 
sheets, Drainage sheets, Utility sheets, Construction Area Sign sheets, Pavement Delineation and 
Sign sheets, and Quantity sheets.  In order to prepare these plan sheets, the Engineer is required 
to coordinate with other departments such as Environmental, Right of Way and Surveys, so that 
critical information necessary to the preparation of these plans is obtained. 

30% E

Study alternative solutions and assist in the preparation of Project Reports, Project Study Reports, 
other miscellaneous reports, and correspondence.  The Engineer will prepare preliminary plans 
and estimates for different viable alternatives for individual projects.  Extensive use of the Highway 
Design Manual, the Traffic Manual, and the AASHTO manual for geometric design will be required. 

20% E

Perform traffic investigations for locations either identified through established headquarters safety 
programs, law enforcement, local agencies, internal Caltrans departments or private citizens.  
Ability to gather, organize and analyze collision data.  Investigations require reviewing confidential/
sensitive traffic collision reports and performing field reviews.  Detailed summaries and collision 
diagrams are a major component of a complete investigation.  Safety coordinator is responsible for 
helping identify problems, evaluate alternatives and recommend  solutions.  Works closely with 
other engineers, Caltrans legal department and local law enforcement as necessary. 

30% E

Perform constructability reviews for capitol and major maintenance projects.  Fill out the 
constructability review checklists following the constructability review guidelines and present 
comments at constructability review meetings.  

10% E

Prepare and update Transportation Management Plans (TMP) for projects during various stages of 
development.  Review TMP checklists as requested by project management, project development, 
maintenance engineering and field maintenance.  Provide Transportation Management Plans for 
project development and maintenance engineering.  

5% M

Assists the District Traffic Operations Engineer in the duties of District Traffic Manager in District 
wide control of lane closures.  Approve or reject proposed lane closures for construction, 
maintenance, permits and traffic in the District wide lane closure system. 

5% M
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1ESSENTIAL FUNCTIONS are the core duties of the position that cannot be reassigned. 
  MARGINAL FUNCTIONS are the minor tasks of the position that can be assigned to others.

This position does not supervise others, but may act in a lead person capacity to other equal or lower level engineering 
classifications while working as a team leader.

SUPERVISION OR GUIDANCE EXERCISED OVER OTHERS

 
• Knowledge of civil and traffic engineering principles and practices as applied to the planning, design, construction and 
operation of highways. 
 
• Ability to apply above engineering principles and practices to research, analyze, and design good workable and cost-
effective solutions. 
 
• Ability to organize, plan, and complete work in a timely fashion. 
 
• Ability to communicate effectively in writing and verbally with other Caltrans personnel, other agencies, the general 
public and the private sector. 
 
• Ability to make neat and accurate computations and engineering notes and to prepare reports. 
 
• Ability to establish and maintain professional and cooperative relations with those contacted in the course of the work. 
 
• Knowledge of the functional and organizational characteristics of the Division. 
 
• Knowledge of computers and the Department’s standard software. 
 
• The ability to work independently, learn quickly, analyze situations, and communicate tactfully and effectively with a 
variety of people with different backgrounds, experiences and attitudes. 

KNOWLEDGE, ABILITIES, AND ANALYTICAL REQUIREMENTS

This position requires the incumbent to be responsible for efficient and effective operations of Traffic Planning, Design 
and Operations activities and assuring that project coordination and deadlines are handled in a timely manner.  The 
responsibility of this position is to determine that all work is complete, in conformance with standards and satisfactory for 
submittal.  Failure to ensure completeness of work will affect the status of project delivery and quality of work performed.

RESPONSIBILITY FOR DECISIONS AND CONSEQUENCES OF ERROR

Coordinate with and obtain necessary information from other District departments to complete the job.  These 
departments include Right of Way, Environmental, Surveys, and Specifications.  To a lessor degree, some contact will be 
with Caltrans Headquarters, other public agencies (cooperative agreements), the general public, and the private sector. 

PUBLIC AND INTERNAL CONTACTS

Employee may be required to sit for long periods of time using a computer keyboard and video display terminal. 
Employee may be required to transport a laptop computer and portable printer while on field visits.  Employee may be 
subjected to some stress related to making immediate decisions about projects under construction. 

PHYSICAL, MENTAL, AND EMOTIONAL REQUIREMENTS

Employee will primarily work in a climate-controlled office under artificial lighting.  Employee may also be required to 
travel and occasionally conduct field reviews outdoors, and may be exposed to dirt, noise, uneven surfaces, extreme heat 
or cold. 

WORK ENVIRONMENT

I have read, understand and can perform the duties listed above.  (If you believe you may require reasonable 
accommodation, please discuss this with your hiring supervisor.  If you are unsure whether you require reasonable 
accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation 
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Coordinator.)

I have discussed the duties with, and provided a copy of this duty statement to the employee named above.

EMPLOYEE (Print)

DATEEMPLOYEE (Signature)

 TERRY ERLWEIN, District Traffic Operations Engineer 

SUPERVISOR (Print)

DATESUPERVISOR (Signature)
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