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FA-0205A (REV. 2/2005)  CT# 7541-1521-0
AUTHORIZATION TO USE PRIVATELY-OWNED VEHICLES ON STATE BUSINESS
STATE OF CALIFORNIA • DEPARTMENT OF TRANSPORTATION
NOTE:  Instructions on back of form
B. U. NUMBER
E
M
S
C
IN ACCORDANCE WITH STATE POLICY (S.A.M. 0754), APPROVAL IS REQUESTED TO USEMY PRIVATELY-OWNED VEHICLE (S) TO CONDUCT OFFICIAL STATE BUSINESS.
I HEREBY CERTIFY that whenever I drive a privately-owned vehicle on State Business I will have a valid driver's license in my possession,all persons in the vehicle will wear safety belts and the vehicle shall always be:
2.  Adequate for the work performed.  
3.  Equipped with seat belts in operating condition.
4.  To the best of my knowledge, in safe mechanical condition, as required by law.
NOTE:  COLLISION INSURANCE IS NOT REQUIRED, BUT THE STATE CANNOT REIMBURSE AN EMPLOYEE FOR DAMAGE SUSTAINEDTO THEIR PRIVATE VEHICLE WHILE IN USE ON STATE BUSINESS IF THE EMPLOYEE CHOOSES NOT TO  MAINTAIN COLLISION INSURANCE UNDER THE PROVISIONS OF DPA RULE 599.630.
I agree that while using my privately-owned vehicles on official State business, all accidents will be reported on State Form 270
within 48 hours (SAM 2441).  I understand that permission to drive a privately-owned vehicle on State business is a privilege
which may be suspended or revoked at any time.  For mileage reimbursement rates which exceed the State minimum rate,  I
certify that the actual cost of operating the vehicle was equal to or greater than the rate claimed.
ONE WAY MILEAGERESIDENCE TOHEADQUARTERS
APPROVAL
USE OF A PRIVATELY-OWNED VEHICLE TO CONDUCT OFFICIAL STATE BUSINESS IS APPROVED
IN ACCORDANCE WITH S.A.M. SECTION 0754.
Prepare in Duplicate:                                             White - Supervisor                                                     Yellow - Employee
EMPLOYEE ID NUMBER
YES
NO
YES
NO
YES
NO
YES
NO
1.  Covered by liability insurance for the minimum amount prescribed by state law:     $15,000 for personal injury to or death of one person; $30,000 for injury to or     death of two or more persons in one accident,  $5,000 property damage.      Employees must be able to show evidence of auto liability insurance coverage      currently in force.  (State Financial Responsibility Act, Chapter 1322, 1985.) 
EMPLOYEE SIGNATURE
SIGNATURE OF AUTHORIZATION - CURRENT SUPERVISOR
For individuals with sensory disabilities, this document is available in alternate formats.  For information call (916) 654-6410 or TDD (916) 654-3880 or write Records and Forms Management, 1120 N Street, MS-89, Sacramento, CA 95814. 
ADA Notice
PERSONAL INFORMATION NOTICE
Pursuant to the Federal Privacy Act (P.L. 93-579) and the Information Practices Act of 1977 (Civil Code Sections 1798, et seq.), notice is hereby given for the request of personal information by this form.  The requested personal information is voluntary.  The principal purpose of the voluntary information is to facilitate the processing of this form.  The failure to provide all or any part of the requested information may delay processing of this form.  No disclosure of personal information will be made unless permissible under Article 6, Section 1798.24 of the IPA of 1977.  Each individual has the right upon request and proper identification, to inspect all personal information in any record maintained on the individual by an identifying particular.  Direct any inquiries on information maintenance to your IPA Officer.
FA-0205B (REV. 2/2005)
AUTHORIZATION TO USE PRIVATELY-OWNED VEHICLES ON STATE BUSINESS
STATE OF CALIFORNIA • DEPARTMENT OF TRANSPORTATION
INSTRUCTIONS / INFORMATION
1.    This form must be current and on file with your Supervisor to entitle you to claim private vehicle       mileage on State business.  Supervisors should retain the original.  Employees should retain a       copy for their records.2.    This authorization must be renewed annually or when a change affecting certification occurs.3.    Travel expenses for driving between home and Headquarters will not be reimbursed under this       authorization.  This does not apply to call-back situations.  (See Travel Guide for exceptions) 4.    Employees who drive a privately-owned vehicle should be aware that the insurance maintained by       the State is only applicable to that liability of the individual which is over and above the liability       insurance maintained by the individual.         The normal practice of insurance carries is to allow the occasional use of privately-owned       vehicle on business trips without an increase in premium rates.  If the privately-owned vehicle is       used consistently on state business, the person should contact the insurance carrier who may       change the premium class with a corresponding increase in premium rate.  If an employee has not       notified their insurance carrier of the use of a private vehicle on State business and there is an       accident, the employee's insurance company must cover the accident unless deceit can be       proven.  If deceit can be proven, the employee's insurance may be void.             5.    Rates of reimbursement for mileage include the cost of maintaining liability insurance at the       minimum amount prescribed by law and collision insurance sufficient to cover the reasonable       value of the vehicle less a standard deductible.6.    REIMBURSEMENT.  Reimbursement for use of private vehicles while on state business will be in        accordance with provisions of DPA Regulations and bargaining unit contracts.       Employees must keep adequate records of their costs of operation.  Internal Revenue Service       Regulation 1.62-17 (b) (2) requires substantiation for reimbursement rates in excess of the current       standard mileage rate.  Rates in excess of the current standard mileage rates are taxable.   
For individuals with sensory disabilities, this document is available in alternate formats.  For information call (916) 654-6410 or TDD (916) 654-3880 or write Records and Forms Management, 1120 N Street, MS-89, Sacramento, CA 95814. 
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