
CREATE A SWABIZ TRAVELER ACCOUNT 

 
1. Go to www.SWABIZ.com 
2. Click on “Traveler Account Login” 
 
 
 
 
3. Click on the blue font “Create a MySouthwest Account”    
 
 
 
 
 
 
4. Caltrans Company ID: 99191680 
 
 
 
 
 
 
 
5. Enter Traveler’s external Email Address 
 
 
 
 
 
 
 
 
 
6.  Create Your Unique Username and Password 
 
 
 
 
 
 
 
 
 
 
 
7.  Enter Answers to Security Questions 
 
  
 
 
 
 
 
 
 
8.  Enter “First Name”, “Middle Initial”, and Last Name.   
     IMPORTANT:  Name must matches with Driver’s License 
 
 
 
 
 
 
 
 
 

http://www.swabiz.com/�


 
 
9.  Enter Date of Birth 
 
 
 
 
 
 
 
 
 
 
10.  4 digits of Social Security number is optional:  No need to enter 
 
 
 
 
 
 
 
11.  Enter Traveler’s Business Address and Company Name 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
12.  Enter Traveler’s Phone Number 
Please do not use “-“or “/” to separate phone number 
 
 
 
 
 
 
 
13.  Select “yes” or “no” if you accept Texting from Southwest Airline. 
 
 
 
 
 
 
14. Choose “Yes or No” for Rapid Reward Account  
 
 
 
 
 
 
15. Check Box If Choose “Yes” on number #14 
 
 



 
 
16.  Enter Traveler’s Cost Coding 
 
For Example (DO NOT USE) 
Unit:  1234 
Project ID:  0000000123 
Phase:  N 
Report Code:  Optional 
 
Ie   12340000000123NxxxxxG12343xxxx              (total 30 spaces) 

 
 
17.  Hit “Create” 
 

 
 
 
 


