
CALIFORNIA DEPARTMENT OF TRANSPORTATION
POSITION DUTY STATEMENT

CLASSIFICATION TITLE OFFICE/BRANCH/SECTION

SENIOR ENVIRONMENTAL PLANNER OFFICE OF ENVIRONMENTAL ANALYSIS DISTRICT 4

WORKING TITLE POSITION NUMBER I EFFECTIVE DATE
SENIOR ENVIRONMENTAL PLANNER 904-131-4711-XXX 11/6/2014

As a valued member of the Caltrans team, you make it possible for the department to improve the mobility
across California by being innovative and flexible; reporting to work regularly and on time; working
cooperatively with team members and others, and treating others fairly, honestly and with respect. Your
efforts are important to each member of the team as well as those we serve.

GENERAL STATEMENT: (BRIEF SUMMARY OF THE MAIN PURPOSE AND FUNCTION OF THE POSITION. DESCRIBE
THE SUPERVISORY RELATIONSHIPS-WHO THE INCUMBENT REPORTS TO AND WHO REPORTS TO THE INCUMBENT,
WHEN APPROPRIATE).

Under the general supervision of the Office Chief, a Supervising Environmental Planner, the
Senior Environmental Planner (SEP) shall be responsible for preparation or oversight of
Environmental Impact Reports/Environmental Impact Statements to ensure project
delivery of large and complex projects. These include the SR 152 Trade Corridor Project,
the Tri-link State Route 239 Project and the San Francisco/Oakland Bay Bridge West Span
Bicycle, Pedestrian and Maintenance Path. The incumbent will act as an environmental
consultant and liaison with the Project Manager, the Office of Design and the
Environmental Planning and Engineering offices, as well as local and regional partners. In
addition, for projects that cross district boundaries, the SEP must coordinate with the other
Caltrans district.

The SEP assists the Office Chief in the consistent and uniform application of environmental
policies, standards, procedures, and guidelines as well as compliance with federal and state
environmental laws and regulations. The SEP should also be familiar with the deliverables
and practices of the Project Management process. The SEP must carry out the Department's
NEPA Assignment responsibilities and be familiar with the requirements of the
corresponding Quality Control Program.

The SEP will be the single focal point for assuring coordinated environmental compliance
both from external partners and from all District 4 COS units. For external partners,
provides oversight on complying with Caltrans standards for NEPA Assignment as well as
for CEQAcompliance. Internal to Caltrans, the SEP provides all District 4 units with the
information they need for fulfilling their roles in Caltrans' environmental processes.

Provide evaluation in workload and resource planning.

TYPICAL DUTIES (BRIEF DESCRIIPTION OF IMPORTANT DUTIES. RELATED DUTIES MAY BE GROUPED TOGETHER.
USE ADDITIONAL SHEET IF NECESSARY)

Job Description Essential (E) Percentage Marginal (M)

E 40% Coordinates environmental activities with other project development activities as
part of a team effort to ensure timely project delivery. Plans, organizes, and leads
the work of a multi-disciplinary staff conducting comprehensive environmental
studies of the impacts of transportation projects. Areas of study include, but are not
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limited to, Noise, Air, Hazardous Waste, Biological Resources, Cultural Resources,
Water Quality, and Traffic. The incumbent is also responsible for consultant
oversight for the development of the above studies. The SEP estimates resources
for projects in the upcoming fiscal years, and creates schedules for environmental
compliance that are on the baseline contract and contract for delivery.

E 40% Directs the preparation of, and reviews and recommends for approval,
environmental reports and documents pursuant to federal, state laws and
regulations, and Departmental policies, standards and guidelines. Coordinates
environmental tasks and activities with partner agencies and local jurisdictions.
Provides comments and consistency checks on Project Reports and Plans,
Specification & Estimate (PS& E) documents on behalf of the Environmental
Analysis Office. This position completes oversight of both in house and consultant
oversight work.

E 10% Acts as an in-house consultant analyzing environmental situations and providing
guidance to subordinates and expert advice to management on the most difficult
and complex situations critical to the department's mission.

M 10% Participates as a member of value analysis and risk management teams and makes
presentations at public meetings. Consults with local partners and environmental
resource agencies. Participates in the documentation of environmental mitigation
measures. Provide guidance on the NEPA Assignment Program.

SUPERVISION RECEIVED
The Senior Environmental Planner receives general direction from the Office Chief, a
Supervising Environmental Planner. The incumbent will work independently and exercise
judgment and initiative in day-to-day activities. The incumbent is responsible for all
functional activities in the preparation of complex environmental documents, including
EIRs and EISs.

SUPERVISION EXERCISED
This is a non-supervisory position. The incumbent may act as a lead person in directing the
tasks of members of the Office of Environmental Analysis.

RESPONSIBILITY OF DECISIONS
The decision-making of the Senior Environmental Planner is vital to the timely completion
of environmental documents and the project delivery process. Judgment is critical to
monitoring progress and making course corrections or requesting additional resources
when necessary.

Failure by the incumbent to carry out these responsibilities could result in lengthy delays
during project delivery. Project support costs could easily multiply if the SEP misinterprets
the environmental requirements that apply to the project.

The incumbent is responsible for communicating Caltrans' expectations for local partners'
environmental processes and products. Failure to do so will result in project delays when a
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partner supplies inadequate environmental documentation, and strained relations with the
partner while correcting the documentation's problems.

ANALYTICAL REQUIREMENTS
The incumbent will need to apply critical thinking skills to a variety of components of the
project, throughout the project delivery process. The incumbent must have knowledge of
the component parts of environmental documents and specialist studies necessary for
complex projects. The incumbent must have a strong knowledge of the environmental
process required to comply with legal requirements of federal and state laws.

The incumbent must also be able to apply the principles of critical thinking and problem
solving to complex inter-organizational environmental planning situations.

PUBLIC AND INTERNAL CONTACTS
The incumbent will establish and maintain cordial relations with local and regional
agencies that initiate highway projects. The incumbent regularly meets with these groups,
assesses their information needs, and effectively supplies any needed information.

Because the incumbent acts independently in collecting and distributing information
throughout the Project Development Team, he/she makes regular contact with groups
throughout Caltrans. As coordinator of environmental information for the environmental
document, he/she needs to maintain good communication with the environmental
specialists.

KNOWLEDGE AND ABILITIES REQUIRED
The SEP must have a strong working knowledge of environmental planning. The SEP must
be familiar with state and federal environmental laws, including CEQA,NEPA, and other
environmental requirements that pertain to Caltrans projects. The SEP must be familiar
with the types of documentation that support Caltrans environmental analysis, as well as
Caltrans program and project development processes.

Working closely with local partners will require skill in negotiation as well as emotional
maturity. The incumbent must have the people skills to maintain positive working
relationships with the local partners while also enforcing Caltrans standards. The SEP
must have technical expertise as well as the ability to work effectively within the Caltrans
organization. The incumbent must be able to write clearly as well as to communicate
technical concepts.

I have read and understand the duties listed above and can perform them with/without reasonable
accommodation. (If you believe you may require reasonable accommodation, please discuss this with the
hiring supervisor. If you are unsure whether you require reasonable accommodation, inform the hiring
supervisor who will discuss your concerns with the Reasonable Accommodation Coordinator.)

EMPLOYEE DATE
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I have discussed the duties with and provided a copy of this duty statement to the employee named above.

SUPERVISOR DATE
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