
 

 Task: Manually Input Test Data 
 
Description: 

 
      Follow these instructions to manually input test data into DIME. 
 

 
 
Who can perform this task? 

 
      Test data can only be manually inputted by users with input privileges. 
 

 
 
Steps: 

 
      1. Log into DIME by entering your Email and Password at the following login page: 

 
http://www.dot.ca.gov/hq/esc/Translab/DIME/login.php 

 
      2. Point to the ‘Samples' menu item, then click on ‘New Sample'. 

 

 

 

3. Type the Caltrans project identification number into the Project Identification box, then 
click the 'Next>>' button to search for the project. This project identification number can 
refer to a DEA, EFIS, Co-op Number, Minor B Contract Number, permit number or the 
DIME Project ID number. 

 

http://www.dot.ca.gov/hq/esc/Translab/DIME/login.php


 

 
4. If multiple project are identified based on the Caltrans project identification you entered, 
identify the correct project based on the DIST-CO-RTE-PM, work description and location 
description displayed, then click on that row of the table to select the correct project. 
 

 
 

5. Identify the sample by inputting the date and time of sampling, and a random 4-digit 
number will be generated for you, then click the 'Next>>' button.  

 
 

 



6. Complete the remaining required sample information. Please note that the field with a 
DIME icon next to is a required field.  

 
 

 
 
7. In the sample material information section, select a material and complete the required 
material information. 

 
    
 
 
 8. In the tests result data section, select a test from the test dropdown box and complete a 

test card. Here we have completed a CTM 202 test card as an example.  
 



 
 

 
 
10. If you have more tests for the same sample, you can always add a new test. As 
shown below, there is always a new test dropdown box appears at the bottom of the 
page. If you are done, click the save button at the bottom of the page.  

 
 
 
 
 
 
 
 
 
 
    11. A copy of the receipt appears on the screen confirming the test data was successfully 

submitted to DIME. You will also receive a copy of the receipt in your email. Click the 
'Print' button to print. 

 



 
 


