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POSITION DUTY STATEMENT
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CLABSIFICATION TITLE » _ OEFICEBRANCHSECTION -
Senior Transportation Engineer, Caltrans 54 -_ngstmct’rﬁm Construction Engineering

. TWORKING TITLE FOSITION NOMBER EFFECTIVE DATE
Construction Quality Engineer 913-500-3161-500¢ 1010172014

As a valued member of the Caltrans team, you make it possible for the Department to provide @ safe, sustainable,
integrated, and efficient transportation system to enhance California’s seonomy and livability. Caltrans is a performance-
driven, transparent, and accountable organization that values its people, resourees and -partners, and meets new.
challeriges through leadership; innovation and teamwork. -

GENERAL STATEMENT: _ :

Unider the general direction of the Chief, Office of Construction Engineering, @ Supervising Transportation Engineer, the
individuat will perform difficult and complex engineering work related to evaluating quality of construction including
materials and workmanship. The engineer is the Division's lead for quality assurance for construction projects including
developing and implei enting policy, procedures and specifications. Will need to work with specialists from multipie
functional groups within and external o the Department. Will develop performance measures and special reports. Will
develop and recommend changes in policies, procedures, specifications and training. Exceptional leadership, initiative
and communications skills are essential 1o carrying out the duties of this position. o S

‘Specific duties include, but are not limited to:

Peroeritage Job Destription
Easential (EyMarginal ()7 . :
30% E Prepare Statewide Construction Policy and Procedures . o
~ » Ag;;?;ihaﬁwisim of Construction subject matter expert for quality assurance for gonstruction
projects. senee ¥ ,
+ Maintain the Construction Quality Assurance Program Manual.
-+ Develop policy and procedures related to construction quality assurance. e
« Prepare Construction Policy Bulletins and Construction Procedures Directives for implementing
policy and procedures. : ‘. e : o

a5% B Measure Quality Performance A
« Davelop performance measures program to énsure materials and workmanship quality.
« Implement performance measures program on a District basis and independent assyrance fo
_ensure uniform satewide reporting. o ’ : e
» Compile ona quarterly basis performance measures data that can be used for construction
quarterly performance reporting. B R : o B

20% E Specification Development and Review L i
+ Develop new and revised specifications that are needed to improve quality. :
* Review new and revised ‘speﬁiﬁﬁaﬁms‘pmpased by other Caltrans units that involve materials, - :
construction inspection and test methods to ensure that quality control and Department BT
scceptance criteria are well defined, ’ O
» Work with Office Ehgineer{aﬁ)»'oﬁ.aspée:iﬁt)ﬁaﬁog style guide related to quality assurance.

10% E Work with Other Organizations . ' B o ‘
+ Aftend internal Calfrans meetings with other programs and external industry meetings. Represent

the Division of Construction in this area of experfise. L A 3

~+ Work with other states, industry and engineering organizations in the development of quality
assurance specifications. SRR IR - SN ' -
« Participate in reviews by FHWA and others involving the Construction Quality Assurance

« Act as staff o district construction staff and management in solving problems related to guality
assurance, | | } |

ADA Notice. Far‘individua!,a;wim,sens;ory‘disabiﬁi‘as,;misdmummi‘iﬁamﬂabia,m va&amata;iommi&. For informatih, call (918} 445-128%,
ANOtICe 17y 741, orwrite to Records and Forms Management, 1120 N Sreet, MS-89, Seicramento, CA 85814, it
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10% M fmovation

+ Develop improvements in quality control, Department acceptance testing and nspection
methods. Use the latest innovative specifications to improve the quality of highway construction.
Evaluate various approaches, for improving quality including methods of pay, incentive/disincentive
payment and rejection threshold for materials. ' '

5% M Training .
N « Develop proposals for training related to quality assurance.
« Implement quality assurance training for industry and Caltrans staff.

1EGSENTIAL FUNCTIONS are the core duties of the position.that eannot be: reassigned.
WMARGINAL FUNGTIONS are the minor tasks of the posttion that.can be assigned to others:

SUPERVISION OR GUIDANCE EXERCISED OVER OTHERS ; B _
No direct supawisibh is exercised. However, the individual will perform a lead role and may direct the activities of other
personnel who assist in developing reports, policies, procedures, specifications and training.
KNOWLEDGE, ABILITIES, AND ANALYTICAL REQUIREMENTS e |
The individual must possess the knowledge of the purpose, organization, performance measures, policiesand
pracedures of the Department and the Division of Construction; the methods and materials used in the construction of
state highway facilities; the state and federal laws and regulations pertaining to materials incorporated into these facilities;

the process for material sampling and testing of construction materials and products; the Department's specification B
development process; and _fundam;enta!s» for developing effective training courses. ‘ ;

The individual must have the ability to prepare complete and comprehensive engineeting reports; accurately analyze
matters relating 1o construction engineering and adopt.an effective course of action; present recommendations and
information through oral and written communication methods and address an audience effectively; and effectively
contribute to the Department's industry relations objectives. The individual must have the understanding of construction.
field office procedures and knowledge of computer applications, The individual must have the desire and ability to work.
_cooperatively and effectively with others, analyze situations accurately, and take effective actions. B

The individual must possess a valid certificate of registration as a professional engineer issued by the California State -
Board of Registration for Professional Engineers and have the knowledge of construction policies and procedures, .
including construction techniques, construction engineering, material sampling and testing processes and construction
coniract administration. v SR ‘
'RESPONS!&!’L%‘W FOR DECISIONS AND CONSEQUENCES OF ERROR E L _

The individual is responsible for independent action in carrying out assigned duties. Initiates, develops and makes
recommendations on changes in policies, prdceduraﬁ;s;xeciﬁcaﬁaﬁs and training. Failure to carry out these
responsibilities could result in inefficient project delivery within the consiruction phase and loss of confidence in the
Department by stakeholders. ‘ : : i

PUBLIC AND INTERNAL CONTACTS . : -

The individual must establish and maintain working relationships with district and headquarters' functional groups, and
with federal, state, and local entities, construction companies, material suppliers, consultants and others. Responds to -
inquiries and gensitive issues with external entities, . S EEE E S

PHYSICAL, MENTAL, AND EMOTIONAL REQUIREMENTS v i : , R
The individual develops new insights into situations and applies innovative solutions to make organization improvements,
The individual must have the ability to multi-task, adapt to changes in priorities, and complete tasks or projects with short-
notice. The individual creates awork environment that encourages creative thinking and innovation as well as develops
and sustaing an organizationat culture which encourages others to provide the quality of service essential to high
performarice. ' - A '

The individual must be able to develop and maintain :mapemﬁ%:imﬂﬁngjmiationsh%pa,be able to resolve emotionally
charged issues reasonably and diplomatically, and behave in a fair and ethical manner toward others; The individual
riist demonstrate a sense of responsibility and commitment to public service as well as influence others toward & spirit of
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service and meaningful contr ribution $Ms@anasmmpﬁ$bmém3&mnaiw‘§u‘ai‘vaiiua-s cultural diversity and omer

individual differences in the workforce, ansures that the organization builds on these differences and that employessare
treated in a fair and equitable manner. -

WORK ENVIRONMENT : _ _ o

The incumbent will be headquartered in Sacramento and will usually work in a climate-controlled office under artificial
lighting. Occasionally, the employee will be required to travel within the State to meetings, districts and construction field
offices, During project site visits the employee will work outdoors which may catise exposure to dirt, dust, noise, uneven
ground surfaces; allergens in the air;, and/or hot or cold temperature extremes. : ) : P
| have read, understand and can perform the duties listed ‘above. {If you believe you may require reasonable
accommodation, please discuss this with ‘your hiring supervisor. 1f you are unsure whether you require reasonable
accommiodation, inform the hiring supervisor who wil discuss your concems with the Reasonable Accommodation
Coordinator.) : ' i : '

EMPLOYEE {?rin!}

ENPLOYEE (Signature) T ;mrﬁf

I'have discussed the duties with, and provided a copy of this duty statement to the employee named above.

SUPERVISOR (Print)

SUPERVISOR (Signaturs) g _ | DATE




