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As @ valued rember of the Caltrans team, you make. lt possible for the Decartment fo lmprove the mohility. across
California by being innovative and ﬂexable, reporting to work as scheduled; working cooperatively with team members and
others;.and treafing others fairly, honestly and with respect. Your efforts are important to each member of the'team as

. well as those e serve.

Under the direction of a-Caltrans Maintenarce Supenntendent the CT Mamienance Supervisor works with a crew
invelved in. hxghway maintenance activities and the operation of the |15 Express Lanes including the. BTM, moveable
‘barrier-and traffic control. A Class:C diiver's license is required while performing duties‘associated:with mamtamlng the:

. ‘State hlghway system; Class A license. preferred.  The incumbent will Supervise his/her crew and will schedule training,

conduct gafety meetings; ‘vehicle and yard inspections, maintain records, inptit fabor: gosts, plan,ofganize and evaluate
emp!oyees During training the normal workweek is Monday through: Friday, from 6:00 am. {0:2:30 pm. Once. training Is
comp!ete @ 5/40 ‘work schedule of Monday-Fnday(early am) or Monday-Friday(late-pm) with various hours. The-
[ricumbent will be required.to work overtime. including nights and weekends, may be reqmred towork temporary and/or
Intermittent varied work shifts, and is'expected to fespond to emergéncy calls. This pesition is not represented: under
ccllv ( _twe bargamlng ‘

Perceritage . ~ Job Deseription:
Essential (E)/Marginal ()1 ' :
45% B o _lncumbent Qversees a crew petforming duties such as Barrier wall movement and Trepair, sweeping
o ‘operafions; paveiment, oiling,. patching or resurfacing sections of highway, setting Lp traffic control.
Incumbent: provides training to suborémate personnel in these operations. lncumbent to be ableto
analyze situations accurately and make a course of action to complete tasks:
0% B . The supervisor gives Instructlons, assures safety practices, assures that équipment is kept in
B good repair-and is properly protected. In the Supervisar's absence, the lead-worker platis work,
sefs prxontles and makes assignments to subordinate crew-members. When storms or other
-emergencies require 24-hour operation, the lead-worker typically’ ‘manages the night crew.
18% E -Ass:sts the Supermtendent in préparing reports of !abor, riaterials dnd gquipment used,

19% M. Performs miscellaneous related duties: Respondmg to mcndents, investigating complamts,
' obtammg supplies. Acts'as. Supenntendent when they are on leave,

» 1ESSENTIAL FUNGTIONS are the core. dulles of ihe position that cannotbe reassigned.

MARGINAL' FUNCT!ONS arethe minor tasks of the posltlon ihat'can be assigned to others.

‘SBUPERVISION OR GUIDANCE EXERCISED OVER-QOTHERS

At office and .at the jolb:sites; directs the work-of subordmate crew-members ln the Supermtendents absernce; may
-assume direction of the multiple crews, making werk assugnments keeping records of equxpment materials and labor
“used; $pot-checking work in progress..

KNOWLEDGE, ABILITIES AND ANALYTICAL REQUIREMENTS

Know!edge of mmor construct(on repalr and mamtenance work;: prowsmns of the Cahforma Vehicle Code as |t applies to

mamtenance of hlghways and structures, ru!es and: regulatlons penammg fo: hlghway and structures miairitenarice
practices, mcludmg traffic control, reportmg procedures for planned and emergency closures, . -accident: and fire prevention
techniques; principles of effective supervision; basic occupational safety and health’ regulations; departmental safety and
health policies and procedures; a basic: knowledge of safe work practices;.a lead-worker's role in mamtammg an effective
Injury'and lliness Prevention Program; ability to operate, assess ahd train otheérs in the usé and servicing of various
highway maintenance-and gonstruction equipment. :

» ADA Notice For indlviduals with sensory disabllities, thls docurient.s-available-in alternaté forméts, -For informatlon, call (918) 864-8410,
. elants TTY-741, orwiita:ta Records and Forms Management 1120 N Street, MS-89, Sacramenio, CA 95814,
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RESPONSIBILITY FOR DECISIONS AND CONSEQUENCES OF ERROR

Incumbent is frequently in résponsible charge 6f1 or more cowborkers. Errors in judgment and decisions can affect the-
safety of the: crew and the-public, result in equment fisuse, tort liability, or a difhinished pubhc opinion of the agency.

“PUBLIC AND lNTERNAL CONTACTS

Occaslonal contact with the traveling public; contact with State: nghway Patrol or other law enforcement agencies’ durmg
emergencies; routine contact with crew rigmbers and supervisors. ‘Most contadts are In person.

Work is' done with'a partneror in a crew setting; necessary to estabhsh and maintain effective working relationships.
Necessary to exercise restraint when dealing with coworkers orirate motonsts

PHYSICAL; MENTAL, AND EMOTIONAL REQUIREMENTS *

© Most work j is.done'in close proximity: to traffic and equnpment ihcumbent must remam alert to conditions; Incumbent

mustheer at alevel sufficient to:hear warning shouts and backup bells. Incumbent must possess sufficient penphera!

. -Vision to be aware of changes in surroundings, afd sufficient right vision 6 respond to callouts after-hours. - Depending
ontask;: work requires prolonged sitting-and ability to enter/exit equipment. repeatedly during the'shift; bending, stooping,
"kneelmg, shoveling; grip strerigth; routme loading/unloading materials to 50 poufids or heavner with as51stance

WORK ENVIRONMENT
Work is done outdoors, where-incumbent will be: exposed o blown dust; treated wood posts, exhaust fures, fures from

cufting; galvamzed metal; noise from hlgh—Speed traffic nearby; uneven surfaces; extretmes of heat and cold. Personal

safety requirements include but are not limited to:

. Appropnate footwear, In good-and sturdy condition, must be worn; tenn[s orrunning shoes are not appropnate
0 Long—sleeved shirte provided by Caltrans; or'a’safety vést ist6 worh over non—safety shirts of coats.

«+Long pants. No shoits or cutoffs.

+Provided safety gear~hard hat, safety glasses; heating protection devxces, face shields, gloves, resptrator, chaps,
harness and lanyard, orother'safety gear - must be wom when-required by the department:

| have read;, understand and can perform the duties listed above. (If you believe you may require reasonable

-accommodation;. please discuss this with your hiring supervisor. If you are unsure whether you require reasonable

accommodation, infarm the hiring supetvisor who will discuss your’ coricerns w;th the Reasonable Accommaodation

Coordinator.)

EMPLOYEE (Printy

EMPLOYEE (Signature) - . » - |pATE |

I'have discussed the-duties with-and provided a copy of this duty staternent to the employee named above,

SUPERVISOR (Print)

.’SUPERVISOR (Signature) — ' ' BATE




