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Preparng a Responsive Bid

Caltrans mission is to improve mobility
across California. The construction
iIndustry Is our partner in achieving
this mission.

The following information is provided to assist our
Industry partners in preparing bids responsive to
state and federal contracting requirements.
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Preparing A Responsive Bid

Notice:

Although we have strived to make this document as complete
as possible, contractors are advised that individual
contracts may have unique requirements. Bidders are
advised to thoroughly review the contract documents
(plans, specifications, materials information, bid items and
addenda) to submit bidder’s inquiries as necessary.

Disclaimer:

The Department of Transportation (Caltrans) has provided this
Information as a convenience to bidders. It does not
constitute a legal standard, nor does it establish :#

departmental policy. _




Bidding — 12 Basic Requirements

Review and understand the contract requirements

Be trustworthy and posses the quality, fithess, capacity
and experience to perform a public works contract

Possess a valid Contractors License in CA of type(s)
specified for contract

Legibly complete all bid items (unit prices and extensions)
Acknowledge any addenda

Sign the Bid

Claim appropriate preferences

List subcontractors (greater of 1/2 of 1%, or $10,000)

Provide bidder security = 10% of your bid (either bond or
cashier’s check)

Complete the certifications
Submit UDBE or DVBE forms with bid or by 4t day after
Submit the bid by time specified to the correct location Kakkkd




Bid Book Contents - Cover

e This is atypical bid
book for a Caltrans
construction contract

e Note the following:

— Contract Number
— Federal Aid number

(absent from State-only
funded contracts)

— Bid opening date




Completing Your Bid — Page 1

Legibly print or type
company information
Including address,
telephone number and fax.

Include license number
(type not required).

Make sure your license is
In good standing.

Note the bid interpretation
rules in case of price
discrepancy (e.g missing
unit price, decimal error,
etc.)

STATE ™

OF TRANSPORTATION
BID TO THE DEPARTMENT OF TRANSPORTATION
R 1

CONTRACT NO. 03 - 1E0414&

NAME OF BIDDER R&L BROSAMER, TNC.
BUSINESS P.O. BOX
CITY, STATE, ZIP
BUSINESS STREET ADDRESS 1777 OAKLAND BLVD., STE 300
CITY, STATE, ZIP WALNUT CREEK, CA 94596
TELEPHONE NO: AREA CODE { ) 925-627-1700

AREA CODE 1 925-944-9860

TOR LICENSE NO. 700218

Contract N




Completing the Bid — Page 2

Page 2 is the Signature
Page
Acknowledge
addenda

Indicate type of bid
security included

Sign and date bid

Legibly print or type
name and title of
person signing

Late bids are not
accepted




Completing the Bid — Item Pages

Note the fully completed,
legible example w

e Legibly complete all unit --
prices and extensions =
Use large figures NE -
Remember decimals

Avoid bidding to the e
penny if possible u-

8 THERMOPLASTIC TRAFFIC
STRIPE

Keep figures within the Eﬁ-
columns

Omit dollar symbols ($)

PAVEMENT MARI
(RETROREFLEC

TOTAL BID:

Contract No. 06-004204




Completing the Bid — Item Pages

Ttem Description

Make edits neatly

Use black or dark blue
ball point pen

Check your math

If you submit a
recreated item page Sl
(e.g. from a

spreadsheet), it must

Include the same

Information as the

original form

TOTAL BID:




Completing the Bid — Item Pages

e Note the blank bid
item

e Failure to complete
an item renders

the bid non-
responsive.




Completing the Bid — Item Pages

e Note the messy
example.

e Do not:
— round item totals

— write in lump sum
boxes

change quantities or
units

make stipulations or
conditions on your bid

Staple or tape addenda
replacement page over

the old page. (Remove

the old page and insert

the addenda page)




Completing the Bid — Subcontractor Listing

e Public Contract Code 4104
requires listing of 15t tier
subcontractors with the bid

— performing at least ¥2 of 1
percent of the bid total or

$10,000, whichever is
greater

— Itis not necessary to list
suppliers or truckers
The form must include

subcontractor names,
cities, percentages & items

For partial items, write
“partial” and include work
description

e Group items by firm




Completing the Bid — Subcontractor Listing

Messy example

Note bidder did not
Include description of
partial work

Failure to list a
subcontractor or listing
two subcontractors for the
same work means the
bidder agrees to perform
the work

Bidders are not allowed to
change the subcontractor
listing after bid opening
except in case of alisting
error (PCC 4107 et seq.)




Completing the Bid — Subcontractor Listing

Messy subcontractor list

Bidder must specify

percentages for partial

items ihall Compay el 1196 | groon g —pote]
Percentages are the :
amount of the bid item

subcontracted divided by

the bid item total

Fax percentages to (916)
227-6282 within 24 hours
of bid opening.

Late submittals not
accepted

the total bid or $10,000,




Completing the Bid — Request for Small
Business Preference

State-funded contracts
only

If you are a California
certified Small Business -
request the Small
Business Preference

Do not request the Non-
Small Business Preference

Attach copy of your
certification or write in
your certification number

Sign and submit form and e
certification with the bid o s
No preference allowed if

the completed form is not
submitted with the bid

ESS PREFERENCE

A oy T2
CONTRACT NQ,'_'I(' ,|:'__.-*_.é...3-"_/ 7




Completing the Bid — Request for Non-Small
Business Preference

State funded contracts

STATE OF CAl ATMENT OF TRANSPORTATION
O n I y L BUSINESS PREFERENCE OR NON-SMALL BUSINESS PREFERENCE
- DES-OE0102

CCCCCCCC .04 - OETTLOY

If you are not a small

business, but commit to

using at least 25%

California certified small

businesses, request the e

non-small business Py g ¥l
preference T 330

Do not request the small
business preference

Sign and submit the form
with the bid

No preference allowed if
the completed form is not
submitted with the bid




Completing the Bid — Request for Non-Small
Business Preference

Complete and sign the LOW Dl

fo rm . : SINE :"_'Tf;'ﬂé'%“ THENON—SIIAI:_L BUSINESS PREFERENCE )
Mail the list of certified

small business

$ Amount

subcontractors so it is e

st (TG T 46-T9%1

received within 2 business Canr 25270
days of bid opening |
Faxes not accepted

No preference given if
form is received late

A request for the non-
small business preference
can not displace a small
business from the contract
award




Completing the Bid — California
Company: Preference

State funded contracts
only

Select one of the
California Company
options or

Select the non-
California Company
option

Date and sign the form

Submit the form with
the bid

No preference given if
form is received late

STATE OF C A « DEPARTMENT OF TRANSSORTATION
CALIFOI COMPANY PREFERENCE
DE:




Bidl Security

e A bid security in the
amount of at least 10%
of the bid is required
with the bid e ——
Acceptable forms of bid e e
security are: e T e

conimct and tha othar ko guarnies parymen lor lstor mnd materials @ provide by lew, then this coligation shall ba null and vakd:
oiharwise, i shall Femain in h lorca

e svert & sus is Eecughit upan this bond by the Obiges and puagment is recoversd, e Sunety shall pay ol coss incurmes

— A bid bond from a CA s e
admitted surety g

bond should be sent to the surety o the
following addres
. y .
Cashier’s or Certified ot
o ﬂm“ﬂm‘ﬂ.m!“mhf."mmm‘h‘h and Tt by hishacfthair
Sgrature{s on e insirument the parson(s). or B seity upon behalf of which the person(s) peted, eseted the instrument

— Cash (not recommended) B e ———

:',:Hﬁ-ﬂhn-mmmdﬂ‘h!qtdﬁ-\wbbiﬂ‘om ) whome rames) la/nn subscribed 1o e within instroment

WITNESS my hand and official seal

Letters of credit or | A e -
personal guarantees
are not accepted




Bid Security

Complete and sign the
bond form. Surety to sign
and seal bond form.

Notarize bond form or
attach all purpose
acknowledgement

Cashier’s or certified
checks are held for the
three low bidders until
contract approval

Other bidders’ checks are
returned after bid
verification

Failure to submit proper
bid security renders the
bid non-responsive

ATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION

TA
BIDDER'S BOND
oe! 2008)




Certified DVBE Summary

State funded contracts only
Complete and sign form eSS
LISt a” Certlfled DVBE . 1 1,256, 719. 2

e U .

subcontractors and Ry ols Gtry § e
suppliers, regardless of tier S
it

Submit with bid or by e ke B
fourth business day after -

bid opening. Rudwoe Erech
Faxes not accepted R

Late Certified DVBE
Summary forms render the
bid non-responsive




Small Business Status

e Federal aid
contracts only

e Voluntary
Information

e Please complete
and submit the
form with the bid




UDBE Information

CALTRANS BIDDER - UDBE - COMMITMENT
[This infarmation m: may be submitted with your bid proposal. I i is not, and you arm the apparent low bidder|

Federal aid contracts only
List all certified R
Underutilized DBE (UDBE) BmEn ——————————

NAME
UDBE GOAL FROM CONTRACT, %: =
UDBE PRIME CONTRACTOR CERTIFICATION "

firms subcontractors & o |
suppliers regardless of tier : e
— African American

— Asian Pacific Islander American

— Native American

— Women

Include UDBE Information -
Good Faith Efforts forms

Submit with bid or by 4th
business day after bid
opening. Faxes not accepted

Late forms not accepted




Certifications — L_obbying Disclosure

e Federal aid

FEDERAL-AID PROJECTS DISCLOSURE OF LOBBYING ACTIVITIES CERTIFICATION

Budder certifies, to the best of his or her knowledge and belief:
1 Mo Federal appropeiated funds have been paid or will be paid, by or on behalf of the undersigned, 1o
any person for influencing or attempting 1o influence an officer or employee of any Federal agency, a

Member of Congress, an officer or employee of Congress, or an employee of a Member of Congr

in connection with the awarding of any Federal contract, the making of any Federal grant, the mal

of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement,

L
If any funds other than Federal appropriated funds have been paid or will be paid to any person
mfluencing or attempting to influence an officer or employee of any Federal agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in |

connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall |
compiete and submit Standard Form LLL, "Disclosure of Lobbying Activities,” in conformance with is |
Instructions

D I
| fication is a material representation of fact upon which reliance was placed when this iransaction was
ade or entered into. Submission of this certification is a prerequisite for making or entering ino thi
transaction imposed by 31 USC § 1352. Any person who falls to file the required cenification shall be subject

to @ civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

CERTIFICATIONS

Bidder also agrees by submitting a bid that it must require the language of this certification be included in

Disclosure o R e R R
_obbying

Activities

ertification

Coniract No.
8




Certifications — Lobbying
Disclosure Form Instructions

§ Jasure form shall be completed by the reporiing entity, whether subawardee or prime Federal recipient,
i L tion o recedpt of a covered Federal action, or a material change to a previous filing, pursuant to title
31 U.5.C. section 1352. The filing of a form is required for each payment or agreement to make payment 1o amy
bying entity for influencing or attempting 1o influence an officer or employee of any agency, a Member of

Congress, an officer or employee of Congress, or an employes of a Member of Congress in connection with a

covered Federal action. Complete all items that apply for both the initial filing and material change report. Refer
to the implementing guidance published by the Office of Management and Budget for additional information.

INSTRUCTIONS FOR COMPLETION OF SF-LLL,

1. identify the type of covered Federal action for which lobbying activity s andior has been secured o

mflues the cutcome of a covered Federal action.
. 2 Identify the status of the covered Federal action
Identify the appropriate classification of this report. If this is  followup report caused by a maternial
L}

change o the information previously reporied, enter the year and quarter in which the change occurmed,
Enter the date of the praviously submitted report by this reparting entity for this covered Federal
action

Enter the full name, address, city, Stale and zip code of the reporting enlity. Include Congressional
District if known. Check the appropriate classification of the reponing entity that designates if it is, or
expacts 1o be, a prime or subaward recipient. Identify the ter of the subawardee, the first
subawardee of the prime is the 151 lier. Subawards include but are not limited 1o subcontracts,
subgrants and contract awarnds under grants.

5. If the crganization filing the report in item 4 checks “Subawardee,” then enter the full name, address,

city, State and zip code of the prime Federal recipient. Include Congressional District, if known

-
Enter the name of the Federal agency making the award or loan commitment. Include at least one
ofganizational level below agency name, if known. For example, Department of Transportation, United
’ States Coast Guard,

Enter the Federal program name or description for the covered Federal action (item 1), If known, enter
the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements,
loans, and loan commitments.

-
Enter the most appropriate Federal ientifying number available for the Federal action identified in item
1 {e.g.. Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement
number; the contract, grant, or loan award number; the application/proposal control number assigned
by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001."
9 For @ covered Federal action where there has been an award or loan commitment by the Federal
agency, enter the Federal amount of the award/lioan commitments for the prime entity identified in item

4or5.

L] L]
0. (a} Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying
Disclosure Act of 1995 engaged by the reporting entity identified in tlem 4 1o influence the covered
Federal action,

(b} Enter the full names of the individual(s) performing services and include full address if different from
10§a). Enter Last Name, First Name, and Middle Initial (MI}.
11. The certifying official shall sign and date the form, print his/her name title, and telephone number.

According o the Paperwork Reduction Act, as amended, no persons are requi 1o respond 10 a
collection of information unless it dis @ valid OMB Control Number. The valid OMB control number for
| this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is
| estimated to average 10 minutes per response, including time for reviewing instructions, searching existing
| data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden, to the Office of Management and Budget,
Paperwork Reduction Propect (0348-0046), Washington, DC 20503

Contract




Certifications — Disclosure of
LLobbying Activities

[ ]
‘ I r | I MISCLL : OF L /| 3 ACTIV Approved by OMB
0348-0046
Complete this form 1o di 3 5, 52
[0 a bidioffer/application 0 a initial

contracts only HE = -

;'.i:ulu of [ast report

4. Name and Address of Reporting Entity: 5. Reporting Entity in No. 4 is Subawardee Enter Name

e If your company = N et

7. Foderal Program Name/Description:

5

e m O I O S a CFDA Nurmber, if applicable
y e il

lobbyist, complete
and sign the form.

e Submit the form
with the bid.

10 a. Name and Address of Lobby Registrant b. Individuals Performing Services (including address if
| individua), last name, first name, MY differant from No. 104
{fast name, first name, MY

Sigmature:
Print Name:
or gutic <
arscionuns sl b & of not less than $10,000

it 1o 8 Gl panaly
and ol e than $100.000 for sach such falure:

Standard Farm

Contract No. 04-1123)4




Certifications — EEO & Title 49

e Federal aid contracts only

e Equal Employment
Opportunity Regulation
Certification

Read, insert bidder name,
check either “has” or “has
not”

e Title 49 CFR, Part 29,
Debarment and
Suspension Certification

Read form.

— List exceptions to
certification

E'OAI;JAL EMPLOYMENT OPPORTUNITY REGULATION CERTIFICATION
cme

| Biddér . proposed subcontractor 0, ricipated in a

previous contract or subcontract subject 1o the equal 4nmr1urul~p clauses, n.]L]LmF‘d u,. Executive Orders |
10925, 11114, or 11 and that, if required, hn has filed with the Joint Ry ] -
the Office of Federal Contract pliance, a Federal Govemims

| former President’s Committee on Equal Employment Opporunity, all reports due under the |r||ng
reguirements.

subcontracts of 510 CIDEI or under are exempl.)
ently, d Form 100 (EEO-1 the only repon required by the Executive Orders or their
implemanting regulations.
Prime confractors and subcontractors who have participated in a
bje

the definguent period or such other pn.mr)d
Director, Office of Federal r‘muac!(mnphan

TITLE 48, OODE OF FEDERAL REGULATIONS, PART 29, DEBARMENT AND SUSPENSION
CERTIFICATION

perjury, certifies that, ept a5 noled below, it or any other person associated
ipacity of owner, pariner, director, officer, manager:
Is not currently under suspension, debarment, voluntary exclusion, or determination of ineligibility by
an; fednra‘agp
ble by any federal

rjue n havnapmpns.ed dcb.:rmem pundmg an:i
T andered against it by a coun of
conduct within the past 3 years

ed in determining bidde
indicate befow 1o whom it applies, initiating age: dal
of acton




Certifications — NLRB, Antitrust
and Responsibility

e Read the National

NATIONAL LABOR RELATIONS BOARD

Labor Relations Board st
certification

. a i, [
b aud, bribery, n, conspiracy F
i 3 2 i aw in o ion with the bidding upon, award of, or performance of,
y ork . ode § 1101, with any public entity, as defined in Pub Cont

= National Labor Relations Board

iny pariner, member, officer, din r, responsible managing officer, or

— Select either “has” or
“has not”.

I f O u h aV e b e e n Failure 1o truthfully answer the following questions will result in a finding that the bid is nonresponsive. The
Bidder must complete, under penalty of parjury, the following questionnaire:
Within the past 10 years, has the Bidder been found 1o be a nonresponsible bidder by any public

C O n V I C t e d O f a.n entity, including federal, State, local, or regional entities?

Oves [Mho

Within the past 10 years, have any of the Bidder's officers or employees with a proprietary interest in

.
a n t I t r u S 't O ff e n S e the Bidder been determined to be a nonresponsible bidder by a public entity, including federal, State,
] local or regional entities?
. . . OYes o
. Is there any officer or employee of the Bidder who now has or has had any proprietary interest in
r O V I e e al S I n e another company that bid or bids on public works projects whose company has been determined to
be a nonrespopsible bidder by any public entity, including federal, State, kocal, or regional ntitie:
Oves ENo

space provided or S e

Date of each nonresponsibility determination

h rT] n : 4.2. Name of each public agency issuing the nonresponsibility determination and a contact persan at
: that agency who would have information about the determination
4.3. Contract number for each nonresponsibility determination

END CERTIFICATIONS

Contract No. 08-0K7604
13




Certifications — NLRB, Antitrust
and Responsibility

e Read the Bidder WS Ly e 9%

Under Pub Cont Cod: _ ars under penalty of perjury, that no more than one
| court has bee ued against the contracior within the

] ] ] .
2 i 3 WO HErIod Deca nira; mpdy with an order of a federal
ch orders th der of the National Labor Relations Board
L] . r - Fik: —wreatapE e R T e
u e S t I O I I I I al r e Lo lares under penalty of perjury under the laws of the State of
L] o |
| 0 pears of any offense

that the Bidder has [], has not [(Fbeen convicted within the preceding three
ferred 1o in that section, including any charge of fraud, bribery, collusion, conspiracy, or any
ion of any & or federal antitrust law in con jon with the bidding upon, award of, or parforma: 3
¢ works contract, as defined in Pub 1101, with any public entity, as defined in Pub Cont

Select “yes” or “no” for

each question

If “yes” for any
response, attach a e

ailure to truthfully answer the following questions will result in a finding that the bid is nonrespon:

statement with details e Lo

Within the past 10 years, has the Bidder been found to be a nonresponsible bidder by any public
ing federal, State, local, or regional entities?

O f t h e n O n Within the past 10 years, have any of the Bidder's officers or employees with a proprietary inlerest in

the Bidder been determined to be a nonresponsible bidder by a public entity, including federal, State,
Iocal or regional entities?

. Ay
responsibilit el
3. Is there any officer or employee of the Bidder who now has or has had any proprietary interest in
another company that bid or bids on public works projects whose company has been determined 1o
det Ination

be a nonrespopsible bidder by any public entity, including federal, State, local, or regional entities?

determination of nonresponsibilit
1. Date of each nonresponsibil
4.2. Name of each public agency issuing the nonresponsibility determination and a contact person at
that agency who would have information about the determination
4.3, Contract number for each nonresponsibility determination

END CERTIFICATIONS

Contract No.
13




Helpful Infermation — Bid Book

e |If you disassemble the bid book, put
the pages back in order before
stapling

e Do not attach addendum

e Do not tape or staple bid bond or
DVBE Iinformation on inside cover




Bid \Verification & Results

Your sealed bid will be opened and read publicly.

After bid opening, all bids are verified and
entered into the Bid Opening System

lllegible bids or non-responsive bids delay bid
verification and posting of bid results

Verified bids posted on the hotline (916-654-5500)
about 6 pm after bid opening.

Bid summaries posted on the Internet

(

after bid opening

) within two business days

>

ftrans:




IT You’ve Made A Mistake

Public Contract Code 5100 et seq. allows bidders
to seek relief from their bid in case of an error.

To qualify for relief, you must have made a
mistake in filling out the bid.

Download the relief of bid form at :
http://www.dot.ca.gov/hqg/esc/oe/contractor_info/r
elief.pdf

Follow the instructions on the form

Fax the completed form and attachments to (916)
227-6282 by 4 pm on the 5t business day after bid

opening
e

ftrans:




Reminder: Bidding Deadlines

ltem

Deadline

Bid

2:00 pm on date specified

SB Preference

With your bid

Non SB Preference

With your bid

CC Preference

With your bid

Subcontractor List

With your bid

Subcontractor Percentages

2:00 pm, 24 hours after bid

Subcontractor Substitution

4:00 pm, 2 business days after bid

Cert. SBE List for Non SB
Preference

4:00 pm, 2 business days after bid

UDBE & Good Faith Efforts forms
Or DVBE form

4:00 pm, 4 business days after bid

Relief of Bid Request

4:00 pm, 5 business days after bid




Thank you for doing business with
Caltrans. We wish you success.

For information on current and
upcoming contracting opportunities,
please visit our website at:

http://www.dot.ca.gov/hqg/esc/oe/contractor_info/

2
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