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As a valued member of the Caltrans team, you make it possible for'the Department fo improve the moblhty across
California by being innovative and fiexible; reporting to work as scheduled; working cooperatively with team members ant
others; and treafing others fairly, honestly and wnh respeci Your offorts- are important to each member of the team as
well as those we sarve.

GENERAL STATEMENT:
(INCLUDING THE CLASSIFICATION OF THE $UP’ERVIS{JR O MANAGER TD WHOM THE INC}UMBENT REPORTS.) WHEN APPRDPRIATE {BENTIFY THE NEED
FORANY GREDENTIAL OR LICENSE (SLICH AS.A DRIVERS' LICENSE)

Under the direction of the Caltrans Maintenance Area Superintendent in the Tempicton tervitory you shall direct and supervise the
Cambria Maintenance Craw, maintenance fac:hty and temtory The routes in this area ate to be maintained in a safe and well kept
condition, o

I‘immmt:& (BRIEF DESGRIP‘TION OF iMF’OPﬂ ANT DU‘F’IE“S RELM’ED OUTIES MAY BE GRDUPED TOGETHER. USE ADDXTIONAL SHEET IF

- ~——— - NECESSARY.)- . e e e

Parcentage Job Baseiption
Essenllal (EViarginal (4!

40% (B) You shall pian and schedule work Tor yourself and crew. Maintain discipline, enforce Departmental policies and procedures
and all Taws and regalations, Using a prepared work plan assign work tasks and give [nstructions to thiy érew. You shall procure
supplies and order from the warehouse all items required snd necded for the maintermmnee of Highway 1 and this fachiity, You shall
track Inventory of purchased and ordered items and record baliices. You shall utilize ({MMS) Intergrated Maintenance Menagement -
System to record work activities, production, equipment usage, matertal and personnol costs aceurately. Uhilize the Caleard and EFIS
system in agcordance with all pnhcxes and procedures. You shall communicate in a professionsl and polite manwer to all Caltrans
employees, and those of other agencies ‘and the private sector.  You shall sct an efliical example foryourcrew and the public ir all
actions performed while working for the Departinient, You shall actively enforee the Departments Safefy policies and address
immediately any violations. Yot shall make work expectations and those of personal beliavior clear to all employees, You shall be -
impartial and fair in all aspects of work, discipline, training, job assigniments, and overtime authorization. You shall ensure (IDF)
Individual Developement Plans, are given annually and inelude 4 new Expectation Document, Duty Statement and a Drivers Lsceme
Revigw. You shall follow the work l‘equuements listed in the IUOB MOU

20% B You shall condust orew safety meetings, work site mspectnom and aceident mvestigattons as requited or nesded: You shnli
follow all Departmental Regidafions and Policies. You shall commiumicate politely and rlearly with sl staff, other ugencies and -
departments as well as the general public. You shall coniduct all inspections and compliance reviews required by the Depattment,
CalOsha,and local agencies; You ‘ahall immedlately address any performance or behavior problems dositmenting fhe actmns taken
and plans for improvements.

15% (B} Bxpeetations ara that you will respond when called to all emergencies, natural disasters and westher or traffio related
incidents. You shall plan and schedule wavk for (his unit. This will Inelude 2 wide range of prafects to inefude but not limited to
flexible pavement maintenanne, vegétatmn control, both wechanical and chemical, fenoe and guardeil repair, dr%unage repair,
inspection and maintenance. Mamtam Vssta Points, Park & Rld&‘? and Shandon Roadsade Rest areas,

15% (B} In a timely manner, submif dafly, weekiy and yem‘]y records and veports sush as but not limited to, Hmekeeping, compliance,
traffic control requests,major incidents,highway sad facility damage, splils, hazatdous waste, porsonnel svaluations, mater ials ,
purchases, fuel, equipment, inspections | fmd othe;.s

10% (E) Administer Departmental poli{nies and procedures, Maintain srew morale and diseipling, create a comfortable work.
environment, Monitor erews work habits, procedurss and conditions. Ensure the safety of the crew and the traveling public.
TESSENTIAL FUNCTIONS dre the core dutiad of-the pasitlen that cannet b reassignist

MARGINAL FUN(:TJONS are the minor tasks or'ih’a posillon shat' canbe as’slgnad fr olhers

ADA Notice For Individusls willy sensory disabilities, lhis documant Is avallable n-allsmate fosinals, For informalion call GG‘IB) 664 G440 or TDD (16) 654-3680 or
wilte Records and Fonns Managamem 1120 N-Straét, MS-89, Sammantb. CA OBBH,
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SUPERVISION OR GUIDANCE EXERCISED OVER OTHERS
This is a supervisory pasition. You shall directly supervise this unit. You shall maintain an impartial control over the entire unit

treating everyons equally und with the same respect. You shall work as a team with the erew Leadworleer abd work through, with,
and include them ln all planning, devision making and work execution. You shall address any problems or situations immediately
and seek a resolution and or provide the appropriate progressive discipline steps warranted. Keep Safety your nunber ohe prioriy.
You shall promote a team coneeply msplre collabaration and work with subordinates to make decisions, Itis yuur responsibility w
train and motivate your staff,

KNOWLEDGE: ABILTTIES AND ANALYT!CAL REQUIREMENTS o
Incwnbent shall haven thorohigh knowledge of materials, methods, procedures, tools and equipment used in the. mamtcnance and

repair of highways and associated facilities. You shall be famifiar with IMMS, LOS, BMS, Maintenance Manuals Volumes I & 1L,
Safety Manual, MUTCD, COSP's, and all IIPP's docuiments and the Califorria Vchlcls Code as it pertmns to the loading and.
aperation of motor vehicles and the rules and regufations pertaining 1o highway maintenange practices. You must be in possession of

a valid non-restricted Class € License, | Dostrablé to have & Class A; If you maintain a valid CDL and are getting Diivers D1ffemntlal _

Pay you must maintain a valid and curint Medical Centificate.

RESPONSIBILITY FOR DECISIONS AND CONSEQUENGES OF ERROR
Failure to perform the duties required will and can result in work activities costing more than they should; possibly resulting in

aceldents and or imurles to the travéling public. Poot decision making could resull in extensive Habilities to the State of Califomia
Failure to perform réquired dulies will result in prcgres*qive discipline up to and including dismissal,

PUBLIC AND INTERNAL CONTAGES -

You shall commimicate daily with the Area Superintendent on all aspectls of the crew and their work activities and performance,
Rexquest approval and guidance for operational declsions, Yeu shall communicate politely and with respect to all employees, public,
ather agencies and divisions. You shall usderstand thedmportance of maintaining » positive ralationshiy with local busmcsq in this
area and the sconomic and political 1mpact‘; of puor deoision making.

PHYSICAL, MENTAL, AND EMOTIONAL REQUIREMENTS -
Tncumbent is required to work as 4 "wolking supervisor” due to the size of the crew. Wark at times may-be labtr intensive,

Incumbent must have the ability to react quickly to ervant vehicles and or hazardous working conditions such as unstable slopes. .

Employee's hearing must be adequate to hear warning devices used by look-outs that warn of eminent danger at the work sile. Vmon '

limitations must be able to be corrected to meet DMV standards. Employse must ba.able to cope with working inan isolated
location, Incumbent may be required to wear ear'phugs, move heavy objects, stand or sit for prolonged perfods. May be required to -
bend, stoop orkneel. Must have the ability to maintain cooperative working relationsliips, respond appropriately to difffeult
situations; recognize emotionally vharged issues or problems and acknowiedge the varlous responses.

WORK ENVERONMENT '
Incembent is requited to work in a hazardous gnvironitent Weather can be adverse and severe at times. Allernate work schedules

are sometimes required. Overtime at this focation fs fr equmt and mipredictable, Employes will be required o work-overtime due {o

storms, emergencles, special work.projects, This crew's normal work houts are 0700-1530 hours Monday through Friday, At times,
and for operational needs, this crew s‘nay be rec;lmed to work an aliernale slu!’ts, short termy stieh as but not limited to 9/80%, 4/10' or

night and or weekend work,

I have read, undersiand Bnd can perfarm [he dufies Tsted above. (I you believe you may require reasonabie
accornmodation, please discuss this with your hirfing supervisor. . If vou are unsure whethar you require reasonable
aceommodation, Inform the hiring supervisor who will dsscuss your soncerms with the Reasonable Acc:ommodaﬁon
Ccordindtor )
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EMBLOYEE (Print) DATE
DATE

EMPLOYEE

| have discussed the duties with and provided a -c:opy of this duty statement to the employee named above,

SUPERVISOR (Print)

DATE -

SURERVISOR

DATE




