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CLASSIFICATION TITLE OFFICR/BRANCH/SECTION

Associate Ervirpnmental Planner (Generalist) Ceniral Region Envirenmental

WORKING TITLE POSITION MUBBER 'EFFECTIVE DATE
' 206-156-4711-2%X

Ag a valued member of the Caltrans team, you make it possible for the Deparmert fo provide a safe, susisinshbis,
integrated, and efficient transporitation system to enhance California’s economy and livability. Caltrans is a performance-
driven, transparent, and accounisble organization that values s people, resources and pariners, and meats naw
challenges through leadership, innovation and teamwork, .

Under the general direction of a Senior Environmental Planrier, the Associate Environmental Planner (Generalist)
prepares, processes and raviews the most complex environmentat documents and rianages consultant contracts, This
may involve leading a team supporiityg these activities. This posifion is part of a Regional setting so the ncumbent may
be assighed projects locatad in any of the Central Region districts. Oceasional fravet and ovc»zmight stays will be required,
A valid California driver's license is reguired,

TYPICAL DUTIES:

Parcantaoe Job Desoriplion

Esssntial E)yMarginal ()1

B59% B Research, preparafion and circulation of environmental documents and related studies: review of
and comment on ervironmental work done by othars. Coordinate environmental planning,
research, and analysis of proposed projects. Prepare written environmental reports to comply with
state and federal laws and feguiations.

opo, K Analysis of consultant-prapared srvirsnmantal work products for Caltrans projects and conirgct
oversight-related activities, including analysis of billings and maintenance of confract-related filss.
Apply general technigues of insuring parficipation in the planning process. Analyze environmental

situations agcurataly.

459, E Coordination with other agencies and response to public meetings and information reguests,
Giather and analyze data,

10% M Review of and participation in Calirans and other agencies' acfivities and documenits nof related

directly to preparation of environmental documents. Make an assessment of an existing
environment,

TESSENTIAL. FUNGTIONS are the core duties of the position that canriot be reassigned,
MARGINAL FUNCTIONS are the miner tasks of the posifion that can be assigned fo others.

SUPERVIBION OR GUIDANGE EXERCISED GVER OTHERS
None. The Associate Enviconmental Planner (Generalist) may serve as a leadworker on interdisciplinary teams for
specific projects.

KNOWLEDGE, ABILITIES, AND ANALYTICAL REQUIREMEN I'S

Knowledge of: _

State and Federal laws and regulations relating fo environment

State, local and regiohal governmental organizations as they relate 1o environmental planning
Thé social scisnces, natural soiehces o anvironmental design arts

Extensive familiarity with environmental laws, requlations, and processas

Familiarity with the Caltrans Pioject Development process and related planning issues
Trends in Federal, State and local envirenmental assessment and mitigation reports, Impaot statements, zanci!or niggative
declarations

General principles and techniques of research and stadistical analysis

Methods and technigues of evaluation of environmental impacts

Varioys types of public facifties and how they servics the community

Ability tor
Analyze environmental situations acourately

ADR Notice Far fadividuals wity sensory disabilifies, s document & availabl in siternats firnats. - Far nfoimation, call (518) 245.1233,
1Y 714, or write to Becords and Fonvs Manegement, 1120 N Shrasl, MS-88, Sacrumanto, GA 95814
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Gather and analyze data

Prepare written reports

Work effectively with others as ah inferdisciplinary team mambar

Conduct interviews for data gathering

Apply general technioues of i msurtng pammpatmn in the planmng process
Coordinate environmental planning, research; and analysis of proposed projects
. Make an assessment of an existing snvirenment

Eetablish and maintain cooperative relationships wrthm tﬁe Dlstrzct and the depar%ment and w:th the public and cutsude
agenties

Analytical Skl in:

Performing increasingly responsibie and varied assignments under decreasing degrees of supemsron

Uncherstanding and applying those aspacts of federsl, state and Ioc:ai laws, ragulations, policies, proveduras ard
standards pertairning to the planning process

interpreting rhaps, site and building plans and specifications, graphs and statistical data

Researching, analyzing, and summarizing planning data both manually and with basic computer pmgrams

Prapating clear visual displays, such as maps, graphs, and Hustrations

Making clear and persuasive presentations of ideas; preparing clear, concise and cormpleie techmcai dacuments, reports,
gorrespondence and other written materials o

RESPONSIBILITY FOR DECISIONS AND CONSEQUENCES OF ERROR

The Associate Environmental Plannar (Generalist) indepandently makes decisions refafive fo the collection and analysis
of data and report content, The incumbent makes recommendations regarding scops of study, leve! of detall, methad of
impect analysis, impact evaluation factors, mitigation plans, and the commitment of branch resourcas. Failure to identify
issues early and bring these to the attention of the supervisor caf result in project delay or cost increases.  Errors may
dalay project clearances or require that work be redone,

Incurmbent is responsible for histher actions, decisions, quality of work, and proper use of State time, equipment and
materlals, Improper performance of duties and/or faiiure 1o adhere o established policies, procedures and guidslines
coilld lead to adverse aclion and possible termination. .

FPUBLIC AND INTERNAL CONTACTS ‘

The incumbent will work closely with other Environmental staff, Project Managers and engineering staff to ensure timely
project delivery. As required, the Incumbent will work with headquarters and other functional units, as well ag staff from
iocal, state and federal agencies. Some contact with the public may be required. In these and aif interactions, itis
sxpected that the incumbent will represent the departmentin a profass;ana! and cooperative manner,

PHYSICAL, MENTAL, AND EMOTIONAL REQUIREMENTS

May be required to sit for long periods of ime while using & computer, May be required to move large or curmbarsome
report andior equipment. While-performing fisld reviews, employee may be requitedto-work onaneven terrain, Bt carry,
hend, kneel and stoop. The workload is subjectto frequent, substantial, and unexpected changes. Must be abie to
organize, priodtize, concentrate for long periods cf time, formulate effective stratagies, mult-task, adapt to changes in
priorities, and complete complex tasks or projects with short notice. Must quickly grasp new information and somprehend
wehnical policy and procedurat documents. :

WORK ENVIRONMENT

Work will be done in a climate-controlled office under artificial fighting. While in the field, the Incumbent may be axposed
to a variety of hazardous and/er unpleasant field conditions, including wet, rainy, cold or hot weather. Hard hat, safety
vest or approved safety shirt, and eye protection must be worn at all tirnes in the Feld. Occasional overtime, travel, and
overtight stays will be reqguired.

| have read, understand and can perform the. duéa% listed wbove. (if you belisve you may require reascnable
accommodation, please discuss this with your hiring supervisor. If you are unsure whether you requite reascnable
soeommaodation, inform the hifng supervisor who will discuss your conceme with the Reasonabls Accommodation
Coordirstor.)

EMPLOYEE, (Pricf)
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EMPLOYEE (Signature)

- |DATE

| have discussed the dufies with, and provided a ctipy of this duty statement 1o the employes named above. -

BUPERVISOR (Prirt)

SUPERVISOR {Signature)

DATE




