
Standard Editing

for Specification Development and 
Processing



Starting a New Special Provision Document

2.  Save document using standard 2006 SSP naming convention: xx-xxx_E_Amm-dd-yy.doc 
(e.g., 86-405_E_A03-07-08.doc).

1.  At http://oe.dot.ca.gov/Contract_Standards_Development/, right click on Guide for text 
content within the 2006 SSP template, select "Save Target As" command, and save to your 
desktop.

3.  Use the Specification Style Guide for 1999 and 2006 Specifications and Guide for the 
Microsoft Word format-style within the 2006 SSP template (available at web address 
above) to begin developing your document.



Standard Editing

Must begin a special provision with a 
line of "Normal" style for the "Insert 
File" macro to work.

Must have 4 
lines of 
"Header" style 
for the 
"99HeaderFix" 
macro to work.

Type in these numbers.  Do not use 
"bulleted" numbers, letters, or 
symbols.



Standard Editing

Do not use hyperlinks for 
web addresses.
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