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Notes:
1.	Comply with the Specification Style Guide.
2.	Use this format for new relatively stand-alone sections. For other specifications, match the format of the existing or surrounding sections.
3.	This format is for a level 2 section. Adjust the section numbering for higher- or lower-level sections.

<Introduction ("delete," "replace," or "add" statement)>
XX-X.XX  <2nd-LEVEL SECTION TITLE> (Note: If a section title already exists in the Standard Specifications, do not include a section title here.)
XX-X.XXA  General (Note: If this section is not used, write Not Used underneath this heading and eliminate subsections.)
XX-X.XXA(1)  Summary
<text>.
XX-X.XXA(2)  Definitions
term1: <Use Hanging (definition) style for definitions. The term is in bold text and with a case matching the case used in the specifications, followed by a bold colon. The definition of the term is in plain text. Maintain the "hanging" to emphasize the term.>
term2: <Do not leave a carriage return between terms or after the last term.>
XX-X.XXA(3)  Submittals
<text>.
XX-X.XXA(4)  Quality Control and Assurance
<text>.
XX-X.XXB  Materials (Note: If this section is not used, write Not Used underneath this heading and eliminate subsections. If this section is used and it has 2 or more subsections, do not add text directly underneath the section XX-X.XXB heading.)
XX-X.XXB(1)  General (Note: If section XX-X.XXB(1) is not used, delete the heading.)
<text>.
XX-X.XXB(2)  <4th-Level Section Title>
<text>.
<Format a list as follows>:
1.	<Start with Hanging style.>
2.	<Type the list item number and tab over to add the list item description.>
3.	<Do not use "automatic numbered lists.">
3.1.	<Use Indent 1 Hanging style.>
3.2.	<Next list item.>
3.2.1.	<Use Indent 2 Hanging style.>
3.2.2.	<Next list item.>
3.2.2.1.	<Use Indent 3 Hanging style>
3.2.2.2.	<Next list item.>
3.2.2.3.	<After the last list item, leave a carriage return before the next line of text.>

<text>.
XX-X.XXB(3)  <4th-Level Section Title>
<text>.
XX-X.XXC  Construction (Note: If this section is not used, write Not Used underneath this heading and eliminate subsections.)
XX-X.XXC(1)  General
<text>.
XX-X.XXC(2)  <4th-Level Section Title>
XX-X.XXC(2)(a)  General
<text>.
XX-X.XXC(2)(b)  <5th-Level Section Title>
XX-X.XXC(2)(b)(i)  General
<text>.
XX-X.XXC(2)(b)(ii)  <6th-Level Section Title>
<Add text here that ties to the table>:
	<Table Title>a (optional)

	Column heading
	Column headingb
	Column heading

	
	
	Column subheading
	Column subheadingc

	
	
	
	

	
	
	--c
	

	
	
	
	

	a<Optional. Use Table (Centered) style and apply bold text. Add a table number to the table title if it clarifies references and refer to the table number instead of the title.>
b<Use alphabetic superscripts to reference notes to specific table elements.>
c<Use Table (Centered) style and center 2 hyphens in a cell with no data.>



<text>:
1.	<Item 1>
2.	<Item 2>
3.	<Add text here that ties to the table>:

	<Table Title> (optional)

	Column heading
	Column heading

	
	

	
	

	
	

	Note: <Add note that applies to the whole table here.>



<Add text here that ties to the table>:
	<Table Title> (optional)

	Column headinga
	Column headingb
	Column headingc

	
	
	

	
	
	

	
	
	

	a<Add 1st note here.>
b<Add 2nd note here.>
c<Add 3rd note here.>



<Add text here that ties to the table>:
	<Table Title> (optional)

	Column headinga
	Column heading
	Column headingb
	Column headingc

	
	
	
	

	
	
	
	

	
	
	
	

	a<Add 1st note here.>
b<Add 2nd note here.>
c<Add 3rd note here.>



<Add text here that ties to the table>:
	<Table Title> (optional)

	Column headinga
	Column heading
	Column headingb
	Column headingc
	Column heading

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	a<Add 1st note here.>
b<Add 2nd note here.>
c<Add 3rd note here.>



<If applicable, add more text here. If not, leave a carriage return between the table and the next heading style paragraph.>
XX-X.XXD  Payment (Note: If this section is not used, write Not Used underneath this heading.)
<Add text here. At the end of the specification, DO NOT leave a carriage return.>
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Examples
The following examples are models for style. Many are not actual specifications.

Delete a section
Delete a paragraph
Delete a sentence
Delete a term
Delete a list item
Replace a reserved section
Replace "Reserved" with new section content
Replace a section, including section title, that is not a reserved section
Replace all section content but not the section title (change "paragraphs" to "paragraph" if the content consists of 1 paragraph)
Replace a section title only
Replace a paragraph
Replace a last paragraph of a section with more than 3 paragraphs
Replace a sentence
Replace a word, phrase, or short dependent clause
Replace a term throughout a section
Replace a term throughout a table
Replace a row in a table
Replace list items
Replace a term in an item of a list
Add a section to the end of a section 1 level above (assume no reserved sections and the subject fits)
Add a paragraph
Add a paragraph to a specific spot in a section (e.g., between the 2nd and 3rd paragraphs)
Add a sentence
Add a term, phrase, or dependent clause
Add a list item



[bookmark: _Toc321201452]Delete a section
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Delete section 9-1.11.

[bookmark: _Toc321201453]Delete a paragraph
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Delete the 2nd paragraph of section 46-2.02B.

[bookmark: _Toc321201454]Delete a sentence
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Delete the 2nd sentence in the 6th paragraph of section 5-1.09A.

[bookmark: _Toc321201455]Delete a term
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Delete "revised Contract" in item 1 in the list in the 1st paragraph of section 9-1.16E(2).

[bookmark: _Toc321201456]Delete a list item
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Delete item 5 in the list in the 1st paragraph of section 46-2.01D(2)(b).

[bookmark: _Toc321201457]Replace a reserved section
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Replace section 75-1.03H with:
75-1.03H  Isolation Casings
Isolation casing consists of installing steel plate or corrugated steel pipe to isolate a support from the surrounding soil.
Corrugated steel pipe must comply with section 66-1 and be made from zinc-coated steel sheet. Before cleaning and painting, slightly round sharp edges and edges that are marred, cut, or roughened in handling or installation. Clean edges of the pipe as specified for repairing damaged galvanized surfaces in section 75-1.05.
Where shown, paint galvanized steel surfaces under section 59-3.
Neoprene strips must comply with the specifications for strip waterstops in section 51-2.05 except that protective board is not required.
Structure backfill must comply with section 19-3.02B. Compact structure backfill to a relative compaction of at least 90 percent.
Place structure backfill under section 19-3.03E. Do not pond or jet the backfill.

[bookmark: _Toc321201458]Replace "Reserved" with new section content
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Replace "Reserved" in section 80-2.02A with:
Posts must be metal.

[bookmark: _Toc321201459]Replace a section, including section title, that is not a reserved section
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Replace section 12-7 with:
12-7  RESERVED

[bookmark: _Toc321201460]Replace all section content but not the section title (change "paragraphs" to "paragraph" if the content consists of 1 paragraph)
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Replace the paragraphs in section 9-1.16F with:
Section 9-1.16F applies to a non-federal-aid contract.
The Department retains 10 percent of progress payments to ensure the Contractor fulfills the Contract except that after:
<rest of specification>

[bookmark: _Toc321201461]Replace a section title only
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Replace the heading of section 20-2.03A(2) with:
Transplanting Trees

[bookmark: _Toc321201462]Replace a paragraph
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Replace the 1st paragraph of section 2-1.35 with:
Submit each required proof of SSPC QP certification with your bid. Failure to do so results in a nonresponsive bid.

[bookmark: _Toc321201463]Replace a last paragraph of a section with more than 3 paragraphs
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Replace the last paragraph of section 13-10.03A with:
Place any graveled-filled bags used within a shoulder area behind Type K temporary railing.

[bookmark: _Toc321201464]Replace a sentence
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Replace the 1st sentence of the 9th paragraph of section 46-2.03A with:
The diameter of the drilled hole must be large enough to provide a minimum grout cover of 3/4 inch over the corrugated sheathing for the full length of the tendon.

[bookmark: _Toc321201465]Replace a word, phrase, or short dependent clause
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Replace "20 days" in the 14th paragraph of section 7-1.04 with:
25 days
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Replace "8-1.08B and 8-1.08C" in the 1st paragraph of section 8-1.10A with:
8-1.10B and 8-1.10C

[bookmark: _Toc321201466]Replace a term throughout a section
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Replace "California Test 234" at each occurrence in section 39 with:
AASHTO T 304

[bookmark: _Toc321201467]Replace a term throughout a table
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Replace "A 36/A 36M" at each occurrence in the table in the 2nd paragraph of section 83-1.02G(2) with:
ASTM A 709/A 709M
[bookmark: _Toc321201468]Replace a row in a table
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Replace the row for hydraulic bursting strength in the table in the 2nd paragraph of section 88-1.02B with:
	Puncture strength, lb
min
	ASTM D 6241
	600



[bookmark: _Toc321201469]Replace list items
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Replace items 3 and 4 in the list in the 1st paragraph of section 75-1.03D(2) with:
3.	Comply with ASTM A 276, Type 316

[bookmark: _Toc321201470]Replace a term in an item of a list
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Replace "20 days" in item 2 in the list in the 7th paragraph of section 48-2.01C(2) with:
the specified review time

[bookmark: _Toc321201471]Add a section to the end of a section 1 level above (assume no reserved sections and the subject fits)
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Add to section 50-1.03B(2):
50-1.03B(2)(e)  Debonding Prestressing Strands
Where shown, debond prestressing strands by encasing the strands in plastic sheathing along the entire length shown and sealing the ends of the sheathing with waterproof tape.
Distribute the debonded strands symmetrically about the vertical centerline of the girder. The debonded lengths of pairs of strands must be equal.
Do not terminate debonding at any one cross section of the member for more than 40 percent of the debonded strands or 4 strands, whichever is greater.
Thoroughly seal the ends with waterproof tape to prevent the intrusion of water or cement paste before placing the concrete.

[bookmark: _Toc321201472]Add a paragraph
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Add to section 51-1.03E(5):
Drill the holes without damaging the adjacent concrete. If reinforcement is encountered during drilling before the specified depth is attained, notify the Engineer. Unless coring through the reinforcement is authorized, drill a new hole adjacent to the rejected hole to the depth shown.

[bookmark: _Toc321201473]Add a paragraph to a specific spot in a section (e.g., between the 2nd and 3rd paragraphs)
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Add between the 18th and 19th paragraphs of section 7-1.04:
Temporary facilities that could be a hazard to public safety if improperly designed must comply with design requirements described in the Contract for those facilities or, if none are described, with standard design criteria or codes appropriate for the facility involved. Submit shop drawings and design calculations for the temporary facilities and show the standard design criteria or codes used. Shop drawings and supplemental calculations must be sealed and signed by an engineer who is registered as a civil engineer in the State.

[bookmark: _Toc321201474]Add a sentence
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Add to the 1st paragraph of section 39-1.03A:
If RAP is used, use Laboratory Procedure LP-9.
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Add between the 2nd and 3rd sentences in the 1st paragraph of section 51-2.02F(1)(c):
The test sample must be delivered in a sealed container labeled with the Contract number.

[bookmark: _Toc321201475]Add a term, phrase, or dependent clause
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Add between "60" and "days" in the 4th paragraph of section 15-5.03B:
working

[bookmark: _Toc321201476]Add a list item
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Add to the list in the 3rd paragraph of section 80-3.02E:
3.	Be green

