CREATE A SWABIZ TRAVELER ACCOUNT

1. Go to www.SWABIZ.com
2. Click on “Traveler Account Login”

A

Traveler Account
Login

3. Click on the blue font “Create a MySouthwest Account”

Important Legin Information

AC'eate a MySouthwest Account

4. Caltrans Company ID: 99191680

*Company ID |99191EBU

5. Enter Traveler's external Email Address

Enter E-mail, Username & Password

*E-mail IJane_Due@dnt.ca.gnv

*Confirm E-mail IJEHE_DDE@th.Ca.gD\«i

6. Create Your Unigue Username and Password

*Username IJDUBIZ3 Check Availability

*Password I"""

Your password must be 6 to 16
characters.

“Re-enter Password I"""

7. Enter Answers to Security Questions

*Security Question 1 |What is the name of your first pet? j

*Answer IF'astry

*Security Question 2 |What is the name of your favorite mnj

*Answer ISuperman

8. Enter “First Name”, “Middle Initial”, and Last Name.
IMPORTANT: Name must matches with Driver's License

*First Name |Jane

Your first, middle and last name
will be used when you make air
reservations and therefore, must
match your name as it appears on
your government-issued photo
identification

Middle Name IS

*Last Name IDDE!

Suffix I vI

Preferred First Name I



http://www.swabiz.com/�

9. Enter Date of Birth

“Date of Birth |Feb x| ;|26 =| ; [1977 =]

*Gender IFEmE|E j

10. 4 digits of Social Security number is optional: No need to enter

Last 4 of Social Security Number I

11. Enter Traveler's Business Address and Company Name

“Country |UNITED STATES OF AMERICA ]

“Street Address |1123 Street Road

*City ISacramentn

*State |Ca|if|:|rnia =l

=21P/Postal Code [95814

Address Type ' Home ¥ Business { Other

*Company Name ICEIltrans

12. Enter Traveler's Phone Number
Please do not use “-“or “/" to separate phone number

Phone Type " Home ¥ Business (' Mabile " Other

*Phone Number |3166541234 Ex. 555 123 4567

13. Select “yes” or “no” if you accept Texting from Southwest Airline.

Accepts Text Messages " ve= * nNo

14. Choose “Yes or No” for Rapid Reward Account

Would you like to be & .. g
automatically enrolled in
Rapid Rewards at this time?

15. Check Box If Choose “Yes” on number #14

¥ 1 acknowledge that I have read and that I accept the Rulez and Regulations.®



16. Enter Traveler's Cost Coding

For Example (DO NOT USE)
Unit: 1234

Project ID: 0000000123
Phase: N

Report Code: Optional

le 12340000000123NXXXXXG12343XXXX (total 30 spaces)

Other IRN (not listed above)* I1234UUUUUUU123N>{>{>{>{X Description |Overhead Project 10|

17. Hit “Create”

Create my account



