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‘GLASSIFICATION TITLE — T |OFFICEIBRANGHIGECTION

CT MAINTENANCE SUPERVISOR. _ 08-623:(2354) DRY CREEK MAINTENANCE
WORKING TITLE ’ POSITION NUMBER s ' EFFECTIVE DATE
DRY CREEK MAINT, SUPERVISOR e _1908-620-6301-XXX 3
As a valugd member of the Caltrans team, you make it possible for the Department to improve. the mobility across
California by being innovative and flexible; reportirig to-work as seheduled; working cooperatively with team members and
«others; and treating others fairly, honestly-and with respest. Your efforts are important fo each member of the team as
well as/those we'seive,

GENERAL STATEMENT:

Under the direction of 2. CT Maintenance Area Superintendent; the CT Maintenance Bupervisor is responsible forthe
activities ofa crewengaged.in highway mainfenance ina mou,ntaifn':résqrtrgom'munity. The normal workiveek is:-Monday =
Friday, 07:00-15:30.0n a 5-day, 8-hour schiedule.. The incumbent must possess & Valid California driver's license; wilt be
require to work overtime and is: expected torespond to-emergenicy calls.. Duties incitide but are not limited to:

TYPICAL DUTIES:

Pergeintage ~ Job:Deseription

Essenial (E)Matginal ()1 , _ : _ _ : .

B80% E The -indumbent;pians, -sch‘edgles,- assigns.and monitors various maintenarice-activities and
evaluates the performance. of the crew, "éj@uipment-and‘mater‘.i.a'ts.‘ Uses the Integrated
‘Maintenhancs Management System (IMMS) tostrack personnel, equipment, material and physical
inventory. Ensures the crew istrained and strictly adherss to the safety policies and procedures
contained’in Chapter 8 of the Maintenance manual Volume 1, and complies with supervisor's:

responsibilities st forth inthe Caltrans Injury:and lliness Prevention Program,

20% E The incumbent trains personnalin all phases of Maintenance work-arid completes progress

feports. Maintains discipline arid ensures an.environment free of sexual harassment and
warkplace violerice.

10% E The incumbent works: with Resident Enginegrs oversesing: contract projects within the section,
- ensuring Mai ance's:concerns are conisidered duting construction. Participates in planning

majormaintenance needs for the section. Mohitors illegal encroachment withiin the right-of-way.

0% E The incumbent is requirsd to, Tespond to:emergencies that concem the state highway system
T such as traffic accidents and restrictions; storm damage and other riatural occurrences and
Ppotential hazardous substance spills,

1ESSENTIAL FUNCTIONS are the core duties of thie: position that cannot be reassigried.
‘MARGINAL FUNGT IONS are:the minortasks of the position that car be'assignad to-othérs.:

SUPERVISION OR GUIDANGE EXERGISED OVER OTHERS ™

The incurhbent stipervises acrew of 8ihcluding 1 CHML and 5 CEO'll positions during 1/2 of the year and additional
permanentinterrittent employees during winter Nov 1, through.April 30th each year.

KNOWLEDGE, ABILITIES AND ANALYTIGAL REQUIRENENTS

The incumbent must have knowledge of the materials, methods-and equipment used i the construction.and
maintenance.of highways, and highway structures: characteristics of the equipment and tools:tsed and their operdgtion
and maintenance; arid provisions of the California Vehicle Code as they apply to the stated duties. Knowledge of rulés
and regulations pertaifiing tohighway and structure. maintenance practices, and rules an regiilations pertaining to

inspection of encroachments, Knowledge of fraffic control procedures in Chapter 8:of the: Maintenarice Manual, accident

ADA Notice FOTIndViduels wih sensory disabilfes, tis document is available in altemate formals. For infotmation, call (916) 654-6410,
MR vot “TIY714, or write'lo Records-and Forms Management, 420 N Strest, MS-89, Sacramento, CA 95814,
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prevention techniques; safetyand health"pohgias‘_ and procedures contained iR the Department's‘lnjury“and liness
Prevention Program; and basic safe work practices. Principles of effective supervision; a supervisor's responsibility for
promoting equal opportunity‘in hiring«andemplpygei:de'\'/'e:(bprrient and promotion, and for maintaining a work environment
that is free of discrimination and harassment.

The ineumbent must havethe ability:toplan; organize and difect the work of athers; operate and care for maintenance

equipment; prepare preliminary budge estimates and reports; and interpret simple biueprints and sketches. Ability to

The incumbent must be.able to accurately analyze situations and adopt an effective course of action,

RESPONSIBILITY FOR DECISIONS AND CONSEQUENGCES OF ERROR.
Wthout_detailédfsqpefyi5ion,. the ihgumbent'is responsible for planning and schieduling: the work to be performed, and

injudgment and making decisions relative to safety of emiployees-and the public,
ded work being ovérlooked or resources cofiimitted to [ess important projects; Poor
decisions or #ctiohs could have broad implications involying employee morale, safety of employeés and the traveling
public, and-monetary loss.. ' '

PUBLIC AND INTERNAL GONTAGTS

“The:incumbent has continudus contact with-crew-members and extensive contact with regional office staff. Has contact

‘with various: others:in the district 6ffice and equipment shop: Interacts with officials from local public agencigs. Will have
frequent contact with the pubiic fora ’&iéri'e‘tysoflreasons;,.}inc’_iud:ing answering complaints, inquiries, handlifig réstricted

‘traffic situations and encroachrent permits.

PHYSICAL, MENTAL, AND EMOTIONAL REQUIREWENTS

Fine manipulation, sitting, standing, waling and walking.on uneven ground will be required. The incumbent will be
required to handle sensitive or emotionally charged issues. Can expect to be called upon-at any time of fhe day or night
_tg_ihand_!e»emergeﬁ@ situations.. : '

WORK ENVIRONMENT

Wil be'based in:ari office at 4 maintenance station with artificial lighting. Will use & personal computer with keyhoard;
‘mouse and:monit V\ﬁl‘{v spend time'in the fiald driving‘throtighout the section and-on foot. The'supervisor's séction
‘intludes g va_ﬁe'iy-of"weatherecond_i_tions incliding hot mostly dry summers with occasional heavy thunderstorms and.
lemperatures over 100 degrees, ta cold, wet'and wind winters with heavy.rain and snow and temperatures well below
freezing.

1 have read, understand and ‘can Perorm e dufies fisted above. (IF you believe you may requite reasonable

‘accommodation; Please discuss this with your hiring
accommodation, inforrd the hiring supervisor who wi

Coordinator.)

ervisor. If you :are unsure whegther you require reasonabl‘e
| discuss your concerns with the. Reasonable Agcommodation
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EMPLOYEE (Pring

EMPLOYEE (Signature) TBATE

I'have discussed the duties with and provided a copy of this duty statement 1o the employee named above.

SUPERVISOR (i)

"SUPERVISOR (Signature) ~TBATE




