
 

             

                      

          

Engineering Service Center Job Stamp: 
Division Of Structure Construction 
PROJECT RECORD REVIEW 
DSC - 110 

Date:________ 
Structure Rep:________

 Reviewer:________ 

SUBJECT COMMENTS 

Category 1- PERSONNEL

 1. Is the Division of Structure Construction Leave Record 
(DH-OS C20) maintained for all employees?

 2. Is a record maintained showing the expiration date of 
Certificates of Proficiency for project personnel 
(TL-108)? 

Category 2- EQUIPMENT

 1. Is the inventory of structure field equipment maintained
 (DS-OS C50)? (refer BCM 16-0.0) 

Category 5- CORRESPONDENCE

 1. Has contract address and phone number been 
forwarded to Sacramento (DC OS C1)? (BCM2-5.0)

 2. Has a memo designating Bridge Work been sent 
to the District / file? (BCM2-3.0)

 3. Has the letter about footing and seal courses 
revisions been sent to the contractor? (BCM2-9.0)

 4. Has the amount of Bridge work been entered into 
the PISA system (DAS-CS 172)? (BCM6-2.0) 

Category 6- SAFETY

 1. Are safety meetings regularly scheduled, and 
meeting minutes on file (PM-S-0110)? 

2. Have the Senior and ACM signed the Safety sheet
 (PM-S-0110)? Is attendance monitored?

 3. Is the Code of Safe Practice on file and complete? 
Have all Project Personnel signed it?

 4. Are the appropriate Material Safety Data Sheets 
(MSDS) on file? 

Category 9- WELDING

 1. Is there welding on the job? (BCM-180) 

2. Is the approved Contractors Quality Control Plan(s) 
for welding on file for each type on the job? 

a.) Are the Weld Procedure Spec (WPS) on file?

 b.) Are all welder qualifications test (WQR) included?

 c.) Are certified copies of test reports for electrodes 
on file? (Std. Specs. 52-1.08B) 
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Engineering Service Center Job Stamp: 
Division Of Structure Construction 
PROJECT RECORD REVIEW 
DSC - 110 

Date:________ 
Structure Rep:________

 Reviewer:________ 

SUBJECT COMMENTS 
Category 9- WELDING (continued)

 2. d.) Is the QCP approval letter from DMETS on file? 

3. Are the Contractor's QM CWI production reports filed? 

Category 11- INFORMATION AT BEGINNING OF JOB

 1. Does the Structure Rep. Have the RE Pending file? 

2. Have the foundation reports been reviewed and filed?

 3. Have the deck contours been received (drawn), checked, 
and a copy sent to the Contractor?

 4. Is there a record of the Notice of Change in 
Clearance or Bridge Weight Rating (Form TR-0019, 
and/or TR-0029)? 

5. Is there a record of the Notice of Change in Vertical 
Clearance for overhead signs (Form TR-0020)?

 Category 12.5 - SHOP PLANS

 1. BRIDGE REMOVAL
 a.) Are the approved set of removal plans properly 

stamped?
 b.) Are the As-Built plans on file?

 c.) Has the complete package been forwarded to DSC
 with transmittal memo?

 2. SHORING

 a.) Are the approved set of shoring calculations properly 

stamped?
 b.) Is the Contractor's competent person on record?

 c.) Is there a letter of approval?

 d.) Has the complete package been forwarded to HQ
 with transmittal memo?

 3. CIDH PILES

 a.) Are the CIDH Pile placing plans in accordance with

 the Special Provisions for wet pile shafts? 

4. GUYING PLANS

 a.)Are there Guying plans approved for columns, etc.?

 b.) Is the sequence of installation included?

 c.) Are Contractors and States calculations complete?

 d.) Is there a letter of approval? 
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Engineering Service Center Job Stamp: 
Division Of Structure Construction 
PROJECT RECORD REVIEW 
DSC - 110 

Date:________ 
Structure Rep:________

 Reviewer:________ 

SUBJECT COMMENTS

 Category 12.6 - FALSEWORK PLAN

 1. FALSEWORK
 a.) Is the falsework log on file?
 b.) Are the approved set of falsework plans properly 

stamped?
 c.) Are erection and removal plans included?

 d.) Are Contractor's and State's calculations complete?

 e.) Is there a letter of approval?

 f.) Is there a letter of Certification from the Contractor's 
Engineer of record prior to pour? 

g.) Is there copy of the Notice of Change in 
Clearance or Bridge Weight Rating (Form TR-0019 
and/or TR-0029) on file? Has this form been 
been submitted to the RE and HQ?

 h.) Has the complete package been forwarded to HQ
 with transmittal memo? 

Category 14- PHOTOS

 1. Are recent job photos filed, labeled, and copies sent 
to HQ?

 2. Are digital photos backed-up with descriptive file 
names? 

Category 37- Initial Tests and Acceptance Tests (BCM 4-5.4)

 1. Are all required tests listed in the index? 
2. Is an up-to date test result summary in place for 

each type of test (Items) ? 
3. Are failures, corrective actions, and retests properly 

recorded?
 4. Are trail batch test results properly identified and 

acceptable?
 5. Is the frequency of tests being monitored, and 

required compression strengths achieved?
 6. Are all Form TL-101's properly filled out?
 7. Are couplers used on the project?

 a.) Are the prequalification tests for Ultimate Splice
 and Service Splice couplers filed? 

b.) Are the Contractor's Independent Lab results
 for the job control testing filed?

 c.) Are DMETS test reports on file? 

Caltrans DSC Confidential 3 of 5 



             

    

Engineering Service Center Job Stamp: 
Division Of Structure Construction 
PROJECT RECORD REVIEW 
DSC - 110 

Date:________ 
Structure Rep:________

 Reviewer:________ 

SUBJECT COMMENTS 
Category 41 - REPORT OF INSPECTION OF MATERIALS (BCM 4-5.6)

 1. Are all the various materials required for the project 
listed in the index (by items)?

 2. Are all Reports of Inspection of Material (TL-29) 
matched with the inspection tags (TL-624) by Lot #?

 3. Do all Certificates of Compliance contain the required
 information? (Std.Specs 6-1.07)

 4. Are Certificates of Compliance present for those items
 where TL-624 tags are not utilized? (rebar/cement)

 5. Are the buy America requirements being monitored
 for Federally Funded projects?

 6. Do the material release Summary Sheets for each
 item show totals consistent with amounts incorporated 
in the work and paid for ?

 Category 43 - CONCRETE RECORDS (BCM 4-5.7 ) 

1. Are all approved concrete mixes on file? Is there a 
summary sheet listing all approved mixes showing 
where they can be used?

 2. Was a letter of approval written for all approved mixes?

 Category 48 - PAYMENTS TO CONTRACTOR

 1. Follow the paperwork trail back from an estimate 
payment to the back-up data for several items. 

2. Are all tests being recorded on pour records?
 3. Are load slips for PCC being checked, and plant 

inspection reports filed? (BCM 100-3.0)

 Category 49 - CONTRACT CHANGE ORDERS

 1. Are C-93's being used?
 2. Are calculations on file for quantity changes, cost

 analysis, etc.?
 3. Has the change in bridge work dollars been properly input? 
4. Are appropriate copies being sent to Sacto? 
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Engineering Service Center Job Stamp: 
Division Of Structure Construction 
PROJECT RECORD REVIEW Date:________ 
DSC - 110 Structure Rep:________

 Reviewer:________ 

SUBJECT COMMENTS
 Category 51 - MATERIALS ON HAND

 1. Check the invoices and inspection reports for 
Materials on Hand payments. 

Category 62 - CLAIMS

 1. Has a claim file been established? 

2. Is there a summary sheet listings the status 
of all claims on the job?

 3. Have all letters of potential claim been answered? 

FINAL RECORDS


 1. Are As-Builts changes being currently maintained 
on a set of plans, or in a file?

 2. Is data for the Final Report being compiled in a 
separate file?

 3. Have pile driving records been forwarded to Sacramento
 for completed structures?

 4. Is a letter on file accepting piles not attaining Specified 
Tip? 

5. Are the Joint Seal Calculations being properly filled
 out? 

Caltrans DSC Confidential 5 of 5 


