CALIFORNIA DEPARTMENT OF TRANSPORTATION

DUTY STATEMENT
CLASSIFICATION TITLE DISTRICT/DIVISION/OFFICE
Senior Transportation Engineer (Supervisory) 04/Construction Program
WORKING TITLE POSITION NUMBER EFFECTIVE

Construction Engineer— South Approach to Golden Gate | 904-501-3161-XXX
Bridge (Doyle Drive Reconstruction Project)

As a valued member of the Caltrans team, you make it possible for the Department to improve the mobility across
California by being innovative and flexible; reporting to work regularly and on time; working cooperatively with
team members and others; and treating others fairly, honestly and with respect. Your efforts are important to each
member of the team, as well as those we serve.

GENERAL STATEMENT

Under the general direction of the Supervising Transportation Engineer, Construction Office Chief, the incumbent functions
as a Construction Engineer to administer the Construction Program within an area or corridor. The Senior Transportation
engineer acts as a first line supervisor to have charge of varied and difficult transportation engineering work in the field or
office involving the supervision of engineers and others engaged in transportation development activities. Projects may vary
from one million to billions of dollars. Possession of a valid certificate of registration as a civil engineer issued by the
California State Board of Registration for Professional Engineers, is required.

Duties include, but are not limited to:

TYPICAL TASKS:

Percentage Job Description

Essential (E)

Marginal (M)

35% (E) Ensures that the project(s) are completed within scope, cost schedule budgeted resources,

standards, and practices. Reviews and interprets policies, procedures, guidelines, specifications,
and industry standards and applies it to the project, this includes all levels of communication to
and from the contractor(s). Ensures that all material tests and estimates are in compliance with the
project plans, standard specifications, standard plans, and the construction manual.

Ensures that projects stay within estimated time and budget. If required, requests additional funds
in a timely manner so that monthly estimates are paid on time.

30% (E) Oversees the work of Transportation Engineers and advises on and resolves complex construction
problems. Reviews contract change orders and recommends the method of payment. Participates
in negotiating complex and/or high dollar contract change orders.

20% (E) Responsible for public relations to include holding public meetings to inform local residents of
upcoming construction work. Assists in keeping local governments and the legislature informed
of on going construction work, completion of major improvements and significant delays to
construction contracts.

5% (E) Works with the construction office to determine projected workload. This allows the senior to
determine staff requirements for the upcoming construction season.

5% (E) Responsible for reviewing construction projects to assure the Resident Engineer is monitoring the
Contractor’s construction safety program adequately and that an effective safety program is being
performed. Ensures compliance with Cal OSHA standards.

5% (M) Provides instruction in construction related subjects to new employees. Participates in hiring
interviews as required. Incumbent may perform other duties within the scope of the unit as
required.



SUPERVISION EXERCISED OVER OTHERS

The Construction Engineer provides general supervision to Transportation Engineers and other District and/or Office of
Structures personnel. Assigns, directs and schedules work, and monitors the progress of the unit.

KNOWLEDGE, ABILITIES AND ANALYTICAL REQUIREMENTS
Possession of a valid certificate of registration as a civil engineer issued by the California State Board of Registration for
Professional Engineers

Knowledge of: Various phases of transportation engineering, including planning processes and methods, systems
planning, evaluation of alternatives, and facility locations and design, construction, operation and maintenance;
transportation economics and financing; project management concepts; factors which influence the impact of
transportation facilities on the environment, the community and the economy; principles and techniques of personnel
management and supervision; Department’s EEO Program objectives; a supervisor’s role in the EEO Program,
health and safety and labor relations programs and the processes available to meet their objectives. The
Construction Engineer must possess an ability to select competent personnel, appraise their performance and
develop their skills.

Ability to: Plan and direct the work of others; analyze situations accurately and adopt an effective course of action;
make effective presentations; prepare correspondence and reports; communicate effectively; effectively contribute to
the Department’s EEO Program objectives. The Construction Engineer handles complex construction project
administration problems. This requires good analytical skills to evaluate personnel and other resource needs.

CONSEQUENCE OF ERROR/RESPONSIBILITY FOR DECISIONS:

Must make decisions regarding the assignment of construction field personnel. Poor assignment decisions may
adversely affect contract administration, quality of the project and proper management of public monies.
Determines adequacy of training of assigned personnel.

Reviews project records and the adequacy of funds. Poor judgment in the review of records might result in
substandard record keeping which could reduce effectiveness in demonstrating that the project was properly
administered. Failure to determine the adequacy of funds could also jeopardize the delivery of transportation
facilities and/or result in breach of contract.

Ensures compliance of completed work with plans, specifications, and design concepts. Poor judgment in
monitoring the compliance may result in substandard work and mismanagement of public monies.

Confers with design and traffic engineers on complex design/traffic issues. Poor judgment may adversely affect the
completed transportation facility.

Approves time extensions on the completion of construction projects. If done without proper justification, this could
unnecessarily delay delivery of transportation facilities and/or add to the cost of the project.

PUBLIC AND INTERNAL CONTACTS:

The Construction Engineer coordinates construction activities within an assigned area; participates in meeting with
federal agencies, other state agencies, local authorities, contractors, and the general public. These contacts will be
verbal or written, as needed, to communicate. Make oral presentations to the public on the effects of projects as they
relate to transportation matters.

WORK ENVIRONMENT:
While at their base of operation, employee will work in a climate-controlled office under artificial lighting.
Employee may also be required to travel and work outdoors and may be exposed to dirt, noise, uneven surfaces,

and/or extreme heat or cold.

While we expect and promote internal transfers within the Division, for personal and professional development, we
encourage staff to stay in their positions long enough to develop some expertise before transferring.



PHYSICAL, MENTAL, AND EMOTIONAL REQUIREMENTS:

Employee may be required to move large or cumbersome reports/plans from one location to another; occasional bending,
stooping and kneeling; required to walk about on slopes or uneven terrain; required to move about on foot. The
workload is subject to frequent, substantial, and unexpected changes within a few months. Needed are the following
requirements:

Mental requirements include sustained mental activity needed for report writing, problem solving, analysis and
reasoning. Must have the ability to multi-task, adapt to changes in priorities, and complete tasks or projects with short
notice. Must have the ability to develop new insights into situations and apply innovative solutions to make
organizational improvements; enable others to acquire the tools and support they need to perform well; understand
linkages between administrative competencies and mission needs.

Emotional requirements include the ability to develop and maintain cooperative working relationships; respond
appropriately to difficult situations; recognize emotionally charged issues or problems; and acknowledge the various
responses. Must be able to deal effectively with pressure, maintain focus, and intensity yet remain optimistic and
persistent, even under adversity. Will consider and respond appropriately to the needs, feelings, and capabilities of
different people in different situations; is tactful and treats others with respect.

I have read and understand the duties listed above and can perform them [_Jwith [] without reasonable
accommodation.

If you believe you may require reasonable accommodation, please discuss this with the hiring supervisor. If you
are unsure whether you require reasonable accommodation, inform the hiring supervisor who will discuss your
concern with the Reasonable Accommodation Coordinator.

EMPLOYEE DATE

I have discussed the duties with and provided a copy of this duty statement to the employee named above.

SUPERVISOR DATE



