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CALIFORNIA DEPARTMENT OF TRANSPORTATION

DUTY STATEMENT
CLASSIFICATION TITLE - = DTSTRICT/DIVISION/OTFICE , .
CALTRANS MAINTENANCE o MAINTENANCE/MAINTENANCE :
MANAGERI(Speclahst) o ‘ . SFRVICES |
WORKING TITLE - T POSITION NUMBER .EFFECTI:I:VE’ S
HAZMAT/ GENERATED WASTE | S
MANAGER | © 004-608:6280 | 1-1-14.

" As a valued member of the Caltrans team, you make it possible for the Departmcnt to nnpxove moblhty g

across California by being innovative and flexible; reporting to work regularly and on time; workmg -
cooperatively w1th team members and others; and treating others fanly, ‘honestly-and wnh 1espect Your_ o
efforts are 1mportant to each mcmber of the team, as well as those we serve, : -

'GENERAL -STATEMENT-'

Under the generai direction of the Mamtemnce MM, the Hazmat Manager is respon31ble for the
oversight of District 4 Maintenance Department Hazardous Materials and Generated Waste Plogram The
incumbent is responsible for all facets of hazardous. materials and generated waste ‘management,
including: record keeping, documentation, writing reports,’ developmg and: implementing: training
curriculuim, writing and managing contracts, rebpondmg to emergencies involving hazardous materials, -
attending statewide and regional Hazmat. meetings, and interacting with outside agencies. In- add1t1on, this'
position assists the district emer gency response center and assists thc district in developing: new policies:
to assure oomphance to the Hazardous Material Program pOhClC% and. procedures. Required to 1espond to
emergency callouts before and after nortnal Worklng hours, 1nclud1ng hohdays and weekends '

TYPI CAL DUT'IES‘

25% (E) The 1neumbent acts.as a halson between Mamtenance Reglons and the D1stnot Mamtcnance -
Support Branch dealing with hazmat issues. A

20% (E) The mcmnbcnt develops cmnculum and’ conducts mandated annual tlammg for hazmat':
- awareness and first 1esponde15 ' : S

5% (M) The mcumbent attends local agenoy meetlngs and develops a network system to promote good:' v
' i commumcatlon and coopera‘uon S : v C e

)

15% (E) The mcumbent assists the Eme1 geney Operanom Center manager, mamtams EOC equlpment S
-+ and fac;hty in a ready state ,assists in EOC exercise planning;. replesents Caltrans i in meetings
with various. local Emergency Operatlon Cente1s and responds to eme1 gency response duties
during EOC activation . . : :

15% (E) The incumbent is respon51ble for. the Selt Generated Waste P10g1am 1ncludmg scheduhng of "

- Hazardous Waste contractor pick: up, 1espon51b111ty tor al] ‘manifests, recetvmg records, and, o
trackmg of material to final deslmatlon : : .




PR Y R N S

.

20% (E) The mcumbent will respond to hazardous material spills within the chstrlct be rcspons1blc for
over site of a spill contractor to 1dent1fy and d1spose of hazardous substances released within
the State rightof way and for approving all invoices for payment associated w1th the spill in a
timely manner.

SUPERVISION EXERCISED OVER OTHERS:‘

and held mamtenance activities relaied to H Iazmat and Generated Waste actwmee May assume -
responsibilities of MMII when asked to perfonn such tasks.

 KNOWILEDGE, ABILITIES AND ANALYTICAL REQUIREMENTS:

The incummbent must be a hazardous material specialist (or be capable of attainiing certification within one
year of appointment) and be certified as a Hazardous Material Training Instructor. The incumbent st
have an excellent working knowledge of federal, state, and local xeguhtlons regarding hazardous
materials handling,. transportation, storage, and Splll response and the requirements. for business: plans,
site investigation, and the management of above ground and under ground fuel tanks. The incumbent
must be able to prepare correspondences and reports and to communicate effectively orally and in
writing. The incumbent must have the ability to read and write English at a level required for successful
job petformance. The incumbent must be able to use a computer and software. He /she must be able to
interpret departmental policy and make clear oral .and written preséntations. The mcumbent must be able’
to expand on the practical apphcatmn of'written policies, procedures, and standalds

Ineumbent must posses a vahd class C Cahforma Drivers License. -

ANALYTICAL: REO’UI-RPMFNTS'

The duties of this position involve extensive analytlcal work. Thc mcumbcnt is thc consultant and expert
on storage and removal of Caltrans generated hazardous material. It is his/her ‘major responsibility to
maintain a constant view of all maintenance. practices, policies, procedures, and analyze all elements'and
conditions to ‘assure consistency and optimum operational efficiericy and: safety. - The incumbent must”
have the ability to organize and prioritize work, analyze situations acculately, and develop an effectwe v
course of action. ‘ : ‘

CONSFOUENCE OF ERROR/RESPONSIBILITY FOR DECiSIONS

The Mamtenanoe Haz.aldous Matenal Program Manager is 1espo1151ble for makmg demswns andv_:;‘

'prov1dmg direction for the D1str1ct Maintenance Hazardous Materials Plogram Errors in Judgment or

poor decisions' could result in. damage to the environmient, public or private. property, and injury to the
public and / or state employees. Damage to the environmeit or violation of policy.and: procedures could‘ R
result il expensive fines, extensive mitigation, and /or civil lawsuits,and /or criminal prosecution. Failure -
to follow pohey could result in a negative pexceptxon of the departmcnt by the pubhc and create a

" negative view by pubhe and other agenc1es



ILL

' PUBLIC AND INTERNAL CONTACTS:

The Hazardous Material Manager’s public and internal contacts are cons1derab1e The mcumbent works
with a multitude of federal, state, and local regulatory agencies involved in the management of hazaldous '
materials. Fxtenqlve mtemal contacts are made with field maintenance employees.

PHYSICAL, MENTAL AND EMOTIONAL REQUIREMENTS:

Incumbent will be required to use pe1sona1 computers and telephones for long penods of time. Other

physical activities will include accessing files, manuals, and other resources at various Caltrans and
external offices. Incumbent.will be requued to sustain mental act1v1ty needed for report writing, probiem '
solving, researching, analySIS and reasoning, and participating in meetings. Incumbent will be requlred.
to develop and maintain cooperative working relationships, respond appropnately to difficult situations,
recognize umoﬁonally charged issues or problems, and chsplay empathy to others. Incumbent will be.
required to occasionally drive to perform field reviews in various weather conchtlons and attend
meetings throughout the- state. The Hazardous Material Manager must behave in. a fair and ethical
manner towards others and demonstrate a sense of responslblhty and commltment to public service.

VVORK ENVIRONMENT

Whllb at their basc operation, employee w111 w01k in a ¢limate-controlled office under artificial
lighting. Employee will also be required to travel and work outdoors and may be exposed to dirt, noise,
uneven surfaces and/or extreme heat arid cold. : .

1 certify that.I can perform the duties listed above with/without reasonable accommodation.

EMPLOYEE _____________ DATIE

T have discussed with and providedfa‘ copy of this duty statement to the employee named f;’lbgve." .

‘SUPERVISOR - DATE



