
 

Task: Copy Existing Sample Information for a New Sample 
  

Description: 
 
Follow these instructions to copy existing project and sample information for a new sample. 
 

 
 
Who can perform this task? 
 

   A project and sample information can only be copied by users with input privileges. 
 

 
 
Steps: 

 
      1. Log into DIME by entering your Email and Password at the following login page: 

 
http://www.dot.ca.gov/hq/esc/Translab/DIME/login.php 

 
      2. Point to the 'Samples' menu item, then click on 'Clone Sample.' 
 

 
 

3. As shown in the search criteria below, the default date starts from 2 months before today; 
and the results are shown by projects. Sample can also be listed by sample or test by clicking 
the radio button. 
 

http://www.dot.ca.gov/hq/esc/Translab/DIME/login.php


 

 

4. Identify the DIME Project ID, Project Number/Contract Number, and Sample ID (for the 
sample). If using a TL-101 form, these three numbers are identified below. 
 

 

 

 

 

 

 

 

 

5. In the DIME window, the DIME Project ID, Project Number/Contract Number, and Sample 
ID are identified below. The magnifier next to the fields allows to search with project or 
sample information. 

 

 

Contract Number 



6. Click on the expansion button  on the left to show the samples. Then click on ‘Clone 
Sample’ to copy a sample’s project and sample information. 

 

 

 

7. You will be directed to a new ‘Submit Data’ page. Now you can edit the Date and time of 
sampling for your new sample; and a random 4 digit number will be generated for you 
automatically. 

 

8. You may edit the ‘Sample Identification’ and ‘Sampled Material Information’ sections as 
desired. When you are done correcting the sample information, add a test for your sample to 
submit test data. 

 

 

  


