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Assessment Exam               AADD Addenda Class 

FIRST Test

Problem No. 1 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 2 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 3 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 4 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 5 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 6 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 7 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 8 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 9 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 10 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 11 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 12 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 13 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 14 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 15 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 16 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 17 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 18 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 19 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 20 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 21 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 22 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 23 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 24 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 
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Assessment Exam               AADD Addenda Class 

SECOND Test

Problem No. 1 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 2 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 3 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 4 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 5 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 6 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 7 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 8 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 9 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 10 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 11 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 12 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 13 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 14 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 15 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 16 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 17 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 18 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 19 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 20 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 21 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 22 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 23 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 

Problem No. 24 
Ans. 1  _____ 
Ans. 2  _____ 
Ans. 3  _____ 
Ans. 4  _____ 
Ans. 5  _____ 
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Exam for G100119 - ADDENDA FOR AADD PROJECTS  Dec, '05
Turn in the answer sheets at the end of the class.  Please do not share the test questions with others who will 

take this class.  Thank you. 
Please choose the "best" answer, i.e., the answer that is most correct.  Mark the answer sheet carefully. 

1.   In the addenda, we call attention to a bid item with a change by listing the bid item No. in 
the letter, and we place the addenda note at the bottom of the replacement copy of the estimate page 
that has changes - AND:

 1.  a vertical line is placed to the left of the bid item. 
 2.  a vertical line is placed to the right of the bid item. 
 3.  the changed (corrected) bid item info is underlined. 
 4.  the old (incorrect) bid item info is lined out. 
 5.  an inverted triangle with addenda No. is placed next to the changed bid item. 

2.   It is a violation of the law to hold the bid opening date AND to issue addenda: 
 1.  on the day of bid opening. 
 2.  within 24 hours of bid opening. 
 3.  within 48 hours of bid opening. 
 4.  within 72 hours of bid opening. 
 5.  within 72 hours of bid opening, not counting weekends & holidays. 

3.   Copies of addenda are sent to
 1.  "Proposal And Contract" book holders only. 
 2.  "Notice to Contractors and Special Provisions" book holders only. 
 3.  All contractors that have registered for the project on-line at the HQ-OE web site. 
 4.  All contractors within 20 miles of the project location that have the correct license(s). 
 5.  No contractors.  A notice is sent.  The addenda are available on-line. 

4.   Change of Bid Opening date for AADD projects is approved by: 
1.  DES-OE Scheduling Engineer. 
2.  DES-OE Chief of PS&E Unit (Rebecca Harnagel). 
3.  DES-OE Office Engineer. 
4.  District Deputy for Construction. 
5.  District/Region Director, whichever is higher (AADD Approval Authority). 

5.   Book holders receive addenda plans by this method: 
1.  Notified by letter, contractors download from web site. 
2.  Sent electronically with letter. 
3.  Sent as hardcopy by overnight courier (UPS, FedEx, DHL, etc.) 
4.  Notified by letter, order from or pick up at Plans Counter. 
5.  Hardcopy sent to Primes only. 

6.   Killer issues that ALWAYS require an addenda are NOT: 
 1.  A quantity shown with two decimal places in the Engineer's Estimate. 
 2.  Wrong contractor's licenses listed. 
 3.  Correct unit of measure is M3, but shown in Estimate as M2. 
 4.  Materials/Informational Handouts not sent to bid book holders. 
 5.  Missing documents from the "Proposal & Contract" 
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7.   A plan sheet has been changed by Addenda No. 1.  Addenda No. 2 will make additional 
changes to the same plan sheet.  Which is a true statement? 

 1.  Addenda No. 2 changes are shown on the original plan sheet. 
 2.  Addenda No. 1 notes are removed for Addenda No. 2. 
 3.  Addenda No. 2 is shown "on top" of Addenda No. 1. 
 4.  Addenda No. 1 changes are shown, but no reference to Addenda No. 1. 
 5.  I don't know.  Delineation staff know this one. 

8.   The addenda refers to a special provision to be changed in the "Notice to Contractors & 
Special Provisions" by referring the bidders to: 

 1.  the special provision title (heading).
 2.  the page No. it is on. 
 3.  the bid item it describes. 
 4.  the special provision Section No. and title. 
 5.  I don't know. 

9.   The "Office Engineer" (John McMillan & staff) may initiate an addenda or overrule an 
AADD addenda 

 1.  Yes 
 2.  No. 
 3.  Only with concurrence of District Director (AADD Approval Authority). 
 4.  Only with concurrence of Design Senior. 
 5.  Only with concurrence of DOE. 

10.   The Engineer's Estimate is changed by addenda.  The Engineer's Estimate in the Job File 
(BEES printout) -

 1.  Must be changed to match.  District sends "red lined" corrected copy to DES-OE. 
 2.  Need not be changed. 
 3.  Will be updated by printing fresh BEES and replacing. 
 4.  DES-OE (Ed Armijo) will take care of this. 
 5.  I don't know. 

11.   Addenda should be reviewed & proofread in the District –
 1.  by the PE. 
 2.  at the discretion of the writer. 
 3.  by two other experienced persons. 
 4.  at least twice, including by the DOE. 
 5.  twice, including the District Director. 

12.   In the contract documents, the Engineer's Estimate is part of: 
 1.  the Notice to Contractors and Special Provisions 
 2.  the Engineer's Estimate 
 3.  the Proposal and Contract 
 4.  The BEES 
 5.  I don't know. 
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13.   Mobilization is bid item No. 30.  Two bid items are deleted and three bid items are added 
by addenda.  Mobilization then becomes -  

 1.  bid item No. 28. 
 2.  remains bid item No. 30 
 3.  bid item No. 31 
 4.  bid item No. 34 
 5.  I don't know 

14.   Bid item No. 27 is deleted by addenda.  The revised Engineer's Estimate will show that - 
 1.  All evidence of the bid item is removed.  Previous Item 28 then becomes 27, etc. 
 2.  the info is removed and the word "BLANK" is placed 
 3.  No change.  The letter tells that the item is deleted. 
 4.  the bid item info is crossed through 
 5.  I don't know, that is why I'm here. 

15.   It is the morning of Tuesday June 7.  Bid opening is Tuesday June 14.  It was decided 
yesterday afternoon that an addenda will be sent.  It will consist of two revised plan sheets, one new 
plan sheet and one deleted plan sheet.  The changes are major.  You will be able to send the 
addenda to DES-OE first thing on Friday. 

 1.  Bid opening date is OK. 
 2.  Addenda will include one week postponement of bid opening.  
 3.  Addenda will include two week postponement of bid opening.  
 4.  Addenda to postpone will be sent to DES-OE today or ASAP. 
 5.  I don't know. 

16.   An addenda will add a special provision for " - something - "  The PE wants it placed 
between specifications 10-1.17 and 10-1.18.  This added special provision will be numbered: 

 1.  No number.  Addenda letter says it is placed after 10-1.17. 
 2.  10-1.17A 
 3.  10-1.17(2)  
 4.  10-1.175 
 5.  I don't know. 

17.   The "C" plan sheets are numbered 13, 14 and 15.  Total plan sheets are 21.  A new "C" 
sheet is added by addenda.  It will be numbered: 

 1.  15(2) 
 2.  15A 
 3.  21A 
 4.  22 
 5.  I don't know. 
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18.   It is Wednesday June 22, 2005.  Instead of being in this class, you are back at your regular 
job.  You have just been informed that an addenda is required.  Bid opening is Wednesday, July 6.  
It is the hottest project in your District.  It will take four working days to prepare the addenda for 
transmittal to DES-OE, then two days for DES-OE to format, return for District proofing, obtain 
signature, repro in DES-OE, and send out the addenda.  The best course of action is: 

 1.  Work overtime to speed up the schedule. 
 2.  Ask management to cancel all time off for staff critical to this effort. 
 3.  Proceed with the addenda as scheduled. 
 4.  Issue an addenda to postpone, them follow up with changes in 2nd addenda.. 
 5.  Cancel the advertisement.  Get it right the next time. 

19.   It generally costs each contractor about _____% x construction cost to prepare a bid for a 
typical highway construction project.

 1.  0.1 - 0.2 % 
 2.  0.3 – 0.6 % 
 3.  0.5 – 1 % 
 4.  1 – 2 % 
 5.  2 – 5 % 

20.   Which language type is used in the addenda letter? 
 1.  "Insert the following paragraph . . " 
 2.  "Add the following paragraph . . " 
 3.  "The following paragraph is added . . " 
 4.  "The following paragraph has been added . ." 
 5.  They all seem good to me. 

21.   A Minor A project of $750K has an error.  We could deal with the issue in construction if 
we had to, but it will cost $5,000 extra.  Bid opening is scheduled for July 6, 2005.  Bid opening 
would have to be delayed two weeks.  The best plan is- 

 1.  Issue the addenda ASAP. 
 2.  Do nothing, pass it to Construction. 
 3.  Refer to Management for decision. 
 4.  Notify Contractors on the bidder inquiry web site. 
 5.  I don't know. 

22.   The addenda describes a change to a plan sheet in the letter, but you don't provide a copy of 
the plan sheet in the addenda.  Is it necessary to follow up and change the electronic plans file to 
match? 

 1.  Yes 
 2.  No. 
 3.  If there is time, but is not required. 
 4.  Construction will update the files with the "As-Builts". 
 5.  DES-OE will handle this. 

23.   DES-OE will continue to send out "Wage Addenda" for AADD projects without concurrence or involvement 
of Districts. 

 1.  True, however District will be notified in advance. 
 2.  Not true.  Info will be sent to Districts who will prepare the addenda. 
 3.  Not true.  District must provide approval (signature). 
 4.  An informal approval (email is acceptable) will be required. 
 5.  I don't know 
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ADDENDA PREPARATION PROCEDURES 

INTRODUCTION
Changes in contract documents during advertisement are made by way of the addendum 

process.  Addenda are issued to correct significant errors, omissions or conflicts in the bid 
documents that cannot easily or economically be handled by Contract Change Order (CCO).  For 
bidders, an addendum is the instrument used to convey changes made to the bid documents.  
Once bids have been opened, project changes can only be made by rejecting all bids and re-
advertising as a new project or by writing a CCO during construction. 

Addenda for Authority to Advertise District Delegated (AADD) projects will be prepared by 
the District, signed by the District or Region Director and issued by the Division of Engineering 
Services-Office Engineer (DES-OE). 

PURPOSE 
The purpose of this guide is to provide District staff guidance in preparing contract addenda 

for AADD projects and to define the roles and responsibilities of various functional units as they 
relate to addenda preparation.  This guide will provide an overview of DES-OE services required 
in the issuance of addenda and explain District activities necessary to complete the addendum 
letter.

FACTORS TO CONSIDER
1.   How important is it to make the change? 
2.   How much time & effort will it take to get it out? 
3.   How much time, and resources, do I have? 

Do NOT Issue addenda                                    -                                   Issue the addenda

Factor 1.  NO BIG DEAL                                                                   BIG DEAL - HOT 
Factor 2.  MUCH TIME & BIG EFFORT                           QUICKLY DONE 
Factor 3.  BO IS IMMINENT                                                                     2-3+ WEEKS 

Factor 1.  Importance 
Killer issues  

2 decimal places in a Estimate Quantity 
wrong licenses 

Section 3 issues 
Biddability in question 
$ at risk 
Consequences
CCO could handle it 
Minor error in Minor item 
Major error in Major item 
Possible to unbalance bid 
Missing pages in Proposal & Contract 
Trade names of big $ items 
$ at risk - The addendum should be "worth doing". 
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Don't spend $5,000 to save $4,000. 
Bad quantity makes it possible to unbalance bid? 
Construction delays cost $, too. 
Inflation, RUC, value when finished, 1% per month. 
The schedule might be more important than the change. 
Funding – political – seasonal issues 

Factor 2.  Time and effort required to prepare & send 
Specs/Estimate issues only – quicker 
Plans – how many? – they take more time 
DES-OE-Addenda Unit workload? – call, See phone list 
Addenda work is our 1st priority. 
 Get the team on-board, make sure they'll do their part, on time. 
 Have "back ups" available for phone calls and e-mail. 
 District time will be 1-5 days and same for DES-OE. 

Factor 3.  Available Staff & Time 
When is Bid Opening? 
Can B.O. be postponed? 
Can Award be postponed? 
Are staff available? 
Determine early if a "Postpone Addenda" will be needed & send ASAP to save bidder’s re-

do effort & time.  Contractors max effort is typically the week prior to BO. 
Will addenda be issued within 24 hrs of B.O.? 
Will addenda be issued within 72 hrs of B.O.? 
Will addenda be issued within 1 week of B.O.? 
Will addenda be issued within 2 weeks of B.O.? 
           Attachment J - Decision Document #38. 
 2-week rule  -  in bidder's hands. 
 72-hour Law  -  no changes allowed unless postponed. 
 24-hour rule  -  must call bidders. 

INITIATION OF ADDENDA 
Addenda are typically initiated by the District, Structures or DES-OE.  When an addendum is 

necessary the District will email the signed addendum letter to the DES-OE, Addenda Unit.  
(District is not authorized to prepare addenda letters for Service Level 1 projects.) 

Factors to consider when deciding if addenda are necessary:
a. Can the project be bid, built and properly administered without the proposed change(s)?  

If not, an addendum would be necessary. 
b. Would it be more cost effective to handle by CCO?  If a CCO would change the character 

of the work or affect who the bidders, suppliers and subcontractors will be then an 
addendum would be necessary. 

c. Can the addendum be issued in time for a bidder to adequately consider the change 
without postponing the bid opening, or will postponement create an even bigger 
problem? (e.g., construction window rolls work into the next construction season) 
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District Initiated Addenda 
Contract changes proposed by the Structures Office Engineer (SOE) or any other functional 

unit must be processed through the District.  The addendum letter should be reviewed by the 
Deputy District Director (DDD) for Construction prior to being signed by the District Director. 

DES-OE Initiated Addenda 
The only addenda initiated by DES-OE is to the Federal Minimum Wage Rates (FMWR).  

When revisions are required, other than FMWR's, the District OE will inform the Addenda Unit 
no later than Monday of the week that the Wage addendum is scheduled to be faxed.  Prepare the 
addendum letter and attachments like a District initiated addenda.  

AADD ADDENDA PROCESS OVERVIEW 

Step 1.   For Bid Opening Change 
  – contact Vivian Tam (8-498-6257, DES-OE Scheduling Unit) 
  – get email confirmation of new B.O. date 
  – later, attach a copy of e-mail with addenda docs to Addenda Unit

Step 2.   For Addenda Date (to be placed on documents) 
  – Contact DES-OE Addenda Unit (AU) to discuss Addenda DATE. 
  1  Joe Lister  .  .  .  .  .  .  .  . 8-498-6240 
  2  Frances Cather  .  .  .  .  . 8-498-6190 

Step 3.   Within District 
  – Concurrence that addenda is a GO! – If not, tell Vivian. 
  – Rally (organize) the Team 
  – Prepare the addenda letter 
  – Prepare the addenda Estimate changes 
  – Prepare the addenda Plans & CADD Submittal 

Step 4.  When ready, e-mail all documents, including approval of BO change to the 
Addenda Unit.  It’s OK to send 1st addenda to postpone, & 2nd addenda with the changes. 

Step 5.   DES-OE Addenda Unit will: 
  – Prepare the letter & incorporate the Estimate changes 
  – Obtain a hardcopy of addenda plans 
  – Return the letter to District for proofing and signature, and provide the "Addenda Data 

Info Form" (ADIF). 

Step 6.   District will: 
  – Carefully proofread the addenda letter. 
  – Return the letter to DES-OE AU if corrections are needed. 
  – Carefully proofread 2nd time as necessary. 
  – Second Proof by DOE. 
  – When OK, obtain signature of Region/District Director*. 
  – Return signed/unsigned letter & ADIF to DES-OE AU. 
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Step 7.   DES-OE Addenda Unit will: 
  – Make copies of the letter and plans, if necessary. 
  – Send the Addenda by electronic FAX if no plans. 
  – Send the Addenda by overnight courier if plans are included. 
  – Send the Addenda to listed Caltrans staff. 
  – Post the Addenda on the HQ-OE web site. 
  – Change the Database to reflect the new B.O. IF APPROVED. 

Step 8.   The estimate in the Job File must be corrected to match the estimate in 
addenda.

 - Print the BEES.  It will be a locked file and not show your current changes. 
 - Make corrections by hand, clearly & neatly. 
 - Pick up previous addenda changes, if any. 
 - Sign & date at the bottom with Addenda #. 
 - Make pdf file & and send to the DES-OE AU. 
 - AADD Coordinator will place in the Job File. 

OVERVIEW NOTES 

A.   Allow five full days for Process steps 2-5.  We expect that in most cases, less time will 
be needed.

B.   The "Addenda Date" is important.  The date on the addenda documents is when we send 
it to bidders.  You must estimate the date ahead of time as you prepare the documents. 

C.   The schedule must be maintained.  Once you start the process, you can't stop without 
notifying the entire team.  If it is decided not to proceed with the addenda, then all parties must 
be informed. 

D.   If a "Postponement Addenda" is issued, don't forget to follow up!   
E.   Respect the effort and expense that contractors put into preparing bids.  For highway 

projects it is typically 1 - 2% of the construction cost.  The Department/taxpayers ultimately pay 
this cost.  See Decision Document #38, regarding late addenda and delay to bid opening. 

DES-OE STAFF 

DES-OE Scheduling Engr Staff: 
  1  Hooshang Mehrshahi (Sr)  .   8-498-6246 
  2  Vivian Tam .  .  .  .  .  .  .  .  . 8-498-6257 
  3  Ted Miyashiro  .  .  .  .  .  .  . 8-498-6312 
  4  Nina Kwok  .  .  .  .  .  .  .  .  . 8-498-6229 
  (Lotus Notes address:  “DES-OE Submittals”) 

Addenda Unit Staff: 
  1 Joe Lister (Supervisor)  .  .  .  . 8-498-6240 
  2 Frances Cather  .  .  .  .  .  .  .  . 8-498-6190 
  3 Arthur Eseque  .  .  .  .  .  .  .  . 8-498-6188 
  4 La Sharon Allen  .  .  .  .  .  .  .  8-498-6287 
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Area Seniors: 
 1, 2, 3, 7 Toll Br .    Leo Martinez  .  .  .  .   8-498-6234 
 D-4   .  .  .  .  .  .  .    Roy Galarpe  .  .  .  .     8-498-6246 
 D-5, 6, 9, 10, 8  .  .  .   Rosa Dinh  .  .  .  .  .  8-498-6245 
 D-11, 12, Inf, Bldg  April Perez-Hollins  .   8-498-6202 
 Electrical  .  .  .  .    Ignacio Sanchez del Real  8-498-6264 
 Landscape  .  .  .  .    Mike Ferrara  .  .  .  .   8-498-6274 
 AADD Coord.  .  .  Ed Armijo  .  .  .  .   .   8-498-6262 

Phone numbers: 8-498-6xxx = 916-227-6xxx 

PROCESSING ADDENDA 
Addenda Timeline and Schedules 
Reproduction of AADD project plans and contract books begin on the second Wednesday 

and third Monday, respectively, after the project is submitted.  Once reproduction of the project 
plans and contract books have begun, no changes will be permitted before advertising.  Bid 
document revisions during advertisement can only be made by addenda or CCO during 
construction.

FMWR addenda are processed when DES-OE receives a wage rate change notification from 
the U.S. Department of Labor.  The Addenda Unit will provide the DOE's with a list of 
advertised federally funded projects that require an addendum and the date that the addendum 
will be faxed out.  If other addenda changes are required then they should be incorporated into 
the FMWR addendum and sent to the Addenda Unit a minimum of five days prior to the date on 
the addendum letter.  Coordination with the Scheduling Engineer must be made to ensure that the 
proposed bid opening date is appropriate.  District shall forward the email received from the 
DES-Scheduling Engineer approving the revised bid opening date.  Submittal of this email along 
with the approved addendum letter are requirements for processing addenda to revise a bid 
opening date. 

Revisions to the bid documents should be accumulated and issued as one addendum on or 
near the second Friday before the bid opening date.  However, if the contract revisions will 
significantly impact bid preparation or change the nature of the work enough to change the pool 
of interested bidders, suppliers and subcontractors, then the addendum should be issued 
immediately.  The district should exercise judgement to determine whether the projects bid 
opening should be postponed.  The criticality of the project and the magnitude of the changes 
will influence this decision. 

Public Contract Code § 4105.5 (AB 1092) requires that if the Department issues a material 
change, addition, or deletion to an advertised project, less than 72 hours prior to bid opening, the 
bid opening date and time must be extended by no less than 72 hours.  If an addendum must be 
issued within 72 hours of bid opening and a delay is required, the bid opening should be delayed 
at least one week.  The responsibility and authority of signing the addendum letter within 72 
hours of bid opening will reside with the District.  (See Attachments H, I and J)  

Processing the Addendum Letter and Attachments 
The Addenda Unit will determine the addendum issue date.  This date will be no later than 

the date scheduled for a FMWR addendum.  When a FMWR addendum is to be included with an 
AADD contract addendum the District must email the unsigned addendum letter to the Addenda 
Unit so the minimum wage rate revisions can be incorporated into the addenda letter.  After the 
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Addenda Unit has incorporated the FMWR revisions the letter will be returned to the District for 
the appropriate signature.  (See Attachments C, D & E)  The addenda documents must be 
returned to the Addenda Unit as follows:  (1) unsigned addendum letter (word document) with 
attachments (Word or pdf ), (2) signature page of addendum letter without attachments (pdf 
version), (3) Addenda Data Info form (pdf version, see Attachment G).  A staff member from the 
Bid Books Unit (BBU)/Docutech Unit will place a copy of the addendum letter into the Job File. 

Final Processing and Distribution 
After the signed addendum letter is received, the Addenda Unit will request the Plans 

Counter to stop distribution of bid documents until the addendum can be included. 

The Addenda Unit will send the final signed addendum letter and attachments to 
Reprographics.  When revised or new plan sheets are included as attachments, the half-size 
copies are sent to Reprographics for reproduction. 

The Addenda Unit will issue the addenda to all contract book holders (prime bidders) 
regardless of the type of addenda.  Non-contract book holders such as subcontractors, suppliers, 
etc., receive all attachments except Information Handouts.  The Plans Counter will include a 
copy of the addendum letter in the "Notice to Contractors and Special Provisions," and "Proposal 
and Contract" books. 

The Addenda Unit will forward a copy of the signed addendum letter to the Area Senior, 
Awards Branch, other affected offices, and the appropriate District Offices. 

PREPARING ADDENDA 
Addendum Letters 
When preparing an addendum letter you must use the form letters provided in the HQ OE 

FileServer (ftp://hqoefileserver.dot.ca.gov/HQ OE FileServer/LETTERS/Addenda 
Letters/AADD Addendum Letters, see Attachment N).  In order to prepare an addendum letter 
you must create a merge file (See Attachment K) and merge it with the form letter provided to 
you in the HQ OE Fileserver.  Under no circumstances can a previously issued addendum letter 
be revised and used as a new addendum letter.  See Attachments A through E for typical 
examples of addenda letters. 

Bid Opening Date Revisions 
When a revision to a bid opening date is necessary, District shall contact the DES-Scheduling 

Engineer via email (email address:  DES-OE Submittals) to obtain a new bid opening date.  DES 
will provide the District with written (via email) approval of the new bid opening date.  The 
District will submit a copy of the email along with their addenda letter revising the bid opening 
date to the Addenda Unit.  Submittal of this email along with the approved addendum letter are 
requirements for revising a bid opening date.  Addenda to postpone the bid opening indefinitely 
or to cancel an advertisement do not require DES approval, however, the Scheduling Engineer 
must be notified as this will affect scheduling of other projects. 

Project Plan Revisions 
Project plan revisions should be done either to the contract plans or written into the 

addendum letter, but not both.  Replacement of half-size plan sheets are issued as attachments 
with the addendum letter to incorporate major revisions and to add new plan sheets.  Minor 
revisions may be handled by written description in the addendum letter; however, delineation of 
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plan sheet revisions are required to ensure changes are incorporated into the as-builts (See 
Attachment B).  Deleting plan sheets are handled by listing the plan sheets to be deleted in the 
addendum letter. 

Project plan sheet revisions should be submitted in the same manner as done with an AADD 
project plan submittal i.e., via CADD submittal in TIFF format (redlines will not be accepted).  
Project plan sheet revisions must be complete and include proper addenda notation (i.e., addenda 
no. and date) and conform to the following CADD format:  Font = 43, Text size = 3.7 (3.0 if 
space is limited), Line weight = 0.  Verification of the addendum number can be done by 
checking the DES-OE project database. 

District shall contact the Addenda Unit to obtain the date of the addenda letter to be placed 
on the project plans.  There will be three days provided for reproduction of the project plans; 
therefore, your CADD submittal must be received in DES-OE no less than 5 working days prior 
to the date of the addendum letter.  The addendum letter should be submitted concurrent with the 
CADD submittal.  Failure to provide a signed addendum letter with the CADD submittal may 
cause further delays in providing information to bidders.  The following are examples of how 
revisions to project plan sheets should be accomplished. 

Revise or add project plan sheets use: 
Project Plan Sheet(s) ____ is (are) revised.  A half-sized copy (Half-sized copies) of the 

revised sheet(s) is (are) attached for substitution for the like-numbered sheet(s). 

Project Plan Sheet(s) _____ is (are) added.  Half-sized copies of the added sheet(s) is (are) 
attached for addition to the project plans. 

For example: 
Project Plan Sheet 2 is revised.  A half-sized copy of the revised sheet is attached for 

substitution for the like-numbered plan sheet. 

Project Plan Sheets 2, 12 and 13 are revised.  Half-sized copies of the revised sheets are 
attached for substitution for like-numbered sheets. 

Project Plan Sheets 777A, 777B, 777C and 777D are added.  Half-sized copies of the 
added sheets are attached for addition to the project plans. 

Using a written description to revise or delete a project plan sheet within the letter: 
(On) Project Plan Sheet  No. _____ is revised as follows: 

For example: 
On Project Plan Sheet No. 143, the call-out "Temporary and Permanent Viaduct Support 

Limits" is deleted. 

On Project Plan Sheet No. 143, the call-out "Viaduct Support Limits" is revised to read 
"Support Structure Limits." 

On Project Plan Sheet No. 143, under "Quantities," the quantity for item "STRUCTURE 
BACKFILL (RETAINING WALL)," is revised from 18 m3 to 63 m3.

Project Plan Sheet(s) _____ is (are) deleted. 
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Project Plan Sheets 44 and 82 are deleted. 

Changes must be identified on the plans by the symbol #  where "#" represents the 
addendum number.  Whenever feasible, deleting details or other information shown on the plans 
should be accomplished by striking out material that is no longer applicable.  A revision symbol 
shall be added next to the deleted or revised detail or callout.  If changes are extensive, then the 
entire sheet should be replaced with a revised sheet.  A revision symbol shall be added to the top 
right corner of the plan sheet, next to the signature block.  When a plan sheet is revised more 
than once be sure to make further plan sheet revisions to the latest contract plan which may not 
be the original project plan sheet.  Do not remove any addenda notation that was placed on the 
project plan sheet on any previous addenda.  Half-sized copies of the revised or added plan 
sheets are to be attached to the addendum letter. 

Revised and added plan sheets must also have the appropriate note at the bottom of each 
sheet.  The following are standard addenda notation that cannot be revised: 

#   REVISED PER ADDENDUM NO.  #  DATED _________ 

Or
#   ADDED PER ADDENDUM NO.  #  DATED _________ 

See Attachment A for examples of revised and added plan sheets. 

Specification Revisions 
Minor revisions or additions to the special provisions should be described in the body of the 

addendum letter, however, if revisions are significant then include the provisions as a separate 
attachment (hidden text must be deleted within the specifications).  Revisions to the Information 
Handout should be emailed (if thickness exceeds 25 mm submit a CD ROM with label or make it 
available at the District Office) along with a revised Project Information SSP S5-280 and an 
Information Handout cover sheet.  The following are examples of how revisions to the special 
provisions should be accomplished. 

In the Notice to Contractors and Special Provisions, and the Proposal and Contract, 
"IMPORTANT SPECIAL NOTICE," the following paragraph is added as follows: 

"The Specification Engineers are highly encouraged to follow these addenda 
writing guidelines to ensure the revisions to the contract documents are conveyed 
in a consistent manner and without ambiguity.  Failure to adhere to these addenda 
guidelines will result in increased bids and knowledge that you did not follow 
directions.  If you have questions, please feel free to contact the DES AADD 
Coordinator or Area Senior." 

In the Special Provisions, "NOTICE TO CONTRACTORS," the fourth paragraph is revised 
as follows: 

"This project has a goal of 12 percent disadvantaged business enterprise 
(DBE) participation." 
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In the Special Provisions, "NOTICE TO CONTRACTORS," the seventh paragraph is revised 
as follows: 

"At the time this contract is awarded, the Contractor shall possess either a 
Class A license or one of the following Class C licenses: C-8." 

In the Special Provisions, Section 10-1.09, "REPLACE CONCRETE PAVEMENT," 
subsection "GENERAL," the following paragraph is added after the third paragraph: 

"Residue from saw cutting operations shall be removed from the pavement 
surface by vacuuming or other approved method and shall not be allowed to flow 
across the pavement nor be left on the surface of the pavement.  Residue from saw 
cutting operations shall be disposed of outside the highway right of way in 
conformance with the provisions in Section 7-1.13, "Disposal of Material Outside 
of the Highway Right of Way," of the Standard Specifications."  

In the Special Provisions, Section 10-1.51, "STEEL STRUCTURES," subsection 
"ASSEMBLY," subsection "Tower Lift Sections," the first sentence of the second paragraph is 
revised as follows: 

"The ends of each lift shall meet the dimensional requirements given under 
"Shop Welding," subsection "Design Details" of these special provisions." 

In the Special Provisions, Section 5-1.12, "PROJECT INFORMATION," subsection, 
"INFORMATION HANDOUT," subsection "Structure Materials Information," item "I" is 
deleted.

In the Special Provisions, Section 10-1.075, "PROGRESS SCHEDULE," is added as 
attached.

In the Special Provisions, Section 5-1.11, "PARTNERING," is deleted. 

In the Special Provisions, Section 5-1.44, "CONTAMINATED AND HAZARDOUS 
MATERIAL," is replaced with Section 5-1.44, "HAZARDOUS AND NON-HAZARDOUS 
MATERIAL," as attached. 

In the Special Provisions, Section 10-1.09, "REPLACE CONCRETE PAVEMENT," the 
subsection "GENERAL," is revised as attached. 

In the Proposal and Contract, the "PRE-AWARD INFORMATION/QUESTIONNAIRE 
(QUESTIONNAIRE)" is revised as attached. 
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Added, revised or replaced special provisions must have one of the following notes at the 
bottom of the addendum letter: 

ADDED PER ADDENDUM NO.  #  DATED _________ 

REVISED PER ADDENDUM NO.  #  DATED _________ 

REPLACED PER ADDENDUM NO.  #  DATED _________ 

Information Handout Revisions 
Revisions to the Materials Information may include additions or revisions to the Information 

Handout.  Additions and revisions to the Materials Information require a cover sheet and, if 
applicable, revisions to the Project Information specification.  The following is an example of 
how to revise the Information Handout. 

"To Proposal and Contract book holders: 

Attached is a copy of the District Materials Information, Item K." 

Revisions to the Project Information specification is required when adding to the 
information handout.  The following is an example of how to revise the Project Information 
specification to complement the revision made to the Information Handout. 

In the Special Provisions, Section 5-1.12, "PROJECT INFORMATION," subsection, 
"INFORMATION HANDOUT," subsection "District Materials Information," under Items 
available for inspection, Item "K" is added as follows: 

"K.  SAS Suspension System Geometry" 

Estimate Revisions 
The revised pages of the Engineer's Estimate are to be replaced as attachments to the 

addendum letter.  In instances where the majority of the estimate pages are affected, the entire 
Engineers Estimate should be replaced.  Update the estimate in the Job File and initial the last 
page of the estimate sheet next to the revision box (e.g., "Addendum  No. __, JLD" (SE's 
initials)).  The Contract Engineering Services Branch will update the BEES file two weeks prior 
to bid opening.  Revisions to the estimate shall be red-lined on the District's copy of the Job File 
estimate.  Sequential item numbers must be renumbered as necessary if items of work have been 
added or deleted.  The District will send an electronic copy of the corrected estimate to the 
Addenda Unit and the AADD Coordinator.  The red-lined copy of the Job File estimate will be 
used to correct the official Job File estimate. 

Item numbers of original contract items including deleted items will remain the same.  New 
items are added at the end of the original list of estimate items except when there is an item for 
Mobilization.  Mobilization must always be the last item in the estimate.  In this case the item 
"Mobilization" is deleted and then added after the new items at the end of the estimate.  A 
deleted item number shall not be reused.  Where sufficient room is not available on the last page 
of the estimate, a new page is added.  New estimate pages shall be numbered with an alpha 
character (e.g.,  4a, 7a, 7b, etc.) 
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When a new non-standard item is to be added in the addendum, the District must obtain a 
"one-time item code number" from the Contract Engineering Services Branch. 

Estimate changes must be referred to in the addendum letter using the following format: 

In the Proposal and Contract, the Engineer's Estimate Items 4, 5, and 6 are revised, Items 
34 and 35 are added and Item 17 is deleted as attached.  

Pages of the revised Engineer's Estimate show only the final values that the bidders will use 
to complete the bid.  Deleted items include only the Item No. and the word "Blank" in the Item 
Code column.  Added items are added to the end of the original list of items.  Changes on the 
pages of the revised Engineer's Estimate are to be identified with a vertical line along the left 
margin of the page.  See Attachment A for an Engineer's Estimate revision. 

All pages of the revised Engineer's Estimate must include one of the following notes below 
the page number: 

Revised per Addendum No. #  Dated ______________. 
Added per Addendum No. #  Dated ______________. 

See Attachment O to locate Proposal and Contract books. 

METHODS OF ISSUING ADDENDA 
The most appropriate method of issuing an addendum will be determined by the Addenda 

Unit based on the type of addendum involved and the time remaining before bid opening.  There 
are two methods generally used to issue an addendum: 

Facsimile (Fax) Addenda 
All bidders and subcontractors must provide a Fax number when ordering plans or bid 

packages, and they are required to be reachable at that Fax number.  The Fax method of issuing 
addenda is limited to 8 1/2 X 11-inch format and therefore is not suitable for issuing most plan 
sheet addenda.  However, minor plan changes that can be clearly described in the body of the 
letter may be handled by Fax.  Larger addenda will be mailed. 

UPS Overnight Mail 
This method is to be used when the addendum contains a large number of pages, handouts, or 

half size plan sheets. 

Telephone
When the bid opening date is less than 24 hours away and the bid opening must be 

postponed.  The District will download a Bidder List and Phone Addenda Notice form (See 
Attachment F) from the DES-OE "Ads for Bid" website 
(http://www.dot.ca.gov/hq/esc/oe/weekly_ads/index.html).  The District will contact all bidders 
by phone and notify them of the bid opening postponement.  Bidders should also be advised that 
a signed addendum will be faxed out as soon as possible.  If possible, the company estimater 
should be contacted, but the message may be left with a receptionist or other employee if the 
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estimater is unavailable.  If no one can be reached, then the time of the call(s) should be recorded 
on the form and if a message is left on voice mail or an answering machine. 

Normally, the only information the bidder should be given is that the bid opening is 
postponed indefinitely and the name and phone number of the caller (so the bidder may call back 
and verify that the call came from Caltrans).  If any additional information is to be given, it 
should be printed out beforehand and read to each bidder to ensure that all bidders get the same 
information.  Telephone addenda must always be followed by a formal, faxed addendum that 
restates the delay of bid opening. 

A typical call should go something like this: 

"Hello, I'm calling from Caltrans in Sacramento (or City of your District Office) regarding 
Contract No. _____________.  May I speak to your estimater?  I'm calling you to let you know 
that the bid opening for Contract No. _____________ is being postponed indefinitely.  An 
addendum will follow informing you of the new bid opening date and other changes.  My name 
is ___________, my phone number is ____________.  May I please have your name so I can 
record who I spoke with?" 

Other general information that identifies the contract such as county, route, and type of work 
may be given. 

VERIFICATION Of RECEIPT OF ADDENDA 
The purpose of the verification process is to ensure that all bidders on Caltrans' construction 

contracts have received all addenda issued for the project. 

Confirmation that all prospective bidders have received the addendum is to be verified by the 
Addenda Unit.  Verification is accomplished as follows: 

1. Fax Addenda- automatically confirmed electronically.  The Addenda Unit keeps all Fax 
confirmation receipts. 

UPS Overnight Mail Addenda- not usually verified.  It is verified only when the bidder does 
not acknowledge receiving the addendum during the bid opening.  Addenda Unit then calls 
UPS using the tracking number provided by UPS to find out the date and time the addendum 
was received. 

3. Telephone addenda are confirmed by written record of conversation in the Phone 
Addenda Notice. 

When first class mail service is used to notify subcontractors and suppliers of an addendum, no 
verification is needed. 

RECORDS KEEPING 
An addendum data information form is filled out for all addenda issued and must be 

submitted to DES-OE.  The information regarding who requested the addendum and the purpose 
of the addendum is maintained in a database.  (See Attachment G) 
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LIST OF ATTACHMENTS 
A. Sample Addendum Letters (revisions to plans, specifications, estimate and materials 

information) 
B. Addendum Letter (written revisions to project plans in letter) 
C. Addendum Letter – unmerged (revise project plans, notice to contractors and special 

provisions, proposal and contract, and federal minimum wage rates) 
D. Addendum Letter (for canceling an advertisement) 
E. Addendum Letter (for postponing bid opening) 
F. Phone Addenda Notice form (Telephone Method of Issuing Addenda) 
G. Addenda Data Info form 
H. Delegations of Authority (2006) 
I. Memo:  Delegation of AADD Construction Contracts Addendum 
J. Decision Document No.38 (72 Hours Timely Notice to Bidders of Bid Opening 

Postponement) 
K. How to Create a Merge File 
L. AADD IA Checklist 
M. Addenda Checklist (Level 1 Contracts) 
N. Where to Locate AADD Addendum Letters 
O. Where to Locate Proposal & Contract Books 
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STATE OF CALIFORNIA-BUSINESS, TRANSPORTATION AND HOUSING AGENCY ARNOLD SCHWARZENEGGER, Governor

DEPARTMENT OF TRANSPORTATION 
DIVISION OF ENGINEERING SERVICES 
OFFICE ENGINEER, MS 43 
1727 30TH STREET 
P.O. BOX 168041 
SACRAMENTO, CA  95816-8041 
FAX  (916) 227-6214 
TTY  (916) 227-8454 

Flex your power! 
Be energy efficient! 

May 13, 2005 

04-Ala-580-73.7/75.5 
04-162004 
ER-1597(004)E 

Addendum No. 5 

Dear Contractor: 

This addendum is being issued to the contract for construction on State highway in ALAMEDA COUNTY IN 
OAKLAND FROM 0.30 KM MACARTHUR BOULEVARD ON RAMP TO DISTRIBUTION STRUCTURE. 

Submit bids for this work with the understanding and full consideration of this addendum.  The revisions declared in this 
addendum are an essential part of the contract. 

Bids for this work will be opened on May 25, 2005, instead of May 18, 2005. 

This addendum is being issued to set a new bid opening date as shown herein and revise the Project Plans, the Notice to 
Contractors and Special Provisions, and the Proposal and Contract.

Project Plan Sheets 2, 35 and 52 are revised.  Half-sized copies of the revised sheets are attached for substitution for the 
like-numbered sheets. 

In the Special Provisions, Section 5-1.18, "PROJECT INFORMATION," subsection "INFORMATION HANDOUT," 
subsection "District Materials Information," under Items available for inspection, Item K is added as follows: 

"K.  SAS Suspension System Geometry" 

In the Proposal and Contract, the Engineer’s Estimate Item 54 is revised, Items 113 and 114 are added and Item 112 is 
deleted as attached. 

To Proposal and Contract book holders: 

Replace pages 5 and 7A of the Engineer's Estimate in the Proposal with the attached revised pages 5 and 
7A of the Engineer's Estimate.  The revised Engineer's Estimate is to be used in the bid. 

Attached is additional Materials Information. 
Inquiries or questions in regard to this addendum must be communicated as a bidder inquiry and must be 

made as noted in the NOTICE TO CONTRACTORS section of the Notice to Contractors and Special 
Provisions. 

Indicate receipt of this addendum by filling in the number of this addendum in the space provided on the 
signature page of the proposal. 

Submit bids in the Proposal and Contract book you now possess.  Holders who have already mailed their 
book will be contacted to arrange for the return of their book. 

Inform subcontractors and suppliers as necessary. 
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Page 2 
May 13, 2005 

04-Ala-580-73.7/75.5 
04-162004 
ER-1597(004)E 

This office is sending this addendum by UPS overnight mail to Proposal and Contract book holders to ensure that each 
receives it.  A copy of this addendum and the modified wage rates are available for the contractor's use on the Internet Site: 

http://www.dot.ca.gov/hq/esc/oe/weekly_ads/addendum_page.html

If you are not a Proposal and Contract book holder, but request a book to bid on this project, you must comply with the 
requirements of this letter before submitting your bid. 

Sincerely,

ORIGINAL SIGNED BY 

BIJAN SARTIPI 
District Director 
Attachments 



ENGINEER'S ESTIMATE 
04-162004 

 Item 
No. 

Item
Code

Item Description Unit of 
Measure 

Estimated 
Quantity 

Unit Price Item Total 

 41 033622 HAZARDOUS MATERIALS 
MANAGEMENT REPORT  

EA 1   

 42 033623 HEALTH, SAFETY AND WORK PLAN LS LUMP SUM LUMP SUM  

 43 033624 HAZARDOUS MATERIALS 
MANAGEMENT PLAN  

LS LUMP SUM LUMP SUM  

 44 033625 ASBESTOS SURVEY  LS LUMP SUM LUMP SUM  

 45 033626 AIR QUALITY PROGRAM  LS LUMP SUM LUMP SUM  

 46 
(S)

203003 STRAW (EROSION CONTROL)  TONN 2.4   

 47 
(S)

203014 FIBER (EROSION CONTROL)  KG 361   

 48 
(S)

203024 COMPOST (EROSION CONTROL)  M3 2.3   

 49 
(S)

203045 PURE LIVE SEED (EROSION 
CONTROL)  

KG 64   

 50 
(S)

203061 STABILIZING EMULSION (EROSION 
CONTROL)    

KG 73   

 51 BLANK      

 52 390102 ASPHALT CONCRETE (TYPE A)  TONN 720   

 53 BLANK      

 54 393001 PAVEMENT REINFORCING FABRIC  M2 1620   

 55 397001 ASPHALTIC EMULSION (PAINT 
BINDER)

TONN 3   

 56 
(S)

490669 2.1 M CAST-IN-DRILLED-HOLE 
CONCRETE PILING 

M 156   

 57 049755 FURNISH PILING (CLASS 900C)(ALT 
"X" MODIFIED) 

M 7039   

 58 
(S)

049756 DRIVE PILE (CLASS 900C)(ALT "X" 
MODIFIED)

EA 439   

 59 
(F)

510051 STRUCTURAL CONCRETE, BRIDGE 
FOOTING

M3 880   

 60 
(F)

510053 STRUCTURAL CONCRETE, BRIDGE  M3 1540   

5
REVISED PER ADDENDUM NO. 5 DATED MAY 13, 2005 



ENGINEER'S ESTIMATE 
04-162004 

 Item 
No. 

Item
Code

Item Description Unit of 
Measure 

Estimated 
Quantity 

Unit Price Item Total 

 101 033466 REMOVE REINFORCED CONCRETE 
PIPE 

M 19   

 102 510526 MINOR CONCRETE BACKFILL M3 2   

 103 
(F)

530100 SHOTCRETE M3 1   

 104 641132 300 MM PLASTIC PIPE M 3   

 105 800391 CHAIN LINK FENCE (TYPE CL-1.8) M 365   

 106 820134 OBJECT MARKER (TYPE P) EA 2   

 107 820135 OBJECT MARKER (TYPE R) EA 1   

 108 839603 CRASH CUSHION (ADIEM) EA 1   

 109 
(S)

840560 THERMOPLASTIC TRAFFIC STRIPE 
(SPRAYABLE) 

M 2300   

 110 
(S)

033467 LONG LEAD-IN CABLE LOOP 
DETECTOR SENSOR UNIT 

EA 1   

 111 
(S)

033468 GENERAL PACKET RADIO SYSTEM EA 1   

 112 BLANK      

 113 
(F)

839702 CONCRETE BARRIER (TYPE 60A) M 130   

 114 999990 MOBILIZATION LS LUMP SUM LUMP SUM  

TOTAL BID (A):
=

TOTAL BID (B): 
$5,000.00 X ____________________ =
(Cost Per Day) (Enter Working Days Bid)
   (Not To Exceed 310 Days) 

TOTAL BASIS FOR COMPARISON 
OF BIDS:     (A + B): 

7A
REVISED PER ADDENDUM NO. 5 DATED MAY 13, 2005 







ATTACHMENT C 

DDoouubbllee CClliicckk ttoo mmeerrggee
STATE OF CALIFORNIA-BUSINESS, TRANSPORTATION AND HOUSING AGENCY ARNOLD SCHWARZENEGGER, Governor

DEPARTMENT OF TRANSPORTATION 
DIVISION OF ENGINEERING SERVICES 
OFFICE ENGINEER, MS 43 
1727 30TH STREET 
P.O. BOX 168041 
SACRAMENTO, CA  95816-8041 
FAX  (916) 227-6214 
TTY  (916) 227-8454 

Flex your power! 
Be energy efficient! 

(Date)

«Road» 
«Dist»-«Contract_No» 
«Federal_Aid_No» 
«Federal_Aid_No_2» 
«Federal_Aid_No_3» 

Addendum No. _____ 

Dear Contractor: 

This addendum is being issued to the contract for construction on State highway in «Title». 

Submit bids for this work with the understanding and full consideration of this addendum.  The revisions declared in this 
addendum are an essential part of the contract. 

Use the appropriate paragraph for the bid opening date. 

Bids for this work will be opened on «Bid_Open». 

Use the paragraph below only if the bid opening date is being changed. 

Bids for this work will be opened on ____, instead of the original date of «Bid_Open». 

Use the paragraph below only if the bid opening date was postponed until 
sometime or postponed indefinitely. 

Bids for this work will be opened on «Bid_Open».  The original bid opening date was previously postponed indefinitely 
under Addendum No. __ dated ___. 

List the portions of the contract documents being revised. On Federal Wages, 
the addendum unit will fill in Mod. no. and date.   

This addendum is being issued to (set a new bid opening date as shown herein and) revise (the Project Plans), (the Notice 
to Contractors and Special Provisions), (the Proposal and Contract), (the Federal Minimum Wages with Modification 
Number ____ dated ______________), and (provide a copy of the Information Handout).

Use as applicable for plan sheet revisions 
Reminder:  ALL plan sheet revisions MUST be made on the originals, even 

when the change was made verbally! 

Project Plan Sheet(s) ____ is (are) revised.  Half-sized copies of the revised sheet(s) is (are) attached for substitution for 



the like-numbered sheet(s). 

Project Plan Sheet(s) _____ is (are) added.  Half-sized copies of the added sheet(s) is (are) attached for addition to the 
project plans. 

Project Plan Sheet(s) _____ is (are) deleted. 

Project Plan Sheet _____ is revised as follows: 

In the Special Provisions, Section ____. 



DO NOT DELETE THIS PAGE.  

Addendum No. ___ 
Page 3 
(Date)

«Road» 
«Dist»-«Contract_No» 
«Federal_Aid_No» 
«Federal_Aid_No_2» 
«Federal_Aid_No_3» 

Edit as appropriate. 
Reminder:  The job file copy of the BEES MUST be updated for ALL estimate 

revisions! 

In the Proposal and Contract, the Engineer’s Estimate Item(s) ___ is (are) revised, Item(s) ___ is (are) added and Item(s) 
___ is (are) deleted as attached. 

DO NOT DELETE OR PUT IN HIDDEN TEXT 
To Proposal and Contract book holders: 

This paragraph will be edited by the addenda unit 
Replace (the entire) (page(s) ____ of the) Engineer's Estimate in the Proposal with the attached revised 

(page(s) ____ of the) Engineer's Estimate.  The revised Engineer's Estimate is to be used in the bid. 

Use the paragraph below only if the Information Handout is included in the 
addendum as attachment 

Attached (is a copy) (are copies) of the (Information Handout (___________Permit) 
(___________Agreement). 

Use the paragraph below only if the Responses to Contractor's inquiries are 
included in the addendum as attachment 

Attached are the department's responses to the contractors' inquiries.  The responses to contractors' 
inquiries, unless incorporated into a formal addendum to the contract, are not a part of the contract and are 
provided for the contractors convenience only.  In some instances, the question and answer may represent a 
summary of the matters discussed rather than a word-for-word recitation.  The availability or use of 
information provided in the responses to contractors' inquiries is not to be construed in any way as a waiver of 
the provisions of section 2-1.03 of the Standard Specifications or any other provisions of the contract, the 
plans, standard specifications or special provisions, nor to excuse the contractor from full compliance with 
those contract requirements.  Bidders are cautioned that subsequent responses or contract addenda may affect 
or vary a response previously given. 

DO NOT DELETE THESE PARAGRAPHS 
Inquiries or questions in regard to this addendum must be communicated as a bidder inquiry and must be 

made as noted in the NOTICE TO CONTRACTORS section of the Notice to Contractors and Special 
Provisions. 

Indicate receipt of this addendum by filling in the number of this addendum in the space provided on the 
signature page of the proposal. 

Submit bids in the Proposal and Contract book you now possess.  Holders who have already mailed their 
book will be contacted to arrange for the return of their book. 

Inform subcontractors and suppliers as necessary. 

This paragraph will be edited by the addenda unit. 
This office is sending this addendum by (confirmed facsimile) (UPS overnight mail) to (Proposal and Contract), (all) 



book holders to ensure that each receives it.  A copy of this addendum and the modified wage rates are available for the 
contractor's use on the Internet Site: 

http://www.dot.ca.gov/hq/esc/oe/weekly_ads/addendum_page.html

If you are not a Proposal and Contract book holder, but request a book to bid on this project, you must comply with the 
requirements of this letter before submitting your bid. 

Sincerely,

REBECCA D. HARNAGEL, Chief 
Office of Plans, Specifications & Estimates 
Office Engineer 

Attachment(s) (As needed)



All attachments will be done by the Addenda Unit.  DO NOT DELETE this 
page.  It will be edited by the Addenda Unit. 

CONTRACT NO.  
REVISED, REPLACED, ADDED PER ADDENDUM NO.   DATED 



All Estimate changes will be done by the Addenda Unit.  DO NOT DELETE 
this page.  It will be edited by the Addenda Unit. 

ENGINEER'S ESTIMATE 
00-000000 

TOTAL BID: ___________
3

REVISED/ADDED PER ADDENDUM NO. DATED 
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AATTTTAACCHHMMEENNTT DD

DDoouubbllee CClliicckk ttoo mmeerrggee
STATE OF CALIFORNIA-BUSINESS, TRANSPORTATION AND HOUSING AGENCY ARNOLD SCHWARZENEGGER, Governor

DEPARTMENT OF TRANSPORTATION 
DIVISION OF ENGINEERING SERVICES 
OFFICE ENGINEER, MS 43 
1727 30TH STREET 
P.O. BOX 168041 
SACRAMENTO, CA  95816-8041 
FAX  (916) 227-6214 
TTY  (916) 227-8454 

Flex your power! 
Be energy efficient!

(Date)

«Road» 
09-«Contract_No» 
ACNH-P395(170)E 
«Federal_Aid_No_2» 
«Federal_Aid_No_3» 

Addendum No. _____ 

Dear Contractor: 

This addendum is being issued to the contract for construction on State highway in «Title». 

Bids for this work were to be opened on «Bid_Open». 

Choose "cancel the advertisement of the project" if the project is going to be re-
advertised at a later date.  Choose "cancel the project" if the project is being 
returned to the district. 

This addendum is being issued to (cancel the advertisement of the project) (cancel the project). 

Delete the following paragraph if the project is cancelled and is being returned 
to the district 

When this project is readvertised, the special provisions and proposal and contract books and plans will be available at 
no charge to the contractors who have ordered the documents during the advertising of this project. 

Proposal and Contract book holders, please inform your subcontractors and suppliers as necessary. 

This office is sending this addendum by confirmed facsimile to all book holders to ensure that each receives it. 

Sincerely,

Choose the Delegated District Director's Signature block for the project and 
delete the rest. 

JODY JONES 
District 3 Director 
       For AADD projects from Districts 1, 2, & 3 



BIJAN SARTIPI
District Director 
       For AADD projects from District 4 

J. MIKE LEONARDO 
District Director 
District 6 Central Region 
       For AADD projects from Districts 5, 6, 9 & 10 

DOUGLAS R. FAILING 
District Director 
       For AADD projects from District 7 

PATTY ROMO 
Acting District Director 
       For AADD projects from District 8 

PEDRO ORSO-DELGADO 
District Director 
       For AADD projects from District 11 

CINDY QUON 
Director
District 12 
       For AADD projects from District 12 



ATTACHMENT E 

DDoouubbllee CClliicckk ttoo mmeerrggee
STATE OF CALIFORNIA-BUSINESS, TRANSPORTATION AND HOUSING AGENCY ARNOLD SCHWARZENEGGER, Governor

DEPARTMENT OF TRANSPORTATION 
DIVISION OF ENGINEERING SERVICES 
OFFICE ENGINEER, MS 43 
1727 30TH STREET 
P.O. BOX 168041 
SACRAMENTO, CA  95816-8041 
FAX  (916) 227-6214 
TTY  (916) 227-8454 

Flex your power! 
Be energy efficient!

(Date)

«Road» 
«Dist»-«Contract_No» 
«Federal_Aid_No» 
«Federal_Aid_No_2» 
«Federal_Aid_No_3» 

Addendum No. _____ 

Dear Contractor: 

This addendum is being issued to the contract for construction on State highway in «Title». 

Submit bids for this work with the understanding and full consideration of this addendum.  The revisions declared in this 
addendum are an essential part of the contract. 

Check the merge to be sure the bid opening date is current. 

Bids for this work were to be opened on «Bid_Open». 

Use the paragraph below only if the bid opening date is being changed 

Bids for this work will be opened on ____, instead of the original date of «Bid_Open». 

This addendum is being issued to (postpone the bid opening (indefinitely) (until sometime in (month/year) (set a new bid 
opening date as shown herein). 

USE THIS PARAGRAPH IF THE BID OPENING IS BEING POSTPONED 
EITHER INDEFINITELY OR UNTIL SOMETIME IN MONTH/YEAR 

An addendum will follow advising you of the new bid opening date and other changes. 

To Proposal and Contract book holders: 

Inquiries or questions in regard to this addendum must be communicated as a bidder inquiry and must be 
made as noted in the NOTICE TO CONTRACTORS section of the Notice to Contractors and Special 
Provisions. 

Indicate receipt of this addendum by filling in the number of this addendum in the space provided on the 
signature page of the proposal. 

Submit bids in the Proposal and Contract book you now possess.  Holders who have already mailed their 
book will be contacted to arrange for the return of their book. 

Inform subcontractors and suppliers as necessary. 



This office is sending this addendum by confirmed facsimile to all book holders to ensure that each receives it.  A copy 
of this addendum is available for the contractor's use on the Internet Site: 

http://www.dot.ca.gov/hq/esc/oe/weekly_ads/addendum_page.html 
If you are not a Proposal and Contract book holder, but request a book to bid on this project, you must comply with the 

requirements of this letter before submitting your bid. 

Sincerely,

REBECCA D. HARNAGEL, Chief 
Office of Plans, Specifications & Estimates 
Office Engineer 



This method is to be used 
when the bid open date is 
less than 24 hours away and 
the bid opening must be 
postponed.

ATTACHMENT F
Telephone Method of Issuing Addenda 

1.  Open Office Engineer Gateway



2.  Open File 

3.  Click on Host



4.  Click on Specify Host



5.  Enter IP Address 
    10.168.8.2 

6.  Click OK 

7.  Open plan_ctr_req_for_pkgs.fp5 file



8.  Leave password blank and
 click OK 

9.  Click on
 Phone Addendum Notice



10.  Enter EA ##-#####4

11.  Click Continue 
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ATTACHMENT G 
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2.  Click on Project Database 

ATTACHMENT K
How to Create a Merge File 

1.  Open Office Engineer Gateway

This operation creates a data file 
from the project record.  The data 
file is "merged" (incorporated) 
into the addendum letter to create 
the base of the addendum letter. 



3. Leave Password Blank 
and Click OK

4.  Click on Project Record 



When opening the Project Database, the first record shows up on the screen. 

To Find a Project Record 

5.  Click on Find 



Find Layout 

Note:  Make sure cursor is located in the EA field

7.  Click on Find

6.  Enter EA (#######1). 
 For Example, 04162001



8.  Click on Project to show Layouts 

9.  Click on MERGE Layout



10.  Click on Yellow Button to
 create MERGE File 

11.  Save File to Desktop 



13.  Click on Save 

12.  Enter File Name 









ATTACHMENT L 
AADD Independent Assurance Quality Check List 

General Work Description:
Does the general work description match the one in the Project Database. 
Does the general work description agree with what is shown on the plans. 

Notice to Contractors & Special Provisions 

Front Cover:
Check that the Project Description matches the one in the Project Database 
Check that the appropriated Standard Plan Year is listed. 
Check that the routes, KP match the Project Database 
Check that the AD date, and Bid Opening dates match the Database. 
Check that the Project is AADD. 

Special Notices
Check that appropriate special notices are included. 
Dollar Language (S4-080, S4-090) 
A+B
Escrow bid Documentation 
Pre-Bid/Award Qualifications 
Funding
Delayed Start 
Redefined Working Days 
QC/QA
Rubberized AC 

Engineer Seals
Check that the seals are valid.(not-expired). 

Table of Contents
Check for SSP S5-280, "Project Information." 
Check for SSP S5-445, "Daily Internet Extra Work." 
Check for SSP 07-910, "Solid Waste Disposal And Recycling Report." 
Check for Value Analysis cross check with Project Database (Projects > $5 Million) 
Check for A+B, Special Notice, Section 2,3 & 4, and Proposal & Contract(Projects > $5 

Million & Road User cost > $5,000) 
Check for Partnering cross check with Project Database (Projects > $1 Million) 
Check for Mobilization (More than 50 Working Days, check for Item in Estimate) 
Check for Plant Establishment Work 
Check for Railroad Clauses 
Check for Warranty (Need special Section 4, Interim Estimate & Claims, and Order of Work) 
Check to Time Related Overhead, TRO (Projects > $5 Million) 
Check for Tribal Employment , TERO 
Check for QC/QA
Check for Escrow Documentation 
Check for Design Sequencing 
Check for incentive/disincentive 



Standard Plans List
Check for Temporary Crash Cushions 
Check for appropriate list corresponds with the appropriate Standards Plans Year. 

Notice to Contractors
Check the Contract Number is correct for the project. 
Check the County, Route, and KP's 
Check the Title for the plans 
Check the Bid Opening Date. 
Check the Title for the Notice to Contractors and Special Provisions. 
Check the general work description match the Project Database. 
Check the DVBE or DBE goals match the Project Database. 
Check the licenses are appropriate for the described work. 
Check for Bidder inquiries contacts. 

Contract Estimate:
Check the Contract number is correct for the project. 
Check the specialty designation shown for the appropriate items. 
Check that the Estimate items are rounded in conformance with the RTL guide. 
Check the Estimate quantities against those on the plan quantities. 
Check that the units are correct for TRO if applicable.(TRO Wday match Section 4 WDay?, 

If A+B then TRO is LS 
Check that mobilization is supposed to be in the projects if applicable. 

Amendments to Standard Specifications
Check that the appropriate Standard Plans Years is in the amendments to the Standards. 

Section 2
Check that the DBVE or DBE goal matches the Notice to Contractors and the Project 
Database.

Section 3
Check that the appropriate Section 3 is used.  Longer section for State Funded, and shorter 
for Federally funded. 

Section 4
Check for appropriate Section 4 has been used: 
Dollar Projects 
Contractor Furnished Signs 
Delayed start, 
Plant Establishment Work 
Electrical Materials ordered 
Double Shift Clauses 
Warranty Items 
Check that working days match the Project Database 
Check Liquidated Damages match those in the Project Database. 
Check for $ job language of $ projects. 

Check Order of Work for special conditions. 



Federal projects check that the number of federal trainees match the project database. 

Proposal & Contract 

Front Cover:
Check that the Project Description matches the one in the Project Database 
Check that the appropriated Standard Plan Year is listed. 
Check that the routes, KP match the Project Database 
Check that the AD date, and Bid Opening dates match the Database. 
Check that the Project is AADD. 

Proposal & Contact
Check the Contract Number is correct for the project. 
Check the County, Route, and KP's 
Check the Title for the plans 
Check the Bid Opening Date. 
Check the Title for the Proposal & Contract. 
Check the Plans approval date 
Check the specification approval date 
Check the Standard Plans Year date 
Check that the Proposal and Contract is printed single sided. 
Check the number of items on the Estimate matches those in the Notice to Contractor and 
Special Provisions. 

BEE's Estimate
Check that the items match those in the Notice to Contractors and Special Provisions 
Check the Supplemental Work items are included that are required in the SSP's. 
Check the State Furnished Materials for appropriate items, e.g. RE Office. 
Check that the correct item codes and descriptions are used. 

Job file
Check that Job files have covers, tabbed A&A and PS&E Sections. 
Check that the BEEs estimate is included. 
Check for the Authority to Advertise 
Check for R/W and RTL certification 
Check for NSSP approvals 
Check for Permits and high/low Utility Risk Certification 

Project Plans 

Title Sheet
Check the project description 
Check the contract number 
Check the plans approval date 
Check the County, Route and KPs 
Check the Standard Plans Year 
Check for Metric Symbol and Engineer Seal 
Check for railroads shown on Title sheet 
Check Scale of Strip Map to see if useful 



Check Begin and End Construction KP's match those in plan sheet border and project 
database.
Check the Index of Plans for NSP's and RSP's 

Typical Sections
Check for existing structural sections. 
Check for appropriate notes and items shown (PPM checklist) 
Check that items of work are shown. 

Construction Details
Check that sufficient dimensions and information is shown to determine the quantity and 
location of the work. 

Construction Area Signs
Check that the signs are shown on the strip map. 
Check that the table includes whether the signs are stationary 
Check for note that exact locations to be determined by the Engineer. 
Check that legends sizes of signs and posts are shown, 

Pavement Delineation
Check that the quantities can be determined, and locations of where the PD is to be place is 
shown.

Check that appropriate details are included, check X-1 and C-1 sheets for types and locations 
of work.  E.g. Turn lanes, Centerline stripe. 

Summary of Quantities
Check that the quantities match those in the estimate 
Check that the quantites can be determined from the information shown on the plans. 

Specifications 
Check that the appropriate paragraphs have been included, and edited in conformance with 
the SSP instructions. 
Check that each item in the estiamte is covered either by Standard Specifications or SSP 
measurement and payment clauses. 
Check for NSSP's and NSSP approvals. 

Job File 
Check for Authority to Advertise. 
Check that the signature is apropriate. 
Check for permits 
Check for NSSP approvals 
Check for Supplemental Work Aprovals 
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ATTACHMENT N 

Where to Locate AADD Addendum Letters 

1. Double Click on HQOE File Server Icon 
 to get to the file server 

2.  Click on HQ OE File Server 



3.  Click on LETTERS folder 

4.  Click on ADDENDA LETTERS folder 



5.  Click on AADD ADDENDUM LETTERS folder 



ATTACHMENT 0 
Where to Locate Proposal and Contract Book for  

Addenda Estimate Changes 

1. Double Click on HQOE File Server Icon 
 to get to the file server 

2.  Click on Jobs_Drive Folder 



3.  Click on BBU folder

4.  Click on District folder 



5.  Click on PROJECT folder

Note:  File naming convention for 
Proposal and Contract File is  
##-######pc.doc

6.  Highlight file 04-162004pc.doc
 for proposal and contract file 



7.  From the File Drop Down Menu, 
 select "Copy To Folder"

9.  Click OK

8.  To save file to the desktop,
select Desktop folder



This is what the document 
should look like on your 
desktop.
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EXERCISE # 1 

You are the DOE for this project listed below.  Today's date is May 3rd

and you have received an addendum request by the PE to make the 
changes listed below.  Management has deemed the addenda as 
necessary.

Edit the letter by hand. 

Contract number is 04-162004 
Today's Date is 5/3/05 
Current Bid Open Date is 5/25/05 
You will be developing Addendum 6 
You have contacted BBU and Scheduling, and confirmed date of the 
addendum will be May 9th.

Add SSP 07-910, Solid Waste Disposal and Recycling Report 
(attachment will be handed out in class).  Insert the SSP after 
Section 10-1.13 of the special provisions. 

On page 156 of the special provisions, Section 10-1.34, 
"EROSION CONTROL (TYPE D)," under heading titled 
"Seed," delete the second sentence of the second paragraph. 

On page 162 of the special provisions, Section 10-1.38, 
"PILING," under the heading titled, GENERAL," the second to 
the last paragraph on this page needs to be revised as per 
Structures request.  See replacement paragraph below: 

"Difficult pile installation is anticipated due to the presence of soft 
bay mud overlying dense soils, caving soils, hazardous and 
contaminated materials, serpentine materials, high ground water, cobbles 
and boulders, subsurface concrete debris, underground utilities, sound 
control, vibration monitoring and traffic control." 





{ XE "07-910_A04-13-05" } 
Page 1 of 1 

Use in All Projects. 
DO NOT EDIT. 

10-1.__  SOLID WASTE DISPOSAL AND RECYCLING REPORT 
This work shall consist of reporting disposal and recycling of construction solid waste, as 

specified in these special provisions.  For the purposes of this section, solid waste includes 
construction and demolition waste debris, but not hazardous waste. 

2
Annually by the fifteenth day of January, the Contractor shall complete and certify Form 

CEM-2025, "Solid Waste Disposal and Recycling Report," which quantifies solid waste 
generated by the work performed and disposed of in landfills or recycled during the previous 
calendar year.  The amount and type of solid waste disposed of or recycled shall be reported in 
either metric tonnes or cubic meters.  The Contractor shall also complete and certify Form 
CEM-2025 within 5 days following contract acceptance. 

3
Form CEM-2025, "Solid Waste Disposal and Recycling Report" can be downloaded from the 

following website: 

http://www.dot.ca.gov/hq/construc/manual2001 

4
If the Contractor has not submitted Form CEM-2025, by the dates specified above,  the 

Department will withhold the amount of $10,000 for each missing or incomplete report.  The 
moneys withheld will be released for payment on the next monthly estimate for partial payment 
following the date that a complete and acceptable Form CEM-2025 is submitted to the Engineer.  
Upon completion of all contract work and submittal of the final Form CEM-2025, remaining 
withheld funds associated with this section, "Solid Waste Disposal and Recycling Report," will 
be released for payment.  Withheld funds in conformance with this section shall be in addition to 
other moneys withheld provided for in the contract.  No interest will be due the Contractor on 
withheld amounts. 

5
Full compensation for preparing and submitting Form CEM-2025, "Solid Waste Disposal 

and Recycling Report," shall be considered as included in the contract price for the various items 
of work involved and no additional compensation will be allowed therefor. 





STATE OF CALIFORNIA-BUSINESS, TRANSPORTATION AND HOUSING AGENCY ARNOLD SCHWARZENEGGER, Governor

DEPARTMENT OF TRANSPORTATION 
DIVISION OF ENGINEERING SERVICES 
OFFICE ENGINEER, MS 43 
1727 30TH STREET 
P.O. BOX 168041 
SACRAMENTO, CA  95816-8041 
FAX  (916) 227-6214 
TTY  (916) 227-8454 

Flex your power! 
Be energy efficient! 

(Date)

04-Ala-580-73.7/75.5 
04-162004 
ER-1597(004)E 

Addendum No. _____ 

Dear Contractor: 

This addendum is being issued to the contract for construction on State highway in ALAMEDA COUNTY IN 
OAKLAND FROM 0.30 KM MACARTHUR BOULEVARD ON RAMP TO DISTRIBUTION STRUCTURE. 

Submit bids for this work with the understanding and full consideration of this addendum.  The revisions declared in this 
addendum are an essential part of the contract. 

Use the appropriate paragraph for the bid opening date. 

Bids for this work will be opened on May 25, 2005. 

Use the paragraph below only if the bid opening date is being changed. 

Bids for this work will be opened on ____, instead of the original date of May 25, 2005. 

Use the paragraph below only if the bid opening date was postponed until 
sometime or postponed indefinitely. 

Bids for this work will be opened on May 25, 2005.  The original bid opening date was previously postponed indefinitely 
under Addendum No. __ dated ___. 

List the portions of the contract documents being revised. On Federal Wages, 
the addendum unit will fill in Mod. no. and date.   

This addendum is being issued to (set a new bid opening date as shown herein and) revise (the Project Plans), (the Notice 
to Contractors and Special Provisions), (the Proposal and Contract), (the Federal Minimum Wages with Modification 
Number ____ dated ______________), and (provide a copy of the Information Handout).

Use as applicable for plan sheet revisions 
Reminder:  ALL plan sheet revisions MUST be made on the originals, even 

when the change was made verbally! 

Project Plan Sheet(s) ____ is (are) revised.  Half-sized copies of the revised sheet(s) is (are) attached for substitution for 
the like-numbered sheet(s). 

Project Plan Sheet(s) _____ is (are) added.  Half-sized copies of the added sheet(s) is (are) attached for addition to the 
project plans. 





Project Plan Sheet(s) _____ is (are) deleted. 

Project Plan Sheet _____ is revised as follows: 

In the Special Provisions, Section ____. 





DO NOT DELETE THIS PAGE.  

Addendum No. ___ 
Page 3 
(Date)

04-Ala-580-73.7/75.5 
04-162004 
ER-1597(004)E 

Edit as appropriate. 
Reminder:  The job file copy of the BEES MUST be updated for ALL estimate 

revisions! 

In the Proposal and Contract, the Engineer’s Estimate Item(s) ___ is (are) revised, Item(s) ___ is (are) added and Item(s) 
___ is (are) deleted as attached. 

DO NOT DELETE OR PUT IN HIDDEN TEXT 
To Proposal and Contract book holders: 

This paragraph will be edited by the addenda unit 
Replace (the entire) (page(s) ____ of the) Engineer's Estimate in the Proposal with the attached revised 

(page(s) ____ of the) Engineer's Estimate.  The revised Engineer's Estimate is to be used in the bid. 

Use the paragraph below only if the Information Handout is included in the 
addendum as attachment 

Attached (is a copy) (are copies) of the (Information Handout (___________Permit) 
(___________Agreement). 

Use the paragraph below only if the Responses to Contractor's inquiries are 
included in the addendum as attachment 

Attached are the department's responses to the contractors' inquiries.  The responses to contractors' 
inquiries, unless incorporated into a formal addendum to the contract, are not a part of the contract and are 
provided for the contractors convenience only.  In some instances, the question and answer may represent a 
summary of the matters discussed rather than a word-for-word recitation.  The availability or use of 
information provided in the responses to contractors' inquiries is not to be construed in any way as a waiver of 
the provisions of section 2-1.03 of the Standard Specifications or any other provisions of the contract, the 
plans, standard specifications or special provisions, nor to excuse the contractor from full compliance with 
those contract requirements.  Bidders are cautioned that subsequent responses or contract addenda may affect 
or vary a response previously given. 

DO NOT DELETE THESE PARAGRAPHS 
Inquiries or questions in regard to this addendum must be communicated as a bidder inquiry and must be 

made as noted in the NOTICE TO CONTRACTORS section of the Notice to Contractors and Special 
Provisions. 

Indicate receipt of this addendum by filling in the number of this addendum in the space provided on the 
signature page of the proposal. 

Submit bids in the Proposal and Contract book you now possess.  Holders who have already mailed their 
book will be contacted to arrange for the return of their book. 

Inform subcontractors and suppliers as necessary. 

This paragraph will be edited by the addenda unit. 
This office is sending this addendum by (confirmed facsimile) (UPS overnight mail) to (Proposal and Contract), (all) 

book holders to ensure that each receives it.  A copy of this addendum and the modified wage rates are available for the 
contractor's use on the Internet Site: 





http://www.dot.ca.gov/hq/esc/oe/weekly_ads/addendum_page.html

If you are not a Proposal and Contract book holder, but request a book to bid on this project, you must comply with the 
requirements of this letter before submitting your bid. 

Sincerely,

Choose the Delegated District Director's Signature block for the project and 
delete the rest.

JODY JONES 
District 3 Director
       For AADD projects from Districts 1, 2, & 3 

BIJAN SARTIPI
District Director 
       For AADD projects from District 4 

J. MIKE LEONARDO 
District Director 
District 6 Central Region 
       For AADD projects from Districts 5, 6, 9 & 10 

DOUGLAS R. FAILING 
District Director 
       For AADD projects from District 7 

PATTY ROMO 
Acting District Director 
       For AADD projects from District 8 

PEDRO ORSO-DELGADO 
District Director 
       For AADD projects from District 11 

CINDY QUON 
Director
District 12 
       For AADD projects from District 12 

Attachment(s) (As needed)





All attachments will be done by the Addenda Unit.  DO NOT DELETE this 
page.  It will be edited by the Addenda Unit. 

CONTRACT NO.  
REVISED, REPLACED, ADDED PER ADDENDUM NO.   DATED 





All Estimate changes will be done by the Addenda Unit.  DO NOT DELETE 
this page.  It will be edited by the Addenda Unit. 

ENGINEER'S ESTIMATE 
00-000000 

TOTAL BID: ___________
3

REVISED/ADDED PER ADDENDUM NO. DATED 
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Exercise #2 

Revise estimate for Project 07-3N9104 by addenda as follows: 

1. Delete bid item No. 9 
2. Revise bid item No. 10 to show quantity of 80. 
3. Add bid item: 

(S) 128650 Portable Changeable Message Sign LS 

Assume the Plans and Special Provisions are correct. 

You will send your part to DES-OE Addenda Unit today.  They are 
not very busy at this time and will be able to return it to you in about 2 
hours.  Your District Director is available to sign.  All indications are 
that the addenda can be sent to bidders Friday afternoon. 

Your assignment:   Redline a copy of the estimate (taken from 
Proposal & Contract book, or latest addenda) to show changes.





Contract No.  «Dist»-«Contract_No» 
1

ENGINEER'S ESTIMATE 

07-3N9104 

Item
No. 

Item
Code

Item Description Unit of 
Measure 

Estimated 
Quantity 

Unit Price Item Total 

1 074017 PREPARE WATER POLLUTION 
CONTROL PROGRAM 

LS LUMP SUM LUMP SUM 

2 074020 WATER POLLUTION CONTROL LS LUMP SUM LUMP SUM 

3
(S)

120090 CONSTRUCTION AREA SIGNS  LS LUMP SUM LUMP SUM 

4
(S)

120100 TRAFFIC CONTROL SYSTEM LS LUMP SUM LUMP SUM 

5 150704 REMOVE YELLOW 
THERMOPLASTIC TRAFFIC STRIPE 

M 5

6 150714 REMOVE THERMOPLASTIC TRAFFIC 
STRIPE  

M 20

7 150715 REMOVE THERMOPLASTIC 
PAVEMENT MARKING

M2 42

8 150748 REMOVE ROADSIDE SIGN PANEL EA 5

9 153210 REMOVE CONCRETE M3 8

10
(S)

190101 ROADWAY EXCAVATION  M3 8

11 190110 LEAD COMPLIANCE PLAN LS LUMP SUM LUMP SUM 

12 390095 REPLACE ASPHALT CONCRETE 
SURFACING  

M3 2

13 568001 INSTALL SIGN (STRAP AND SADDLE 
BRACKET METHOD) 

EA 2

14
(S)

731502 MINOR CONCRETE 
(MISCELLANEOUS CONSTRUCTION) 

M3 8

15 840515 THERMOPLASTIC PAVEMENT 
MARKING  

M2 54

16 860297 SIGNAL AND LIGHTING (CITY)  LS LUMP SUM LUMP SUM 

17 999990 MOBILIZATION LS LUMP SUM LUMP SUM 

TOTAL BID:
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Exercise #3 

Today is October 27, 2005.  You will send your 2nd addendum to 
DES-OE Addenda Unit on Friday, October 28, 2005.  It will take 5 days 
to process the addendum letter and attachments because you have plan 
changes.  Your District Director is available to sign the addenda.  All 
indications are that the addenda can be sent to bidders on Thursday 
afternoon, November 3, 2005. 

Your assignment is to manually edit the attached addendum letter and 
plan sheets to show the following addendum changes. 

1.  This is addenda #2.  Addendum #1 postponed bid opening to Nov 
16, 2005. 

2.  Revise plan sheet No. 9 (Construction Details C-1) as follows: 

a.  Delete BLOCKOUT DETAILS. 
b.  Add detail for MODIFIED RETURN WALL TYPE D.  See 

attached detail. 
c.  At VEHICLE BARRICADE (BOLLARD) revise the 

dimensions for the distances of the bollards from 1.8 to 1.2. 

3.  Delete project plan sheet No. 60 (E-4). 

4.  Add RSP T17 to follow project plan sheet number 71.  The RSP is 
attached.

5.  Assume the Engineer's Estimate is correct. 
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Exercise #4 

Today is May 9, 2005. 

The District Director is available to sign the addenda. 

Proof the enclosed addenda letter. 

Find as many mistakes as you can. 

Use the hardcopy of the database as provided to check 
against.

You do not need to proof the body of the special 
provisions.  That is not part of the exercise. 







 



STATE OF CALIFORNIA-BUSINESS, TRANSPORTATION AND HOUSING AGENCY ARNOLD SCHWARZENEGGER, Governor

DEPARTMENT OF TRANSPORTATION 
DIVISION OF ENGINEERING SERVICES 
OFFICE ENGINEER, MS 43 
1727 30TH STREET 
P.O. BOX 168041 
SACRAMENTO, CA  95816-8041 
PHONE  (916) 227-6230 
FAX  (916) 227-6214 
TTY  (916) 227-8454 

Flex your power! 
Be energy efficient! 

May 13, 2005 

04-Ala-580-73.7/75.5 
04-162001 
ER-1597(004)F 

Addendum No. 4 

Dear Contractor: 

This addendum is being issued to the contract for construction on State highway in ALAMEDA COUNTY IN 
OAKLAND FROM 0.30 KM MACARTHUR BOULEVARD ON RAMP TO DISTRIBUTION STRUCTURE. 

Submit bids for this work with the understanding and full consideration of this addendum.  The revisions declared in this 
addendum are an essential part of the contract. 

Bids for this work will be opened on May 25, 2005, instead of May 18, 2005. 

This addendum is being issued to set a new bid opening date as shown herein and revise the Project Plans, the Notice to 
Contractors and Special Provisions, and the Proposal and Contract.

In the Special Provisions, replace Section 10-1.31, "EARTHWORK," as attached. 

In the Special Provisions, insert Section 10-1.32A, "WASTE DISPOSAL (CLASS 2)," as attached. 

In the Proposal and Contract, the Engineer’s Estimate Item 54 is revised, Items 113 and 114 are added as attached.





Addendum No. 4 
Page 2 
May 13, 2005 

04-Ala-580-73.7/75.5 
04-162004 
ER-1597(004)E 

To Proposal and Contract book holders: 

Replace pages 5 and 7A of the Engineer's Estimate in the Proposal with the attached revised pages 5 and 
7A of the Engineer's Estimate.  The revised Engineer's Estimate is to be used in the bid. 

Indicate receipt of this addendum by filling in the number of this addendum in the space provided on the 
signature page of the proposal. 

Submit bids in the Proposal and Contract book you now possess.  Holders who have already mailed their 
book will be contacted to arrange for the return of their book. 

Inform subcontractors and suppliers as necessary. 

This office is sending this addendum by UPS overnight mail to Proposal and Contract book holders to ensure that each 
receives it.  A copy of this addendum and the modified wage rates are available for the contractor's use on the Internet Site: 

http://www.dot.ca.gov/hq/esc/oe/weekly_ads/addendum_page.html

If you are not a Proposal and Contract book holder, but request a book to bid on this project, you must comply with the 
requirements of this letter before submitting your bid. 

Sincerely,

ORIGINAL SIGNED BY 

REBECCA D. HARNAGEL, Chief 
Office of Plans, Specifications & Estimates 
Office Engineer 

Attachments 





10-1.31  EARTHWORK 
Earthwork shall conform to the provisions in Section 19, "Earthwork," of the Standard Specifications and these special 

provisions. 

Yada yada yada 

CONTRACT NO. 04-162004 
REPLACED PER ADDENDUM NO. 4 DATED MAY 13, 2005 





10-1.32A  WASTE DISPOSAL (CLASS 2) 
Waste disposal (Class 2) shall consist of loading stockpiled hazardous material into transport vehicles, hauling the waste 

material to the disposal facility, and disposing of the waste material at a landfill permitted to accept waste material 
characterized as a California hazardous waste. 

Attention is directed to "Hazardous Material, General" of these special provisions. 

Yada yada yada 

CONTRACT NO. 04-162004 
REPLACED PER ADDENDUM NO. 4 DATED MAY 13, 2005 





ENGINEER'S ESTIMATE 
04-162004 

 Item 
No. 

Item
Code

Item Description Unit of 
Measure 

Estimated 
Quantity 

Unit Price Item Total 

 41 033622 HAZARDOUS MATERIALS 
MANAGEMENT REPORT  

EA 1   

 42 033623 HEALTH, SAFETY AND WORK PLAN LS LUMP SUM LUMP SUM  

 43 033624 HAZARDOUS MATERIALS 
MANAGEMENT PLAN  

LS LUMP SUM LUMP SUM  

 44 033625 ASBESTOS SURVEY  LS LUMP SUM LUMP SUM  

 45 033626 AIR QUALITY PROGRAM  LS LUMP SUM LUMP SUM  

 46 
(S)

203003 STRAW (EROSION CONTROL)  TONN 2.4   

 47 
(S)

203014 FIBER (EROSION CONTROL)  KG 361   

 48 
(S)

203024 COMPOST (EROSION CONTROL)  M3 2.3   

 49 
(S)

203045 PURE LIVE SEED (EROSION 
CONTROL)  

KG 64   

 50 
(S)

203061 STABILIZING EMULSION (EROSION 
CONTROL)    

KG 73   

 51 BLANK      

 52 390102 ASPHALT CONCRETE (TYPE A)  TONN 720   

 53 BLANK      

 54 393001 PAVEMENT REINFORCING FABRIC  M2 1620   

 55 397001 ASPHALTIC EMULSION (PAINT 
BINDER)

TONN 3   

 56 
(S)

490669 2.1 M CAST-IN-DRILLED-HOLE 
CONCRETE PILING 

M 156   

 57 049755 FURNISH PILING (CLASS 900C)(ALT 
"X" MODIFIED) 

M 7039   

 58 
(S)

049756 DRIVE PILE (CLASS 900C)(ALT "X" 
MODIFIED)

EA 439   

 59 
(F)

510051 STRUCTURAL CONCRETE, BRIDGE 
FOOTING

M3 880   

 60 
(F)

510053 STRUCTURAL CONCRETE, BRIDGE  M3 1540   

3
REVISED PER ADDENDUM NO. 4 DATED MAY 13, 2005 





ENGINEER'S ESTIMATE 
04-162004 

 Item 
No. 

Item
Code

Item Description Unit of 
Measure 

Estimated 
Quantity 

Unit Price Item Total 

 101 033466 REMOVE REINFORCED CONCRETE 
PIPE 

M 19   

 102 510526 MINOR CONCRETE BACKFILL M3 2   

 103 
(F)

530100 SHOTCRETE M3 1   

 104 641132 300 MM PLASTIC PIPE M 3   

 105 800391 CHAIN LINK FENCE (TYPE CL-1.8) M 365   

 106 820134 OBJECT MARKER (TYPE P) EA 2   

 107 820135 OBJECT MARKER (TYPE R) EA 1   

 108 839603 CRASH CUSHION (ADIEM) EA 1   

 109 
(S)

840560 THERMOPLASTIC TRAFFIC STRIPE 
(SPRAYABLE) 

M 2300   

 110 
(S)

033467 LONG LEAD-IN CABLE LOOP 
DETECTOR SENSOR UNIT 

EA 1   

 111 
(S)

033468 GENERAL PACKET RADIO SYSTEM EA 1   

 112 999990 MOBILIZATION LS LUMP SUM LUMP SUM  

 113 150469A WASTE DISPOSAL (CLASS 2) M2 1700   

 114 
(F)

839702 CONCRETE BARRIER (TYPE 60A) M 130   

7A
REVISED PER ADDENDUM NO. 4 DATED MAY 9, 2005 
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