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BOFIOATION TITLE o e P IOEIBRANCHIGECTION
Environmental Planner (Natural Scishcas) __|Pianning and Local Programs
: : - 1908-166-4635-XXX

As a valued member of the Caltrans team, you make It possible

7 __ or the Depaitment to provide a safe, sustalnable,
integrated, and efficient transportation system to enhiance California’s economy and Hvabiiity, Caltrans is & performanie-
drivan, transparent, and accountable organization that valuss its peopls, fesources end partners, and meets new
¢hallenges through leaderehip, innovation and teamwerk,

Under the supervision of a Senior Envirehmantal Planner, the Environmental Planner {Natural Selences) assists i the
preparation and processing of blological snvirontiental documents. Dutias ificluds the fisld review of projeets andg the
freparation of studies to the standards necossary for State and Pederal entiangered species approvals, streambeid
alteration permits, wetlands findings, and other regulations with bislbgical information requitements.

Pergentage Job Dagerlption
Ganeiital (ENbargnat {4y}

56% E Assiat in the ressarch for and preparation of bislogical reports. Lise computer skills to prepare
bivlogical raporis and review sush bigiogieal reporls prapared by contractors. Assist in the
evaluation of projects with raspect to relevant blslogical taws and regulations for determining
impacts to wetlands, endangered species, ahd other blulogical resources, Collest fisld deta usi ng
Global Pesitioning System (GP5) aquipment and utilizing this-data to create biological resource
maps uging Geographical Information Systern {(BIS) programs,

2% B Assist In finld surveys and Interviews far special-atatus plant and animal spesies and prepare
mitigation planning and monitoring reports. Fiald surveys includ, but are not limited to walking
transects, trapping, collacting specimens, digging sol Its, and visually identifying plant and animal
spacies. Participate on multi-disciplinary project development leams

15% B Assist in the oversight and feview of Caltrans.and other agencies’ activitles or deeuments for
blological impacts. Flald reviews of propased projacts and preparation of scoping documents for
planning purposes, Asslstin the preparation of permit-applications such as streambed alteraition
agreeiments and Clean Walter Act permits.

8% M Maintain files in hardoopy shd alse organize infarmation using Fiteraker Pro, LP2000 and also in
& Nitigation Database.

TESSENTIAL FUNCTIONS are tha. oore diliss &f the poailion thét cannot he reassigned.
MARGINAL FUNGTIONS are i mirbr taisks ofthe position thal can be assigned fo oiers,

SUPERVISION OR GUIDANGE EXERGISED OVER OTHERS

None.

KNOWLEDGE, ABILITIES, AND ANALYTICAL REQUIREMENTS
Knowledge of
Principles and concepts for natural science tauhhiguas and methodologies as applled in a planning setting
General principles betiind planning for the coniservation and preservation of naturel resources General pringiples and
techniques of résearch and statistioa! analysis
Methads and techniques of avaluation of environmental impacts, various types of public factities and how they service
the pommunity
State and Faderal laws and regulations relating to the environment
State, local and regional governmenital organizations as they relate 1o envirenmental planning,
The seclal splences, natural sciences or enviunmental design arta
Trends in environmental, urban and regional planning
ADA Notise For fdividuats wilh sensoly gi;aﬁfll’[ins. s doouient Ib avallable s elternats forats. For tiforntion, call (916) A45.123,
TTY F14, or wrile % Rooyids oid Forme Maoagemant, 1920 § Slras), ME-89, Sacrameantd, CA BEEH14.
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Ability to:

Adaptand apply formal natural ssiences methods and princlples fo planning problems of an applied practical nature
Analyze environmental situalions accurstely

BGather and analyze data

Prepare wrilten reports

Work effactively with otiers as an interdisciplinary team member

Conduct Interviews for data gathering

Apply general technigues of insuring padticipation: in the planning process

Coordinate envirehmental planning, ressarch, antl analysis of proposed projects

Make an assessment of an existing environment

Analytical Skilt in;

Performing increagingly responsible and vailad assignments under decreasing degrees of suparvision
Understariding and applying those aspests of faderal, state and locul laws, regulations, policies, procetiures and
standards periaining to the planning process

Interpreting maps, site and building plans and specifications, graphs and stetistical data

Researching, analyzing, and summarizing plannirg data bioth manually and with basit computer programs.
Preparing clear visual displeys, such gs maps, graphs, and llustrations

Making clear and persussive prasentations of ideas; prepering dlear, coneise tnd complete technical documents, reports,
correspondence and other writtan materials

RESPONSIBILITY FOR DECISIONS AND CONSEQUENCES OF ERROR
The Environmental Planner (NIS) receives spacifie direction and work 18 theoked and approved by others. The
Environmental Planner (N/S) has no authority to make comimitiments of resources or environmental approval decisions.

Lack of understanding of responsibilities could rasult in the detay of projacts.

PUBLIC AND INTERNAL CONTAGTS

The Environmental Planher (/S hias contacts with people In ahd out of gwernmant

These contasts are a result of aasisting In consulting with cutsides experts; asaisttng in reacting to environmental
complaliita ard information reguasts.

Lialson with local, Btate, and Fedéral envirorimental moniltoring and cantrol agencies, and assisting i the coordination
with other Caltrans employess conttiiubing to enviranmental studies

The Environmental Plannsr (N8) nay represent the Departmant regarding enviranmental issues at public and agency
mastings for prajects and regarding specific subjects

PHYBICAL, MENTAL, AND EMOTIONAL REGUIREMENTS

Employees may bs requited o sil for long perlads of time uging a keyboard and video dispiay termimal,
Employeas may be expeoted to It andier carry fisld aqulpment welghing up to 50 pounds,

Employees may be raquired to move targe or cumbsrsarie regions fron ong lecation to ancther,

Must have the ability to multidask, adsipt to-changes In priorities sind complete tasks or projects with short notice,
Requirgs occasional bending, stooping and knasling, walldng, digying while patforming field surveys.

WORK ERVIRGNMENT A
While at their base of operdtion, empigyea wilkwork in a climate-contraliéd office undiar artificial ight. However, due to
patiodic problerns with the heating and air congltioning, the building femperature may fuctuste.

incumbent may aido be axposed to a variety of hazardous andior uripleasant fisld conditions, including wet, ralny, cold or
hot weather.

Overdime and overnight travel may be required,

I have read, understand and can perlorm the dulles listed above, (If you believe you may require reasonable
accommodation, please discuss this with your hiring superviser. I you are unsure whether you reguire reasonable

accommodation, inform the hiting supervisor who will discuss vour cenéems with the Reasonable Ascommipdation
GCoordinator.)




POSITION DUTY STATEMENT

FIM-0024 (REV 7i2014) Ol - o~ L
EMPLOYEE (BrinGy
EVFLOVEE (Gignature) ' " DATE

I have discussed the duties with, and provided & copy of this duly statement to the. employee named above,

SUPERVIEGR (Brinh

BUPERVISOR (Signature) ' — IBATE




