
CALIFORNIA DEPARTMENT OF TRANSPORTATION 

DUTY STATEMENT 

 

 

CLASSIFICATION TITLE DISTRICT/DIVISION/OFFICE 

Associate Safety Engineer Administration/ Safety and Management 

Services/Safety Services Branch 

 WORKING TITLE POSITION NUMBER  

Associate Safety Engineer 702-015-3929-xxx  

 

As a valued member of the Caltrans team, you make it possible for the Department to 

improve mobility across California by being innovative and flexible; working cooperatively 

with team members and customers; and treating them fairly, honestly and with respect.  

Your efforts are important to each member of the team, as well as those we serve. 

 

Under the general direction of the Chief, Office of Safety and Staff Development, a Staff 

Services Manager III and the functional direction of a Staff Services Manager II, the incumbent 

will independently perform the full range of professional journey level safety engineering work 

in construction, electrical, and industrial functions and conduct the more responsible and 

complex safety inspections, accident investigations, consultations, or advanced journey level 

staff assignments related to construction, electrical, and industrial occupational safety and health 

 

Duties include but are not limited to: 

 

TYPICAL DUTIES:  

 

 

Percentage Job Description 
Essential (E)/Marginal (M)1 

 

 
 
35% (E) Without detailed supervision or review, conducts construction, electrical, and 

industrial safety inspections throughout the State assessing safety hazards to 

District and Headquarters employees and facilities.  Orders the cessation of work 

when hazards creating an imminent threat to life or health are recognized in the 

course of inspections. 

 

Recommend engineering solutions, administrative controls, and operational 

changes to current safety policy and practices in areas to include, but not limited 

to, confined spaces, work on elevated heights, environmental conditions, 

equipment, explosives, asbestos or lead monitoring and control.  Investigate 

complaints of unsafe working conditions.  Research and evaluate occupational 

health and safety standards and other resources to resolve problems of 

occupational hazards.   
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25% (E) Independently responsible to provide consultation services to Caltrans Management 

and supervisors.  Advise management on engineering solutions, training programs, 

and/or administrative controls that will contribute to employee and public safety.  

Develop and/or update Caltrans safety policies in areas such as, but not limited to, 

Confined Space, Fall Protection, Heat Illness, Crane Regulations, and Workplace 

Violence to remain in compliance with Title 8 of the California Code of 

Regulations. 

 

Conduct seminars, workshops, and other training on Occupational Safety and 

Health including, but not limited to the areas listed above.  

 

15% (E) Investigates the most complex and serious injury/illness incidents (including those 

involving the death of an employee) to determine their root causes and the means 

of preventing their recurrence.   

 

10% (E) Responds to and represents Caltrans on complex safety citations issued by Cal-

OSHA classified as Serious, Willful, or Repeat that incur high penalties and/or 

consequences.  Appeals citations to Cal-OSHA, hold pre-hearing and settlement 

conferences, and/or attends hearings for citations issued which impact Department 

policy, practices, or employee safety. 

 

Provides thorough research and documentation in the preparation of defending the 

Department before Cal-OSHA.   

 

10% (E) Participate in hearings at the Occupational Safety and Health Board when new or 

proposed changes to Title 8 regulations are being considered.  Analyzes existing or 

proposed regulations or policies on occupational health and safety to determine the 

impact on Caltrans safety policies or procedures.    

 

5%(M) Represents the Department on various multi-disciplinary committees such as, but 

not limited to:  Cal-OSHA Advisory Committee, Security Committee; Strategic 

Highway Safety Plan Committee; Caltrans Health and Safety Advisory 

Committee, and the Department Safety Leadership Group. 

 

 
SUPERVISION EXERCISED OVER OTHERS 

 

None.  May act as a lead in the absence of the supervisor. 

 

 

KNOWLEDGE, ABILITIES AND ANALYTICAL REQUIREMENTS 

 

Knowledge of Cal-OSHA laws and their application.  Knowledge of the principles, practices, 

and methods of construction, electrical, and industrial engineering, including those specifically 

applicable to safety engineering; operations, methods, equipment, and safety devices used in 

Caltrans work environments.  Knowledge of the occupational safety and health hazards 
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associated with construction, electrical, and industrial disciplines and the maintenance of 

business, equipment and personnel facilities. 

 

Posses a knowledge of Industrial Hygiene testing procedures; Federal and Cal-OSHA citation 

processes; inspection and accident investigation procedures; variance procedures; instruction 

methods; Caltrans' mission, vision, goals, and internal operational procedures.   

 

Ability to analyze dynamic hazards in highway maintenance and construction work zones, 

provide analysis of injury incidents, workplace environments, and hazardous material control 

and storage; identify problems, design solutions, and monitor results to determine effectiveness 

in a continuous life cycle analysis.  Ability to develop alternative procedures for offices and field 

operations when current procedures pose potential health problems. 

 

Ability to read and interpret engineering and planning documents including drawings, 

specifications, maps, and survey notes.  Knowledge of materials, methods and tools involved in 

the construction or repair of highways, roads, or facilities.  

 

Ability to work effectively at an advanced journey level and provide analysis, recommendations 

and solutions that are legal and appropriate in the context of Caltrans policy, and State & Federal 

laws. 

 

Must possess excellent verbal and written communication skills to disseminate information on 

occupational safety and health to a targeted audience, i.e., managers, supervisors, peers, 

employees, and other government agencies or the public.   

 

CONSEQUENCE OF ERROR/RESONSIBILITY FOR DECISIONS 

 

Errors in judgment or inadequacies in recommendations and decisions could result in serious 

employee health consequences.  Failure to identify, take appropriate action, and resolve unsafe 

conditions during inspections, failure to correctly disseminate accurate information and 

implement current safety standards or processes may contribute to incidents with potential death 

or injury as the resultant effect.   

 

Failure to identify hazards can also expose the Department to citations, criminal prosecution and 

civil law suits.   

 

 

PUBLIC AND INTERNAL CONTACTS 

 

Regular contacts within the Department include program administrators, managers, and 

supervisors at the Deputy and Program Manager level.  

 

Additional internal contacts include District Safety Officers, statewide and district hazardous 

spill and hazardous waste coordinators, statewide and district asbestos coordinators, statewide 

and district construction safety coordinators, Headquarters Maintenance and Construction staff, 

Translab staff, and Headquarters and District Equipment staff, including the Motorized 

Equipment Training Academy. 
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Regular external contacts include Cal-OSHA managers, industrial hygienists, and engineers in 

Compliance, Consultation, Standards Board and Appeals Board; safety engineers; industrial 

hygienists, contractors and chemists in the private sector. 

 

PHYSICAL, MENTAL AND EMOTIONAL REQUIREMENTS 

 

Must be able to develop and maintain cooperative relationships.  Incumbent must behave in a fair 

and ethical manner toward others and demonstrates a sense of responsibility and commitment to 

public service. 

 

Incumbent should possess ability to resolve emotionally charged issues, develop, and maintain 

cooperative working relationships. 

 

Incumbent will be required to use a keyboard and video display terminal.  

 
Incumbent must be able to travel throughout the State to District offices, maintenance stations, 

construction, and maintenance work zones. 

 

Must be able to conduct reviews of construction and maintenance activities in extreme 

environmental conditions and which require manual dexterity.  Position requires incumbent to 

climb stairs and ladders; stoop, kneel and enter confined and elevated spaces; lift and carry safety 

or training equipment and supplies up to 30 pounds.  

 

WORK ENVIRONMENT 

 

The work environment varies from an office setting using a computer to a classroom providing 

training to employees to a field setting at active construction or maintenance work zones in 

varying weather conditions.   

 

Statewide travel may be required to conduct safety inspections or interviews, present training to 

Districts, Division or Programs,  

 

I have read and understand the duties listed above and can perform them with/without reasonable 

accommodation.  (If you believe you may require reasonable accommodation, please discuss this 

with the hiring supervisor.  If you are unsure whether you require reasonable accommodation, 

inform the hiring supervisor who will discuss your concerns with the Reasonable 

Accommodation Coordinator.) 

 

 

_________________________________ 

EMPLOYEE   DATE 

 

I have discussed the duties with and provided a copy of this duty statement to the employee 

named above. 

 

 

_________________________________ 

SUPERVISOR  DATE 


