STATE OF GALIFORNIA + DEPARTMENT OF TRANSPORTATION
POSITION DUTY STATEMENT

PM-0024 (REV 77201 4)

CLASSIFICATION TITLE QFFICE/BRANCH/SECTION .

Caltrans Heavy Equipment Mechanic Leadworker Divislon of Equipmeant/Maintenance & Repair/Shop 7/ 3231
WORKING TITLE POSITION NUMBER EFFECTIVE DATE

Heavy Equipment Mechanic Leadworker 932-027-6831-

As a valued member of the Caltrans team, you make It possible for the Dspariment to provide a safe, sustainable,
integrated, and efficlent transportation system to enhance Callfornia’s economy and livabllity. Callrans I8 a performance-
driven, transparent, and accountable organization that values lts psople, resources and partners, and meets new
challenges through leadership, innovation and teamwork.

GENERAL STATEMENT:

In a shop environment, under the direction of a Caltrans (CT)Highway Mechanic Supetvisor, acting in a lead capacily fo a
group of CT Heavy Equipment Mechanlcs, Autamobile Meshanics, Helpers and Apprentices, makes accldent damage
astimates and job orders on incoming jobs, asslgns jobs, checks work, gives instructions, alds with difficult mechanical
problems, and performs hands-on work in the construction, inspection, diagnosis, repalring and servicing of automobiles,
trucks, traclors, personnal holsts, spray equipment; loadsrs, graders, snowplows, pumps, air compressors, diasel and
gasoline engines and similar equipment used In the Caltrans fleet, Completes various repair records and reporis, uses
somputer equipment to input and retrisve data and does other related work. Incumbent will assume responslbility for
reasonable safeguards, proper use and handiing of materlals, equipment and facilittes. Must possess a valid clags C
driver's license. Job assignmants may he subject to travel, rotation, changes of shift, work hours and workdays.

TYPICAL DUTIES:

Percentage Job Description
Fesantal (EyMaraltal (M) :
0% F Takes in and schedules repair work, estimates complstion dates, makes accident and repair

estimates and shep job orders, assigns and checks work, arranges for and inspects commerctal
repairs, helps with difficult mechanical prablams, promotes safety standards and security of shop
tools and repair parts, checks mechanics paper work for accuracy and makes recommendations to
suporvisor regarding employee tralning and performance. B

20% E Does computer input and retrieval of Job orders, time, shop job order detail reports, preventive '
mainhtenance scheduling, ste.; complates varlous repair records and papetwork; provides operator
and mechanic tralning when necessary.

10% E Diagnoses problams, makes repalrs, and parforms major overhauls on gas and diesel engines,
. transmisslons, final drives, brake, electiical, and hydraulic systems, suspension and steering
componants, eto. '

10% E Performs schedulad preventive maintenance Inspections and [ubrication services on all types of
automotive and heavy equipment; Le., loaders, graders,

05% E Assermbles, modifies, and fabricates equipmeant and components, does various fypes of welding,
prepares equipment for painting, and paints squipment. )

05% M Prassure washes equipment, changes tires, prepares equipment for sae, perfdrrns minor buliding
repalrs, does shop housekeeplng, and properly disposes of hazardous waste,

1ESSENTIAL FUNGTIONS are the core duties of Ina posilion that canno! be reassigned.
MARGINAL FUNCTIONS are the minor tasks of lha posilion that can be assigned fo others.

SUPERVISION OR GUIDANCE EXERCISED GVER OTHERS

Acts as Leadworker lo a crew of Journey level mechanics, helpers, apprentices, [aborers, service assistants or other
employees, '

ADA Notice For individuals with sensory dlsabilites, this document iz avellable in altemate formals. For information, call (918} 44541233,
: TTY 711, or wrils fo Records and Forms Management, 1128 N Skreet, M5-89, Sacramento, CA 95814,
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KNOWLEDGE, ABILITIES, AND ANALYTICAL REQUIREMENTS

Methods, materials, tools and equipmant used in construction, assembly, overhaul, repair and adjustment of gasoline and
diese! powered automobiles, trucks, heavy construction and maintenance equipment; operating characteristics of the

' equipment listed above; laws and ragulations pertaining to the construction, operation, and repalr of highway construction

and maintenance equipment, such as smog programs, crane and personnel holst inspeclions, Blennial Inspection of
Terminals (BIT) and handiing and, disposal of hazardous materials; occupational safety and health policies and
procedures as defined in the Caltrans Injury and lfiness Prevention Program and Code of Safe Practices; Equat
Employment Opportunily principles; industry preventive maintsnance concepts; the Caltrans Preventive Maintenance
{PM) Program; and computer systems and electronic data collection systems and programs adequate to be succassful in
learning the Fleet Managament System (FMS). ) :

8kill In: Diagnosing malfunctioning equipment and determining corractive action to be taken; performing adjustments,
repair, overhaul and fabrication of Caltrans equlpment; and tactfully interacting with people,

Ability to: Inspect, diagnose, repair, assemble and fabricate automotive and heavy equipment; advise in the selsction of
parts; estimate labor and repair costs; determine estimated completion dates; woark safaly in an equipment repair/
assembly environment (inside or outelde In & variety of weather conditions); demanstrate leadership in shop and
personnel safety; perform welding; work from sketches and drawings; work In the field without direct supervision; verbally
communicate, read and write in the English language as raquired for successful job performance; operate various types
of Caltrans equipment for test purposes; drive moderate distances; plan and coordinate the work of other staff; actin a
lead person capacity; analyze sltuations accurately and take effective aclion; handle mtitiple prioritles and exercise
patience when dealing with people; support and promoete Calirans’ Equal Employment Opportunity concepts: feam the -
operation of the computer system used for the FMS operating in the main frame and personal corpuler environment.

RESPCNSIBILITY FOR DECISIONS AND CONSEQUENCES OF ERRCR

Inaccurate estimation of repalrs or poor judgment I asslgning pricrities, making repairs, assenibly of equipment and
checking completed work could result in damaged or unsafe squipment, costly re-work and excessive downtime. Unsafe
aquipment could lead to Injury to state employees or the general public, excessive equipment down fime could cause the
operaling departments to be unable to meet fheir workload requirements.

Tncumbent Is responsible for his/her actions, decisions, quality of completed work, and proper use of state time,
equipment and materials, Improper performance of duties and/or failure to adhere fo established policies, procedures
and guidelines could lead to adverse action and possible terminatton.

Thiz position has been designated as safaty sensiflve in accordance with Department of Personnel Administration Rules
£99.960 and 599.961. Use of alcahol andfor drugs that impede the employee's abilily to perform his or her duties safely
and sffectively could clearly endanger the health and safety of others, resulting tn Injury and or death.

PUBLIC AND INTERNAL CONTACTS

Low Incldence of public contact, high Incidence of internal contacts, contacts with maintenance and other operations
personnel and commercial repair establishments.

PHYSICAL, MENTAL, AND EMOTIONAL REQUIREMENTS ,

Stand and walk on conerete flooring all day; frequently stoop, hand, kneel, crouch, push, pull, reach, twist, lIft, carry, and
olimb; Hft 20 Ibs. repetitively, 20 - 50 ths, frequently to occasionally, over 50 Ibs, very rarely, and up to 40 Ibs, overhead
oceasionaliy; use appropriate [ifing devices; and request lifiing assistance when nacessary,

Ability fo climb stairs carrying objects walghing up to 50 potinds occasionally.

Possession of a class "C" driver's Hoense and abifity to traval 1o distant locations in inclement weather.
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‘Abllty to opérate forkilfts and hand opsrated materlal-handiing devices.

Will ba required to wear safety squipment including eye protection (safety glasses), ear protection, safety vest, and hard
hat or bump cap eto. Must be able fo wear protective clothing as required and furnished by the Division of Equipment.

WORK ENVIRONMENT

Incumbent will work in a shop environiment with the possibility of short time in the fleld. Incumbent may / will be exposed
to dirt, noise, uneven surfaces, hazardoug materials and tamperature changes. Incumbent may work with others or by
himselfiherself,

| have read, understand and can perform the duties llsted above, (If you believe you may require reasonable
accommotdlation, please discuss thls with your hiring supervigsar, if you are unsure whether you require reasonable
accemmoclation, inform the hiring supervisor who will discuss your concemns with the Reasonable Accommedation
Coordinator.)

EMPLOYEE {Print}

- EMPLOYEE (Signature) DATE

| have discussed the dulies with, and provided a copy of this duty statement to the employea named above,

SUPERVISOR {Print)

SUPERVISOR (Signature) DATE




