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CIABSECATION FITLE BEEICE BRANC SECTION st e
Senior Transpottation Engineer, Caltrans 54 — Construction, Engineering Management

WORKiMGTlTLE POSITION NUMBER ! EFFECT IVE DI’«T?S
Performance Measures Engineer - 1913-500-3161-008 ~ |07/0112014

As a valued member of the Caltrans team, you make it possible for the Department to improve the mabifity across
California by being innovative and flexible; reporting towork as. scheduled; working cooperatively with team- members &nd
others; and treating athers fairly, honestly and with respect. Your efforts -are important to:each member of the team as'
avell asthose we serve,

GENERAL STATEMENT:

Under the general direction of the Chief; Office of Engmeering Managemeni a Supervising Transportation Engineer, the
mcumbent performs difficult and complex engineering work related to specialized engineering projects and research
studies as well as provides technical ‘oversight of consultants performing englneermg work. “Theineumbent works with
engineers i dlsmcts and others relative to the details of work performed in a district; develops special reports, and:
develops and recommends changes in policies; programs, standards and concepts. Serves as the project manager for
the development, modification, coordination and implementation of construction and other project delivery performance
measures; enswres hmeiy construction program support; and manages AE consultant contracts. Exceptional
leadership, initiative, and communication skills with district and structure design and construction engineers, project
managers, and consultant engineers are furtdamanta% to carrying out the mission of ihts position.

Specific duties include, but are not limited to:
TYPICAL DUTIES:

Percertage Job Déscr‘ipﬁnn
Essential (EiMarginal (1)1
30% E ngram Support; Devaiap and continuously improve performance measures to aid management

in tracking the effectiveness of the Construction Division, Develop and implement standardized
and ad hoc engineering reports reflecting the status of the construction program. Coordinating
with headquarters and district management, perform various difficult and complex analyses and
develop concise, technical engineering reports related to constriiction trends. Coordinate and
respond to construction-related internal or external inquiries and recommendatiors, including
employee suggestions; audits and associated audit fi indings, or management requests. Coordinate
the development and maintenance of the construction file server orgamzatxon

o5% E Lessons Learngd: Work with-construction engmeers and project engmeers to deve!op
' methodologies for collecting, documenting, analyzing and providing feedback from program and
project lessons learned to headquarters and district project delivery divisions. Develop special
“reports and recommend changes in policies, pmgrams standards ancﬁ concepts. Implement
effective engineering and planning strategses to incorporate engineering improvements.

20% < E -A&E Contracts: Develop statements uf work and requests for proposals for the use of ccnsuitants
' manage the associated contracts, and provide technical oversight of consultants perfmmng B
engineering work.

20% E Specnal dwnasonal research studles and anglnaermg projects; inc!udmg preparation of issue Ppapers
and policy proposals that may or may not be related to program support. Provide oral and written
presentations (i.e. power point) to-division managers. Represent Caltrans and ihe Construction
Division on committees and at meetings. -

5% M Review and develop Iegisfahan affecting the Division of Construction.

TESSENTIAL FLINCTIONS are the tore duties of the position that cahnot be reassrgmd
MARGINAL FUNCTIONS aré the minor tasks ‘oY the posﬂien that can ba a&mgnaa to-others:

ADA Notice For individuals- with sensory’ disabilitiss, this document is: avaifable in altermate formats; For i«x}ﬁzrmaﬁ::n calt {916} 854-8410;
TEY, 744, of wiite to Records and Farins Management, 1120 N Street, MB:BY, Sacramento; CA 95814
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oo — -SUPERVISION-OR-GUIDANCE-EXEREISED OVER OTHERS
No direct supervision is exercised. However, the incumbent performs a lead role and may direct the activities of other
personnel who assist in developing business plans and reports. ‘ '

KNOWLEDGE, ABILITIES AND ANALYTICAL REQUIRENMENTS | e
The incumbent must possess the knowledge of the purpose, organization, policies and prccaduresgoj‘f the Department;
fransportation economics and financing; and the methods:and materials used in the constriction of state highway
faciliies. The incumbent should have knowledge of the goals, objectives, organization policies and procedures of project
d&‘lelot)'m'eﬁt ’ . ' T
The incumbent miust have the ability to prepare complete and compreherisive enginsering reports, accurately ianaiyza
matters relating to constriiction engineering and adopt an-effective course of action; present recommendations and
infarmation through oral and written communication methods and address an audience effectively; and effectively
contribute to the Department's industry relations objectives. The incumbent must have the understanding of constructisn
field office procedures and knowledge of computer applications. The incumbent must have the desire and ability to werk
cooperatively with others, analyze situations accurately, and take effective action, :

The incumbent must possess a valid certificate of registration as a professional engineer issued by the California State

Board of Registration for Professional Engineers and have the knowledge of construction policies and practices, incluging
constriction techniques, construction engineering: and consfruction contract administration. ' A

RESPONSIBILITY FOR DECISIONS AND CONSEQUENCES OF ERROR

The incumbent is-responsible for independent action in carrying out assigned duties. Initiates; develops, and makes
recommendations on changes in policies and procedures. Failure to carry out these responsibilities could result in
inefficient project delivery for the Division of Constriction.and loss of constfuction industry and public confidence inthe
Department as a responsible public agerncy. , '

PUBLIC AND INTERNAL CONTAGTS . , _

The incumbent must establish and maintain working relationships with district staff as well as other headquarters' uhits,
and with federal, state, and local entities, construction companies, consultants, and others. Responds toexternal
inquiries and sensitive issues with external entities: : » '

PHYSICAL, MENTAL, AND EMOTIONAL REQUIREMENTS B

The incumbent develops new insights into situations and applies innovative solutions to make organizational

improvements. The incumbent must have the ability to multi-task, adapt to changes in priorities, and complete tasks or
projects with short notice, The incumbent creates a work environment that encourages creative thinking and innovation
as well as develops-and sustains an organizational culture which encourages others to provide the quality of séivice
essential fo high performance. ' ‘ . :

The incumbent must be able to develop and maintain cooperative working relationships; be able to resolve emotionally.
charged issues reasonably and diplomatically; and behave in a fair and ethical manner toward others. The incumbent
demonstrates a sense of responsibility and commitment to public service as well as influences others toward a spitit of
service and meaningful contributions to mission accomplished, The incumbent values cultural diversity and other
individual differences in the workforce, ensures that the organization builds on these differences and that employees are
treated in a fair and equitable manner. : : , L

WORK ENVIRONMENT ‘ o v : T T T
The incumbent will usually work in a climate-confrolled office under artificial lighting, but may be required to travelta
districts and construction field offices. : :

| have read, understand and can perform the duties listed above. (If you believe: you may require reasonable
daccommodation, please discuss: this with your hiring supervisor. If you are unsure whether you require reasonable
accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable Accommodation
Coordinator.) ' ' : B
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EMPLOYEE (Print)

EMPLOYEE (Signature) A _ DATE

1 have discussed the duties with and provided a copy of this duty statement to the employee named abiove,

SUPERVISOR (Print)

SUPERVISOR (Signature) B TIOATE




