
STATE OF CALIFORNIA-BUSINESS. TRANSPORTATION ANO HQUSINQ AGENCY EDMUND 0. BROWN Jr. Governor 

DEPARTMENT OF TRANSPORTATION 
AUDITS AND INVESTIGATIONS 
P.O. Box 942874, MS-2 
SACRAMENTO, CA 94274-0001 
PHONE (916)323-7111 Flex your power! 
FAJ( (916)323-7123 Be energy efficient! 
TTY 711 
www.dot.ca.gov 

July 1, 2011 

Transportation Partners: 

In response to concerns raised with the existing process to obtain approval of indirect cost 
allocation plans/indirect cost rate proposals (ICAPs!ICRPs), the California Department of 
Transportation (Department), in cooperation with the Federal Highway Administration 
(FHW A), is implementing a streamlined approach to processing Local Government Agency 
(LGA) ICAPs/ICRPs. 

Effective July 1, 2011, the Department will issue a rate acceptance letter within 30 business 
days of receipt of an ICAPIICRP that meets the submission requiremen1ts of 2 Code of 
Federal Regulations Part 225. After receiving a rate acceptance letter, the LGA may use the 
accepted rate(s) for billing and reimbursement purposes for the fiscal year (FY) specified in 
the ICAPIICRP. For those ICAPs/ICRPs that were previously submitted and accepted, rate 
acceptance letters will be issued. 

LGAs should submit ICAPs/ICRPs within six months after the close of the LGA's FY or 
within 30 days from the date the LGA's annual audit is complete. A one-time exception will 
be provided to allow LGAs to submit prior FY ICAPs/ICRPs until December 31, 2011. 
LGAs that submit an ICAP/ICRP after this timeframe are at risk ofunreimbursed indirect 
costs. 

The Department will perform audits to determine whether the ICAP/ICRP complies with the 
applicable cost principles. FHW A also reserves the right to conduct audits/reviews. If an 
ICAP/ICRP is selected for audit, the LGA will be notified. Material audit adjustments will 
require reimbursement if ICAPs/ICRPs are later found to have included costs that are 
unallowable as specified by law or regulation or by the terms and conditions of federal or 
state awards. 

A brief explanation of the revised ICAPIICRP submission process, documentation 
requirements, process flowchart, sample revised ICAPIICRP submission certification, and 
sample ICAP/ICRP schedules with referencing are attached. 
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In an effort to increase assurance that future important audit related notifications are distributed to 
interested stakeholders, please send applicable contact information to the following: 
Audits.and.Investigations.guestions@dot.ca.gov. 

For questions or concerns regarding the new process or status of a previously submitted ICAPIICRP 
please contact the following: 

Cities/Counties: Zilan Chen at (916) 323-7877, email zilan chen@dot.ca.gov 
MPOs!RTPAs: Teresa Greisen at (916) 323-7910, or email teresa greisen@dot.ca.gov 

Sincerely, 

SuaJt.-&~ 
SUSAN BRANSEN 
Assistant Director 
Audits and Investigations 

Enclosures 
Attachment A- Submission & Audit Process Flowchart 
Attachment B - Submission, Audit & Documentation Requirements 
Attachment C - Submission Review Checklist 
Attachment D - Submission Certification 
Attachment E - Submission Schedules 

c: Vincent Mammano, Chief Operating Officer, FHW A California Division 
Michael Avery, Acting Finance Director, FHWA California Division 
Martin Tuttle, Deputy Director, Planning and Modal, Caltrans 
Denix Anbiah, Chief, Division of Local Assistance, Cal trans 
Bill Bronte, Chief, Division of Rail, Cal trans 
Jane Perez, Chief, Division of Mass Transportation, Caltrans 
Sharon Scherzinger, Chief, Division of Transportation Planning, Caltrans 
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