
 

 
 

 

 
 
 

 

 
 

 

 

 
 

 

 

 

 

 

 

 

 

CALTRANS TRAVEL TIP 2002-01 
NEW AIRLINE CONTRACTS 

(July 11, 2002) 

This note has been approved by Cindy McKim, Chief of the Division of Accounting, 
to be sent to All Caltrans E-Mail Users by the Travel Policy Section.  The Caltrans 
Travel Tip is intended to communicate the Department's travel policies quickly and 
efficiently to all Caltrans employees. 

Management Memo 02-15 announces the extension of airline contracts between 
the State of California and the airlines named below. 

•	 Southwest Airlines 
•	 United Airlines 

The contract is effective July 1, 2002 through June 30, 2003. There are no 
significant changes to the city pairs within California. 

Management Memo 02-15 lists all city pairs.  In addition, Management Memo
02-15 can be accessed through the Department of General Services on the Internet 
at http://www.ofa.dgs.ca.gov/Services/AirFare.htm. 

Below are some friendly reminders that will help you reserve airline tickets quickly, 
easily, and correctly. 

Remember to.... 

1. Plan in advance...it's a great way to save time, money, and energy. 
2. Complete a Request for Ticket Form, FA-0008, and; 
•	 Request a State contracted flight. 
•	 Provide a justification on the FA-0008 if requesting a non-contracted 

flight. 
•	 Indicate the proper cost coding (Source District, Unit, Charge, EA, 

Special D, Subjob, and Object Code) on the FA -0008. 
•	 Sign (both you and your supervisor) the FA-0008. 

3. Fax the FA-0008 to Patterson Travel at (916) 925-1509 or (916) 925-0873 
a minimum of 48 hours prior to your flight. 

For more specific information on requesting airline tickets, please visit the Travel 
and Expense Guide located at http://adsc.caltrans.ca.gov/ASC/travel/. 

http://www.dot.ca.gov/hq/asc/travel/
http://www.dot.ca.gov/hq/asc/travel/ch11/2air.htm


 

 
 

 
 

If you have any questions or require further information, please call the Travel 
Information Line at (916) 227-9061 or CALNET 498-9061 between the hours of 9:00 
am - 12:00 p.m. and 1:00 p.m. - 3:00 p.m. 

For individuals with sensory disabilities, documents may be obtained in 
alternative formats.  To obtain such services, please e-mail Gilbert 
Petrissans at Gilbert_Petrissans/HQ/Caltrans/CAGov@DOT or Nancy 
Ledesma at Nancy_Ledesma/HQ/Caltrans/CAGov@DOT.  TTY users may 
also call (711) or 1-800-735-2929. 

Happy Travels. 

Cal T. Rans 
Your Partner in Travel 


