CALIFORNIA DEPARTMENT OF TRANSPORTATION

DUTY STATEMENT
CLASSIFICATION TITLE DISTRICT/DIVISION/QFFICE
Caltrans (CT) Heavy Equipment Mechanlc 32/Equipment/Shop 4/ 3228
Leadworker
WORKING TITLE POSITION NUMBER EFFECTIVE DATE
Heavy Equipment Mechanic Leadworker 932.024-6831-____

As a valued member of the California Department of Transportation (Caltrans) team, you
make it possible for Caltrans to improve the mobility across Galifornia by baing innovative
and flexible; reporting to work regularly and on time; working cooperatively with team
members and others; and treating others fairly, honestly and with respect. Your offorts are
important to each member of the team, as well as those we serve.

GENERAL STATEMENT:

In & shop environment, under the direction of a Caltrans (CT)Highway Mechanic Supervisor, acting in a
lead capacity to a group of CT Heavy Equipment Machanics, Automohbile Mechanics, Helpers and
Apprentices, makas accident damage estimates and job orders on incoming jobs, assigns jobs, checks
work, gives instructions, aids with difficult mechanica! problems, and performs hands-on work in the
construction, inspection, diagnosis, repairing and servicing of automobiles, trucks, tractors, personnel
holsts, spray equipment, loaders, graders, snowplows, pumps, alr compressors, diesel and gasoline
engines and similar equipment used in the Calirans fleet. Completes various repair records and reports,
uses computer equipment to Input and ratrieve data and does other related work. Incumbent will assume
responsibility for reasonable safeguards, proper use and handling of materials, equipment and facllities,

Must possess a valid class C driver's license.
Joh assignments may be subject to travel, rotation, changes of shift, work hours and workdays,
TYPICAL DUTIES:

Percentage/Job Description
Essential (E)YMarginal (M)

30% (E) Takes in and schedules repair work, estimates completion dates, makes accldent and
repair estimates and shop job orders, assigns and checks work, arranges for and
inspects commercial repairs, helps with difficult mechanical problems, promotes safely
standards and securlty of shop tools and repair parts, checks mechanics paper work for
accuracy and makes recommendations to supervisor regarding employee fraining and
performance.

20% (E) Diaghoses problems, makes repairs, and performs major overhauls on gas and diesel.
engines, transmisslons, final drives, brake, electrical, and hydraulic systems, suspension
and steering components, etc,

20% {E) Performs scheduled preventive maintenance inspections and lubricatlon services on all
types of automotive and heavy equipment; i.e., loaders, graders.

15% (E) Does computer input and retrieval of job orders, time, shop Job order detail reports,
preventive maintenance scheduling, ete.; completes various repair records and
paperwork; provides operator and mechanic training when necessary.

05% (M) Assembles, modifies, and fabricates equipment and components, does various types of
welding, prepares equipment for painting, and paints equipment.

05% (M) Pressure washes equipment, changes tires, prepares equipment for sale, performs minor




building repairs, does shop hottsekeeping, and properly disposes of hazardous waste.

SUPERVISION EXERCISED OVER OTHERS

Acts as Leadworker to a crew of journsy level mechanics, heipers, apprentices, laborers, service
agsistants or other employees.

KNOWLEDGE, ABILITIES AND ANALYTICAL REQUIREMENTS
Knowledge of;

Methods, materials, tools and equipment used in construction, assembly, overhaul, repair and adjustment
of gasoline and dlesel powered automoblles, trucks, heavy censtruction and maintenance eqguipment;
operating characteristics of the equipment listed above, laws and regulations pertaining o the
construction, operation, and repair of highway construction and maintenance equipment, such as smog
programs, crane and personnel holst inspections, Biennial Inspection of Terminals (BIT) and handling and
disposal of hazardous materlals; occupational safety and health policies and procedures as defined in the
Caltrans Injury and lliness Prevention Program and Code of Safe Practices; Equal Employment
Opportunity principles; industry preventive maintenance concepts; the Calirans Preventive Maintenance
(PM) Program; and computer systems and electronic data collection systems and programs adequate to
be successful In leaming the Fleet Management System (FMS).

Skill in:

Diagnosing malfunctioning equipment and determining corrective action to be taken; performing
adjustments, repair, overhaul and fabrication of Caltrans equipment; and'tactfully interacting with people,

Ability to:

Inspect, diagnose, repair, assemble and fabricate automotive and heavy equipment; advise in the
selection of parts; estimate labor and repair costs; determine estimated completion dates, wark safely In
an equipment repairfassembly environment {inside or outside in a varlety of waather conditions);
demonstrate leadership in shop and personnel safety; perform welding; work from sketches and
drawings; work in the field without direct supervision; verbally communicate, read and write in the English
language as required for successful job performance; operate various types of Galtrans equipment for
tast purposes; drive moderate distances; plan and coordinate the work of other staff act in a lead person
capacity, analyze sltuations accurately and take effective action; handle multiple prioritles and exercise
patience when dealing with people; support and promote Caltrans' Equal Employment Opportunity
concepts; learn the operation of the computer system used for the FMS operating In the main frame and
personal computer environment. '

CONSEQUENCE OF ERROR/RESONSIBILITY FOR DECISIONS

Inaccurate estimation of repairs or poor judgment in assigning priorities, making repairs, assembly of
equipment and checking completed werk could result in damaged or unsafe equipment, costly re-work
and excesslve downtime. Unsafe equipment could lead to injury to state employees or the general public,
excessive equipment down time could cause the operating departments to be unable o meet thelr
workload requirements,

Inoumbent is responsible for histher actlons, decislons, quality of completed work, and proper use of state
time, equipment and materlals. improper performance of duties and/or fallure to adhere to eslablished
policies, procedures and guidelines could lead to adverse action and possible termination,

This posilion has been designated as safety sensitive in accordance with Department of Personnel
Administration Rules 599.960 and 599.981. Use of alcohol and/for drugs that impede the employee's
ability to perform his or her duties safely and effectively could clearly endanger the health and safety of
others, resulting In injury and or death, ‘ :




PUBLIC AND INTERNAL CONTACTS

Low incidence of public contact, high incidence of interna! contacts, contacts with maintenance and other
operations personnel and commerclal repalr establishments.

PHYSICAL, MENTAL AND EMOTIONAL REQUIREMENTS
Stand and walk on concrete flooring all day: frequently stoop, bend, kneel, crouch, push, pull, reach, twist,
lift, carry, and climb; 1%t 20 lbs, repatitively, 20 - 50 Ibs, frequently to occasionally, over 80 Ibs. very rarely,

and up to 40 bs. overhead occaslonally; use appropriate lifting devices; and request fifting assistance
when necessary.

Abllity to climb stairs carrying objects welghing up to 50 pounds occasionally.

Possession of a class "C" driver's license and abllity to travel to distant locations in inclement weather,

Ability to operate forklifts and hand operated materlal-handling devices.

Will be required to wear safety equipment including eye protection {safety glasses), ear protection, safety
vesl, and hard hat or bump cap ete, Must be able to wear protective clothing as required and furnished by
the Dlvision of Equipment. '

WORK ENVIRONMENT

Incumbent will work In a shop environment with the possibility of short time in the field. tncumbent may /
wiil be exposed fo dirt, noiss, uneven surfaces, hazardous materials and temperature changes.
incumbent may work with others or by himself/herself.

| have read, understand and can perform the duties listed above. f you believe you may require
accommodation, please discuss this with the hiring supervisor. :

Employes Name (please print) Employee signature Mrate

I have discussed the duties with and provided a copy of this duty statement to the employee named
abovs,

Supervisar Name {please print) Supervisar slighature Date




