DBE QUERY FORM

INSTRUCTIONS/TUTORIAL

This tutorial provides instructions on how to use the “DBE Query Form” to search for Disadvantaged Business Enterprise (DBE) firms.  On the query form, you will select one, or a combination of different search criteria to refine your search.  You do not have to enter search criteria in every field, however the more fields you select, the more narrow your search. If you do not select any criteria, you will get an error page, and will be directed to log back into the DBE Query Form.  Click on any item below to jump down to the field you are interested in learning about. 

Search by:
(Use the “Control” button on your keyboard and left mouse-click to jump to the information in this document for each title below.  Also, to select multiple items in a particular field use the “Control” button on your keyboard and mouse-click on the items you wish to select.)
►
Firm/DBA Name: 

►
Firm Id #:
►
Caltrans Districts:
►
County:
►
Majority Owner Gender:
►
Race/Ethnicity:
►
DBE/ACDBE Firms:
►
License Type: 

►
NAICS Categories:
►
NAICS Codes: 

►
Work Category Codes:
►
City: 

►
Zip Code:
►
Area Code:
►
Start your Search:
►
Sample Result Page:
Firm/DBA Name:

Use this field if you want to search for a particular firm under either the firm name or the Doing Business As (DBA) name.  (If you are unsuccessful, use variations, or you can also use partial name.  For example, if you tried XYZ Company and did not get a result, try X Y Z Company, X.Y.Z. Company, or X. Y. Z. Company.  
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Firm Id #:

Use this field if you already have a Firm ID number, and you are searching for a specific firm. The Firm ID number ranges from a single digit to five digits, depending on how long the firm has been certified. 
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Caltrans Districts:
Use this field to search by Caltrans District and you want to search for firms that are willing to work in that district.  (This field gives you the ability to view a Caltrans District Map.)
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County:
Use this field to search by County.
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Majority Owner Gender:
Use this field to search for firms with a desired majority owner gender[image: image7.png]Magority Owner
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.

DBE/ACDBE Firms:

Use this field to select DBE or Airport Concession Disadvantaged Business Enterprise firms.  If you do not select one or the other, only DBE firms will be searched.
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Race/Ethnicity:
Use this field to search for firms that are majority owned by particular race/ethnicities.
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License Type:
Use this field if you are looking for DBEs who hold a specific type of license to help narrow your search.  (For example, if you are looking for a framing and rough carpentry contractor, you could search by selecting “B General Building Contractor” or “C05 Framing and Rough Carpentry Contractor.”)
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NAICS Categories:
Use this field if you are looking for DBEs who perform a specific type of work.  The North American Industry Classification System (NAICS) are small business size standards matched to particular industries.  When you click on a particular industry such as 23 Construction, the NAICS Codes field will expand displaying sub category classifications in the construction sector. (If you select this field, you may want to also select a NAIC Code(s) to narrow your search.  If you need additional NAICS Code  information, a search tool is available at www.census.gov/eos/www/naics/index.html.)
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NAICS Codes:
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This field will expand to list additional sub categories under each NAICS Category. (In order to use this field, you must first select a NAICS Category.)
Work Category Codes:
[image: image12.png]City:



Work Category Codes are more specific than North American Industry Classification System (NAICS) Codes.  If you are looking for DBEs who perform a specific type of work, you may want to use this field rather than, or in addition to, the NAICS Code fields.

City:
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Use this field to search by city.
Zip Code:
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Use this field to search by a particular zip code.
Area Code:
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Use this field if you have a project in a particular area code.
Start your Search:

To conduct your search, scroll to the bottom of the screen and click “Start Search” to initiate your query.  A list of all firms meeting your input search criteria will be returned.  If your search returns too many firms to display, click the “Back To Query Form” at the top of the results page and start again.  You may need to narrow down your search criteria.

If you are having difficulty conducting your search, please contact the California Department of Transportation, Civil Rights – Certification Unit at (916) 324-8347 or (866) 810-6346.  You may also e-mail Sanjay Singh at sanjay.singh@dot.ca.gov with questions or feedback.

Sample Result Page: 

The result page will display in the following format. You can scroll through the list to find details on firms.  
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