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Supervisor's Name
Reporting Unit
Month
Year
I have verified all overtime hours are documented in the Assistant Resident Engineers Daily Diaries.
TOPSS CODES
Signature of Structure Representative
Overtime worked at Normal Rate:CT6 - (C.T.O.)      OT5 - (Cash)Overtime worked at 1.5 x Normal RateCT7 - (C.T.O.)      OT6 - (Cash)Leave Taken:VA - VacationAL -  Annual LeaveCT - C.T.O.SL - Sick Leave (Self)SF - Sick Leave (Family)PH - Personal HolidayHC - Holiday CreditPL - Personal LeaveLD - Personal Leave 2003JD - Jury DutyBL - Bereavement LeaveAWOL - Absent without LeaveAWOP - Absent without Pay
TOTAL O.T. WORKED FOR C.T.O.TOTAL O.T. WORKED FOR CASHTOTAL VACATION TAKENTOTAL SICK LEAVE TAKEN 
I have verified that all overtime hours are documented.
Signature of Structure Representative
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