STATE OF GALIFORNIA « DEPARTMENT OF TRANSPORTATION
POSITION DUTY STATEMENT
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“CLAGSIFICATION THLE BREICE/IAANGH/BECTION a B
Senlor Right of Way Agent District 10 Right of Way (Stockton) )

WORKING TITLE FOSITION NUMBER BRFEGTIVE DATE

Chief Utilities 031-400-4982-X XXX

As a valued member of the Calirans team, you make it possibie for the Departrent to provide a safe, sustainable,
integrated, and efficlent transportation system to enhance California’s economy and livabllity. Caltrans is a performance-
driven, transparent, and accountable organization that valies fe people, resources and pertners, and maels new
challenges through teadarship, Inhovation and teamwork,

Under the general guidances and direction from the Assistant Right of Way Division Chief Stockion, the incumbent will
manage the operation of the Right of Way Ulilities Branch, Supervising Assoclate and Range A& B Right of Way Agents,
Subject to possible rotation as a Senior Agent into various functional areas of Right of Way. The Senior Right of Way
Agent will perform, ag acting Right of Way Chief when required, with duties and responsibliiities as folfows!

Parcantsage ~ Job Dascription

Exsontinl {E)Marginal (W)

0% E Manage the Stockton Utility Branch by reviewing and recommending for approval all utility fability
detarmination packages submitted by the ulility branch staff. This Includes the aspacts of revisw
for quality control and prior rights determinasion, which have been delegated to the Reglons/
Dlstricts by headguarters, Periodivally evaivate the parformance of the utility function, Make -
adjustmants o staff's work loads to meet delivery commitments to Insure timely utility refocation
and agsure compilance with policies and proceduras,

0% E Provide guidance and oversight te staff on ulility functions, which includes, but is not limited to
standardizing processes, responding o requests from headaguerters Right of Way personnel, and
attending funclional councll meetings. Communicate status of uliitles to project coordinators,
project managers, and others as raquested, Provide technleal assistance to Reglonal staff and
managers, utiliy owner representatives, and other paople as needed to snhance staft
davelopiment In the utiiity function and 10 ensure appropriate and consistent Interpretation and
application of Master Agresments on complax relecations, Werk with the Regional field offices 1o
assure that new or revised prosedures-ars Implemented uniformly,

15% E Berve as a Feglonal RW Utility tralning ceordinator, assist Contral Reglon management in
assessing tralning needs and planning and developing appropriate tralring plans for Beglonal
staff, Goordinate with headguarters, other reglonal coordinalors, and external tralning consultants
to establizh training classses both internal and extornal,

15% E Fartlcipats in and coordinate the preparatlen of utllity liability packages on major and complex
projects through the Fresno office, This involves negoliations with utility ownara' claims for
reimbursement and review and Intarpratation of propetty rights documents,

5% " Coordinate and condust quarterly andfor semil-annual mestings with major utliitly companies
throughout the Reglon 1o jwovide advanoe Information an uptoming projects and schadulas, which
assists the companies In planning for thalr resouree, squipment, and materlals in order o meet our
project dellvary Himelines, Make presentations to the public and attend Project Development
Teams mestings and/or Public Mestings,

5% W Provide necessary overslght in Right of Way Uiiities as refated to the District's Special Funded
Program, Activitles inciude the following:

Provide policy and procedurat direction and monitor focal agencies andfor consullant's activities
and products to snsure compliance with all applicable state's and federal laws and regulations.

Provide readily avallable maps, plans, studies reports and technlcal data whether from Caltrans or
from outside sources.

ADA Notlos For indivifusie with sensery disablfles, this doeumant i avallabis I allernate formets,  Fer inforiialion, call (916} A46-1233,
) TTY 711, or write to Rocords and Forms Managamant, 1120 N Slresd, M3-80, Sacramenty, UA 45814,
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TESSENTIAL FUNCTIONS are (he sora dullas of the pesiion thaf cannel be resssioned.
MARQINAL FUNCTIONS are the nilnor 1asks of the position lhat can be aselgned 1o others.
BUPERVISION OR GUIDANCE EXERCISED OVER OTHERS

Suparvises staif, which Inciudes Assoolates and entry-leval RW agents, and office support staff, Supervision of this unit
requires exarcising a large degres of independent judgiment.

KNOWLEDGE, ABILITIES, AND ANALYTICAL BEQUIREMENTS

The Incumbent must have a thorough knowledge of the following: Right of Way policies and procedres; Federal and
State taws and guldelines applicable to'the Right of Way processes; the provisions of Master Utllity Agreemenis and the
principtes of prior rights which apply to Habillty determination. Incumbent also must have the ability to: analyze situations
acourately, repott findings objactively, and recoinmend an sffective course of action; communicate effectively in writing
and orally; asstst In the devetopment of guldetines and implementation of new programs; and gain confidence of and
work oollzboratively with other reglon atatf and the public.

Right of Way ulility relocation activities are governed-by & multiplivity of State and Fedaral laws, rules, regulations, and
policies, necessitating broad anatytical knowladge, abilities and skills to assure that the appllcable procedures are
followed. Ulility relocation plans and cost estimates must be analyzed to ensure the proposed relocalions ars the most
gconomical and conform to state and federal policies on ulllity acoommodation in highway rights of way, The tasks
performed by the incumbent retating to utifities and to training are complex, detailed and varled, They involve
understending of and Interpretation of budgstary allocations and expenditure forscasting, The work requires the
Incumbent to be innovative and creative because of the complex nature of work,

RESPONSIBILITY FOR DECISIONS AND CONSEQUENCES OF ERROR

Responsibility and accountabifity for liabllity determination bas been delegated from Headquarters to the Distict/Reglons,
The decisions regarding Caltrans finanslal pariicipation in ulility relocation will be the responsibllity of this incumbent,
Those declslons must be made In compliance with laws and regulations pertaining to Federal funding requirements and
other pertinent government codes. Peor or erroneous decisions could result in overpayment to utiity companles, utility
owriers failing to cooperate with timely relocation, detays in project construction, increased project costs, disruption-of
communlity plans, adverse Impacts on statewide or local nrojects funding, and possibly a loss of local or Federal fund
patticipation.

PUBLIC AND INTERNAL CONTACTS

The incurmbent works tlosely and regularly with all levels of personnel working on Capltal project dellvery in Right of Way,
Project Program Managemant, and other divisions within the Districts, Central Reglon and Headquarters. There Is
regular and extansive contact with represantatives of oihier governmental agencies, utility owners, and the private sector.

PHYSICAL, MENTAL, AND EMOTIONAL REQUIREMENTS

The inclimbent must have the abillty to drive to remote Iocations in single duration (up to § hours); to hear and ses for
right of way functional purposes; to move 25Mbs. to 35ibs (files, boxes, laptops, projectors); to sustaln mental activity
neaded for repott vriting, auditing, preblam solving, andlysis and reasoning; 1o focus on single tasks, as well as mulil-
tasks when necessary; to remaln calm, patient, and professional when dealing with the public and internal customers on

gensitive [ssues; to respond to ehanging work pricrities; and fo aonduot on- -gite raviews; such a9 estimaiing utility
involvement and estimate cosis,

WORK ENVIRONMENT

While at thelr bage of operation, employeas worl in a climate-conirolled office under artificial lighting, and use a
keyboard, vidao moniter and telephone far long periods of time.
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I have read, understand and can perform the duties listed above, (If you belleve you may require reasonable
accommodation, please discuss this with your hiring supervisor, If you are unsure whether you requlte reasonable

accommodation, inform the hiring superviser who will discuss your concerns with the Reasonable Acsommodation
Coordinator.)

EMPLOYEE {Prin)

EMPLOYEE (Signalure) DATE

| have discussad the duties with, and provided a copy of this duly statemant to the employee named above,

SUPERVISOH (Frind

SUPERVISOH Bignature) TATE




