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Assoclale Environmental Planner (Gensralist) Planning and Locsl Programs
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As a valued member of the Caltrans team, you make i possible for the Dapartrhent to pro

: vide a safo, sustainable,
Inegrated, and efficient transportation system fo ehhance California’s economy and ivabBity. Caltrans is a performance-

driven, transparent, and aceguntable arganization thal values e people, resources and partners, and mests new
chaltenges through leadarship;, thnovation and tearmwork,

ENERAL STAT

AENT:

Under the genaral direction of 4 Senlor Environmental Planner, in support of Disiriet Maintenance and Eneroathment
Parmit programs, the ingumbent will field review projects and prepare environmental documenits in compliance with
applicable Federal and State laws arid regulations and departmental policy.

The incumbent will alse review enviconmantal docurients prepared by othars for compliance with the same laws and
regulations, in support of Flarining and District Logal Agslstance. programs.  The ingumbet will be responsibie for the
preparation of envirenmental doguments for Local Ageney projects, The incumbent will be required to work in both the
fleld and in an office sefting in varrying out the above resporisibilities, '

This is the full journey-person level, and the Incumbent is expected to plan, carry out-and track details of the more difficult
and complex snvironmental studies. It may alse involve advising and/or directing a team of depattmental staff working on
the development of maintenance projects and coordinating erivironmantal reviews for the Encroachment Permit program °
responding to commerits and concerns raised by applieants and at times dealing with irate individuals, |t may also
involve managlng consuttant contracts for environmenital studies assaciated with the project development procass, The
insumbent ghall represent the Depaniment In a professional courteous manner,
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Joh Bascription

Mtend field reviews with local agenties and their consultants, respond to questions about the
environmental document process and environmental laws and raguiations. Prepare environmental
dacuments for iocal agency prajects to ensurs compliance with applicable Federal taws and
ragulations and Federal Highway Aduinistration {(FHWA) policles. Cogrdinate with the jocal
ageney représentative.

Compile information fram various leshnival reports and prepare clear and concise writien
environmental documents (CEQA/NEPA) for varlous types of maintenanice and emerganoy.
Coordinating the schedules of variowrs individuals to set up fiald reviews, and worlk with other
environmantal staif to ensure the Gmely completion of the environmentsl docurment, Fisld reviews
may becondicted in mountainous or fiat terrdlh and In inlerment weathier condilions.

Proegss all environmental rasponises for encroachment parmit applications to enstre compliance
with applicabla environmenital State and federal laws (as applicable} and departmendat policies,
Raspond to applicant's questions abiaut environmental issues or direct them to the appropriate
person.

Review envirenmentat docurents as part of the intergovernmental Review process. Review and
comment on Ganeral and Specific Plans te ensure impacts to the State highway system are fully
addressed, ding applivable environmental taws and ragulationg and deparimentsl policies as
necessary. Complle informatien from others and prepare a conclse response on Transpartation
Corridor Concept Report and athier Planning projects.

Maintairi the update envirohmentsl document fiies vsing the Uniform Filing System. Update
project reltated databases and tracking sheets. Ensure compllance with NEPA delegation MOU,

TESSENTIAL FUNCTIONS are the core dutles of the:position tha! cannol bie reassignad.
MARGINAL FUNCTIONS are e minar lasks 6f the pustiion al csnbe assigned 1o sthers,

SUPERVISION OR GUIDANGE EXERGISED OVER OTHERS T o o
The Associale Environmental Planner.may act in the tead capacity providing guidance and direction o entry lovel staff

ADA Notice For individunts wiil songary disobiities, ihls documint s aveilablé in alemets tormse. Por inforivelon, cal {018} 4451233,

TTY 711, or wiite'lo Records and Forms Munagersant, 1120 N Stred, MS-09, Sacrameito, CA 05814
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‘and stadant H8818TEME WETking of environimental projacts.
KNOWLEDGE, ABILITIES, AND ANALYTICAL REQUIREMENTS

The Incumbent must have extansive knowledge of environiiantal laws and regulations, and processes required in
developing fransportation projects. This whl include vrderstanting the similarities and differences biatween State and
Federal environmanial laws such as CEQA and NEPA, and how that relates to the preparation, review and progessing of
the various types of environriental documents. The incumbant must aiso have ¢ good understanding of the erganization
and working relationships of the department, as well as that of the federal and looal agencies we deal with. Kesping
current on the changes in environmental laws, regulations and policies is vital to baing suctessful in this position. The

incumbent must have the ability to drive a motor vehicle safely (possess a valid driver's license), or be able to coordinate
tranaportation neads with thoss that do,

The Incumbent must hiave the ability to compile, analyze, and summarize technical environmental data and teports for
inclusion into thie environmental docurment as appropriate. This will inelude interviewing appropriate sources, gathering
background information, clsarly summarizing tectinical raports and preparing concize willen docuinents that meet
deparimerital professional standards. The Incumbent must also have the ability to establish and maintain cooperative and -
arhloable relationships with state, faderal, and local agencles, as weil as other individuals. within the department, The
incumbent must have the ability to comrunicate sffectiviely, both orally and i witing.

The work of the Associate Environmerntal Planner invoives planting and follow through on more complex environment
issuss. It requires crestivity, eriginalily, and tast in responding o etwiranmiental issues, The breadin of Issuss
encompassed and the variety of work petformed is unfimited. Tha inoumbent tave a commaon sense approach, keep
current with the iatest changes in environmantal laws, procedures and compliance requirements. Ability to use a
computer and assoclated software (Word, Exeel, LP2000, Filemaker Pro, Access, Lotus Notes).

RESPONSIBILITY FOR DECISIONS AND CONSEQUENCES GF ERROR .

The incumbent will make independent decisions relative te the collsction and analysis of data and report content,
inoluding making recommendations te others regarding scope of sludles and level of detail required to comply with
varlous Federal and State environmantal taws and ragulations, Errors made In carrying out this tesponsibllity could create
defays in developing projests, renuire additional work to be done resulling in projest cost increases and create poor
working relationghips with others.

PUBLIC AND INTERNAL CONTACTS

The Associate Envirenmental Plariner has numerous contacts with Individuals withiin and outside of govemment
agencies, These contacts are & result of consulting with outside expetts, responding to environmental complaints,
providing guldance to ity and county engineéring and planning agencies regarding environmental compliance, and
caardinaling with other members of the mulidisciplinary tsam contiibuting to environmental studies. The incumbent must
actin a courteous and professional manner and represent the Department in 2 positive light,

PHYSICAL, MENTAL, AND EMOTIONAL REQUIREMENTS

The incumbent s expacted to drass approprately for the tasks being completed, and be flexible in dealing with changing
work environments; the fatter would include warking outside In inclement weather, traversing mountsinous terrain,
werking before or after normat offfce hours, and sifting fn an offite for extended petlods of tims.

The incumbent may be requived to work under strassii! situations, and be able to respond appropriately to irate
individuals both in the field and in the office seftings. The incumbent s expasted to use goot judgement and tact, be
leglical, and use effective negofiating skills, The incumbent is expected to be prompt when réporting to work, and teat
others with faitness, honesty, and respect.

WORK ENVIRONMENT

Employee will be required to wark in both the field and offfce setting. While in the office the employee will work in a

climate controlied office under artificial light. While in the field terrain wilt vary from fial to mountainous and weather
conditions vary daily,

T have read, understand and can perform the dufies lisled above, (If you beleve you may require ressonable
accommodation, please discuss thig with your hifing supervisor, I you are unsure whether you require reasonable

accommadation, hfdrm the hiring sugiervisor who will discuss your concems with the Reaseriable Accommodation
Contdinator.)
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I have discussed the duties with, and provided & copy of this duty statemant to the employse nramed above.

SUPERVISOR (Priny)

SUPERVIBOR {Sgnature)

DATE




