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USE WITH 2006 STANDARDS.

Use in all projects.

Automatically inserted by boilerplate.

5-1.__  ELECTRONIC SUBMISSION OF PAYROLL RECORDS

1

In lieu of submitting weekly payroll records to the Engineer as specified in Section 7-1.01A(3), "Payroll Records," of the Standard Specifications, you may submit weekly payroll records electronically.
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Before submitting payroll records electronically, you must complete and sign the Contractor's Acknowledgement and submit it to the District where your project is located.  Submit your signed acknowledgement to the corresponding District electronic mailbox shown in the following table:

	Electronic Mailboxes

	District
	Address

	1
	district1.payrolls@dot.ca.gov

	2
	district2.payrolls@dot.ca.gov

	3
	district3.payrolls@dot.ca.gov

	4
	district4.payrolls@dot.ca.gov

	5
	district5.payrolls@dot.ca.gov

	6
	district6.payrolls@dot.ca.gov

	7
	district7.payrolls@dot.ca.gov

	8
	district8.payrolls@dot.ca.gov

	9
	district9.payrolls@dot.ca.gov

	10
	district10.payrolls@dot.ca.gov

	11
	district11.payrolls@dot.ca.gov

	12
	district12.payrolls@dot.ca.gov
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The Department responds with an e-mail containing a Caltrans Internet Certificate to be used for the electronic submission of payroll records.  You must agree to accept this certificate and reply to the e-mail.  After you accept the certificate and reply to the e-mail, the Department is ready to accept your electronic submissions.

4

Each electronic submission must:

1.
Include payroll records in a nonmodifiable PDF image format.  No spreadsheets, word documents, or password protected documents are accepted.

2.
Include payroll records with all data elements required by the Labor Code § 1776.

3.
Include a signed Statement of Compliance form with each weekly record.

4.
Be received by the Department by close of business on the 15th day of the month for the prior month's work.

5.
Be encrypted before submission.

6.
Contain the following information in the subject line:

6.1.
Contract number

6.2.
Week ending date as W/E mm/dd/yy

7.
Contain 1 contract number and week ending date per submission.

For additional information on electronic submission of payroll records, go to:


http://www.dot.ca.gov/hq/construc/LaborCompliance/index.htm

